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1 TMACIIOPT OLEHOYHBIX CPEACTB JIJISI THA

1.1 OcoGennocTu 06pasoBaTe/ILHOI IPOrPaMMbI

dOC misi TUA  paspaboran UL CTIEIUAIBHOCTH 46.02.01
JlokyMeHTaIMoHHOE O0ecTieueHre YIIpaBIeHUS U apXUBOBEICHNUE.

B paMKax  CIELHaIbHOCTH CIIO mpemycMOTpeHO OCBOCHHE
KBATH(QUKAIMA «CIIEIHUATUCT IO JOKYMEHTAIIMOHHOMY OOECHEUYCHUIO YIPABICHHUS H TIO

apXUBHOMY JEIIY».

Beimmyckauk, ocsouBumii [IIICC3, gomkeH ObITH TOTOB K BHITTOJIHEHUIO OCHOBHBIXBHIOB

JCATCIBHOCTH COTIJIaCHO nonyqaeMoﬁ KBaHH(bHKaHHH «CIICOUAIMCT 10 AOKYMEHTAIWMOHHOMY

00eCreYeHHIO yIIpaBJIeHUs U apXUBHOMY JAETY».

B COOTBETCTBUH

C OCHOBHBIMHU

BHUJAMU

ACATCIIbHOCTH,

npeaycmorpeHHBIMUDP T OC CIIO, B IIIICC3 BX0aT NpodeccHoHaTbHbIE MOYIIH.

Tabnuna 1 — KonnuectBo 1 HOMeHKIIaTypa Moayneit, Bxogsaumx B [ITICC3

HNupexe Haume HoBaHue 1po¢eccroHaIbHOIr0 MOIYJIs 110
npo Qe cCHOHAILHOI0 y4ye OHOMY ILJIaHy
MOAYJISI IO yye OHOMY
IJIAHY
IIM.01 OcyIecTBICHHS OPraHM3aIMOHHOTO U JOKYM CHT AIIOHHOTO
obecrnedeHust 1eATeILHOCTH OPraHu3alI
[IM.02 Opranmsarysi apXvuBHOM pabOTHI MO JOKyMEHTAaM OpraHu3aImi
pas3IMdHBIX (OPM COOCTBEHHOCTH
IIM.03 Brmonsenre paboT 1O OMHOW WIM HECKONBKMM Mpodeccrsm

paboumrX, TOIDKHOCTSM CITy>KaIlHX

1.2 MpumensieMble MaTepUAIBI

Hns paspaboTku

OLIEHOYHBIX  3aJaHuil

10 KBaJII/I(i)I/IKaHI/II/I «CrenuaianucTt

Mo JOKYMCHTAIITHOHHOMY 00€eCIICYCHHIO YHUpaBJICHUSA U ApXUBHOMY JCITY» IMPUMCHAOTCA

CIICayIOnME MaTCpurabl:

Tabnuma 2
KBanudukanus B Oo0pa3oBaTeIbHBIIH CTAHIAPT IIpodeccuoHANbHBIN CTAHAAPT
COOTBETCTBHH C
erocC Ccno

CTIETIMAJIUCT no | ®r'oC CIIO no «CrierManucT 1Mo OpraHN3alFOHHOMY
JTOKYMEHTaIIIOHHOM Y CIIeTMATbHOCTH 46.02.01 | 1 MOKyMEHTAIMOHHOMY OOeCTieYeHHUIO
obecrieueHIo JloKyMeHTaIMOHHOe YIIPaBICHMS», YTBEPXKIIEH PHKa30M
yhnpaBieHuss W 1o | oOecrmedeHue ynpaBieHus U | Munnctepcta Tpyna PO or
apXUBHOMY JeJIy apXMBOBEICHHE 15.07.2020 Ne 333n
CTIEIMAITUCT no | ®r'oC CIIO no «CrielmanucT apxvBay», YTBEPKICH
JTIOKYMEHTaIIIOHHOM Y CIIeMATbHOCTH 46.02.01 | mpuka3zom MunnctepctBa Tpyna PD or
00eCTIeUCHHUIO JlokyMeHTalMoHHOE 18.03.2021 Ne 140n
yhnpaBieHuss M 10 | oOecriedyeHue yIpaBlIeHW U

apXUBHOMY €Iy

apXUBOBEICHUE

OneHoYHBbIE 3aJaHusl 1O KBATM(UKAINU

«CrneauaIucT 1Mo  JOKYMEHTAIIMOHHOMY



00ECIIEUeHNIO YIpPaBJICHUS W apXUBHOMY Je€ly» pa3paboTaHbl C Y4ETOM COOTBETCTBUSA
OCHOBHBIX BUJIOB JIEATEIBHOCTH U MPOQPECCUOHATIBHBIX KOMIIETEHIUH, ycTaHOBJIEHHBIX PI'OC

CIIO, 0000IIEHHBIM

TpynoBbeiM  ¢QyHkusM  (OTD) wu

TpyaoBbiM  ¢QyHKIusAM  (TD),

YCTaHOBJICHHBIMH YKa3aHHBIMH NMPOGECCHOHATBHBIMU CTaHAapTaMH.

Tabmuma 3 —

COOTBETCTBHE OCHOBHBIX BHIOOB JACATCIBHOCTH H HpO(bCCCI/IOHaJ'IBHBIX

komrereHuuii, ycranoieHHbIx DI'OC CIIO 46.02.01 JlokymeHTalMmoHHOE oOOecTIeueHne

VIpaBJICHUS U apXUBOBEJACHUE, OOOOIIEHHBIM TPYIOBBIM (PYHKIHUSM M TPYIAOBBIM (DyHKLIHSM,
YCTaHOBJICHHBIMU TMPOQECCHOHATBHBIM CTaHAAPTOM «CHEMUAIUCT 0 OPraHU3alMOHHOMY H
JIOKyMEHTAallMOHHOMY OOECIIEUEHHIO YIPaBIEHUD», YITBEPKJICH ITpHKa3oM MUHUCTEpCTBa TpyAa

U conuanpHou 3amTel PO ot 15.07.2020 Ne 333u

oroc cino

IC Ne 447 « CnenuaiaucT Mo opraHu3aiuoHHOMY]
U 10KYMe HTAllHOHHOMY 00ecreYeHuIo
ynpasJie HUsl Opra"u3anuein
ITIC Ne 1418 «CienuajMcT apxuBa»

OCHOBHBIe BU/bI JesiTesibHOCTH (B/)
U npo¢e ccuonaabubie komnetenuu (ITK)

0000 1menHbIe TpyAoBbie ynkumuu (OTD) n
TpyaoBbie pynknuu (TD)

B/ 1. Ocy1e cTB/IeHHE OPraHU3aLMOHHOI0
AOKYMe HTAllHOHHOTO 00ecnevyeHu st
AeATEJHbHOCTH OPraHu3alMu:

INK 1.1. OcymecTBiairs mnpueM-Tieperady
YIpaBICHUYECKOM  MHGOPMAIMK €  TOMOLIBIO
CpeICTB MH(OPMaIMOHHBIX u

KOMM YHHKAIMOHHBIX TE€XHOJIOTHil.

K 1.2. KoopauaupoBaTb paboTy NpHeMHON
PYKOBOZIMTEIISI, 30H NPUEMa Pa3JIMUHBIX KaTEeTOpUi
MOCETUTENEH OpraHU3alvy.

IIK 1.3 Bmagers HABBIKAMH  IUIAHUPOBAHUSA
pabouero BpeMeH: PyKOBOIUTEISI U CEKPETapS.
IIK 14 OcymiecTBiATh HOJITOTOBKY
JEJIOBBIX TIOE3[I0K  PYKOBOAMTENSI U JAPYTUX
COTPYJHUKOB OpraHM3alMHL.

I[NIK 1.5 Bnamersr cmocobaMu OpraHW3aId
pabodero mpocTpaHCTBAa TPHEMHONH W KaOMHETa
PYKOBOIUTEIISI.

IIK 1.6 OcymecTBaITh pabOTy IO MOATOTOBKE M
MPOBE/ICHUIO KOH(EpEeHTHBIX ~ MEpPOIpUATHUH,
obecrieurBaTh MHGOPMAIMOHHOE B3aMMOJIEHCTBHE
PYKOBOZIUTEIS c MO pa3IeICHAIMH u
JIOJDKHOCTHBIMU JIMLIAMH OPraHU3aLHH.

IK 1.7 OdopmiTh OpraHU3aIMOHHO-
pacTiopsIUTeNIbHbIE JIOKYMEHTBI u
OpPraHM30BBIBATH PabOTy C HWMH, B TOM YHUCJE C
UCTIONIb30BaHUEM aBTOMATU3HPOBAHHBIX CHCTEM.
K 1.8 Od¢opMasaTs JTOKYMEHTBI IO JAYHOMY
COCTaBY M OPraHM30BBIBATH pabOTy C HUMH, B TOM
YHClie € WCIONMb30BAHMEM ABTOMAaTHU3MPOBAHHBIX
CHCTEM.

I[IK 1.9 OpranmzoBbiBaTh TEKYIIEE XpaHCHHUE
JIOKyMEHTOB, 00pabOTKy J1eJ AJIsl ONepaTUBHOIO U
ApXMBHOTO  XpaHeHWs, B TOM HYHCIE C
UCTIONb30BAHIEM aBTOMATH3HPOBAHHBIX CHCTEM.

OT® A. OpranmzanmonHoe odecmedeHmue
JesITeJbHOCTH OPraHu3anuu

A/01.3 Tlpwem um pacmpenesneHue TeneOHHbIX
3BOHKOB OpraHM3aIn

A/02.3 Oprammaimsi pabOThl ¢ TIOCETUTEIIMHI
opraHu3alIn

A/03.3 BpinonHeHde  KOOPAWHHUPYIOMIMX |
oOecreuynBarommx GyHKIMI

OT® B. lokymMmeHTALMOHHOE

ol0ecreyeHue AeATEIHLHOCTH

OpraHu3aluu

B/01.5 Opranuzanus paboThI c
JIOKyMEHTaMH1

B/02.5 Opranuzamusi TEKYILIETO XpaHEHUS
JIOKyMEHTOB

B/03.5 Opranuzamus oOpabOTKH ACIT IS
MOCJEAYIOIIET0 XPaHEHUS

OT® C. Opranu3anuoHHoOE,
JOKYMEHTAUMOHHOE U MH(} opManmoHHOe
obecnevyeHne AeATeJIbHOCTH
PYKOBOIMTEJISI OPraHu3auuu

C/01.6 Oxa3aHue IIOMOIIM PYKOBOIUTEIIO B
MJIAaHUPOBAHUU PabOYETo BpeMeH!

