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1. O0mue moJioKeHus

[lesibio  MOJATOTOBKM METOAMYECKOr0 MaTepuana sBISICTCS MOMOMN[b CTYJIEHTAM B
NpUOOPETEHNH OCHOBHBIX HABBIKOB padoThl 1o crennanbroctd 43.02.10 « Typusm».

O06o0meHsl MeToAMUECKHEe pekoMeHaanuu no Qopmam M cneruuKe IMOJArOTOBKH
CaAMOCTOSITEITHbHOW M MPaKTHYECKOif paboThl, KypcOBOrO M MHJIMBH/IYaTBHOIO MPOSKTUPOBAHUS,
KOTOpPBIC JOJDKHEI BBITIOJHUTE CTYACHTHI B X0/1¢ YU4eOHOT0 mporecca.

CamocrostensHasi paborta 0O0ydarOmUXcsi sBJSIETCS OCHOBOH — 06pa3oBaTesIbHOrO
mporecca, IMOCKOJBKY pe3yapTaT OoOydeHHSs — YMEHHE [OJb30BaThCsS MPHOOPETEHHBIMH
3HAHMSIMM, CHOCOOHOCTh K CaMOpPa3BUTHUIO W HMHHOBALMOHHON [JESTEIBHOCTH HEBO3MOMKHO
HOJXy4uTh 6€3 aKTHBHOCTH cyObeKTa 06pa3oBaTe/IbHOM JeSTeIbHOCTH.

K camocrostensnoit pabore OTHOCHTCS IHOJIOTOBKA K MPAKTHYECKUM U CEMHHAPCKHM
3aHSATHSM, HAUCAHME KOHCIEKTa, MOArOTOBKA JOKiIaga uium  pedepara, cosjganue
MYJIbTHMEMIHOMN [IPE3eHTALlHH.

JUisi [IpOSICHEHHUSI HESICHOCTH W Pa3pelieHusi CIOMNKHBIX BOMNPOCOB IPEyCMOTPEHO
HPOBEACHHE KOHCYJIbTAIIUA.

Cresryer OTMETHTB, UTO BCE yKa3aHHbIC ()OPMBI M METOMMKH AKTHBHO HCIIOIB3YIOTCS MIPH
U3ydeHHH POPECCHOHATBHBIX JUCIHIIIHH (POPECCHOHANIBHBIX MOYIICH).

Beiosnusis  ykasanuele TpeboBaHus, CTYAEHT npuoOperaer HaBbiKH paboThl ¢
HH()OPMALMOHHBIME  HMCTOYHUKAMM, BbIpabaThIBaeT HHMBU/yalIbHBIE METOJ(bI 3aKpPEIUICHHUS
3HAHMWA, pa3BHBAeT CHOCOOHOCTH K aHaiu3y, CHHTE3Y M TBOPYECKOMY MBIIIJICHHIO,
AKTHBU3UPYET HUHTEJUIEKTYaJbHYIO aKTHMBHOCTh M PAa3BUBACT TBOPUECKHH MOJXOJ K PEUICHHIO
yueOHBIX 3aja4, (OPMHPYET OCHOBBI CAMOJMCIMIUIMHBI W MNOTPeOHOCTH B  pPeryJisipHOM
MONOJIHEHUN 3HAHM, OH TpHODIIaeTCsl K MPOeKTHO! paboTe.

Takum oOpa3zom, CTYJICHT TOTOBHUTCS K BBIIOJHEHHIO CBOHMX MPo(ecCHOHANLHBIX
o0s3aHHOCTEH, OCBaHBAET OOIIEKYIBTYPHBIE H MPOJECCHOHAIBHBIE KOMIICTCHITHH.

2 l\/lBTOI[lrl‘-lECl{lrlE PEROMECHAAIHH 110 BLUTOJHEHHI) CAMOCTONTE/IbHOH pa(jO'l'bl 1o
TeMaM JHCHMILIHH (npofheccHonaNbHbIX MO/LYJIeil)

CamocrosrenpHas pabota o0y4aroumxcs sBJISETCsS OJHOH M3 BaXXHEHIIHNX COCTaBHBIX
gacteit yyeOHo-BocmuTaTenbHOro mpouecca. CamoctosarenbHass paboTta HMeeT HeJbio
3aKperuieHue | yrryOJIeHHEe 3HAHMM, MOJYYeHHBIX Ha JICKIHAX, TPYNIOBBIX H MPAKTHYCCKUX
3aHSTHSIX, BBHIPadOTKY HAaBBLIKOB padOTHl € JUTEPATypOH, aKTUBHBIH MOMCK HOBBIX 3HAHWH,
MOJIrOTOBKY K IPAKTHYECKUM U CEMMHAPCKUM 3aHSITHSIM, 3a4eTam M sK3aMeHaM, opMupoBanue
KYJBbTYPbl YMCTBEHHOI'O TPYy/a, CAMOCTOSITE/IbHOCTH M MHHIIMATUBBI B IIOUCKE U NPHOOpEeTeHHH
3HAHHU.

Camocrosiresibias pabora o0yHalommuxcst B KOJUIS/DKE SIBJSICTCS UX HENOCPEICTBEHHOM
0053aHHOCTBIO, U 3a €€ BBIIOJHEHUE OHU HECYT ITOJIHYIO OTBETCTBEHHOCTD.

Camocrosrensnas pabora Hajg y4yeOHBIM — MarepualoM JIOJDKHA  [POBOJHUTHCS
CHCTEMATHYECKH, TJIAHOMEPHO M IEJEeYCTPEMJIEHHO C MEPBLIX JIHEH W3YYEHHsS JUCIUTIITHHBI
(moaynst). Tonpko mpu HTOM YCJIOBHH MOXET ObITh obecrieueHa HaJyiekarias MoJroToBka
oOydaroumxcss ¥ HOPMaIbHBIE YCIOBHS JUI C/Ta4d 3a4eTOB (9K3aMEHOB), YCBOCHHE 3HAHUM 110
KypcaMm CHeHHaIbHBIX JIMCIUIUIMH M YCHEHIHON AabHei e paboTsl 10 CrCHHalbHOCTH.

CamocrosTrensnas pabora CTyJICHTOB BKJIIOYACT:



—  TeKyuyto paboTy HaJi ydeOHBIM MaTepUaioM;

—  PeryJIapHYIO MOJrOTOBKY K OYEPE/HBIM JIEKI[USIM M [PAKTHYECKUM BUJAM 3aHSITHH MyTeM
H3Y4YCHHSI YKa3aHHOH B MporpaMMe M PEKOMEHJIOBAHHOM IIperojaBaresieM OCHOBHOH H
JONOJIHUTENLHOI JINTEPATYPHI;

—  HM3YYEHHE H JIOTIOJHEHUE CBOMX JICKIIHOHHBIX 3aIHCEH;

—  HW3Y4YCHHE POrpaMMHBIX MaTEepUaIoB, KOTOpbIe NpeyCMaTPUBAFOTCSE JUTst
CaMOCTOSITEITLHOTO U3YUCHHUSI;

—  BBINOJIHEHUE KOHTPOJILHBIX (OTYETHBIX) PadOT U APYrHX AOMAUIHHX 3a/laHHIl;

— MOJrOTOBKY K CEMHHApaM, KOHTPOJIbHBIM paboTam, 3a4eTaM U HK3aMeHaMm;

Hcnosnp30Banue BPeMEHH CaMOCTOSATEIbHONW paboThl uIaHupyercst 00y4arommMucs 1o
CBOEMY YCMOTPEHHIO B COOTBETCTBHH C O0OBEMOM y4eOHOro Marepuaa, HHJIMBHIyaJbHBIMH
CHOCOOHOCTAMHU ¥ JIMYHBIM OonbiToM pabotel. Camocrostenbhas pabora obywarommxcest Oymier
> PeKTHBHOMN, eclii OHU OY/IyT BBIMOJIHITE CIEYIOHINE IPaBUiIa:

1. ITnanupoBaTh CBOIO CaMOCTOATEIIBHYIO paboTy Ha MPeACTOsUMi JleHs U pabouyro
HEJICIIO.

2. Paborats exenHeBHo. B ToT e meHb, Korjia Obuta npoudTaHa JIeKIUsl M0 TOH HITH
UHOW Teme, Ha CaMOIOArOTOBKE JopaboTaTh €€ KOHCHEeKT M I[OBTOPUTHL COACpPXKAHHE I10
yueOHOMY TOCOOHIO.

3. Beipaborate ins ceOss NpuUBBIUKY paborarh Ie/leHalpaBIeHHo, [IPeoaosieBas
OTpHIATEIBHOE HACTPOCHHUE.

4. Henw3s penurth u3yvaemble B KOJUleJpke YueOHBIE JUCUMIUIMHBI Ha [IJIABHbLIE U
BropocterneHuble. CleyeT cTpeMUThECs BEIpaboTath y cebs HHTepeC KO BCeM Mpe/IMETaM.

5. Paborark ¢ TBepbIM HAMEpPEHHEM IOHSTh, YCBOUTE U 3aKPENUTh 3HAHUS, pa3BUBAThL B
cebe yBepeHHOCTh B TOM, YTO MOJKEIIb U JIOJDKCH BBITIOJNHATE 3alJIaHUPOBAHHOE.

6. TpyauTbcs COCPEelOTOYEHHO, BHHMATEIBHO, JOOPOCOBECTHO JIaXe IPU OTCYTCTBHH
KOHTPOJIsL 32 HUMH.

7. BxmoyaThcs B M3YUCHHE JMCHMUIUIMHBI (MOmysst) cpasy, Obictpo u  0e3
¢PACKATHBAHIAY.

8. Ynmemare OoJsiblioe BHUMAHHE CIOXKHOMY Matepualy, He OOXOJIUTH TPYAHOCTH,
1IPE0JI0JIEBATH UX.

9. He crecusitbest 0OpanaThest 3a MOMOLIBIO K IPENojaBaTelnio.

2.1. BpbinojHenne KOHCIEKTA TeMbI 110 y4eOHHKY.

Koncnexkt — 570 Kparkasi nucbMeHHas (pUKCalus OCHOBHOI'O COJEpPIKaHUsl MCTOYHHUKA.
YroOB! COCTABUTH KOHCIEKT, HEOOXOJAUMO MOJIL30BATLCS OJIHHM U3 CYLIECTBYIONUX MPHEMOB
KOHCIIEKTHpOBaHUA. MOXKHO 3apaHee COCTABUTH IUIAH U3 HHTEPECYIOIIHX Bac BOIPOCOB M 3aTEM
KpaTHO H3JlaraTh TO, 4YTO COOOIACT MO 5TOMY IOBOAY HCTOYHMK. Takod THII KOHCHEKTa
HasbiBaeTcs niaanoseiM. B Hero momajaer He BCE coJEpKaAHHE KHHUIH, a TOJIBKO TO, 4TO
HEOOXOUMO JIIT HarucaHus Bblmed pabotrel. Texkcmyanvnviit THI KOHCHEKTA ITOJIHOCTHIO
COCTOMT M3 IIMTAT, TO €CTh Bbl HE MEPECKa3bIBACTE CBOMMHU CIOBAMH TEKCT HCTOYHHKA, a IIPOCTO
3aHOCHTE B TETPajlb HHTEPECYIOIINE BAC MBICIHM aBTOpA €ro e CI0BaMH. DTOT crnocob ynobeH
TEM, YTO BIOCJIEJCTBHU IIPH HAMMUCAHUKM caMOil paboThl BCE HEOOXO/IMMBIC NPSMBIC IUTATHI
OyayT yxe 1oji pykoit. Temamuyeckuil KOHCHEKT OpPraHU3yeTcsl Tak, YTOOBI OJIHOBPEMEHHO
npopaboTarhk HECKOJIBKO HCTOYHHKOB 10 €IMHOH TeMe.



Pexomenanmmu:
- O3HakoMbTECh € TEKCTOM, IPOYHTAHTE MPEUCIOBUE, BBEJCHUE, OIJIaBJICHUE, IJaBbl U
maparpadbl, BbyIeITe HHPOPMAIMOHHO 3HAYMMBIE MECTa TEKCTa.
- Cnienaiire 6ubnnorpadguueckoe onucanue KOHCHEKTUPYEMOr0 MaTepHalla.
- CocraBsbTe IJIaH TeKeTa — OH ITOMOKET BaM B JIOTHKE W3JIOKEHUsI IPYHIIMPOBATL MATEpHAl.
- Beiytenure B TEKCTE TE3UCHl M 3AMHUIIATE MX C MOCIEAyIOUell apryMenTaiuei, moaKpeniss
IpAMEpPaMi U KOHKPETHBIMU (paKTaMH.
- Hcnonssyiire pedeparuprii  croco®  um3noxkenust  (Harnpumep:  «ABTOP  UMTAeT...»,
«PACKPBIBAET. .. »).
- CoberBennble KOMMEHTApUH, BOTIPOCHI, Pa3yMbsi paciiojiaraiite Ha 1moJsix.

- Tekcr aBropa opopmiIsiiTe Kak IATATY U yKa3blBaiiTe HOMEpP CTPaHUILIbI.
- B 3zakmiouenun o0oOmalite TEKCT KOHCIEKTa, BBIIEIUTE OCHOBHOE CoJIep)KaHue
npopaboTaHHOTO MaTepuaa, JaiTe eMy OLEHKY.
Koncnekm-cxema — 310 cXeMaTHYECKask 3aMIUCh IPOYUTAHHOIO.

HauboJiee pacrnpocTpaHEHHBIM SIBJISIETCS] CXEMbI «'€HEAIOTHYECKOE JIPEBO» H «ITaydOK».

B cxeMe «reHeaqorM4eckoe JIpeBO» BbLIJENSIOTCS OCHOBHBIE COCTABJISIIOIIUE
HauboJiee CI0KHOIO MOHATHS, KIIOUEBBIE CJIOBA U T.I1., PACIIONAralOTCs B IMOCIE0BATENLHOCTH
«CBEPXY BHU3» - OT OOIIEro MOHSATHS K €r0 YaCTHBIM COCTABIISIOLIUM.

B cxeme «maydok» HazBaHHE TeMbl HIJIM BOIPOCA 3alMCHIBACTCS M 3aKJIOYAETCS B
OBaJI, KOTOPBIH COCTAaBIISICT «TEJIO Haydykay. 3aTeM IPOJYMBIBACTCS, KAKHE NMOHATHUS SBIISIIOTCS
OCHOBHBIMH, MX 3QIHCBIBAIOT Ha CXEME TakK, 4TO OHH 00pa3yloT «HOKKH mayka». st Toro
4100bI YCHJINTh YCTOHUMBOCTL KHOXKKHY», K HUM IMPUCOCAMHSIOT KIIOUYEBBIE CJ10BAa MM (hpassl,

KOTOPBIE CIIY AT OMOPOH JUIsl HAMSITH.

CocraBlieHHe KOHCIIEKTOB — CXEM CHOocoOCTBYeT He TOJIBKO 3alOMHHAHHIO
marepuaia. Takas pabora pa3BUBacT CIOCOOHOCTL BBUIEISITH CaMO€ IJaBHOE, CYIIECTBEHHOE B
yueOHOM MarepHasie, KiacCu(puIupoBaTh HHOPMALIHIO.

Pexomenpanumu:

- ITonbupaiite GaxThl st COCTABIIEHUs] CXEMbI H BBIJCIIUTE CPEJM HHX OCHOBHBIE,
o011He MOHSATHSI.

- OnpeyienuTe KIIOYEBBIE CIIOBA, (hpasbl, MOMOIAONHe PacKPhITh CYTh OCHOBHOIO
ITOHATH.

- Crpynnupyiite (axTel B JOTHYECKOH [OCIEN0BATEIbHOCTH, JaiTe Ha3BaHHE

BBIJICJICHHBIM I'PYILIaM.

2.2. Odopmienne npakTH4YecKHX pador, KypcoBBIX NPOEKTOB, OTYETOB 10O
NPAKTHKE M BBITYCKHOI KBAMHPHKANHOHHOH padoThl B COOTBETCTBHH ¢ TpeboBaHMAMH

I'OCTa.
Mznokenne Tekera W Oo(QOpPMIIEHHE TPOEKTA BBIMOJHSIOT B COOTBETCTBHM €

tpeboBanusMu Hactosiiero craujapra, 'OCT 7.32-2001. CrpaHunbl TeKcTa M BKJIIOUYEHHBIC
HILTFOCTPAIK 1 TabIuibl JO/DKHBL COOTBETCTBOBATEL (popmaty A4.
PaGota jioiokHa ObITh HalledyaTaHa MalIMHOITMCHBIM CIIOCOOOM Ha OJIHON CTOpPOHE JIMCTa
Gesoit Oymaru opmata A4 depes rosropa MEKCTPOUHBIX HHTepBana mpudrTom «Times New
Romany pasmepom 14 umu 12. Teker cnejuyer medaraTh, coOiojas CICAYIOIIHE pa3Mepsbl
nosieit:  sniesoe  — 20 MM, mnpaBoe — 10 MM, BepxHee W HIKHee - 20 MM,
Texcr OCHOBHOM YacTH JEJSIT Ha pasfielibl, MOJpa3/ielbl, NYHKTBL. 3aroJIOBKU pasiesion
nevyaTaroT CHMMETPHYHO TEKCTY NMPOIMUCHBIMM OyKBamu. 3arojioBKH I10/1pa3jieioB neqyaraior ¢



abzana crpounpiMi OykBaMu (Kpome IE€pBOH MpomucHoi). Ab3anbl B TEKCTE HAYMHAIOT
OTCTYIIOM, PaBHBIM IMSTH IpodeilaM KOMIIBIOTEPHOIO TEeKCTa WJM [STH yJapam THIIYIIeH
matHKH. [lepenocs! ¢lioB B 3arojioBKax He JIOMycKaoTes. TOUKy B KOHIE 3aroJIOBKa HE CTaBsT.
Eciu 3aroJioBOK COCTOMT U3 JIBYX NpPEUIOKEHHI, UX pa3essior Toukoit. CloBa, HAreyaTaHHbIE
Ha  oTrjachapHOH  crpoke  npomucHbiMu - OykBamu  (COAEPYKAHUME, BBEJIEHUE,
SAKIIOYEHUE, CIIMCOK UCTOYHHKOB U JIMTEPATYPHBI), 10/mKHBI CIYy)XHTH
3aroJIOBKaMHi COOTBETCTBYIOIUX CTPYKTYPHBIX yacTeil pabotel. Paccrosinue Mex 1y 3arojioBKOM
M TEKCTOM JIOJDKHO OBITH paBHO 2 mHTepBasia. Paccrosinue Mexjiy 3arojIoBKaMel pasjielia U
nojipasjiena — 2 unrepsaia. [loguepkuBarh 3arojlOBKUA He JIOIYCKAETCS.

Kaxcprit pazzei criejyer HAYUHATD ¢ HOBOT'O JUCTA.

Pazjiesisl  1OIDKHBI UMETH HOPSJIKOBYIO HYMEparnuio B IIpejiejiax BCEero TeKcTa, 3a
UCKJIIOYeHHeM Npuioxkenuid. Beenenue u 3aximouenue He Hymepytores. Pasyenst, moapas/ensi,
HYHKTBI U [OJIIYHKTBI ClIEJyeT HyMepoBaTh apaOCKUMH IH]pamMu ¥ 3aruchiBaTh ¢ ab3anHoro
orcryna. Homep nojpasjena wiM IyHKTa BKJIIOYAET HOMEp paszjielia M HOPSAKOBBIN HOMEpP
noJipaszjieia i IyHKTa, pasjernennsie Toukoi. [locne nomepa pasjena, nojpasjesna, myHKTa v
MOJIIYHKTA B TEKCTE TOYKY He cTassrT. [Ipumep — 1.1, 1.2, 1.3 u . 1

Paspelinl, nmozpasiesnsl JJ0JDKHBI KMETh 3aroioBKu. [IyHKTEI, Kak rpaBuiio, 3arojoBKOB HE
HUMEIOT. 3aroJIOBKH JIOJDKHBL YETKO M KPATKO OTPaKaTh COJIepyKanue pasjielioB, 110/ 1pa3jiesios.

B paborax ciejyer nomMeumarb JIMIIb TaKue WUIIOCTPAMK (4epTeinH, rpapuKu, CXeMbl,
JliarpaMmbl, TMHUKTOrpaMMbl U Jipyrue rpadguueckue cpejctBa oToOpaxkeHuss WHPOpMAIHH),
KOTOpble oboramaroTr eé cojiepkaHue, MOMOTaloT JIydllle | [MOJIHEEe BOCIPHHUMATE COJICpIKaHNe
nuccepramuu.  Crnexyer wu3berath MaJOMH(OPMATHBHBIX MIJUTIOCTpallMi, HE OTBEYarIUX
OCHOBHBIM 3ajiayaM paboThI.

Wnnroctpanuu  Ha3bIBAIOTCS PUCYHKAMH, M pacrojiaraTbh UX ClIEAyeT HEeloCpPeJCTBCHHO
MOCJIe TEKCTa, B KOTOPOM OHM YIIOMMHAIOTCS BIIEPBBIC, WIIM HA CIIE/IYIOIEH cTpaHulie.

B texcte 10J0KHBL OBITH JIaHBI CCHUIKMA HA BCE HILTIOCTPALIUH.

Bee wumoctparuu  1oipkHbl  OBITH  HIpOHYMepoBanbl  apabckumu  nudpamu. Ecinm
WUIIOCTpalius B pabore eJIMHCTBEHHAs, TO OHA HE HYMepyeTcsl.

Wnmoctpanust obo3nagaercs ciioBoM «PHC.», KOTOpoe NOMEINAIOT 101 HILTIOCTPAIIHUEH.

B tom mecte, re pedr HIET O TeMe, CBA3aHHON ¢ WJUIIOCTpALHeii, TOMEILAIOT CChIIKY
b0 B BHJE 3aKJIIOUYEHHOIO B KpYyIJible CKOOKH BbIpaxkenust «(puc.3)», nubo B BHje odopora:
«...KaK 5TO BHJAHO Ha pHC.3» MM «...KaK 2TO BHJAHO U3 puC.3». [Jonycmumo ewidenums
KYPCUBOM.

Kaxayio uunocTpanuio HeoOXoaumMo cHabkarh MOJAPUCYHOUHOH MOANHMCEIO, KOTOpas
JIOJDKHA COOTBETCTBOBATH OCHOBHOMY TEKCTY H CaMOW MJUTIOCTPALHH.

[TogpucyHOUHBIC MOAMUCH — 9TO TEKCT MO/ HILTIOCTpAIeii, MOACHSIOMMH CoJlepIKaHie U
CBSI3BIBAIOIUI €TI0 C TEKCTOM.

CocTaB HOANMMCH MOXET MEHSTHCS B 3aBUCHMOCTH OT BHJIa HWJUIIOCTPALIMH H €
ocobennocreit. OHaKO BCE HIEMEHTHI, TIPHUBEJEHHBIE B IpUMeEpe, 00s3aTelbHbl Isl J1I000ro
BUJIa UILTIOCTPATIAMN.