C/02.6 IlnanupoBaHnue paboyero JHs
cekperaps

C/03.6 Opranuzanus TeneOHHBIX
MEPEroBOPOB PYKOBOAUTEIIS

C/04.6 Oprauuzanusa KOMaH IUPOBOK
PYKOBOAMTEIS

C/05.6 Oprasusarys paboTHI C
IMOCETUTEISAMHU B IIPUEMHOMN PYKOBOIUTEIIS
C/06.6 Opra"nuzanus IIOJATOTOBKH,
IIPOBEICHUS i 00CTyKBaHUS

KOH(EPEHTHBIX MEPOIPUATUI




C/07.6 Opragusanus UCIIOJIHEHUS PELICH U,

OCVILICCTBJIEHME  KOHTPOJISI  HMCIIOTHEHHS
MMOPYYEHHU N PYKOBOJAUTENS
C/08.6 Opragmzanuss W OOAIEPKAHUE

(yHKIIMOHATBHOTO PabOYero MpOCTPaHCTBA
MIPUEMHON U KaOMHETa PYKOBOIUTEISI

C/09.6 Pa3paboTKka JIOKaJIbHBIX
HOPMATHUBHBIX aKTOB, PErTIaMEHTHPYIOIIAX
paboty cexperaps

C/10.6  CocraBaeHue W  odopMIICHHE
YIIPABJICHYECKOW TOKYMEHTAllUU

C/11.6 Opranuzanus paboThI C
JOKyMEHTaMH B IIPUEMHON PYKOBOJUTENS
C/12.6 Opranu3zanus XpaHEHUs! TOKYMEHTOB
B IIPUEMHOM PYKOBOIUTEIS
C/13.6 OOGecnieuenue
uHpopmarmei

C/14.6 Opraauzanus HHPOPMAITHOHHOTO
B3aUMOJICICTBUS DPYKOBOJIUTENA c
MOJAPA3ACNCHUsIMU U JIOJDKHOCTHBIMU
JUIaMHU OpTraHu3aluu

PYKOBOJUTEIS

B/l 2. Opradusanusi apXxuBHOIi padoThI 1O
JOKYMEHTaM OpraHu3aunuii pa3au4Hbix ¢opm
COOCTBEHHOCTH.

INK 21 OcymecTBmiTh  KOMIUICKTOBAHHE
apxXuBHBIMH  JeflaMu  (IOKyMEHTaMu) apxuBa
OpraHM3alyu.

[IK 2.2. Bectr y4€T apXuBHBIX 1e]1 (IOKyMEHTOB), B
TOM 4yucie c HCTIONB30BaHUEM
ABTOMATH3UPOBAHHBIX CHUCTEM.

MK 2.3. OcyIiecTBIsITh XpaHCHHE apXUBHBIX JEI
(IOKYyMEHTOB) ¢ TIOCTOSTHHBIM CPOKOM XpaHEHHS H
10 JIMYHOMY COCTABY B apXHBE OpraHU3alUN.

IK 24. OcyIecTBIATh XpaHeHue,
KOMIUICKTOBaHHEe, Y4YET M HCIONB30BAHME eIl
(IOKYMEHTOB) Bp€M EHHOI'O XpaHEHHsI.

OT® A. XpaHeHue, KOMILIEKTOBAaHHE, Y4eT
W UCII0JIb30BaHue JeJI (10KYMEHTOB) apxXuBa
A/01.5 Oprammainys MOCTOSHHOTO XpaHEHUs
APXMBHBIX JIeJT (JOKyMEHTOB)

A/02.5 KoMmImekToBaHHE apXUBHBIMHU JEIaMU
(moxymeHTamu) apxuBa

A/03.5 VYdeT apXvBHBIX JIeJ
(IOKyMEHTOB)
A/04.5 Opranmanys HCTIONTb30BaHHS

ApXHMBHBIX J1€J1 (OKYMEHTOB)

A/05.5 Xpanenue, KOMIUICKTOBAHHE, Y4YET H
UCTIONTb30BaHKE JIe (JOKYMEHTOB) BPEMEHHOTO
XpaHCHHUS

OT® B. PykoBoacTBo moapasiesieHHeM
apxuBa

B/01.6 PykoBOACTBO [EATEIHLHOCTHIO II0
apXHUBHOMY XpaHCHHIO JelI (JOKYMEHTOB),
YYETY ¥ UCIIOJIB30BAHUIO JCI (IOKYMEHTOR)
B OpraHHu3aluu

B/02.6 Opranu3anus pa3pabOTKH
JOKaJIbHBIX ~ HOPMATHBHBIX  aKTOB W
METOAUYCCKUX JOKYMEHTOB II0 XpaHEHHUIO,
KOMIIJICKTOBAHUIO, YIETY U MCIIOJB30BaHHIO
ApXUBHBIX JEJT (IOKyMEHTOB)

B/03.6 IlocTtpoenne cHCTEMBI aApPXUBHOIO

XpaHEHHUS pi () (TOKyMEHTOB) B
OpraHu3anuu

B/04.6  Koutponab  dyHKIHMOHUPOBAHUS
CUCTEMbl  apXMBHOTO  XpaHEHHUs  JeN

(TOKyMEHTOB) B OpraHH3aIuU
B/05.6 CoBeplilieHCTBOBAHHUE CUCTEMBI
apXMBHOTO XpaHEHUs Jie (JIOKYMEHTOB),




ydeTa U UCIOJIb30BaHUSI 1T (IOKYMEHTOR)
BPEMEHHOT'O XpPaHEHUsI B OpPraHu3aluu

B/06.6 BuenpeHue cucTeMsl 3J€KTPOHHOTO
apXWBa OpraHu3aIuu

OT® C. PykoBoacTBo nmpoieccom
apXUBHOI0 XpaHeHHs JeJl (I0KYMEeHTOB)
C/01.7 Co3manue  €OUHOH  CHUCTEMEI
apXUBHOTO XpaHEHHU S JIeN (JOKYMEHTOB)
Cl02.7 VYmupasnienue pa3zpaboTKOM
JIOKQJIbHBIX HOPMaTHUBHBIX aKTOB
MPOIECCOB ~ APXMBHOTO  XpaHEHUsS  JIeJ
(TOKyMEHTOB)

C/03.7 KOoHTpOJb apXUBHOTO XpaHEHHUS ACI
(TOKyMEHTOB)

C/04.7  PerymupoBaHme W  KOHTPOJb
heneparTbHBIX u PETHOHAIIBHBIX
rOCyIapCTBEHHBIX HHGMOPMAITHOHHBIX
CUCTEM, peecTpOB U 0a3 JaHHBIX

C/05.7 IlnanupoBaHWe U  TOCTPOEHUE
MPOIECCOB apXMBHOTO XPaHEHUs, ydeTa W
HCIIOJIb30BaHUS T (TOKyMEHTOB)
BPEMEHHOTI'0 XpaHEHUS

Oue HHUBaeMbI€¢ OCHOBHBIC BH/1bI ICATCJIbHOCTH U
KOMII€ TCHIIMHU 10 HUM

Onucanue TeMAaTHKH BbITIOJIHSIEMBIX B X0/1€
npoueayp I'MA 3agannii

3amuTa IMNJI0MHOI0 IPoeKTa (padoThI)

B/I 1. Ocy1e cTB/IeHHE OPraHU3aLMOHHOI0
AOKYMe HTALlHOHHOTO 00ecnie4yeHu st
AeATeJIHbHOCTH OPraHu3alHuU:

INK 1.1. OcywecTBiaars  npueM-nepenady
yhnpaBjieHuYeCKOH  HMHpOpMAIMK C  TOMOUIBIO
CpEeNCTB MHPOPM ATTMOHHBIX u

KOMM YHHUKAIIMOHHBIX TEXHOJIOIHiL.

IIK 1.2. KoopaunupoBaTh paboTy TpHeMHON
PYKOBOZIMTEIISI, 30H PUEMa Pa3JIMUHBIX KaTEeTOpHUit
MOCETUTENEH OpraHU3alvy.

MK 1.3 Branetsb HABBIKAMH  IUIAHUPOBAHUSA
pabouero BpeMeH: PyKOBOIUTEIS U CEKpeTapsl.
K 14 OcymecTBIATh MOATOTOBKY
JIEJIOBBIX ~TO€3[J0K PYKOBOAMTENSI U  JAPYTuX
COTPYJHUKOB OpraHM3alMHL.

INIK 1.5 Bnamersp croco0aMu OpraHW3aId
pabodero mpoCcTpaHCTBA TPUEMHONW M KaOHMHETa
PYKOBOIUTEIISI.

IIK 1.6 OcymecTBiaTh paboTy MO MOATOTOBKE U
MPOBE ICHUIO KOHPEPEHTHBIX  MEPONPHATHH,
obecrnieurBaTh MHPOPMAIMOHHOE B3aMMOJICHCTBHE
PYKOBOZIUTEIIS c TOJpa3IeICHUIMH u
JIOJDKHOCTHBIMU JIMLIAMY OPraHU3aLIHH.

K 1.7 OdopmasaTe OpraHM3aIMOHHO-
pacTiopsIUTeJIbHbIE JIOKYMEHTBI "
OpraHM30BBIBaTH pabOTy C HUMH, B TOM YHCIE C
UCTIOb30BaHUEM aBTOMATU3HPOBAHHBIX CUCTEM.
MK 1.8 Od¢opMasTh JTOKYMEHTBI MO JMYHOMY
COCTaBY M OPraHM30BBIBATH pabOTy C HUMH, B TOM
YHUClie € WCIONb30BAHMEM ABTOMAaTHU3MPOBAHHBIX

1.3ammra aumioMHOro mpoekta (padoThl):
WcTionb3oBaHue Tpu  BbimoiHeHnn ~ BKP
npodecCHoHaTBHBIX KOMIIBIOTE€PHBIX
nporpamm («Microsoft Office», «Microsoft
Excel», «Microsoft Wordy». «Koncynbrant-
[Lmoc» u np.); pasnen «Beeaenuey; rmasa 1
JUITIOMHOTO TpoekTa (paboThl),

r71aBa 2 TUIUIOMHOTO TpoeKTa (paboThl);
«3aKIrouYeHUE, MYJIbTHM € IUiHAS
Npe3CHTaIlMs K OCHOBHBIM  TIOJIOXKCHHSIM
JTOKJIaJ1a O TATIOMHOM TpoeKTe(padoTe)

2. OTBeTHl HAa 3alIUTEe JUITIOMHOTO MPOEKTa
(pabots) Ha Bonpock! 'K o Bugax, o0beMe u
Ka4yeCTBE BBINOJIHEHHBIX Pa0OT, yKa3aHHBIX B
aTTECTALMOHHBIX JINCTAaX U XapaKTepPHCTHKaX
o0ydaromerocs 1o y4ueOHoI u
MPOM3BOJICTBEHHON MPAaKTHKAM.




CUCTEM.
[IK 1.9 Opranu3oBbIBaTh TEKYIIEE XpaHEHHE
JIOKYMEHTOB, 00pa0OTKY JIeJI I ONIEPAaTHBHOTO U
APXMBHOIO XPAaHEHHUs, B TOM YHCJIE C
WCTIONIb30BAHMEM aBTOMATH3UPOBAHHBIX CHCTEM.
B/ 2. Opranm3anusi apxuBHOW padoThI 1O
JOKYMEHTaM OpraHu3anuii pasan4Hbix ¢opm
Cc00CTBEHHOCTH.

INK 21 OcymecTBiiTh  KOMIUICKTOBAaHHE
apxXMBHBIMH  JleflaMu  (JIOKyMEHTaMu) apxuBa

OpraHM3alyi.
[IK 2.2. BecTn yuét apxuBHBIX e (JOKYMEHTOB), B
TOM qce C YCTIOJIb30BaHUEM

aBTOMAaTHU3UPOBAHHBIX CUCTEM.
IIK 2.3. OcymecTBIsITh XpaHEHHE apXUBHBIX eI
(TOKyMEHTOB) C TIOCTOSTHHBIM CPOKOM XpaHeHUS U
10 JIMYHOMY COCTaBY B PXMBE OpraHU3aLMH.

1K 2.4. OcymiecTBIATH XpaHEeHUE,
KOMITICKTOBAaHHE, YIET NHUCTIONB30BAHNE JIEIT
(TOKyMEHTOB) BPEMEHHOTO XpaHEHHS.

2 CTPYKTYPA MPOLEIYP I'MA U MTOPSIJIOK TTPOBEJEHUS

2.1 Crpykrypa 3aganus ais npoueaypsi THA

B coorBerctBun ¢ ®I'OC CIIO TMA mo IMMICC3 46.01.02 JlokymeHTamOHHOE
oOecrieyeHre YNpaBJICHHUS M apXUBOBEICHHE INPOBOIUTCS B (opMe JEMOHCTPALIMOHHOTO
9K3aMEHa W 3aIlUThl TUTLIOMHOTO TTPOEKTa (PaboThI).

Crtpykrypa 3amanus s npouenypel ['MA BIOYaeT BBIMTOJHEHHWE KaXKIIbIM
oOydaronmmcs 3aJaHUil  JIeMOHCTPALlMOHHOIO 9JK3aMeHa 0a30BOr0 YpPOBHS M 3alTHI
JTUTLIOMHOTO TTpoekTa (paboThl).

2.2 Topsiiok NpoBeieHHUsI MPoleayPbI

[Iporienypa BBIMOMHEHHUS OOYUYAIOUMIMHUCS 33aJaHUN JIEMOHCTPAIMOHHOTO JK3aMeHa
MPEAUIECTBYET MPOLEAYype 3alMThl AULIIOMHOTO MpoeKTa (paboThl).

[lopsimox  mpoBeneHUs] JEMOHCTPAllMOHHOTO 9JK3aMeHa (BKIIOYas MPOIEAYPY
BBITIOTHEHUSI OOYYaIONIMMHUCS 3aJaHUN JEMOHCTPAIIMOHHOTO JK3aMeHa 0a30BOTO YpPOBHS)
ycTaHoBJieH B moxpazzaene 2.6 mporpammbl [TMA mo IIIICC3 46.01.02 JlokymeHTalimoOHHOE
obecrieueHne ynpaBJIeHHUS U apXUBOBEICHHE.

[Topsinok mpoBeAeHUS MPOIEAYPbl 3alMTHl  JAMIUIOMHOTO mpoekra (paboThi)
npezacrasieHa B 1. 4.1 Hacrosimero ®OC.

3.  THUHOBOE 3AJAHUE AJSA IEMOHCTPAIIUOHHOI'O 9K3AMEHA
3.1. CTpykTypa U coJep:KaHHe TUIIOBOIO 3aJaHUSI

3.1.1. ®opmyarpoBKa TUIIOBOTO MPAKTUYECKOTO 3aIaHUs



3amanue B KOJI 46.02.01-2025, pa3zpaboTaHHOM omepaTopoM, COCTOUT U3 1 Momyrs.
OBPA3EIl 3AJIAHUSA

Moayas 1: OcymecTBieHHe OPraHM3AMOHHOTO M JOKYMEHTAIMOHHOr0 o0ecneveHus

AeSATeJIbHOCTH OPraHu3alum.
3ananue moayns 1:
IoaroroBka m odpopmiaeHne TO0KyMeHTa

VYyacTHUKy HeoO0XoAuMO O(OPMUTH MPOEKT OPraHU3alMOHHOIO JOKYMEHTa
opranuzanuu B cooTBeTcTBHM ¢ TpeboBanusmu ['OCT. Ilpu odopmiueHuu Tekcra
JIOKyMEHTa MCIPAaBUTh JOMYIIEHHbIE B TEKCTE OMMOKM M BCTAaBUTh OINPEACICHUS M3
HOPMaTUBHO-TIPAaBOBOTO HWJIM HOPMAaTHMBHO-METOAMYECKOTO JOKYMEHTa, pacum@poBaTh
ab0peBuaTypy, MpPOBECTH CBEPKY HOPMATHUBHBIX JOKyMEHTOB, MCIOJB3ysS CIPABOYHO-
npaBoByl0 cucreMmy. [lOATOTOBUTH MPOEKT PpaCHOPSIUTENBHOTO JOKyMEHTa 00
YTBEPKAECHUU JIaHHOTO OPraHM3alMOHHOIO JIOKyMEHTA, I7Jie OpraHU3allMOHHbBIN JOKYMEHT
OyzeT SBIATHCS JTOKYMEHTOM-IIPUIIOKEHHEM.

JUi BBINIONHEHUS 33JaHUSl YUACTHUKY IIpeyiaracTcs TEKCT JTOKYMEHTa B
3JIEKTPOHHOM BUJE00BEMOM 5 CTpaHMUII.

IIprMepHBIM aNrOpUTM BBIIIOJIHEHUSA 3a1aHUS:

1. TlonroroBka pabodero Mecra: MpoBepka pabOTOCIIOCOOHOCTH OPITEXHUKH, IMPOBEpKA HU

pasMelleHNe KaHLEeIAPCKUX TPUHAUIEKHOCTEN.
2. M3ydyenue 3amanus. MzydeHne mpeacTaBiICHHOTO TEKCTa B QJIEKTPOHHOM BHJIE.

9.
10.

11.
12.

. CBCpKa HaSBaHHﬁ, AaT U HOMCPOB, MPCACTABJICHHBIX B TCKCTC HOKYMCHTA HOPMATUBHO-

MMpaBOBbBIX U HOPMATHUBHO-MCTOANYCCKUX AKTOB, C MCIIOJIB30BAHUEM CIIPABOYHO- HpaBOBOﬁ
CUCTCMEI.

. PacumpoBka ab0OpeBHaTyphl U BCTaBKa B TEKCT OMpPEAeICHUH U3 HOPMAaTHBHOTO JOKYMEHTA

C UCIIO0JIb30BAHUEM cnpaBquo-npaBOBoﬁ CUCTCMBEI.

. ®opmaTtupoBanue, odopMICHHE, OMOJTHEHHE HENOCTAIOIMMHU PEKBU3UTAMU IIPOEKTa

OpPraHU3alMOHHOTO TOKyMeHTa ¢ yuetoM TpedoBanuii [OCT.

. Hononuenue OpraHH3allMOHHOIO JOKYyMEHTA

HpI/IJ'IO)KeHI/IeM.I/ICHOJ'IBSOBaTL CKaHHUPOBAHHEC UJIN CITPABOYHO-IIPABOBYIO CUCTCMY.

. CocraBnenne u  OQOpPMIICHHE  pAaCHOPSIOUTEIBHOIO  JIOKyMEHTa 00 YTBEPKICHHUH

OpraHu3alilMOHHOI0 JOKYMCHTA.

.CoxpaHeHHe TOTOBOTO HJOKYMCHTAa B TIIAIIKC Ha pa60qu CTOJIC IO CBOUM HOMCPOM

y4JacTHHKA C YKa3aHueM Monyns (mpumep, 12 Moayne A).
BriBog TOKyMeHTa Ha redarb, 0(pOpMHB HOMEp YJAaCTHHKA B HMKHEMKOJIOHTHUTYIIE.
CoxpaHeHue Mankd C JOKYMEHTOM IIOJI CBOMM HOMEPOM YYaCTHHMKA C YyKa3aHUEM
Monayis (mpumep, 12 Monaynas A) Ha quien-HOCHTENE.
[lepenada mokymeHTa ¥ QUICI-HOCUTEINS SKCIIEPTaM ISl OIEHUBAHMSL.
Y6opka pabouero mecra.

Moayas 2: Opranusanusi apxuBHOW padoThl 1O JAOKYMEHTAM OpraHu3anui

Pa3Iu4HbIX (OpPM COOCTBEHHOCTH.



3aganue Moyis 2:
JKCNepPTH3a HEeHHOCTH U MCIO0JIb30BAHHE aPXUBHBIX JOKYMEHTOB H €]

VY4yacTHUKaM MpeAoCcTaBJIeHbI Jeja YaCTUYHO O(OPMIICHHBIE U B POCCHIMHU. YYACTHUKY
Heo0XoauMo chopMHUpPOBaTh U OQOPMHUTH JieJIa MOCTOSIHHOTO, A0JITOBPEMEHHOTO U BPEMEHHOTO
xpaHeHus. OQOpMUTh BHYTPEHHUE YJYETHBIE JOKYMEHTBHI Jena: OOJOXKKMA [Jell, JIUCTHI-
3aBepUTENIN, NP HEOOXOOUMOCTH BHYTpeHHHE omucu. [IpoBecTn »sKcrepTuU3y LEHHOCTH
JOKYMEHTOB M JIeJl, B XOJI€ KOTOPOH BBIABUTH JieNa Uil BHECEHMS B IOJOBOW pa3iei ONHCH
IIOCTOSIHHOTO XpaHEHUs U 10 JINYHOMY COCTaBY, BBIJEIHUTH J€Jla C HCTEKIIMMH CPOKaMH
XpPaHCHUS U1l YHUYTOKEHHUS U COCTABUTD AKT.

Bcero nns BblllONHEHUs 3aJaHUs YJaCTHUKY Ipeanaraerca S Jenl. J{oJKHBI
ObITh OopMIIEHBI Beeena. [Ipu BeIONHEHNH paboTHI HCIoNIb30BaTh HOMEHKIIaTypy jen.

[IpuMepHBII aNrOPUTM BBINIOJIHEHUS 3aJaAHUS:

1. Toaroroska pabodero Mecra: mpoBepka pabOTOCIIOCOOHOCTH OPITEXHHKH, IPOBEpPKA H
pa3MeIlicHHE KaHIISISPCKUX MPUHAIISKHOCTEH, Pa3MEICHUE JIeIT.