3HaKu NpenuHaHus B MOJAPUCYHOYHOH MOITHUCH PacIpe/IeNsioOTCs CleyIonuM o0pa3om:

- ocJie HoMepa — TOYKa;

- 1ocJie OCHOBHOM yacTu — 0e3 3HaKa, eciu MOJNUCHL Ha ITOM 3aKaHYUBACTCS; C€CITH HJICT
MOSICHEHUE, TO CTABUTCS JIBOETOYHE;

- TI0CJIE KQKJI0H YaCTH IOSICHEHUS] CTABUTCS TOYKA C 3allTOMN;

WMmmocrpanun ciieiyer pasMmerniatb Tak, 4roObl MX MOXKHO ObLIO paccMmarpuBarh 0e3



[OBOpOTa cTpaHuibl. Ecin Takoe pasMmelleHue HEBO3MOXKHO, TO WIUIIOCTpAlHH [PacrosaraiT
BJIOJIb JUIMHHON cTOpoHB!l (popmaTa A4 Tak, uyToOBl JUISI UX PaccMOTpeHusl HeoOXoauMo OBUIO
CTpaHHULLY pa3BepHYTH 110 YaCOBOH CTpEJIKE.

bonbuioe 3nauenne ummeer rpaduueckoe uzobpaxkenue wuHGopmauuu.  [lpaBuiibHo
NOCTPOCHHBIH rpaduk jenaer uHpoOpManuio Oojiee BHIPAZHTEIbHOM, 3allOMHHAIONEHCS |
yA00HO BOCHPHHHMAEMOH, J1aeT ILEJOCTHYIO KapTHHY HCCAeAyeMOoro sipiieHusi, ©000I1eHHoe
npejcTapienue o Hem. ['paguk mpeacrapiser coOOH ueprex, HA KOTOPOM ITPH MOMOILM
YCIOBHBIX TIe€OMETpHUYECKMX (uryp (IuHMiH, TOYEK WIH JPYIrHX CHMBOJHMYECKHX 3HAKOB)
N300 pakaroTcst JIaHHBIE.

["'paux fomken cogepxarh psiji BCHOMOTATEIBHBIX 2JIEMEHTOR:

- 00muii 3aronoBok rpaduka;

- CJIOBECHBIE TMIOSICHEHUSI YCJIOBHBIX 3HAKOB W CMBICHA OTACNIBHBIX  9JIEMEHTOB
rpaduueckoro obpasa;

- OCH KOOpJIMHAT, KA1y ¢ MacitTabamu,

- YUCJIOBBIE JAHHBIC, JOMOJIHSIOUME MM YTOUHSIOUMEC BEJIMYMHY HAHECEHHBIX Ha
rpaduk nokasareneii.

Ocu  abcuuee  (rOpM30HTANIBHYIO) M OpAMHAT  (BEPTHKAIBHYIO) BBIYCPUHBAIOT
CILIOIIHBIMU TOJICTBIMU OJMHAPHBIMHU JHHUsIMH. CTpesKu Ha KOHIAX ocel craBsrcs. Macuirad
HIKAQJT 110 OCSIM ClIeJlyeT BBIOMpPATh W3 YCJIOBUS MAKCUMAIBHOTO HCIOJIB30BAHUS TUIONIAH
rpaduka. [Tudpsl mkan HAHOCST ClIeBa OT OCH OPJIMHAT U IO OCBIO abCIHCe.

Ecnn konuvecTBO KpuBBIX Ha rpaguke HEBEIMKO (J{Be-TPH), TO OHU BBIYE€PUUBAIOTCS
PasHbIMH JIMHUSIMHU (CIJIOIIHOM, IITPUXOBKOM, IITPUX-TTYHKTHUPHOMH ).

HaumenoBanue BeJIMYHH, 3HAYCHHSI KOTOPBIX OTKJIA/bIBACTCS HA LIKalax oceil rpaduka,
BO BCEX CiIydasix CBOJST K OYKBCHHBIM O0O3HAYCHUSM, OOBSCHSEMBIM O TEKCTY HIIM B
nojipucynouHoi nojamucu. Iloanucu He JOMKHBI BBIXOJMTE 3a npejenbl rabaputoB rpaduka.
Enuuuna BequyuHbl MUIIETCS MPSIMBIM IIPUPTOM U OTACISCTCS OT OYKBEHHOro o603HauYeHHs
sansToil. Ecnu nikansr ocell HAUUHAIOTCS! ¢ HYJISL, TO Ha UX MEPECeUYCHHUH HOJIb CTABUTCS OIHH
pa3. B jpyrux cnywasx craesar oba 3HadeHus. XapakTepHbIE TOYKH rpaduka (pe3yabTarhbl
OIIBITOB, TOYKH MEPECEUEHUS U T.I1.) U300 PAKAIOT KPYIKKOM.

B ciywasix, koraa HarjisiIHOCT, MaTepuala He CTOJIb CYIECTBEHHA, U BaKHEE COOOIUTE
TOYHBIE KOJIMYECTBEHHBIE JAHHBIC MPOTEKAHWs Ipolecca HIM COOTHOLICHHS YacTei, Jiydiie
HCIOJIB30BATh TabJIHILY.

[lo Buemmemy Buay Tabnuua npeicrtaBisger cobod  psaj  HepeceKarommuxces
FOPU3OHTAJIBHBIX M BEPTHKAIBHBIX JIMHHH, 00pasylomux MO rOpU30HTAIH CTPOKH, a 110
BepTuKanu — rpadel (CTOAOIBI, KOJOHKH), KOTOPbIE B COBOKYINHOCTH COCTaBIISIIOT CTPYKTYPY
TabJUIIBL.

OcHoBHBIE TPeOOBaHUS K COACPIKAHUIO TaOJIHIL:

1. CyliecTBeHHOCTh W MOJIHOTA TeX I[OKasaTeself, KOTOPLIMH XapakTepU3ylOTCs B
Tabnuie siBjeHue, MpeJMeT, MpolLecc.

2. Conocrasiienue JIaHHBIX B TAOJIUIE 110 CYIIECTBEHHbBIM, 8 HE CIIYYalHBIM IPH3HAKAM.

3. ConocTaBUMOCTH JIaHHBIX, BKIIIOYEHHLIX B TA0JIMILY pa/in CPaBHEHHSI.

4. CHcreMaTHYHOCTh DPACHOJIOKEHHsS JIAHHBIX B psijilax TaOJMUIl, MOHSTHAS JUIs
NOJIL30BATES.

5. CooTBETCTBUE TEMATHYECKOTO 3aroj0BKa TabJIHIbI €e COAEPIKAHUIO U HAOBOPOT.

OcHoBHBIE TPeOOBAHUS K MOCTPOCHHUIO TAOJIHUIL

1. CooTBeTCTBHE MECTa OCHOBHBIX YACTEH TabJIMIbLI UX JIOTHYECKOMY 3HAYCHHIO.



Jloruka mocrtpoenust TabaUIBl TaKoBa, 4TO €& JIOTMYECKUil CyOBEKT, MIIM IIOJUIe)KAIICE
(obo3HAUYECHHE TEX MPEIMETOB, KOTOPBIE B HEH XapaKTepU3yIOTCs), JOIDKEH ObITh PACIONOKEH B
OoKoBHKe, MJIM B TOJIOBKE, MJIM B HUX 00OMX, HO He B mporpadke, a JOIHYECKHIl MpeauKar
Tabiuubl, WK ckazyemoe (T.e. JaHHbIE, KOTOPBIMH XapaKTepH3yeTcs Iojyiexaliee, no cyTH
XapaKTEePUCTHKA HCCIIEAYEMOro IpejiMera), - B nporpadxe, HO He B roJIOBKe HJIH DOKOBHKE.

2. JIoruuHOCThL COMOUHHEHHS DJIEMEHTOB.

Jloruka KOHCTPYKTHBHOM cXeMbl TabJIMIBI TAKOBA, YTO KaXKJIBIH 3aroj0BOK HaJl rpadoii
JIOJDKEH OTHOCHTBCSI KO BCEM JIaHHBIM B 9TOMH rpade, a Ka/iblit 3aroioBOK CTPOKH B BOKOBHKE —
KO BCEM JIJaHHBIM 3TOM cTpoku. Ecinu aTa cxema Hapymena, Tabinia rnocTpoeHa HeBEpHO.

3. YnoberBo uTeHHs TaOMUIIBL.

OOpuHO TAbMUIA COCTOMT M3 CIHEAYIONMX 2JIEMEHTOB: MHOPSJIKOBOIO HOMEpa W
TEMaTH4YeCKOro  3arojiopka, OOKOBMKA, 3arojOBKOB  BepTHKaNbHBIX Tpad  (mamku),
FOPU30HTAIIBHBIX M BEPTHKAIBHBIX rpad OCHOBHOH dYacTH, T.e. mojarpadgkru. 3arogoBok
JIOIYCTHMO O(DOPMIISITE )KHPHBIM BBIJICJICHHAEM.

Hcnonb3yemble GopMyisl TpeOyIOT NpaBHILHOTO 0QOpPMIICHHSL.

@opMyIIbl MOIKHO pasMelnarh Kak OTJACILHBIMH CTPOKaMH, TaK M HEIOCPEJICTBEHHO B
TekcTe. BTopoit BapHaHT MpeamouTHTENCH B TOM cilydae, eciii opMyJsia IpocTa 110 HAHCAHHIO,
He siehopMHpYET TEKCT U Ha Hee B JIalIbHEHIIIEM He CChUIalOTCSI.

[IporucHpie OykBBI M HUGPB MPH BHUCBIBAHUH (POPMYJT PEKOMEHJyEeTCs IHCaTh
pazmepoMm 6...8 MM, cTpounbie — 3...4 MM. Bee HHIEKCHI B TTOKa3aTeIM CTENEHH JOJIKHBI OBITh B
1,5...2 paza menbnie OykBeHHBIX 0003HA4YeHHH, K KOTOpPBIM OHH OTHOcsTcs. Hajcrpounsre
HHJICKCHI K [TOKa3aTe/Id HYKHO pacliojlaraTh BbIIIC CTPOKH, MMOJACTPOYHBIC — HHIKE CTPOKH. 3Haxu
Hay OykBamu ¥ nudpamMu HeOOXOUMO BITHCHIBATH TOYHO HAJ| HUMH,

Bee opmyiibl, BHIHOCUMbBIE B OTJIILHYIO CTPOKY, HyMepyioTcs apabckumu mudpamu B
npejenax pasjena. Homep Qopmyisl cocTtouT M3 HOMEpa pasjiella U HOPSIKOBOTO HOMepa
(bopmyniel, pasieneHHbBIX ToUKoit. Homep opmylibl npocrapiisieTcs ¢ nMpaBoil CTOPOHBI IMCTA Ha
YpOBHE HAINKUCaHHOH GOpMYJIbI B KPYTJIBIX CKOOKaX, HAlpUMEp:

G=H+L (3.1)

I1pu nepenoce o4eHsb UIMHHOH (POPMYJIBI ¢ OJHON CTPOKH Ha JIPYTyIO0 HOMEP CTaBUTCS Ha
ypoBHe nocseanei crpoku. Cucrema (opmysn, 06pasyromux JiBe CTPOKH U Ooliee, MOKET OBITh
obo3nauena QurypHoii ckobkoit. B sTom ciiysae HOMep CTaBHTCS NPOTHB OCTPHSE (YUTI'YPHOM
CKOOKH.

Eciu B IOKyMEHTE TOJILKO ojiHa (opMyJia MM ypaBHEHUE, UX HE HyMEpYIOT.