2. I/I3yquHe 3alaHu A U O3HAKOMIJICHUC C JOKYMCHTAMU.

3. I'pynmupoBKa MCIONHEHHBIX JOKYMEHTOB B Jiella U MX CHCTEMaTH3alis BHYTPM Jeja,
dopMupoBaHue Jesl U3 POCCHINN Ha OCHOBaHUM HoMeHK1aTypsl nien.

4.  Csepka copMHUPOBAHHBIX JIe] HA COOTBETCTBHE 3arojoBkaM HOMEHKIaTypsl Jell.

5. IlpoBepka TpPaBMJIBLHOCTH  CHCTEMATU3allMM  JOKYMEHTOB BHYTpH  Jieja, TIpH
HE0OXO/IMMOCTH COCTaBJI€HUE BHYTpeHHed omucu jena. [Ipu odopmiieHun BHyTpeHHeH
ONMMCH MOXET ObITh MCIONB30BAaH ONAaHK BHYTPEHHEH OMHCH, MperyCMOTPEHHBIH
HOPMAaTUBHBIMM JOKyMeHTaMH. JlJI1 BBINOJIHEHMS 3aJaHUs HCIIOJIB3YETCS CIPaBOYHO-
IIpaBOBasi CUCTEMA.

BuyTpenHss onrch MOXeT ObITh 0(OpMIIeHA KaK B SJIEKTPOHHOM BHJIE U pacleyaTaHa,

TaK ¥ Ha OyMa)KHOM HOCHTEJIE PYKOIIMCHBIM CIIOCOOOM.

6. Hymepauus muctos jena u odopMiIeHHE JUCTa-3aBepuTens. Ilpu odopMmiIeHHM nucTa-
3aBEpPHUTES] MOXKET OBITh WCIOJB30BAaH OJIAHK JIMCTA- 3aBEPUTENS, MPEITyCMOTPEHHBIH
HOpPMAaTUBHBIMU JOKYMCHTAaMM. I[JISI BBIIIOJIHCHUA 3aJlaHud HCIOJIB3YCTCA CIIPABOYHO -
npaBoBas cucrema. JINCT-3aBepUTENb MOXKET ObITh O(OPMIICH KaK B SJICKTPOHHOM BHJIE U
pacrneyaTas, Tak ¥ Ha OyMa)KHOM HOCHTEJE PYKOITHCHBIM CIIOCOOOM.

7.  Odopmienue 00110%keK Jel TOCTOSHHOTO, BPEMEHHOTO XpPaHEHHUs s Mepejaud el Ha
apxuBHOE XxpaHeHue. [lpu odopmieHunm 00JI0KEK MOXXKET OBITh HMCIOJIb30BaHa (opMma
O6J'IO)KKI/I Acia, NpeAyCMOTPCHHAss HOPMATUBHBIMU JTOKYMCHTAMU. I[HH BBIITOJIHCHU A
3a7laHusl MOXET OBITh HCIIOJIB30BaHA CIPABOYHO- IMpaBoBas cucreMa. OOJ0XKKAa MOXKET
ObITh OpopMIICHA KaK B JICKTPOHHOM BHJIE W paclieyaTaHa, Tak ¥ Ha OyMa)KHOM HOCHTEIE
PYKOITUCHBIM CIIOCOOOM.

8. BBIBO[[ Ha 1re4yaTb BCCX CO3AaHHBIX TOKYMCHTOB.

9.  PasMeleHue BHYTPEHHHX ONHUCEH, TUCTOB-3aBEpUTENIEH B JIeNax, IPUKPEIIEHHE 00I0kKeK
K JieJlaM, TPOLIMBKA JIe]I.

10 OpFaHI/ISaI_II/ISI OKCIICPTU3bl LECHHOCTHU, COCTABJICHUC H O(l)OpMJIeHI/Ie rOA0BBIX Pa3aciioB



OIMMCHU IMOCTOAHHOI'O0 XpaHCHHA U I10 JIMYHOMY COCTaBYy, IIPU H606XOI[I/IMOCTI/I BBIACIICHU A
ACJT C UCTCKIIMMHA CPOKaMU XPAHCHHA IJIA YHUUYTOXKCHHA U COCTABJICHUC aKTa.

11. CoxpaHenue CO3aHHBIX JOKYMEHTOB B Tarke Ha paboyeM CTONe M Ha (VIEN- HOCUTEJE
101 CBOMM HOMEPOM Y4aCTHHKA C yKazaHHeM Mojyis (mpumep, 12 Monyns D).

12. Tlepenaua odopMIeHHBIX fei, JOKYMEHTOB M  (UICIFHOCHTENS OKCIepTaM s
OLICHUBAHMUS.

13. V6opka paGouero mecra.

Moayab 3: BeinosiHeHHe padoT 10 OJHOH MJIM HeCKOJBLKHM npod eccusiM pado4mx,
AOJIZKHOCTSIM CJIy KaImX.

VY4acTHUKY HEOOXOJMMO BBINOJHUTH JOKYMEHTHPOBAHHME KaJpOBBIX Ollepaluil Ha
OCHOBAaHUHU MPEJCTABICHHBIX CIYKEOHBIX 3allMCOK, 3asABJICHMI, MPHKa30B MO JIHUYHOMY
COCTaBy. Y4YaCTHMKY HE0OX0IuMO O(GOpPMHUTh NMPUKA3bl IO JUYHOMY COCTaBY, 3allOJIHHUTH
JMYHbIE KapToukk (opmbl T-2, TpyaoBble KHUXKKHA, KOIHMH KaJPOBBIX JTOKyMEHTOB B
3aBUCHMOCTU OT KaJpOBOH omepanuu. BceqokyMeHThl HeoOXOJMMO 3aperucTpupoBarh B
JKypHaJIax perucrpanuu. Bcero ydacTHHKY MperocTaBisIeTCs] 5 KOMIUIEKTOB JOKyMEHTAlluu
Ha OymaxxHoM HocuTene, HomeHknatypa aen u xKypHallbl perMCcTpaliii B 2JIEKTPOHHOM BHU/IE.
JlomxHBI OBITH OOPMIICHBI BCE 5 KOMITJICKTOB.

[IpuMepHBIil ATOPUTM BBIMOJIHEHHUS 3aJaHUS:
1. TloaroroBka pabouero MecCTa: IIpOBEpPKa
paboTOCTIOCOOHOCTH OPITEXHUKH, IIPOBEPKA
Y pa3MelleHne KaHIEISIPCKUX MPUHAICKHOCTEH.
2. U3yueHue 3amaHus ¥ 3HAKOMCTBO C JOKyMEHTaMH.

w

Cucremaru3anus TOKyMEHTOB O KaJpPOBBIM OTIEPALIHSIM.

4. OdopmieHHe TPHKA30B IO JIMYHOMY COCTaBY Ha OCHOBAHHMH IPEJICTaBICHHBIX
JOKYMEHTOB: CIY)KEOHBIX 3allMCOK, 3asBICHUH M HHBIX JOKYMEHTOB C PE30JIFOIHEH
pykoBoautensa.  Ilpy  odopmiieHMM  TPHKA30B  yYaCTHHUKOM  HMCIOJB3YIOTCS
yHUQUIIUpOBAaHHBIE (OPMBI MPUKA30B MO JUYHOMY COCTaBY, [Uid IOHCKA
YHUMUITUPOBAHHBIX (JOPM — CIIPABOYHO- ITPABOBAs CHCTEMA.

5. OOpaboTka W perucTpanusi BCEX CO3JaHHBIX KaJIpPOBBIX JIOKYMEHTOB B JypHale
perucTpanuu, NpeacTaBICHHOM B 3JIEKTPOHHOM BHUJIC.

6. OdopmieHue 1 3aNI0JTHEHNE JIMYHBIX KapTo4eK (opmbl T-2.

Odopmitenre U 3an0JTHEHUE TPYIOBBIX KHUKEK TP HEOOXOJMMOCTH.

~

8. CucremaTru3anus JOKYMEHTOB I10 KaJpOBBIM OINEpALMSIM U COXpaHEHUE JOKYMEHTOB B
nanke Ha paboueM cTojie MOJ CBOMM HOMEPOM YYacTHHKA C YKa3aHHEM MOy
(mpumep, 12 Monyins B).

9. BeiBom Ha medaTh BCEX CO3JaHHBIX JOKYMEHTOB, BKIIOYAs >KypHAaJbl
peructpanuu 6e3 00I0KeK.

10. Cucremarn3anusi KaJpoBBIX JOKYMEHTOB IO (paMUJIHMSM COTPYIHUKOB TIarTKe-
peructparope.

11. CoxpaneHue mamnkd ¢ JOKYMEHTOM IIOJI CBOMM HOMEPOM YYacTHHKA C YKa3aHUEM
MiyH (TpuMep, 12 Monyns B) Ha duienr-HocuTerne.

12. Tlepenaua JIOKyMEHTOB U (Uenr-HOCUTENST JKCIepTam



IUISIOLCHUBAHUSL.
13. Y6opxka paboyero mecra.

3.1.1.1. YcioBus BHINOJIHE HUS IPAKTHYECKOT0 33 JaHUA

JleMOHCTpalMOHHBIN dK3aMeH MpoBOAUTCS B LleHTpe mpoBeAeHHs JEMOHCTPAIIMOHHOTO
sk3ameHa (manee — LII/ID), mnpexacraBusiomeM co0oil MIOIMAAKY, OOOPYIOBaHHYIO U
OCHAIIICHHYIO B cooTBeTcTBHH ¢ TpeboBanusmu KOJI 46.02.01-2025.

LIIID ™MokeT pacmoyiaraTbCsi Ha TEPPUTOPUM KOJUIEMKA, a TPH  CETeBOM (opme
peanuzauuu [ITICC3 — tarke Ha TEPPUTOPUU HHOM OpraHu3alnu, 00Jaaoeil HeoOX0AUMBIMU
pecypcamu g opranuzanuu LITID.

HITID momxkeH ObITh 00OpyHOBaH B cooTBeTcTBHH C TpeboBanusmu KOJI 46.02.01
(myakr 1.2 «IlepeueHb 0OOOpYyHOBaHHUSI W OCHAIICHHS, PACXOJHBIX MaTE€pPHAOB, CPEICTB
oOydeHUss ¥ BOCIHUTaHUS»; MYyHKT 1.3 «[lmaH 3acTpoiku TUIOIAIKHA JIEMOHCTPAIMOHHOTO
HK3aMEHAY).

3.1.2. Kpurepuu oneHKH BbINOJIHE HUSI 32/IaHNsI 1€ MOHCTPAIIMOHHOTO YK3aMeHa
3.1.2.1. [opsinox ouieHKU

[lporienypa oOIeHMBAHUS PE3YIGTATOB BBIOJHEHHS 33/IaHUI  JIEMOHCTPAIMOHHOTO
9K3aMEHA OCYIIECTBISICTCS WICHaMH OJKcrepTHOM rpynmnbl mo 100-0aipHOM 1mKaie B
cootBercTBUHU ¢ TpeboBanusiMu KOJ1 46.02.1-2025.