BenomoraresnbHable HIIH JOMOJHATENIBHBIE MATEPHAIIBI IIOMEIIAIOT B IPHIIOIKCHHH.

aTO, Harpumep, MOTryT 6bITB KOIMTHMH MOJJIHHHBIX JOKYMCHTOB, BBIJICPKKH U3 OTUHCTHBIX
MaTepHaJioB, HpO[/BBOﬂCTBCHHBIS [J1aHbl M IMPOTOKOJIbI, OTJACIIBHBIC NMPHIIOMCHHS W3 IIpaByUll H
uHctpykuuit 1 1.1 I[lo ¢opme onum moryT npeacraBisTh coOOH TekcT, Tabnuubl, rpaduku,
KapThl.

Kaxioe npunoenue JIOJDKHO HAYMHATHCS ¢ HOBOI'O JIMCTa (CTPaHHUIBI) ¢ YKAa3aHUEM B
MIPaBOM BepXHEM yrity ciioBa «lIpunoxenue» u UMeTh TeMATHUYECKHH 3aroioBok. [Tpu namnumnn
B pabore Oosiee OAHOTO MPHIOKEHHUST OHM HyMepyroTcst apabckumu nmdpamu (6e3 3uaka Ne),
nanpumep: «lIpunoxenue 1», «llpunoxenne 2» u t.4. Hymepaums crpanui, Ha KOTOPBIX
JAIOTCSL NPUIIOKEHUs, JI0JDKHA OBITh CKBO3HON M MPOJOIDKATHE OOLIYI0 HYMEpaluio CTpaHHUI|
OCHOBHOTO TEKCTA.

Odopmiterne HCTOUHUKOB — BaXkHasi yacTh B J11000# nayunoii pabore. Ilotomy HyxcHO
JaBaTh HCKIIIOYHUTEIIEHO ,H,OCTOBCPHYIO mu])opmaumo. CI'IHCOI( JTHTCpaTypr IMHUILIESTCHA B



andaBUTHOM TOpsIJIKE HCXO0s U3 (pamuiinu aBTopa. Eciu ecTh B CIIHCKE HOPMATUBHbBIC aKThI, HX
HY)KHO NUCATh [Iepe]] JIMTEPATypoii, a B KOHILIE J1aTh cChUIkU Ha MHTepuer-pecypekl.

2.3. Beimosinenue pedeparos (npeseHranuii) no remam JuciunaMn (npodeccuonaabLHbIX
MoOjLy.Jiei).

2.3.1. TpeboBanus K BeinoaHenuio pedgeparon
ITpu BeIOOpe Tembl pedepara cTapaliTech PyKOBOJACTBOBATHCS:
- BalllMMU BO3MO)KHOCTSIMM M HayYHBIMH MHTEPECAMH;
- TJlyOMHOM 3HAHUSI IO BEIOPAHHOMY HAallpaBJICHUIO;
- JKEJlaHWEM  BBIMOJHUTE paboTy TEOPEeTHYECKOro, MPAKTHYECKOr0 WM  OMBITHO —
AKCIIEPUMEHTAJILHOIO XapakTepa,
- BO3MOYKHOCTBIO MPEEMCTBEHHOCTH pedpepaTa ¢ BBITYCKHON KBanu(puKaluoHHONH paboToii;
-Makcumanbiplii 00beM cTpanul; — 20. MHOra MoskHO MPEBBICHTH JJAHHOE KOJIMYECTBO, HO
MpH TaKOH HEOOXOAMMOCTH JIYULIE TIEPECTIPOCHTE Y MPENnogaBaTelIs.
-Pazmepsr noneii: mpasoe — 10 mm, neBoe — 30 Mm, a HIDKHEE U BepXHee 110 20 MM.
-CtpaHHuIlbl HYMEpYIOTCSI MCKIIOUUTEIbHO apabckumu mudpamu rno mertpy. Ha Turyasnom
JIMCTE HOMEP CTPAHMIIBI HE CTABUTCS, HO YUUTHIBACTCSI.
-IlpudT Texcra — Times New Roman.
-Pasmep kerne — 12-14.
-Mexcrpounbtii untepBan — 1,5, Kpome TUTYIILHOM CTpaHUIIbL.
- [umercs pedepar na ucre A4 UCKIIOYUTENILHO HA OHON CTOPOHE JIMCTA.
PedepaT nomken ObITh BBEIIOJIHEH I'PAMOTHO, ¢ COOJIIOJAEHUEM KYJILTYPBI H3JI0IKCHHUS.
O06s13aTesIbHO JIOJDKHBI MMETHCS CCHUIKM Ha UCHOJIL3YEMYIO JINTEPATYPY.
Jlomkna ObITh cOOIIO/IEHA IOCIIeI0BATEIbHOCTh Halucanus oubnuorpaduueckoro
ariapara.
Crpykrypa pedepara. Crpykrypa — 93TOT TOT IKe€ IUIaH, KOTOPOIO JKeJaTeabHO
MPHIEPIKUBATHCS, YTOOBI HA BBHIXOJE TTOJIyYMJIaCh XOpOIlasi ¥ MOHsTHas Hay4yHast paboTa.
B oodsi3aresibHOM MOpSIAKE pedepar BKIIOYACT B CEOsI: - THTYJILHBIN JIMCT;
- coJIepiKaHHE;
- BBEJICHUE;
- OCHOBHYIO YaCTh;
= 3aKJIIOYEHHE;
- CITUCOK JIUTEpPATYPhL.

3.2 Heobs3arelibHO, HO MOYKHO BKJIIOYHTH B CTPYKTYpY pedepara u Takue 4acTu: - mejb
paboThI;

- METOJI0JIOT s IPOBEIeHUsI padOThI;
- pe3ysibTaThl paboThl;
- TPUIIOIKEHMS (€CJIM OHM €CTh).

3.3 Tlpeamer, Tema u 1eib pedpepata MOrYT M HE YKa3bIBATbCs, €CJIM U3 3arjiaBusi MOHATHA
cyTh Bompoca. Merosonorust IHIIeTcss TOJNLKO B TOM Cllydae, €CIH eCTh HOBH3HAa M OHA
HPECTABIISIET HHTEPEC C TOUKH 3pEHMS AaHHOH paboThl.

Kax npasuiio, npuioxenuii B pepepare ObITh He JODKHO, HO OBIBAIOT HCKIIIOUCHHS,
HaIpuMep, eciin ecTh DoJIbIIoe HanruuKe Tabiui ¥ nunocTpauii Gpopmarta A3.

Odgopmitenne orjiaB/ieHHs.



[Tpu npoYTeHHH OrfaBJCHHUS JIOJDKHO OBITH SICHO, O 4éM pedb B JIOKYMEHTE, TO €CTh, B
COJICPIKaHHN JIOJDKHO OBITh BBEJCHHE, HECKOJNLKO Pa3/esioB, BBIBOIBI, 3aK/IIOYEHEIE U CIHCOK
HCIOJIE3YEMBIX HMCTOYHHKOB. 3JleCh JK€ Ha BCE pasfielibl, MYHKTBI M TMOANYHKTHI JIO/DKHEI
YKa3bIBATECSA CTPAHUILBI.

Odopmienue 3aro/ioBKoB pedepara.

3aro/ioBKM — Ba)kHasi cocTtapisiomas pedepara, TO €CTh, 5TO Ha3BaHHE, B KOTOPOM
YETKO HANMCaHO, 0 4EéM B JAHHOM HYacTH MOIAET peub. 3arojIOBKH IjaB, IYHKTOB, pa3/icyioB
HHUIIYTCsS HAa HOBOH CTpaHMIle MO LEHTpy BBepxXy. Camu MOANYHKTHI HE HAYHHAIOTCS C HOBOH
CTPAHMIIBL, A TIPOJOIDKAIOTCA 110 TEKCTY.

Kax mpaBuio, Ha3paHHE IJ1aB MMIIYT pa3MepoM 16 Keruib, a MOIYHKTBl U TekcT — 14
mpud oM. I maBHOE HE ITMCATh pa3MEepOM MeHbIE, yeM 12 Keriib.

B koHIIe 3aroIoBKa TOYKA HE CTABUTCS U IIPEJJIOKEHHS HE BBIICISIETCS IOAYepPKUBAHHEM
WA TIOJYKHPHBIM mpudToM. Mex iy 3arojloBKOM M TEKCTOM HYXKHO HACTPOMTH HHTEpBa 2.
Takum oGpazom, TEKCT ¢ Ha3BaHUeM I[yHKTa He Oynuer cimBarthes, M pabora craHer Oosiee
AKKypaTHOM.

Odopmwitenne Beeenus pedepara.

Berymnenne — 3710 BaXkHas 4acTh pedepara, rie ONUCHIBAIOTCS OCHOBHBIE MBIC/IU, HJICH
U JaéTtes KpaTkas HH(pOpMaIus Ipo TeKCT B 1esoM. Ha BBeieHne Hy)KHO BBIICIUTE MAKCHMYM
JIBE CTPAHHUIBI U BKIIIOUYUTEH BCE CTPYKTYPHBIE 2JIEMEHTEHIL.

Bo Bcrymienun numiercst 1eiab paboTel, 4To 000 IpejcTaBiseT IMpEZIMET, Kakue
[TOCTABJICHBI 3a/IavM, KaKoW paccMmatTpuBaercs 00beKT. 3/1eCh HYKHO M0/aBarh HHGOOPMAIHIO
JIAKOHHYHO, HH(POpPMATHBHO, 0€3 BOJBL, TO €CTh, OINHUCLIBATL TEOPETHUECKOE W IPHKIALHOE
3HAYEHHUE.

Odopmiienne BBEICHUS:

- Cnoso «BBEJIEHUE» nuteTcs 3armaBHbIMA OyKBaMu;

- BBeEJICHUE HAYMHACTCSI HA CIEYIONICH CTPAHMIIE TOCIE COJIEPIKAHMUS;
- BBeJICHUE MUIIeTcs 0e3 MOAIMyHKTOB;

- «BBEJIEHHUE» numercst BBepXy U BhIpaBHUBACTCS 110 LICHTPY;

- o6bem BeTymieHns coctasiser ue 6osee 10 /0 ot Beero pedpepara.

Odgopmirenne 0CHOBHOM YacTH

B 910#t yacTH ONMCHIBAIOTCS OCHOBHBIE MJACH M MeTojbl Oosee mojpobHo. Chauana
MUIIEeTCsT Ha3BaHUe pasjiena, a 3areM WAET JO0KIaj 1o TeMe Bompoca. B koHie riasel
00s13aTesIbHO HYKHO ITOJIBECTH UTOTH M HAIIMCATh COOTBETCTBYIOIINUE BBHIBOJIBI.

OcHoBHast yvacth 3aHumaer 15-17 crTpanuil Tekcra, KyjJa MOIYT BXOJUTL TabJMIbL,
rpadguku wim guarpammel. Bo Bpemst Hanucanust He0OXOIMMO CCHIIATHCSI HA HCTOYHMK, OTKY/1a
Opanace uHpoOpMarusL.

Odopmirenne BoIBOIOB H 3aK/II0OYEHHS

BBIBOJIBI — KpaTKuil aHajiu3, KOTOPLIH HEOOXOAMMO YMECTHThL MAKCHMYM B 2 CTPaHHI[bl
| THIIYT X TI0CJIe HATMCAHUSI OCHOBHOI'O TEKCTAa. ABTOP MOJABOJUT UTOTH, TO €CTh, IIHILET IIPO
JIOCTHTHYTBIE LIEJIH, BBIJIENSET JOCTOBEPHbIE H 0O0OCHOBAHHBIC MOJIOKEHHS HIIH YTBEPIKICHHUSI.