TpeboBaHMS K OLIEHWBAHUIO PE3YIHTATOB JAEMOHCTPAIMOHHOTO K3aMeHa 0a30BOTO YIBH
ycranosienabie B KOJI 46.02.01-2025, npuseneHs! B Tadmiie 1.

Tabmuna 5 — TpeboBaHUsI K OIICHUBAHUIO PE3YJIBTATOB JEMOHCTPAIIMOHHOTO 3K3aMeHa
0a30BOTO YPOBHS

| MakcuMajJbHO BO3MOKHO€E KOJUYECTBO 0 AJNI0OB | 100
Ne Monayas 3aganust Kpurepuii oueHnBanus
n/n (BM 1eATeJIbHOCTH, BUJ bamninl
npode cCHOHAILHOM JeATeJIbHOCTH)
1 | OcymecTBnenne Oprammsaryst padOThI ¢ JOKYMEHTAMU. 40,00
OpraHW3aIMOHHOTO U Opranmaiys 00padbOoTKH A 1T
JIOKYM €HTAIIIOHHOTO TOCJIE AYIOIIETO XPAaHEHYIS.
o0ecTieueHus e TeFHOCTH Oprasmaryst TeKyIIero XpaHeHUs
OpraHM3aIin JIOKyMEHTOB.

Pa3paboTrka J0KaJbHbIX HOPMAaTHBHBIX
aKTOB, PerJiaM eHTUPYIOLHX paboTy
cekperaps

CocraBieHue 1 0(hopMIICHHAE
YOPABJICHYE€CKON JOKYMEHT AU

2 | Opranmammsi apXMBHOU OpraHmaiys MOCTOSTHHOTO XpPaHESHHS 40,00
paboTHI 10 JTOKyMEHTaM APXUBHBIX JICJT (JOKYMEHTOB).
OpraHM3alyMi pa3INdHBIX KomIuiekToBaHie apXUBHBIMU JI€JaMU
(hopm coOCTBEHHOCTH (mOKyMEHTaMHM) apxuBa. Y 4eT

ApPXUBHBIX e (IOKyMEHTOB).




OpraHmaiys UCTONb30BaHMUST
apXMBHBIX 7€ (JJOKYMEHTOB).

3 | Brimonaenue paboT Mo OTHOM [MnanrpoBanre pabodero Hs 20,00
WA HECKOJILKUAM TIpo(deccusiM cekpeTaps.
paboumnx, JOMKHOCTSIM Opranmarys paboThI C IOCETHTESIMU
CITy’KaIuX B IIPUEMHOM PYKOBOJUTEJIS.

Opranmarys ¥ MojIepKaHie
(hYHKIIMOHAJILHOT O  Pabovero
MPOCTPAHCTBA MPUEMHON 1 KaOWHeTa
PYKOBOZIUTEJISL.

BHeipenre cucTeMBbl 3JICKTPOHHOTO
apxvBa OpraHI3aIyN.

Hrtoro 100,00

bannel BBRICTaBIAIOTCS B IMPOTOKOJIC IIPOBCACHUA ACMOHCTPALIMOHHOI'O JK3aMCHA,
KOTOpI)IfI INOAIIMUCHIBACTCA Ka)XAbIM YJICHOM 3KCHepTHOI\/'I TPYIIIBI U YTBEPKAACTCA TJIIaBHBIM
9KCIICPTOM I1OCJIC 3aBCPIICHUA JEMOHCTPALIMOHHOTO 3K3aMCHAa IJIA 3K33.M€H3.I.[PIOHHOI>1 TPYIIIIEBL.

3.2.2 Topsimok mepeBoia OAIJIOB B CHCTEMY OIICHUBAHUS
[lepeBoa pe3yabTaTOB AEMOHCTPAIMOHHOTO 3k3ameHa u3 100-0amibHOM IKamel B S-
OaluTbHYIO OCYIIeCTBIIsIETCS o cxeme, pekoMeHnoBaHHOM B KO/l 38.02.03-2025 (Tabmuma Ne
6).

Tabmuma Ne 6 — Cxema nepeBo/ia pe3ynbTaToB JIEMOHCTpAlMOHHOT0 3k3amena u3 100-
OaNIbHON HIKaJIbl B 5-0aJJIbHYIO

OrneHka 2 3 4 5
(5-6aspHas mkaa) «HEYJIOBJICTBO- «YIIOBJIETBO- «XOPOIIIOY «OTIJITIHOY
PUTEITHHO» PUTEIIHHO»
Orenka (100-
0aJIpHas 1Kasa) 0-19,99 20-39,99 40-69,99 70,00-100,00

4. NMIOPAJOK OPIrAHU3AIIMM U NPOBEJIEHUS 3ALNUTHI JUIIVIOMHOI'O
ITPOEKTA (PABOTDI)

4.1.1. O0ume mOJIOKeHUs (BKIIOYAIOT OINKHCAaHUWE TOpsIKA TOJATOTOBKA U 3alUThI
JTUTIIIOMHOTO TIpOeKTa (paboThl), OCHOBHBIEC TPEOOBAHMS K OpTaHU3AI[UH TTPOIIEIYP)

[logroroBka AMIJIOMHOTO MpoekTa (paboThl) OCYIIECTBISETCS B COOTBETCTBHH C
[Tonoxenuem o I'ocynapcTBEHHOM UTOTOBOM aTTECTAL[UH.

3anmTa JUIUIOMHOTO Tipoekta (paOoThl) MPOBOAUTCS B CPOKU, YCTAHOBJICHHBIE
KaJIeHJapHbIM  y4eOHbIM TpadukoMm mas [MA, mociae AeMOHCTpallMOHHOTO »JK3aMeHa [0
pacniucanuto 3acenanuii ['OK.

Jnst mpoBeAeHHsT TPOLEAYphl 3alThl AUIUIOMHOTO TIpoekTa (paboThl) HEOOXOAMMBI
CTaHJapTHas ydyeOHas ayIuTOpHUs, MYJIbTUMEIUWHBIH MPOEKTOp, IKpaH M HOYTOYK, a TakKe




cienyromee nporpammHoe obecrieuenue: MicrosoftOffice m npyrux. B kadectBe MCTOYHHMKOB
HOPMATHBHBIX M 3aKOHOJATEIBHBIX akTOB Poccuiickoii @enepanun B chepe OAaHKOBCKOTO Jerna
UCIIOJIB3YeTCs clipaBovHasl mpaBoBas cucteMa «KoHcynbranTlImrocy.

3ammTa TUILIOMHOTO TpoekTa (paboThl) MPOUCXOAMT Ha OTKphITOM 3acemaHum [OK.

[Ipouenypa 3ammThl AMIJIOMHOTO TMpoekTa (paboThl) BKIOYAET B ce0s  JOKIAL
00ydJaroIerocsi, 3a4yUThIBAHWE OT3bIBA PYKOBOAMUTENS AUIUIOMHOTO TIpoekTa (paboThl)
perieH3uu, Borpockl wieHoB ['DK, oTBeTh 00yuaromierocs, a Takke BHICTYIIJICHUE PYKOBOINUTENS
JTUIIJIOMHOTO MpoeKTa (paboThl) UPELIeH3EHTa, €CIIM OHU NMPUCYTCTBYIOT Ha 3aceganuu ['OK.

Bo Bpems goknana oOy4aronpiicss UCIOIB3YET MOATOTOBICHHBIM HATIAAHBIA MaTepual,
WJUTIOCTPUPYIOIIMIT OCHOBHBIE MOJIOKEHHS AMIUIOMHOTO mpoekTa (pabotsl). IIpu oTBere Ha
Borpockl wieHoB ' DK olydaronmiicss MeeT mpaBo MOJIb30BAThCS CBOCH pabOTOM.

Taroke oOydaromiemMycsi MOTYT OBITh 3a/laHbl BOIIPOCHI O BUJIaX, 00beMe U KauecTBe pador,
BBIMIOJTHEHHBIX WM B XOJ€ TpPAaKTUKA ¢ YKa3aHHBIX B AaTTECTAllMOHHBIX JUCTaX U
XapaKkTepuCcTHKax oOydJaroImerocss 1Mo Y4yeOHOW W TMPOU3BOACTBEHHOM MpakTUKaM, U
JIOTIOJTHUTENNBHBIE BOIIPOCHI, HAIIPABJICHHBIE HA TIPOBEPKY CPOPMHUPOBAHHOCTH Y OOYUArOIIETOCS
TOW WJIM HHOW KOMIIETCHLIMU.

4.1.2. TllpumepHasi TeMAaTHKA TUIVIOMHBIX MPOEKTOB (PadoT) Mo cnenuajibHOCTH

Tembl TUIUIOMHBIX NPOEKTOB (paboT) ompeneneHsl ¢ yueroM pekomenjanuii ITOOIL
BbInyckHUKY IperocTaBisieTcsi paBoO BbIOOpAa TE€Mbl AUIJIOMHOIO Ipoekra (paboThl), B TOM
YHClie TPEAJIOKEHUSI CBOCH TeMbl C HEOOXOJAWMBIM OOOCHOBAaHHEM IEJIECOO0pa3HOCTH €e
pa3paboTKu sl MPAKTHYECKOro NMpUMEHeHHs. Tema AMIIIOMHOro npoekra (paboThl) JOJDKHA
COOTBETCTBOBATh COJEP)KAHUIO OJHOTO WM HECKOJIBKUX MpPO(ecCHOHAIBHBIX MOJYIEH,
Bxomanmx B [IIICC3.

Tembl AUIUIOMHBIX MPOEKTOB (paboT) OTBEYAIOT COBPEMEHHBIM TPEOOBAHUSM Pa3BUTHUS
BBICOKOTEXHOJIOTUYHBIX OTpaciiell HayKd, TEXHUKU, MPOM3BOJACTBA, SKOHOMHKH, KYIbTYpPbl U
00pa3oBaHusl, UMEIOT TPAKTUKO-OPUEHTUPOBAHHBIN Xapakrep.

[lepeueHb TEM cOTIIacoBaH C MPEACTABUTEISAMHU pabOTOaaTENeH NI UX OOBETMHEHUH 10
IpOQUITIO TOJATOTOBKH BBIITYCKHUKOB B pPaMKaX MPO(eCcCHOHATbHBIX MOIYIIEH.

[Ipu ompeneneHUH TEMbI TUILUIOMHOTO TpPOEKTa (paboThl) ClIEMyeT YYUTHIBATH, YTO €€
COJIEp’KaHNE MOKET OCHOBBIBATHCA:

—  Ha 0000IIEHUH PE3yJIbTATOB BHIMOJHEHHON paHee 00ydJaronmMcst KypcoBOM pabOThI
(IpoekTa), eCiii OHa BBHITIOIHSUIACH B PAMKaX COOTBETCTBYIOIIETO MPOQECCHOHATBHOTO MOIYJIS,

- Ha UCITOJIb30BAHU U PE3YJIBTATOB BBIINMOJHCHHBIX PaAHEC ITPAKTHUYCCKUX 3a)1aH1/1171.