Odopmirenne aureparypsl pedepara

OdopmiieHHEe HCTOYHUKOB — Ba)KHast 4acTh B J1000i Hayunoit pabore. [Toromy HyxKHO
JlaBaTh MCKIIOYUTENHHO JIOCTOBepHYIO HMHpopmaumio. CHHCOK JUTEpaTypbl IHIICTCS B



anhaBUTHOM MOPSAKE UCXOs U3 (hamMuiiuu asropa. Eciii ecTh B Clincke HOPMaTUBHbIE aKThl, HX
HY)KHO ITUCaTh IIepe]l INTepaTypoii, a B KOHIIE AaTh CChUIKK Ha MHTepner-pecypesl.

2.3.2 . lloaroroBKa U BBINOJHEHHE JJOKJIA/IA

Jlokiajg — 9TO KparKoe H3JIOKEHHE COJICpIKaHds HayqyHOro TpyJaa CHEIHAIUCTOB II0
u30panHoil Teme, 0030p JHTEpaTYphl OINPEACIHCHHOrO HarpasieHus. Takoil 003o0p pomkeH
JlaBaTh YUTATENIO IPEACTaBICHHE O COBPEMEHHOM COCTOSHHU H3YYEHHOCTH TOH WM HHOMH
Hay4HOH 1poOJIeMbl, BKJIIOYast COMOCTARICHHE TOUYECK 3PEHHS CIEHHAIMCTOB, U COIIPOBOK/IATHCS
COOCTBEHHOI OL[EHKOM X JIOCTOBEPHOCTH U YOCAMTEILHOCTH.

1. Hoozomoska u naanupoeanue. Ha 5ToM sramne npejcToUT peluTh, YT0 IUIAHHPYETCS
HamucaTh M 3a4eM, U TOJIBKO 3aTEM ONPeJIe/IUTh, KAk 9TO JIeaTh.

2. Butbop u ocosnanue memol 0okiada. Tema JI0JDKHA coliepikats B cebe npobiiemy, Tak
KaK IMEHHO npodiiemMa OIpe/IessieT B EPBYIO ouepe/ib yclex Beeil padoThl.

[lenp — TaKOHUYHBIA ¥ eMKHI OTBET HA BOIIPOC, 3a4eM [IPOBOAUTCS JIAHHBIA B padOThI;
oHa (popMyIHpyeTcs: TakuM o0pa3zoM, yTOObI CiIylIaTeslb CMOTI IIPEJICTaBUTh cede B ob1ieM BUE
npobsieMHy0 00J1acTh, XapakTep, 3aMblcell, HAIIPABJIIEHHOCTH JJAHHOIO JIOK/Ia/a.

AKTYanbHOCTH — 3TO CTENEHbh BAXHOCTH TEMbl B JIAHHBIH MOMEHT BPEMEHH U B JIAHHOH
CHUTYalluHu JUIsl pEHICHMs JJaHHOH mpoOJieMbl, 3ajaud, BOIpoca. AKTYalbHOCTH PaCKpbIBAcT
HHTEpECyIoiee JOKIaAuuKa sIBJIEHHE B acCleKTaX I[POTHBOPEYHH W TpyAHOCTEH, He
OIpeJIe/ICHHBIX Pa3paboTKaMu ero NnpejlieCTBeHHUKOB, a TAK)KE BO3MOKHOCTHA UX pa3perieHus!
HHBIMH CpPEIACTBAMH.

HoBuszna TemMbl  XapaKTEpH3yeT HACKOJIBKO HOBO COJCPKAHHUE BBICTYIUICHHS 10
CpaBHCHHUIO C CYHIECTBYIOINIHMH aHaJIOTraMH. KpHTEpHﬂMH HOBH3HBI BBICTYHAIKOT: BHJI HOBH3HBEI
(TeopeTHyecKas WM MpakTHYecKas), YPOBEHb KOHKPETU3allMK, YPOBEHD JOINOIHEHUS, YPOBEHb
npeodpazoBaHMsl.

3. Hoodbop ucmounuxkoe u numepamypsl. 1o «MCTOYHUKAMHY» 1OAPA3YMEBAIOTCS
3aKOHBI, pa3IMYHBIC HOPMATHBHBIC JIOKYMEHTBHI M JIp., a MOJl «JIUTEpaTypoH» — KHHUTH,
MOHOI'Pa(UHU, MYOJUKALKK B [IEPUOJNYECKOH [I€YaTH.

4. Paboma c eviopannsimu ucmounuxamu u aumepamypoit. Pabory ¢ HCTOUHHKAMH
HaJ0 HAYMHATH C HM3y4YeHHs HauboJiee BaXKHBLIX M AKTyaJbHBIX HAydHbIX pabOT M HayudHBIX
TeKcToB (KHHUI, CTaTei, UCCepTalMii W JIpyrHX HayudHbIX HCCIIE/OBaAHUH) MO Teme
nokajia/pedepara:

a) O3HAKOMJIEHHEC C MaTCpHaJlaMH, BBIIICIIITHMHA B [MocjacaHue rojibl (B HHX, KakK [MpaBHIIO,
Jaercst 0630p nybriukauuii o npobdieme u umeercst bubauorpadus);

6) o3HaKoMJIeHHE ¢ MaTepUaliaMu, oryOIMKOBaHHBIMU B Dojiee paHHEE BpeMs;

B) O3HAKOMIIEHHE ¢ MyOJUKALUSIMH B IEPHOIMYECCKON NMEYaTH;

) MCIOJIb30BAHUE KOMITBIOTEPHBIX MCTOYHHUKOB MHpOpManuu (HEOOXOJAMMO Tak Ke
aKIEHTHPOBATh BHUMAaHUE Ha COOJIIOMEHUH aBTOPCKUX IPAB IIPU 3aMMCTBOBAHUM HH(OpMAIHK);

) cocrapienue Oubmmorpaduu;

€) BeJIeHHE 3aluceii, B KOTOpbIX (PUKCHpYETCsi MaTepHall M0 KaKOMY-JIMOO OTAC/ILHOMY
BOMPOCY U3 pazInIHbIX HCTOUHUKOB;

%K) popMHpOBaHHE MOHATUHHOIO arnrnapara (CoctaBjieHHe cJioBapeil TEPMHHOB);

3) KCEPOKOIMHUPOBAHNUE HEOOXOAUMBIX MATEPHAIIOB.

5. Cucmemamuzayua u ananus mamepuana. Ha pannom osrane neoOXoauMo
NpoaHaM3upoOBaTh, KakKUe W3 YTBEPXKJICHUH HOCAT 1podiieMaTHyHbIi, TI'HIOTETHUYCCKUM



XapakTep, U YJIOBHTH CKpbIThIC BONpPOCHL lloHsSTHO, 4TOo ymeHue takuMm obpasom paborarh ¢
TEKCTOM HPHUXOAUT Jajieko He cpasy. Haummyummii cnoco® HayyuThCs BIJEISTH I[JIABHOE B
TEKCTE, Y/IaBIMBATL NPOOJEMATHUHBIA XapakTep YTBEPXKJICHHH, JaBaTh OLEHKY aBTOPCKOM
MO3UIUH — HTO CPABHUTENBHOE YTEHHE, B XOJE KOTOPOro oOydarol(uiics 3HAKOMHTCS ¢
pasM4HBIMU  MHEHHSIMH 110 OJIHOMY M TOMY JK€ BOIIPOCY, CpPaBHHBACT BECOMOCTH H
JIOKA3aTe/IbHOCTh apryMEHTOB CTOPOH H JISJAeT BHIBOJ O HAauOOJIbIIeH yOeuTeIbHOCTH TOH HIIH
WHOU MMO3HIINH.

Janmbiit 9ran paboTsl 3aBepriaeTesi Co3AaHHEM KOHCIEKTOB, (PUKCHPYIOLIMX OCHOBHBIC
TE3UChl U apryMeHTbl. ECiin B KOHCIIEKTaX MPHBOJATCS IUTAThI, TO HEMPEMEHHO JIOJDKHO OBITH
JIAaHO yKa3aHue HAa MCTOYHHUK: aBTOP, Ha3BAHUE, BHIXO/IHBIC JIAHHbIC, HOMEP CTPAaHHUIEL.

6. Cocmagnenue pabouezo niaanma Ookaada. Cnepyromuit stan npu pabore Ha
JOKJIajoM —  cocTapjieHue IutaHa. IlmaH mMo3BOJUT OpraHu3oBaTh MOCTpOeHHE paboTel B
JIOTHYECKOM TocieorarelbHOCTH. Kpome TOro, ueTkas CTpyKTypa MOMOXKET YHTATENIO Jierde
BOCIPUHUMATh Marepuas. [lman BKIFOYaeT TOCIEOBATENBHOCTE OCHOBHBIX pas3fieioB, HX
KpaTKoe CoJepiKaHue.

[Tnan mokmama JOJDKeH OBITH YETKHM, OPHTHHAJIBHBIM 0 MOCTPOCHHIO, C IPABHUIILHO
cooTHeceHHOH pyOpukanueit. Heobxoaumo cobmoars ¢AMHBIA NPUHIKIL JCTCHHUS, IJIe KaXK b
IIYHKT COOTHOCHTCS C TJIaBHOM TeMO#, n3beras nmpu 3roM moBTOpoB. Kak bl MyHKT pacKpbiBaeT
OJIHY U3 CTOPOH TEMBI, KOTOPBIC B COBOKYITHOCTH JIOJDKHBI OXBATHTh €€ LHEIHKOM.

7. Iucemennoe wuznodcenue mamepuaia no napazpagpam. Ilo 3aBepuiennn
COCTABJICHHUS TJIaHA, MOYKHO MEPEXO/IUTh HEMOCPEACTBEHHO K CO3AHUIO TeKeTa JIoKmaaa. Tekcr
JIOJDKEH pacKpeiBaTh TeMmy, 00JajaTh CBS3HOCTBIO M IelbHOCTHIO. Heobxomumo obparuts
BHUMaHHEC HA JABa MOMEHTA.

a) cTporoe clie/loBaHue CTPYKTYpe J0KIaja;

0) yroyHenue Ha3BaHHI MYHKTOB B COACPIKAHUH JIOKIIA/A.

8. Ohopmnenue doknaoa. O6ume TpedGOBaHUS.

Jloknay BeITONHSETCsS Ha JiMctax nucued Oymarm ¢opmara A-4 B Microsoft Word;
obwem: 5-10 crpanuil TexcTa st fokaana, 10-15 crpanuil Texcra i pedepara (MpUIoKeHUsT K
paboTe He BXOJAT B e 00beM).

Pasmep mpudra — 14; unrepBan — 1,5; ¢ Hymeparuel CTpaHHI CHHU3Y CTpPAHHIIBI
nocepejiune, ad3anHelif OTCTyNn Ha paccTosHuM 1,25 cM OT JeBoi rpaHuipl nosis. B rekcre
00s3aTelIbHBl CChUIKH HA MEPBOUCTOYHHKH. KOMMUecTBO HCTOUHMKOB: HE MeHee 5-8 pasmudaHbIX
HCTOYHUKOB JUIs JIoKiaja, He meree 8-10 juist pedepara.

[Tpu odopmitennn padoTel COOMIOAAIOTCS TOJIS:

JeBoe — 25 MMm;

npasoe — 10 mm;

Hmkaee — 20 Mm;

BepxHee — 20 M.

CTpykTypa AOKIAAa BKIOYACT B ceOs CIEAYIONUE YaCTH.

L. Turynsustit muer (Hpunoxenue 1).

2. Ilnman (ormaBnenue, cojepxanue). B HeMm nocnejoBatelbHO H3MAraloTcs Ha3BaHUS
MyHKTOB Jlokjiajia/pedpepara (npocroii ruian). Jloknan/pedepar MOKET CTPYKTYPHPOBATBCS 110
rmaBam W naparpadam (CloKHBIH TaaH). 3jech HEOOXOAMMO yKa3aThb HOMEpa CTpaHHMIl, C
KOTOPBLIX HAYMHAETCs KaXIblii MyHKT Iutana. Kajas riiaBa HauMHAETCs ¢ HOBOM CTpaHHIIBL.
3aroJIoBKM KakJI0i IiaBbl, naparpada medyaTaioTcs B CEpe/lMHE CTPOUYKH, B KOHIIE 3arojioBKa
TOYKa He cTaBuTCs. He jonmycKkaroTest KaBblUKH M NEPEHOCHI CIIOB.