Be160op oOydaronmMcst TEMbI TUILIOMHOTO MPOEKTa (padoThl) OCYIIECTBISETCS 10 Hadana
MPOU3BOJACTBEHHOW MPENIUIIIIOMHON MPaKTUKU, YTO OOYCIOBIEHO HEOOXOAMMOCTBHIO cOopa
MPAKTHYECKOTO MaTepHalia B IIEPUOJI €€ TTPOXOKICHHUS.

Ilepe4yeHb TEM AUIVIOMHBIX IPOEKTOB (PadoT)
1. JIokyMEeHTHpOBaHUE KaJPOBOM IESATENbHOCTH OpraHU3allMU U ITyTH €€ COBEPILEHCTBOBAHUS.
2. CoBpeMeHHBIE CIIOCOOBI 00PabOTKH JTOKyMEHTOB M METOBI UX COBEPIIICHCTBOBAHUSL.
3. AHanu3 paboThI 10 BECHHIO, YUETY U XPAHEHUIO TPYIOBBIX KHUKEK.
4. AHanu3 JOKYMEHTAllMOHHOIO OOecreueHus YIpaBJICHHWS OpraHu3aluu M pa3paboTka
MPEUIOKEHUH 110 €r0 COBEPIICHCTBOBAHHIO B KOHKPETHOM OpraHU3aIliy.



5. AHanu3 pa3paboTKU MHCTPYKIMU IO JEIONPOU3BOJICTBY Ha P EANPUATHH.

6. Opranuzaius J0KyMEHTO000pOTa U Pa3padOTKa MPEATIOKEHUN MO €r0 COBEPIICHCTBOBAHUIO
Ha KOHKPETHOM TNPEANPUSATHH.

7. OpraHu3zanus yyera ¥ apXuBHOTO XpaHEHUs JOKyMEHTOB OpraHU3alliy.

8. OcobeHHOCTH MOATOTOBKH U 0(OPMIICHUST OPTaHU3AI[MOHHBIX JJOKYMEHTOB.

9. OcobGeHHOCTH MOATOTOBKH U OGOPMIIEHHUS PACTIOPAAUTEIbHBIX TJOKyMEHTOB.

10. OcoOeHHOCTH MOATOTOBKU U 0(OPMIIEHUS CIPABOYHO-HH(POPMALIMOHHBIX JOKYMEHTOB.

11. Aranu3 opranu3anuy paboThl ¢ TUCHbMAMH M OOpaIiCHUsIMH TPaXKIaH.

12. [IpoGneMbl oOpraHU3aIMy TEKYIIETO XpaHEHHS JOKyMEHTOB.

13. M3yyeHue opraHuzaluu MOJATOTOBKM €Nl K apXMBHOMY XPaHEHMIO M aHaIMU3 BBISABIICHUS
npooseM.

14. TIpoGieMbl KOMIUIEKTOBAHUS apXvBa OPraHMU3alluU U MPOBEIACHHE SKCIEPTH3bl LIEHHOCTH
JIOKyMEHTOB.

15. Ananu3 pabotsr ciyx0b1 JIOY npennpustus.

16. Opranu3zanust 1esSTEIbHOCTH CEKpeTapsi PyKOBOAUTEIIS.

17. Opranu3zanus paboTsl ¢ KOH(PUACHIINATEHON HHPOpMAITUEH.

18./lokymeHTalMOHHOE 00ecTieueHe CIYKObl KaJpOB U HalPaBJIEHUS €r0 COBEPIICHCTBOBAHUS.
19. AHann3 OCHOBHBIX HaNpaBJI€HUH pa3BUTUS HHPOPMAIIMOHHBIX TEXHOJIOTHH.

20. AHaJIM3 IPUHIUIIOB MTOMCKAa M 00paObOTKU JOKYMEHTHOW MH(POPMALIUH.

21. YHu¢ukanus u cTaHaapTU3aLys JOKaJIbHBIX HOPMAaTUBHBIX aKTOB.

22. UccnenoBanue npo0ieM 3KCIepTU3bl LIEHHOCTH JIOKYMEHTOB B JICJIONPOU3BO/ICTBE.

23. ApxuBHO€ 3aKOHOJAATENbCTBO U MPOOJIEMBbI OpraHU3alMU JOKYMEHTOB ApXMBHOIO (POH J1a B
OpraHu3aIusX.

24. TenieHIIMY Pa3BUTHS APXUBHOTO IMpaBa Ha COBPEMEHHOM JTarle.

25. CTaHOBJIEHUE U PA3BUTHE MIOHATHUS «aPXUBHOE MPABOY.

26. Opranu3zanus yuéra 1 o0ecredeHre COXpaHHOCTH apXUBHBIX JOKYMEHTOB B OpraHU3allUH.
27. OcobeHHOCTH 00ecTieueHuUsl COXPAHHOCTH IOKYMEHTOB B JI€JIONPOU3BO/ICTBE.

28. Meroaunka oTO0Opa JOKYyMEHTOB Ha TOCYIAPCTBEHHOE XpaHEHHE W O0(OpPMIICHHE PE3yJIbTaTOB
HKCIEPTU3HI IEHHOCTH.

29. AkryanbHble TPOOJIEMBI CUCTEMATU3AIMU, XPAHEHUSI M TTOMCKA JTOKYMEHTOB ITOCTOSIHHOTO U
JIOJITOBPEMEHHOI'O CPOKOB XPaHEHUS.

30. AkxTyanpHBIE BOMPOCH YHOPS/IOUEHUS W pErIaMeHTAllMH TOCYAapCTBEHHOTO U
BEJJOMCTBEHHOTO XpaHEHUsI HH(POPMAIIMU U JOKYMEHTAIlMU HA HETPaJIUIMOHHBIX HOCHUTEIIX.

31. KommuiekroBanue (eiepalbHbIX apXUBOB HA COBPEMEHHOM 3Tarle.

32. AHanu3 BIUSHUS COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTUN HA JJOKyMEHTHPOBaHUE.
33.JlokymeHTHpOBaHHE O0TOOpA, HaliMa ¥ IpreMa IepcoHara.

34. Opranuzanus paboThl ¢ KOH(QUICHIHMAIBHBIMU JIOKyMEHTaMH B cdepe yIpaBlieHUs
MIEPCOHAJIOM.

35. UccnenoBanne n aHaIM3 CHCTEMBI IOKYMEHTAIHOHHOTO 00€CTIeYeHHUS yIPABIICHUSI.

36. Mcrionb30BaHue 3JEKTPOHHOTO JJOKYMEHTOOOOPOTa KaJpOBOIO JEJIONPOU3BOJICTBA.
37.Ananu3 opranuzanuu 3QHeKTHBHON pabOThl CUCTEMBI 3JIEKTPOHHOTO JJOKYMEHTO000pOTA.

4.1.3. CTpyKTypa U cojiep:KaHHe JMIVIOMHOI0 NpPoeKTa (padoThl)

Junnomuast paboTa HauMHAeTCsd C TUTYIBHOIO JIMCTA, Jajee BKIOYAET CIEAyIolme
pa3iensl:



- COJEp)KaHHUE;

- BBEJCHMUE;

- OCHOBHAas 4acCTh (T€OpeTHYECcKasl 4yacTb, IPAKTUUECKasi YaCTh)
- 3aKII0YCHHC;

- CIIMCOK MCIOJIb30BaHHBIX HCTOYHUKOB;

- INPUJIOKEHUSI.

Beinmonnenne OUIUIOMHONW paboThl JOKHO BECTUCh B COOTBETCTBUU C TpaUKOM H
3aJJaHuEeM,pa3pab0TaHHBIM PYKOBOJIUTEIEM COBMECTHO € O0Y4arOIMCS.

3ajaHre Ha JOUIJIOMHYIO paboTy, 3alOJIHSETCS B COOTBETCTBHU C THIIOBOW (HOPMOH.
3agaHue, OT3bIB U PELICH3Ms XPaHATCs OTAEIbHO U IIPUIIAraloTCs K JUIUIOMHON paboTe.

3ananue B 00beM BKP He BXOaUT 1 UCT 3a1aHust HE HyMEPYeTCsl.

TutynbHblii JUCT siBAsieTcss mnepBbiM JmictoM BKP u  3amommsiercss mo  ¢opwme,
yTBEpKAEHHOH B 00pa3oBaTenbHONW oOpraHu3anuu. Haamucu BBIMONHSIOTCS HAa KOMIIBIOTEpE.
Howmep cTpaHHIIBI HA TUTYJIBHOM JIMCTE HE YKa3bIBAKOT.

ConepxaHue TMpeACTaBiIsSeT COOOH OTAENbHYIO CTpaHUIly, TA€ I0CJIE€0BAaTEIbHO
W3JIAaraloTCs: BBEJACHUE, Ha3BaHUE pas3leioB MW IOJPA3JENIOB, 3aKIIOUEHUE, CIHCOK
VICIIOJIB30BAHHBIX MCTOYHMKOB, HANMEHOBAHUE IPWJIOKEHHUH, C YKa3aHHEM HOMEPOB CTPAHUIL
HayaJia KaKJI0ro CTPYKTYPHOTO 3JIeMEHTa paboThI.

Bo BBeneHuu npuBoauTCs 000CHOBAHUE aKTyalIbHOCTH BHIOPAHHOW TEMBI, ONPeIeseTCs
00BEKT, IpeaMET M METOAbl MCCIeIOBaHM, (OPMYIUPYIOTCS LEdb U 3aJaud HCCIIEJ0BaHUS,
IPUBOIUTCIAXAPAKTEPUCTHKA UCTOYHUKOB MH(POPMALIMH, CTPYKTYpa pabOTHI.

OObeM BBeZICHHUS HE IOJDKEH MPEBBIIIATH 3 CTPAHMII.

Conepxanue paboThl 3aKIIOYAETCS] B OTPAKEHHH CBOETO COOCTBEHHOTO MOHMMAHHUS U
OCMBICIIEHHMSI BONpPOCa HA OCHOBE U3y4EHHUsS HCTOYHUKOB HMH(POpMAlMU, MaTepHalloB
NPEIUIIIIOMHON MPaKTUKM W OLEHKM TEeX WJM JIPYTMX acleKTOB TEOpUM U KOHIENUUH co
CCBUJIKOW Ha X aBTOpOB. CchlUIKaHa aBTOpa Ha HCTOYHMK 00s3aTENbHA.

OcHOBHas 4acTh AUIVIOMHOM paOOThl BKIIIOYAET TEOPETHUECKYIO, TPAKTUYECKYIO YaCTh.

B Teopernueckoil 4YacTH aHAIM3UPYIOTCSI OCHOBHBIC IPOOJIEMbI BBHIOPAHHOW TEMBI,
OTPaXKAIOTCSI MHEHHUSI Pa3IMYHBIX aBTOPOB, IPUBOASATCS BBIBO/IBI 00YJAIOIIETOCs, TEOPETUUECKUE
aCTeKThl pa3BUTUS WJIM COBEPILCHCTBOBAaHUS BBIOpaHHOW mpobiembl. B nanHOM Onoke
000011aeTcss HOpMaTUBHBIM MaTepuall U CBEACHUS U3 Pa3HBIX JUTEPATypHBIX UCTOYHHUKOB I10
JAaHHOM TeMe, WH3Jlaraercs apryMEHTHUPOBAHHBIM aBTOPCKUM MOAXOJ K PacCMOTPEHHBIM
KOHLIETIMSIM, ToukaMm 3peHus. O030p MOKEH HOCHTH MPOOJIEMHBINH, a HE XPOHOJIOTHYECKUM
Xapakrep, OH JOJDKEH PACKpbIBaTh COCTOSIHMEBOINPOCA IO Pa3HbIM JUTEPATYPHBIM MCTOYHUKAM.
HazBanme sToro pasgena JOMKHO COOTBETCTBOBATh BHIODAHHOM TeMe, HO HE JOJDKHO €€
IyOnupoBaTh.

Baxxna npaBuibpHas TPAKTOBKA IOHATUH, UX TOYHOCTh M HAy4yHOCTb. Mcmosbsyemble
TEPMUHBIU (GOPMYJIbI JOJDKHBI ObITh OOIIETIPUHATHIMU WJIM MPUBOJUTHCS CO CCHIJIKON Ha aBTOpa
C YKa3aHMEM UCTOYHUKA U cTpaHullbl. Hanpumep: [3].

Teopernueckyto yacTb pabOTBl  pEKOMEHAyeTCs  Hamucarb JI0  MPOXOXKACHHUS
IPEUIMIIJIOMHOM MPAKTUKU, YTO MO3BOJIUT OOydarolleMycs CKOHIIEHTPUPOBATH BHUMaHUE Ha
aHaIM3e He0OX0AMMOM MH(pOpMALIHH.

Bropast wacte aumioMHON palOOThl JOKHA OTpakaTh MPAKTUYECKUH ONBIT OaHKa, B
KOTOPOM OOYJatOLMICS MPOXOIUT NMPEAJUIIOMHYIO ITPAKTUKY, IO TEME TUIUIOMHON paboThl. B
3aBHCUMOCTHM OT TEMbl JHUIUIOMHOM paboThl, OCBEHI@AIOTCS aHAJIMTHYECKue, (UHAHCOBO-
pacueTHble U MapKETUHIOBBbIE BOMpochl. OHa BKIOYAET OpPraHU3allMOHHO-3KOHOMHYECKYIO



XapaKTepUCTUKY O0OBEKTa MCCIIEOBAHMS, aHAJIU3 UCCIIEAYEMOTO BOIIPOCA U BBISIBIIEHUE PE3EPBOB
YITy4IIEHUS; PEKOMEHAINH T10 YITyYIICHHIO COCTOSHUS HCCIIeyeMOTO BOIIPOCa, B COOTBETCTBUHU
C TMPOBEICHHBIM aHAM30M H BBISBICHHBIMU HEIOCTAaTKAMH, HEOOXOJMMO pa3paboTarh
MPEII0KEHHUS 10 COBEPUICHCTBOBAHUIO.

OTOT paszfaen MpeacTaBiseT CcoO0OM  pacuyeTHO-NPAKTUYECKYI0 YacTb paboOThl U
BBITIOJTHSIETCS TOMaTepraam, COOpaHHBIM B TEPU O/ TPEIUTIIIOMH O IPaKTHKY.

3aKIioYeHue COAEPKHUT 0000IIeHHE MPOBEICHHBIX HCCIEAOBAHMI U BBIBOJBI C HUX
KpaTKUM OOOCHOBAaHHEM B COOTBETCTBHH C ITIOCTABJICHHOH IENBI0 W 33/Ja4aMH, PACKpPHIBAET
3HAYUMOCTh TOJTYYEHHBIX PE3yJAbTaTOB. BBIBOABI JOKHBI OBITH Y€TKO COPMYIUPOBAHHBIMH,
OTpaXkaTh CYTh BBHIMOJIHEHHOW IUTIIOMHOM pabOTHI.

PexomeHntyemMbIii 00beM 3aKIIOUEHUS 2-3 CTPAHUITHI.

3aKiTroueHue JISKUT B OCHOBE JIOKIaa, OOYJaroIerocss Ha 3alMTe AUTIIIOMHOM paboTHI.

bubnuorpaduuecknii COUCOK BKIIOYAET HCTOYHUKUA (B TOM YHCIE JJIEKTPOHHBIC) U
JUTEPaTypy, HUCIOJB30BaHHBIE OOYYaIONMMCS B XOJI€ MOATOTOBKA M HalHUCAaHHUS PaOOTHI U
comepkutT He MeHee 20 HamMeHOBaHUW. CIHUCOK HCIOIB30BAHHBIX HCTOYHHKOB JOJDKEH
coJiepkaTh OuOmHMorpaduyeckoe OINMHCAHWE 3aKOHOAATEIbHBIX MU HOPMATHUBHO-METOIUYECKHX
MaTepuasoB, HAYYHBIX U YUEOHBIX TEPUOJUYECKUX U3JaHUN, UCIIOJIb30BAHHBIX IPU HAIMCAHUU
paboTHI.

[MpunosxeHust cofepKaT BCIOMOTATENbHBIN Marepuan (KOMHUH JOKYMEHTOB, OTUETHBIC,
CTaTHUCTUYECKHE JaHHBIC, IPOMEKYTOYHBIE PACUeThl, JUATPAMMBI, CXEeMbI, OOJbIIHE TAOIULIBI U
T. J.), KOTOPBII HellelecooOpa3Ho BKIIOYATh B OCHOBHBIE pa3zaeibl. [IpuiiokeHus pacrosiaratot
B CTPOTrOM MOCIENOBATEIBHOCTH, IO MEpe WX YIOMHHAHHS B TekcTe padorel. Kaxkmoe
NPUIOKEHUE JODKHO HMETh HasBaHHe M 0003HAdaThCs 3ariiaBHOM OykBoi anmdaButa. He
pPEKOMEHYeTCsl TOMEIaTh B MPHIIOKEHHS Heo(opmileHHbIe OMaHKu JOKyMeHTOB. [Ipuiiokenus
pacrionararoTcsi B KOHIIE JUIIJIOMHOM pabOTHI IMOCIe CIUCKA MCIIOIh30BaHHBIXUCTOYHHKOB.

[Tpunoxenust B 00beM AUILIOMHON pabOThI HE BXOJIAT.

OO0beM OUTIIIOMHOM paboThl JOHKEH COCTaBIATh HE MeHee S0 cTpaHuIl.

4.1.4. Ilopsinok oneHKH pe3yJIbTATOB JHIVIOMHOIO MpoeKTa (padoThbl)
JunnomHas paboTa OLIEHUBAIOTCS HA OCHOBAHUU:
- OT3bIBAa PYKOBOAUTEIS;
- OT3bIBa OUIIMATBHOTO PEIEH3CHTA;
- KOJUIETMAJIbHOIO PeIleHUs 1'0CynapCTBEHHON 9K3aMEHALIMOHHON KOMUCCUU.
Pabota, npereHayromas Ha OTIMYHYIO OLIEHKY, JOJDKHA COOTBETCTBOBATH CIIEAYIOLIMM
TpeOOBaHUSIM.
CopepxaTenbHble TPeOOBaHUS:
1. Koppexkrno copmyauposanHas Tema (IpobiaemMa) HCCIeI0BaHus.
2. YeTkoe 060CHOBaHHME HAYYHOM /UM TPAKTHIECKON aKTyaJbHOCTH TEMEL.

3. AkryanbHOCTh (HaydyHas W/MIM  TIPaKTUYecKas) JOJKHA COJAEpKaTh  (POPMYITHPOBKY
npoOJEMHOMN CUTYaINH.

4. Beezienue, COOTBETCTBYIONIEE TPEOOBAHUAM K paboTe.

5. TonHOTa pacKphITUS 3aBJIECHHON TEMBI M PELIEHUS TOCTABICHHBIX 3a/1a4.

6. OTcyrcTBHE IPAMBIX 3aMMCTBOBAHMI M TIPOCTPAHHOTO IUTHPOBAHUSL.

7. TlpucyTcTBHE aBTOPCKOTO MCCIEI0BAHUS UIIM/U CAMOCTOATEILHOTO BTOPMYHOTO aHalIM3a.

8. Hanmuume TeopeTMYecKOro M SMIMPMYECKOTO MaTepuaga ([UIs TeOopeTHUYecKod Miu



METOJI0JIOTHYECKOH paboThl — CAMOCTOSATEILHOTO TEOPETHUYECKOTO MCCIEIOBAHUA).
9. Onucanue sMIMpUYecKoil 6a3bl, COOTBETCTBYIOIIEE TPEOOBAHUSIM.

10. Crunucruxau opdorpadus TeKcTa JOIKHA COOTBETCTBOBATH HAYIHOMY (OpMATy pabOTHI.
®opmanbHbIE TPEOOBAHMUSL:

1. O6wem — He menee 50 cTpanuil (6e3 TPUITOKEHHIH).

2. CTpyKTypa COOTBETCTBYET TPEOOBAHUSIM.

3. Odopmienne paboThl COMTACHO TPEOOBAHUSM.

4. CnucoK HCIOJIb3yeMbIX MCTOYHUKOB, OPOPMIIEHHBIH COIIIACHO TPEOOBAHHUSIM.

5. Hymepanus cTpaHuil.

6. WumoctpatuBHbelil MaTepuan (TabOMIbl, PUCYHKM M T.I.) JOKHBI OBITH O(OPMIIEHBI
COIIaCHO TPeOOBAHMAM (MMETh Ha3BAHM S, HyMEPALUIO U T.[.).

Junnomuass pa0OoTa, HE COOTBETCTBYIOUAS COJEPXKATENbHBIM W/WIK  (OPMATIBHBIM
TpeOOBaHUSIM, HE MOKET OBITH JOMYIIEHA K 3aumTe. BaxkHO 0TMETUTH, uTO paboTa, colepKarast
OOJIBIIION TPOLEHT 3aMMCTBOBAHMM (T.e. IUTUPYEMBIH TEKCT O€3 CCBIJIOK aBTOpa) WIH
IIPOCTPAHHOE LIUTUPOBAHME HE IOMYCKAETCS K 3alTE WIJIA CHUMAETCS C 3aIlMTHI.