3. BBoanas uacth (BBejaeHue). Dopmynupyercss Tema J0KJajia, ONpeJIelisieTcsi MECTo
paccmaTpuBaeMol NpoOJieMaTUKH Cpeld JIPYIMX HayuHBIX IpoblleM M HOJX0JI0B, T.€. aBTOp
OOBACHSIET €e akTyaJlbHOCTh M 3HA4YUMOCTh. Jlaérest kpaTkuil 0030p HCTOUHHKOB, HA MaTepUalle
KOTOPBIX pacKpbIBACTCs TEMa.

Janee packpsiBaloT Lesb (HapuMep, 1oKa3 pa3sHbIX TOUEK 3peHHs, pa3HbIX TIOX0/I0B Ha
ONPEACIICHHYIO JIMYHOCTh WM sIBJICHHE, cCOOBITHE) U 3ajiaun (B KA4eCcTBE 3a/1ad MOJYKHO JaBaTh
OIHCAaHKE [MO3UIMH AaBTOPOB, PACKPLIBATL PA3JIMYHBIC CTOPOHBI JICATCIBHOCTH).

4. OcnHoBnas yacth. CTpyKTYpHpYyeTCs 110 IJiaBaM, raparpadam, KOJIHYECTBO U Ha3BaAHUs
KOTOPBIX OINpPEJICNSIOTCs aBTOPOM M pykopoauTeneMm. OcHOBHOH MaTtepuai usiaraercs B popme
CBA3HOIO, [OCHEAOBATEIBHOIO, J0Ka3aTeJbHOrO IOBECTBOBAHUS, WJUTIOCTPAIHAS aBTOPOM
OCHOBHBIX nosiokeHuil. [Togbop marepuana B ocHOBHO# yacTu jloknaia/pedepara JomKeH OBITh
HAlPaBJIEH Ha pacCMOTPEHHE M PACKPBITHE OCHOBHBIX IIOJIOXKEHUNH BBIOPAHHOW TEMBI;
BBISIBJIGHHE COOCTBEHHOIO MHCHHMsI OOyuaromerocsi, cOpMHpPOBAHHOIO Ha OCHOBE paboOTHI ¢
HCTOYHUKAMH U JIUTEPATYPOM.

OO0s3aTenbHBIMK SIBIISIIOTCSI CCBHUIKM HAa aBTOPOB, YbW MO3UIMH, MHEHUSI, WH(OpMAaIus
HCIIONIb30BaHbl B JloKJane/pedepare. OQopMISIOTCS CCHUIKH M LMTAThI B COOTBETCTBHH C
[IpaBHIJIAMH.

5. 3Baxmouenue. [loaBOMATCA HMTOrH BBIIOJHEHHOH pabOTHI, KpaTKoe M YETKOE
U3JI0’KEHHE BBIBOJOB, aHaJld3 CTEICHM BBIMOJIHEHHs I[TOCTABJIEHHLIX BO BBEJIEHHMHM 3aJad4.
IToarBepiiaeres akTyalbHOCTh MPOOJIEMBI M MIEPCIIEKTUBHOCTD, MPeIaraloTess PpEKOMEHIaliH.
3axio4eHue JOJDKHO OBITh KPATKHUM, BBITEKAIONIUM H3 COJICPKaHUs OCHOBHOM YacTH.

6. Cnucok HCIONB3yeMOl nuTepaTyphl. YKasbBacTcsi He MeHee 5-8 paznmynbix
ucToyHUKOB st poxnaga, 8-10 wmcrounuxor juist pedepara. PacnonoxeHWe MCTOUHHKOB
cienyer no aidasury: (paMHIIMH aBTOPOB W 3arjiaBHil JOKYMEHTOB. B crmmcok BHOCHTCS
NepeyeHb BCEX M3YyYEHHBIX oOOydaromuMmes B IIpollecce HanucaHusi joknasna/pedepara
Monorpadmii, craTeil, yaeOHHKOB, CIIPABOYHHUKOB, SHIMKIIONEUI U 11POY.

7. llpunoxenune. MimocTpaTuBHBI — Marepuan, KOMIBIOTEPHBIE —ITpe3eHTALIMU
(ITpuoxkenue 2) cocTaBisieTcsl napauiesibHO HalMCcaHuio JIokiaaa. B Hero BEIHOCHTCS TOJIBKO
camoe riiaBHoe no pabote: BBIBOJIBI, 00OOIICHUS, pe3y/IbTaThl CJICTaHHOIO aBTOPOM aHaIu3a,
HJUIIOCTPAIIHK  BCIIOMOraTe/bHOrO XapakTepa, WHCTPYKUHH M METOJMKH, pa3zpaboTaHHBIE B
IIPOIIECCE BBIMOJHEHUsI pabOThI, TAOJHMIIBI BCIIOMOTATEIbHBIX H(POBHIX JJAHHBIX.

MimocerpatuBHoro Marepuaia He JOJDKHO ObIThH CIUIIKOM MHOTO, He Oomnee 10 crpanui,
Ha Bce Tabiunbl, puCyHKH, cXeMbl, rpad)MKi JIOJDKHBL OBITh cenansl cehliku: «CocTaBieHo
aBTOPOM», JIHOO CChIJIKA HA HCTOYHHK.

K[)HTB[)IIH OUCHKH JOKJIa/1a

L. Cobmopienmne crpyktypsl | TekeT fjoknana nomkeH ObITh MOCTPOEH B CTPOrOM COOTBETCTBUH C
BBICTYIICHUSI ero crpykrypoi (mmanom). Kaxaelid pazpen aoknaga [0oJpKeH
[1OCIYKHTb JJOCTHIKEHUIO KOHEUHOM 1IeNH.

2 Cobmiosienue pernamenta | OrpaHnueHue BbICTYIUICHUS BO BpeMeH! — 10-15 munyT.

3 VYmenue 3aBoeBath Peub poxnaguuka jomkHa OblTh HE TOJNBKO TMOHATHOH, HO M
BHUMAHUE ayJAUTOPHH U BBIPA3UTEJILHOM. DTO 3aBUCHT OT CKOpPOCTH (Temmna, ObICTPOTHI),
NoJUIEPIKUBATh €ro Ha rPOMKOCTM M WHTOHauuu. Ecim poknajuuk Oyaer roBoputh

NPOTSHKEHHH BCEro ObICTPO, TOPOMJIMBO, NPOrNATHIBATE OKOHYAHUS CJIOB, CJIOBA HJIM,
BBLICTYTIJIEHUA HaobOpPOT, THXO M HEBHATHO, TO KA4Y€CTBO €ro BBICTYIJICHHS
3HAYUTENBHO CHU3WTCA. YBEpeHHas, CIOKOMHAs, HETOPOIIMBas
MaHepa M3JIOKEHHUA BCETIa HMIOHUPYET ayJAMTOPHH, a CKYUHYIO,

MOHOTOHHYIO pedb CJIYIIaTh HE HHTEPECHO.




4. PeueBas KynbTypa Heponyctumo HapyuieHue NpoM3HOLIEHHS (HEBEPHOE y/lapeHHe B

BBICTYTIICHMS; ciioBe, HeripaBujibHOe npousHomenue). He cnepyer ynorpebists

YBEPEHHOCTH H COBEPUIEHHO HE3HAKOMbBIX JUIS ayJUTOPUM CJOB, IKAPrOHHBIX
yOeuTeIbHOCTL MaHepbl | BBLIPAKEHHH, JABYCMBICIEHHBIX MPEUIOKEHHUA.

M3J10IKEHHS

OtBeTsbl HA BOTMPOCHI

l. CoorBercrBue COICpIKaHuA l_[pC}Kﬂ,f.‘ HEM OTBEHATL Ha BOTIPOC, 1[606XOJ1HMO €ro BHHMATCJBHO

OTBCTORB BONpoOCam BbICYLIATD. PEKOMEHMBTCSI Cpa3y OTBCHaTh Ha BOMPOCHI 1O MEpE

UX TOCTYIUICHHA, a HE HaKarviMBaTbh HX, BCIIOMHHasA I1OTOM, 4TO
crpauiMBaid W OyMaTh Hal OTBETaMH. HE:OﬁXOIlHMO Xopowo
BHUKHYTbH B COACPIKAHUE NMOCTABJICHHBIX BOMPOCOB.

2. KoppexthocTs nipu otete | Kakoit Obl pe3KoCTbIO He OTIMYAIMCh BOMPOCHI M 3aMevaHus B

Ha BOINPOCEHI OMIMOHEHTOR npouecce AUCKYCCHH, HNOKIaIvHK 00s3aH BECTH €€ Ha BBICOKOM

YPOBHE, MpPOABIAA KOPPEKTHOCTbL, BBIJACPIKKY H TAKTHYHOCTH K
OIIOHCHTAM.

; KpaTI{OCTI: Hn an OTBETE Ha BOIPOCHI NOKIIANAYHK NOJIHKEH 10Ka3aThb I‘I]yGHI-[y

aprymMeHTHpOBaHHOCTh 3HAHWIA 10 W30paHHOW TeMmaTuke, B [MOJHOW Mepe BIACTh

MaTepuaJioM, YMEHHE 3alluIaTh, OOOCHOBHLIBATE CBOI TOUKY
3peHusl, MPOIEMOHCTPHPOBATE OOLILYIO KYJIBTYPY M PYAHLHMIO.

4. ["'pamOTHOCTB peuu u OueHb Ba)KHO, 4TOOBI peub JOKIAJUHKa Obula SICHOH, 4YeTKOI,
CTHJIMCTHYECKAs! rpamMOTHO#, YBEPEHHOM, YTO /IENaeT €€ NOHATHOM U yOeAUTEeILHOI.
B[)Iﬂep}KﬂI]IIOCTb

H3JI0MKEHUSA
3axoueHue

L; OkoHvaHue BBICTYIUICHU A CJIB,L[}/CT noﬁnaro;[apmb cnyma’reneﬁ 3a BHHMaHHC K JOKIaJUHKY

H ero JoKany.
BuumarenbHo BbICJIYLIATDL BLICTYIUICHHA APYTHX JOKJIaA4HKOB.

2.3.3. TpeGoBanus K BHINOJHEHUIO IPE3CHTAIMH

OcHOBHBIE TYHKTBI
no oopmienuio
MYJIbTHMeHHHBIX
npe3eHTauui

Crpykrypa
npeseHraluu

TpeGoBauusi, peKOMEHAAHH U NPHMEYAHHS

1. TwTynbHbIii TUCT.

2. CopepixaHue ¢ KHOMKaMH HABUTALIHH.

3. OcCHOBHbBIE MYHKTbI MPE3EHTALIUH.

4. 3Bakmouenue (BbIBOBI).

5.  CrHCOK HCTOYHHMKOB,

6. 3Basepuwatomuii cnaiig. OObIMHO chaiia conep kUt OsarogapHoCTh 3a
BHUMaHHE W KOHTaKTHYIO HH(opMaLuio 00 aBTope.