4.1.5. TlopsaaoK OEeHKHU 3aIMTHI TUIJIOMHOI PadoThI

3anmTa JIUIJIOMHOM pPabOThl SBIISETCS BaXKHBIM 3aBEpIIAIONEM 3TaroM Y4eOHOTro

npouecca.K 3anmre quniaoMHON paboT AOMyCKAtOTCs 00ydaronmecs:

- YCHEIIHO BHINOJHUBIIME BECh YUEOHBIH IJ1aH;

- 3alMTUBIIME OTYET O NPOXOXKJIECHUHU IPELAUIIIIOMHOMN IPAKTUKH;

- TMpeACTaBUBIME B YCTAaHOBJEHHBIN CPOK IUIIOMHYIO PaOOTy C MOJOKUTEIbHBIM OT3IBOM
PYKOBOJMTENS U PELEH3UEI.

3aumTa JUIJIOMHOM paboThl mpoxoauT mepen [ocymapcTBeHHON KomuccHell Ha
OTKPBITOM 3aCElaHUU.

K cBoeii 3ammTe 00ydarommiics-BhITYCKHUK JTOJIKEH
- MOATOTOBUTH Peub (BCTYMHUTEIBHOE CIOBO);

- IMOATOTOBUTH IIPE3EHTALNIO;
- [pU HEOOXOAMMOCTH MOATOTOBUTD Pa3laTOYHbIN MaTepual AJisl BCEX YICHOB KOMUCCHH.

ConepxaHue BCTYIHTEIBHOTO CI0Ba U Pa3JaTOYHOIO (JIEMOHCTPALlMOHHOI0) MaTepHrala
JIOJDKHO OBITH COITIACOBAHO C PYKOBOAMTEIIEM.

BerynuTtenbHOe CIIOBO JOJKHO COAEpkKaTh KPAaTKOE, HO YETKOE M3JI0KEHUE OCHOBHBIX
MOJIOKEHUH JUIIOMHOUW pabotel. JKemarenbHo, 4TOOBI OOydaroumiicss wu3naral OCHOBHOE
coziepkaHue CBoei paboThl CBOOOHO, HE YU TAsi MUCBMEHHOTO TEKCTA.

[Tocrie BCTynuTeNbHOTO €I0Ba OOy4arOUMIiCs OTBEYAaeT Ha BOMPOCH! YJIEHOB KOMHUCCHH.
KonmuecTtBo BOmpocoB, 3ajaBaeMbIX MPH 3alMTe TUMIIOMHON paboThl, HE orpaHuyuBaercs. [Ipu
MOATOTOBKE OTBETOB HAa BOINPOCHI OH MMEET MPaBO IMOJIb30BATHCSA CBOEH NUIIJIOMHONW pabOTOM.
OTBeThl Ha BONPOCH JOJDKHBI OBITH YOCTUTENbHBI, TEOPETUYECKM OOOCHOBAHBI, a IpHU
HEO0OXOIMMOCTH MOJKpeNaeHbl Iu(poBbIM MaTepuaigoM. Creayer MOMHHTb, YTO OTBETHI Ha
BOIIPOCHI, UX MOJIHOTA U COJACPKATEIbHOCTD BIUSIOT Ha OL[EHKY I10 3alMTe JUIIJIOMHON pabOThI.

Pesynprarel  3ammThl  0OcyxkmatoTcs [ ocymapcTBEHHOW KOMHCCHEH Ha 3aKpBITOM
3acelaHuu U OOBSABIAIOTCS B TOT XK€ JICHb IOce 0QOPMIICHHS IPOTOKOJIOB pabOThl KOMHUCCHHU.
Pemenne 06 OkOHYATENFHON OILICHKE IO 3aIMTE JTUILUIOMHOW pabOThl OCHOBBIBAETCS HA OT3BIBE
PYKOBOAWTEINS, BHEUIHEH pELEH3WH, BHICTYIUICHHH W OTBETaX OOY4JaroIerocs-BBHITYCKHHKA B
nporecce 3aumThl. OIEeHKaIo 3alMTe TUIIIOMHOM paboThl onpeaenseTcs OanaaMu: «OTIMIHO,



«XOPOLLOY, «YIOBJIETBOPUTEIBHO», «HEYIOBJIECTBOPUTEIHLHOM.
«OTaM4HO» — paboTa MMEET HCCIEeNOBATENbCKUI XapakTep, TPaMOTHO H3JI0KECHHBIE
TEOPETUYECKYI0O M TPAKTUYECKYIO YacTH, MPHJIOKEHHS, HILTIOCTPUPYIONME TeMy, JOTHYHOE
MOCIIEZIOBATEIbHOE M3JI0KEHHE MaTeprala ¢ COOTBETCTBYIONIMMU BbIBOJAAMU U MPAKTUYECKUMHU
pe3yibTaTaMy HCCIIeIOBAaHUS, 000CHOBAHHBIC TIPEIIOKEHUS (ITPU BO3MOKHOCTH WX BHECCHUS).
[lpu 3anmrte AuMIOMHON paboOTBl OOydaroumics JEMOHCTPUPYET BBICOKUH YpOBEHB
chOpMHUPOBAHHOCTH TPOodecCHOHATbHBIX KOMIETEHIUN: CBOOOAHO OPUEHTHPYETCS B BOMPOCAX
TEMATUKU HCCICAOBAHUA, IMPABUJIBHO NPUMCHIACT 3TH 3HAHHA IIPU HM3JIOKCHUU MaTcpualia,
CBOOOIHO OIEpUpyeT MJaHHBIMH HCCIEIOBAHUS, (OPMYIUPYET TPAKTUUYECKYI0 3HAYMMOCTb
UCCIIeIOBaHUs, JeJaeT 00OOCHOBAHHbBIC BBIBOJIBI M BHOCHUT MPEIOKEHUS (€CTH 3TO BO3MOMKHO
INPUMEHUTENBHO K TEME), YBEPEHHO U apTyMEHTHPOBAHHO OTBEYAET HA IIOCTABIIEHHbBIE BOIIPOCHI.

Ha paboty nmMerorcs mo0KUTEIbHbIE OT3bIB PYKOBOJUTENS U PELICH3US.

«Xopomio» — paboTa HMEET HCCIENOBATENbCKUN Xapakrep, TPaMOTHO H3II0KEHHbBIE
TEOPETUYECKYI0O U TMPAKTUYECKYIO YaCTH, MPHIIOKEHHS, HWILTIOCTPUPYIONME TEeMY, JOTHYHOE
MOCJIEZIOBATEIIFHOE U3JIOKCHIE MaTepHaia C COOTBETCTBYIOIIIMMHE BBIBOJaMH. [Ipu 3TOM, BBIBOJIBI
U TIPETIOKEHU S HE BITOJTHE 0OOCHOBAHBI B TEKCTE PAOOTHI.

[lpu 3anmrTe AUMIOMHON pabOTHl OOy4aromMiics JAEMOHCTPUPYET CpPEeAHHN YpPOBEHBb
chopMUPOBAHHOCTU TTPOQPECCHOHATBHBIX KOMIIETEHIINI: OPUCHTHPYETCS B BOIIPOCAX TEMATUKH
HCCIICAOBAHUA, MPABUJIBHO MNPUMCHACT 3TH 3HAHUA HIPU H3JIOKCHUU MATCpUalida, OINCPUPYCT
JAHHBIMH WCCIIEIOBAHUS, JeNaeT BBIBOJbI, OTBEYAECT HA MOCTABJICHHBIC BOMPOCHI, HO UMEIOTCS
3aMeyYaHMus MPU OTBETAX Ha MOCTaBJICHHBIE BOIIPOCHI.

Ha paboTy uMeroTcsi moj0KUTEIbHbIE OT3bIB PYKOBOJUTEINS U PELIEH3US.

«Y/10BJIETBOPUTEJIbHO» — paboTa MMEET HCCIEIOBATENbCKUN XapakTep, COMCPIKUT
TEOPETUYECKYI0 4YacTb, OazupyeTcss Ha MPAKTUYECKOM Marepuaie, HO aHalu3 BBIMIOJHEH
MOBEPXHOCTHO,  TPOCMATPUBAETCS  HEMOCIEIOBATEIBHOCTh  M3IIOKEHUS  MaTepHuaia,
NpCACTaBJICHBI HGO6OCHOBaHHBIe BBIBOJIbI U TPCIJIOKCHU A.

I[lpu  3anmTe  paboThl  OOyJarOIMiicss  IEMOHCTPUPYET  HU3KHH  YpPOBEHb
chopMUPOBAHHOCTH TTPOGEeCCHOHATBHBIX KOMITETCHITUM : TTOKAa3bIBAET CJIa00€ 3HAHHUE BOTIPOCOB
MO TEMATHUKC HCCICAOBAHUA, HCYBCPCHHO MPUMCHACT 3HAHUA IPU HU3JIOKCHUU MaATCpUalia,
OTIepUpYEeT NAaHHBIMU HCCIEIOBAHUS, AETAeT BBIBOJBI, JACT HEMOJHBIE OTBETHl HA 3a/laHHbBIC
BOIIPOCHI.

B ot3bIBE PYKOBOOUTEIA HW PCOCH3MHU HMCIOTCA 3aMCYaHHA IO COACPKAHUIO U
0(pOPMIICHHIO PaOOTHI.

«HeynoBiieTBOPUTEIBHO» — pabOTa HE HOCUT MCCIIEIOBATENLCKOTO Xapakrepa, B Heil
OTCYTCTBYIOT BBIBOJIbI, MJIM OHHM HOCST JeKIapaTUBHBbIA xapakrep. [Ipu 3ammTe paboThI
oOyJaronmiicss He JIEeMOHCTPUPYET CHOPMHPOBAHHOCTH MPOQECCHOHATBHBIX KOMITIETCHITH:
MOKa3bIBaeT ciaboe 3HaHWE BOMPOCOB TEMbI, HEYBEPEHHO MPUMEHSET 3HAHUS IPH U3I0KEHUU
Marcpuaia, 3aTpyaHACTCA OTB€YAaTb Ha IIOCTAaBJICHHBIC BOIPOCHI, IIpU 3TOM JOITYCKACT
CYIIICCTBEHHBIE OIIMOKH.

B oT3bIBE pyKOBOAMTENS U PEIEH3UH UMEIOTCS CYIECTBEHHBIE KPUTUUYECKUE 3aMEUaHUsI
0 cofiepKaHm0, 0OPMIICHUIO Pa0OThI, METOAUKE U PE3yJIbTaTaM HCCIIEJOBaHUS

[Mpencenarens ['ocynapcTBEHHON aTTECTAIMOHHONW KOMHCCHH OOBSBIISCT O0YJarONMCS
pCHICHUC KOMUCCHH O BBICTABJICHHBLIX OIICHKAX W IPHCBOCHUU I(BaJ'II/I(I)I/IKaI_II/II/I 1o YKa3aHHOI>'I
CHEIUATBHOCTH.
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