[Tpumeuanns:

e  Ha tuTyJbHOM JiHCTE HEOOXO/IMMO PA3MECTHTh B BEPXHEH yacTH ciiaiija
Ha3BaHue opraHuszauuu  (yupexaenus), koropyio Bel npeacrabnsere. [lo
LEHTPY CJiaifjia — TemMa Mpe3eHTal|uK, 3aTEM, YyTh HMXKE W C BbIDABHUBAHHEM 10
npaBoMy Kpaio, — HH(POPMALMK O COCTABUTEJIC M B CAMOM HHU3Y MO LEHTPY —
ropoj1 M JlaTa co3/1aHusl.

e  HcnonpsyiiTe HaBurauuio jyiss  o0OecrevyeHuss WHTePaKTUBHOCTH M
HEJMHEHHOH  CTPYKTYpbI npeseHtaiyu. JT10  paciuupur e obsacthb
npumenends. (Hasuraums - CCbUIKM M KHOIKH, KOTOpbIE OOECIeHHBaIOT
Nepexo/i Ha HY)KHBIH pasjien U3 ornasieHus, U BO3BPAT K OrJIaBIEHHIO).

e KHONKM HaBUralmM HYKHbI U1t OBICTPOTBI MeEepeMellieHHs BHYTPH




npesentauuu (0GopmMIsIOTCS ¢ MOMOUBLIO TUNepechliok). HaBurauus jloimkHa
ObITh HACTONILKO YA00HA, uT0OBI K JII00OMY crakify MoxHO ObU10 gobpaThes B
1-3 wemnuka.

e  CnMcoK HCTOYHUKOB JI0JDKEH ObITh C MOIPOOHBIM YKa3aHHEM HCXOHBIX
MaTepuaioB (OTKy[a B3ATHl WJUIIOCTPALMM, 3BYKH, TEKCTbl, cchliku). Kpome
ajipecoB w3 MHTEepHeTa HY)KHO YKa3bIBaTh LIE W NeUaTHbIC U3/1aH M,

Obuue TpeboBaHms K
ohopMIEHHIO
npeseHTarui

o TexHuueckue ycaoBHs AEMOHCTPALIUM JIOJDKHBI COOTBETCTBOBATE LEISAM
Npe3eHTaL|H.

o [peseHTaiuu AOKHA COOTBETCTBOBATH OCOOEHHOCTSM  1IEJIEBOI
ay[IMTOPUM, [OITOMY [PH  TMOArOTOBKE MPE3CHTALMUU  PEKOMEHIYETCs
npeAcTaBUThL cedst Ha MecTe cilyiaress.

° Heobxoaumo Hajimuue eAMHOrO CTHICBOrO O(GOpPMICHHMA s BCeX
caiijoB.

o B crunesom odopmiieHHH Npe3eHTalMM HEKENaTebHO HCIO/b30BAThH
Bonee 3x uperos (oguH 115 (oHA, OJMH Ul 3arofIOBKOB, OJMH U1l TEKCTA),
HEKeJTaTeNIbHO TAKKE UCIOJB30BaTh (hoTorpadu U PUCYHKH B KauecTBe (oHa.

° Ha omgHoM cnaige HexelarelbHO HCIOL30BaTh OOJbIIE CeMH
3HAYUMBIX OOBEKTOB, TAK KAK YEJIOBCK HE B COCTOSHUM 3alIOMHHTD 33 OJMH pa3
OoJiee ceMHu MYHKTOB (OOBEKTOR, YIEMEHTOR),

o HaubGonbwas s¢pdexkrusiocts jgocTuraeTcs Toraa, Korja KIO4eBbie
MYyHKTbl 0TOOPAXKAIOTCS MO OJJHOMY Ha Ka)JIOM OT/ICJIbHOM Cllaijie.

e Jlorotn Ha cnaiiie JNO/DKEH pacrojliaraThCsi cripaBa CHMU3Y (cresa
HaBepxy).

e  Jlorotun J1o/KeH OBITH NPOCTOI U JJAKOHUYHOM (DOPMBI.

. Odopmnenne crnaifiop (B TOM 4MciIe M aHUMALIMOHHOE) HE JIOJHKHO
OTBJIEKATh BHUMAHKE CIyILATe/eH OT ero cofepykaTesbHOM YacTH.

° [lpu codetannu MaTepHaroB pasiIMYHLIX THUIIOB: TEKCTa, rpaduku,
BUICO CHEAYET YUMTHIBATH CHEUU(PHKY HX KOMOMHMPOBAHHS M  Bpems
BOCHIPUSTHS.

o CpenHee BpeMst peakiiui Ha pas3iMuHble BU/Ibl MHOpMaLUK:

Bubl uHpopmaumu Cpejtiee Bpems peakumu
Ha npenmer 0.4 cax

Ha upetHoli pucyHok 0.9 cex

Ha cumBon (pucyHok) 2.8 cex

Ha 3Byx 0.12-0.18 cex

Crenenb ycBoeHHs MHPOPMALMK B 3aBUCHMOCTH OT criocoba e€ BocnpusaTus (B
%):

Bujibl ungopmanu Cpennee Bpems peakijuu
IIpu ureHun 9.5
[1pu npocnymmMpanun 22
[Ipu nabnoaeHuu 34
[Tpu O/THOBPEMEHHOM 57
NpPOCAYUIMBAHUU W HAOJIOIeHUM

OdopmiieHue 1
pacrnonoxeHnue
MH()OPMALIMOHHBIX
OJI0KOB Ha chiaiije

e Ecin y Bac mano HaBbikoB co3jlaHusi cobcreeHHoro (ouna —
JKEJIATeNbHO  HCMOJb30BaTh BCTPOeHHble wwabnonsl. [lpu  ucnonb3oBaHum
CTaHJIJapTHOro 1abjaoHa Jyullie HM3MEHATH TOJNBKO PEKOMEHIyeMble LBETa
upudToB, ocrassis o 63 UIMEHEHHI.

e  PekomeHjyercss MCIONb30BATL B [PE3CHTALMU  CJIEAYIOIIHE THIIb
cnaiion:

«TuTynbHbBII cnaia» Ui Ha4aabHbIX U KOHEYHbIX CIIaiI0B;
«3aro/loBOK M TEKCT» - /I TJIAHOB M OCHOBHOT'O TEKCTA,
«3aroyloBOK, TEKCT, 00BEKTY - /17151 CAlI0B C PUCYHKAMH.




e Tun cnaiiga BelOMpaeTcs NpPH €ro CO3JaHUM WM BbI30BE OILUH
«PasmeTka cnaiaa» B KOHTEKCTHOM MEHIO.

o  Kaw/blii cnaiiji A0/KeH MMETh 3aroJioBOK, KOTOPbIA HeoOX0uMO
oopMasTE B CTaHAApTHOH pamke, He npuberas K O00OBLEMHOMY TEKCTY
(WordArt).

e Pexomenjyercs yka3slBaTh JaTy TOJILKO HA TUTYJILHOM cJiaiijie, a He Ha
BCEX MOAPSIIL.

e Tema pacnonaraercst o LEHTPY TUTYJILHOIO claiija.

e B HwKHEM MpaBoM yriy HeoOX0JIUMO 0003HAYUTH KTO BBITIOIHHII
npeseHTauuio: cryaeHt(ka), Ne kypcea, wudp 1 HAUMEHOBaHHE CIICHUATLHOCTH,
cBor0 DaMHUIIHIO H HHHULIKATTBI.

e  Buu3y, M0 LEHTpPY MPOIHUCBLIBAETCA FOPOJI M IOfl, B KOTOPOM BBINOJIHEHA
npe3eHTalMsl.

e Ha cnaiinax HeoOXOQUMO pacnoyioKUTh TE3UCHI — OHH COMPOBOX/IAIOT
nofpobHOe U3NI0KEHHUE MbICIIEH JIoKIauKuKa, HO He Hao6opoT;

e HeoOxoaumo yuuThIBaTH KOHTpACT LBeTa (oHa U mipudra.

e Touka B KOHUE 3arojioBKa He craBuTca. Mexay npeioxeHusIMm
CTABUTLCA TOYKA C 3allTOM.

e He pekomenjyercsi nucarb [JJIMHHbIE MHOTOCTPOUYHBLIE 3ar0JOBKH
(npeaenbHas JuiMHa 3arojloBka — 9 ciioB).

e Cnaiiapl HE MOTYT MMETh OJIMHAKOBbIE 3arosioBku. Ecnn neobxommmo
Ha3BaTh HECKOJILKO CNAai/I0B OJIMHAKOBO, TO PEKOMEH/YETCA MHUCATh B KOHLE
(1), (2), (3) unu nponomxenue: [ponomxenue 1, [pogomxenue 2.

e HudopmanuoHHsix ONOKOB Ha ciaijfie He JOHKHO ObITh CIMLIKOM
mHoro (3-6, He Oonee).

e  PekomMeHayemblit pazmep ojiHOro MH(popMalMoHHoro 6noka — He Gosnee
50% cJaiija.

e JKenarenbHO mnpucyTCTBME Ha cTpaHuile OJIOKOB ¢ pazHOTHUITHOM
uHQopmanmei  (Tekcr, rpapukM, AMarpamMMbl, TaOJMIBI,  PUCYHKH),
JIOTNOJTHSIOLLIEH Apyr apyra.

e Kiouessle ciioBa B MUHPOPMALIMOHHOM OJ10Ke HEOOXOMMO BBICIHTE.

e Wudopmauuonnsie OiokM  nydile  pacnojlaratb  FOPHU30OHTAIBHO,
CBSA3AHHBIC 10 CMBbICITY BJIOKK — ClieBa HAMNPABO.

e Haubonee Baxkuyto nHopMaiuio cienyveT NoMecTHTL B LIGHTD caina.

e Jloruka npeabsasieHus UHGOPMALMK Ha chaiijlax U B Mpe3eHTALMU
JIOJKHA COOTBETCTBOBATH JIOTHKE €€ M3M0KEeHH.,

e [lpouie cuuThiBaTh MHPOPMALKIO PACMIONOKEHHYIO TOPU30HTAIBLHO, a
HE BepPTHKAJbHO.

e [Haubosice BakHas MHpOpMALMs JOJKHA pacronaratbesi B LEHTPE
JKpaHa.

e  @DopmMaTHpOBaTh TEKCT JKEJATEJBHO MO IHpUHE (MCKIOYEHHE —
3aroJIOBKH M HEKOTOPbIE YAaCTH CXEM, Harpamm).

e He ponyckath «pBaHbIX» KPa&B TEKCTA.

e  VYpoBeHb 3arOMHHAHKS MHPOPMAIIMKH 3aBHCHT OT €€ pacrosioKeHus Ha
skpaHe (B JIEBOM BEpXHEM yriay cliaiila pacrojiaracrcsi camas BaKHas
uH(popmaius):

33% 28%

16% 23%

Odopminenue

e ,[[J'!F[ OCHOBHOIQ TEKCTa HE PEKOMEHAYCTCA HCIOJBL30BaTh IMPOINHCHBIC




TEKCTOBOIA
utdopmanuu

OYKBBI.

e  [lIpu@roBoii KOHTPACT MOIKHO CO3JATH MOCPEACTBOM: pazmMepa wpHdra,
TONUMHBL WpHdTa, HauepTaHus, (POPMbI, HANpaBJIEHHUs U LiBeTA.

e  Pasmep wpudra: 28-36 (3aronosok), 20-26 (0CHOBHOI TEKCT).

e [lger wpudra u QoHa AOIKHBI KOHTPACTUPOBATH (TEKCT HOJDKEH
XOPOLLO YKTATHCA ), HO HE «pe3aThy riiasa.

e Jlns OCHOBHOIrO TEKCTa JIydllleé BCEro MCHOMB30BATL  ClIe/yIole
wpudrei: Arial, Tahoma, Verdana, Times New Roman, Courier New, a s
3aroJIoBKa - [1eKOPaTUBHBIH WPUQT, €cv OH XOPOILIO YHTAEM.

e Kypcus, mnopuépkupanue, KUpPHbIH wpudT, nponucHsle OYKBBI
PEKOMEHIYETCS MCIONB30BATH TOJILKO JUTs CMBICIIOBOrO BbleaeHHs (pparmenTa
TEKCTA.

e  PexkomMeHayeTcs BbIBEpAThH BCE CAMbl HA HAIMYHE BO3MOMKHBIX
rpaMMaTUYECKUX, MyHKTYallHOHHBIX M CHHTAKCHYECKHX OLIMOOK.

e HexenarenbHO.  MCMOJIB30BATE  MPO(ECCHOHANBHBIH  MaproH u
ab0peBuarypsl 6e3 COOTBETCTBYIOLIEH paciin(hpoOBKH.

e  CrnMCKH MCIOB30BATH TOJILKO TaM, FJie OHU HY KHBI.

e Cnucku u3 60JIBIIOrO YUCIIA MYHKTOB HE MPUBETCTBYIOTCS.

e  Loubliue cricku u Tabnuiibl pazouBarh Ha 2 chaija.

Odopmnenue
IUMEPCChUIOK

e Tekcrobie FAMNCPCCBUIKH  NOJDKHBI XOPOILIO BBIACHATBECA Ha d)OI—[ﬁ
OCTAJILHOI'O TEKCTA.

° Oﬁpa'fm‘e BHHMaHHC Ha LBET 'HIICPCCBUIOK A0 H MOCIIC HCTOJIL30BAHWA.

® ['IaBCﬂ,CHHC MBIUIKH Ha CCbUIKY JOJIKHO BBI3BATh 3q}(l)eKT IMOJCBETKH.

° Tekct CcCBUTKH JOJIKEH 611[Tb, no  BO3MOMKHOCTH, KOPOTKHM, HO
JOCTaTOYHBIM, 4T00bI YETKO OMUCATH CJl cAyrouiee:

a. kyja Bel nonajére;
b. 4TO YBUJIUTE;
c. YTO MPOU3OHJIET,

e [ 'UnepcchUIKK Ha pasjinuHbIe JOKYMEHTBI J0JDKHBI YETKO pasinyaThes.
e  ['UNepcChbUIKH,  BbI3bIBAIOWIME  HEOKMJAHHBIE JUIl  MOJbL30BATENs
AEHCTBHS, IOJDKHBI 00 3TOM Mpe/lynpekaaTh, Harpumep:
a. CCBIIIKH Ha (hainbl;
b. CCRITIKU, OTKPLIRAIOIIUE WITH 3aKDHIRAIOIINE OKHA

OnTuMU3aLma U
pacrosoxeHue
rpaguueckoi
MHhopMaLUK

e B mnpeseHTalMu JKeNaTeNbHO pa3MeliaTh TOJIBKO ONTHUMH3MPOBAHHBIE
(o6paboTaHHble H YMEHBILEHHbBIE 110 pa3Mepy, HO He Ka4ecTBY) H300paKeHHs.

L MaTepuanbl pacriojiiaraioTcsa Ha cnainax TakK, YTOOBI CJieBa, clipasa,
CBEPXY, CHHU3Y OT Kpasl cJaiijla ocTaBajHch CBOﬁO,[le[G nons4.

e [Iger rpaduueckux n3oOpaKeHHit HE JOKEH PE3KO KOHTPACTHPOBATD €
ob1mm cTuniebiM oopmieHHem ciaiiia.

e Mnocrtpauuu  peKOMEHJyeTcss — CONpPOBOXKIATL  IMOSCHUTE/IBHBIM
TEKCTOM.

e Ecmm rpaduueckoe nsobpakeHne MCronb3yeTcs B KadecTBe (OHA, TO
TEKCT Ha 9TOM ()OHE JO/DKEH OBITh XOPOILIO YUTACM.

e Mnmoctpaunu Ha OJHOM craiijie JTOMKHBI ObITh BBIAECPIKAHBI B OHOM
cTilie, OIHOrO pa3mepa u opmara.

e He cnepyer pacrarusarth HeGosbiine rpaduueckue daiinel, jgenas ux
pasMBITBIMH  MJIM  MCK@XKas MNPOMOPLMM, Jy4llle MOWCKATh 3TOT PUCYHOK
MOJIXOAALICTO pa3Mepa U B XOPOLIEM KauecTBe.

e HexenarensHo wucnonbsoBath (otorpadmu M MECTPBIE PUCYHKH B
kauecTBe (poHa cnaiina.

e Pucynxu, dororpaduu, auarpaMmbl NpH3BaHbI JOMOIHUTE TEKCTOBYIO
uH(pOPMALMIO WITH TiepeiaTh €& B Gosiee HArIsAHOM BHJE;

e OKenmarenbHo m30eraTh B MPE3CHTALMM PHCYHKOB, HE HECYUIHX




CMBIC/IOBOM HArPY3KH, €CJIH OHH HE ABJIAIOTCS YaCThIO CTHJIEBOI'O O(I)OpMﬂeHHﬂ.

Odopmierne Tabiui

e V kaxpoit tabnuupl A0KHO ObITh Ha3BaHWe, WM TAKHM Ha3BaHHE
MOZKET CJIYKMTh 3aro/IoBOK claiija.

e DjeMenTbl TaOJULBI U caM TEKCT JOKHBI OBITH XOPOLIO YHTAEeMBbI
M3JaJeKa.

e  Pexomenmyercs MCHONb30BATHL KOHTpAcT B O(OPMIACHHM IHANKH M
OCHOBHBIX JIAHHBIX TaOJIULbL.

O¢opmnenue
Jiuarpamm

e VY puarpamMmbl JIOJKHO OBITh HA3BAHME WM TAKMM HA3BAHUEM MOKET
CIY KHTh 3aroJIoBOK cllaijia.

e Jluarpamma A0JbKHA 3aHUMATh npumepHo 50-75% Becero caaiina.

e JIMHWK U MOJITUCH AOJHKHBI OBITH XOPOILIO BU/IHBI.

e  [lBeTa ceKTOPOB AHArPaAMMBbl JOJKHBI ObITH KOHTPACTHBIX [IBETOB.

3ByKoBas HHpopmarus

e  3BYKOBOE COIMPOBOXKJICHUE JIOKHO OTPaKaTh CYTh WM TOJUEPKUBATE
0coOEHHOCTD TeMBbI Ciaiia, Mpe3eHTallH.

e Heobxomumo BbeIOpaTh ONTHMAaNLHYIO TPOMKOCTh, 4YTOOBI 3BYK Obli
CJIBILLIEH BCEM ClIyLUATesiM, HO He OrTyLuall.

e  @doHOBas My3blKa HE J0/DKHA OTBJIEKaTh BHMMaHWE CJyuliaTelieil M
3ariylarh cjl0Ba J0K/Iau1Ka.

e He pexomenayercst ucrioyib3osarh crangaprhsie s Power Point 3syku
(0cobeHHO 3BYK ME4YaTHOM MalllMHKH — CHJIBHO OTBJIEKAET W 4epe3 HEKOTOpoe
BpeMsi [IPOC/TYITMBAHUS 1a)Ke BBI3bIBAET HETATHBHYIO PEAKIIHIO).

Coxpauenue
rpeseHTan it

e  Coxpauate npeseHrtaiuio jayuqine kak «/lemoncrpauus PowerPoint». C
pacuiipeHieM  .pps (B Takom caydae B ojaHOM (pailyie OKaxyTcs Bce
NPUIIOIKEHHSI, HATTPUMED: MY3bIKa, CCbUIKH, TEKCTOBbBIE JOKYMEHTBI H.T.11.).

e B caydae coxpaHenus B dopmare .pptx, o0s3aresibHO Jenaiite
snyosukar B (popmare .ppt. Jlannas onepauus nojcrpaxoBsiBaetT Bac B ciyuae
HECOOTBETCTBUS Balleh Bepcuu oduca U ToM, 4yTo OYAET Ha BBICTYTUICHUHM.

Pexomenpauun no
oopMIIeHUIO clTUCKa
JUTEPATYPbl

e Cobmopalite apropckue npapa. OOs3arensHO  pa3Meluaiite B
MPE3eHTALMH CChUIKM HA MCTOYHUKK HUCIIOJIb30BAHHBIX MATEPUATIOB.

e BO3MOMKHBL ClIEAYIOLME BAPUAHTbI PACIIONOIKEHUS CIIMCKA JIMTepaTypbl
B CITMCKE!

a. amaBHTHOE — O3HAYAET, YTO BbIJICPIKUBACTCS CTPOrUil andaBUTHBIN
MOpsAA0K 3arojIoBKOB OuONMorpaduyeckoro onvcaHus (aBTOPOB M 3arjaBHid).
DTOT cnocod pacroyoKeHus 3anuceil aHaIorMYeH PacroIOKEHHIO KapToueK B
ajipaBuTHOM Katajiore 6ubnmorex. OTjienbHO BhiCTpanBaercst an(aBuTHBIN P
Ha Kupwinue (pycckui s3bik, Oonrapckuit M T. M) M pAj Ha A3bIKaxX ¢
JATHHCKHUM HanucanueM OYKB (aHrnHHACKHi, (paHLy3CKHH, HEMELIKHI 1 T. 11.);

b. mo THmam [JOKYMEHTOB — MarepHan B CIHMCKE JIMTEpaTypbl
pacriojlaraercsi cHavyajla Mo TWUMaM W3JIaHUil: KHUIH, CTaThH, O(QULMaJILHbIE
JOKYMEHTBI, CTAHJapThl M T. Jl., @ BHYTPH paszjena - 1o aindasury (aBrop wiu
3ariaBue);

C. CHCTEMATHYECKOE — O03HA4yaeT [eleHUe CIlUcKa Ha pasjensl B
COOTBETCTBMM C CHCTEMOiIl HaykW WM orpaciu. B srom ciydae 3a OocHOBY
MOKHO BpaTh M3BECTHBIE CUCTEMBI Kaccu(ukanuii, Hanpumep, Oubauoreunsie.
B otom chaydae CHMCOK HAMOMMHAET pa3jie/ibl CUCTEMATHYECKOro Kataiora
oubnuorexu;

d. mo mepe mcnoab3oBammsi (MO TJaBaM M pazaesam) - npocras
CTPYKTYpa Takoro Crucka HeyjoOHa B CBS3M C TEM, 4YTO B HEM TPY/HO
OPHEHTHPOBATLCS M MCKATh HYXKHBIH McTouHuk. Takoil crioco6 wamie Bcero
NPUMEHsIOT B HeOONBUIMX CTaThAX (A0KJIaJax), rAe CMNHCOK MCMOJIb30BAHHBIX
vcTouHuKoB Heboubuioi. Takol criocod npuMeHseTcs B KPYNHLIX Hay4HbIX
uznanuax — wmoHorpaduax. [lpu stom ectb onpeaeneHHoe HeynobcTBO,
3aKJoYaloleecs B TOM, YTO OJMH M TOT JK€ WCTOYHMK, HMCMOJIb3YeMblid B
HECKOJILKHUX pazjienax, OyleT BKIIOYEH B CIIMCOK HECKOJILKO pas;




€. XpOHO/JIOTHYecKOe - HMCIoJb3yeTcs uwaule Bcero B paborax
MCTOPMYECKOrO Xapaktepa, rjie Ba)KHO [0Ka3aTb [epuoAbl W 00paTHTh
BHHUMAaHHE HA TO, B KaKoe Bpems Obu1 0ryOiIMKOBAH TOT WJIK MHOM HCTOYHUK.

e bubanorpadguueckoe onumcaHHe Ha KHUTY WIH JEOOOH Jpyroi
JIOKYMEHT COCTaB/sieTcss [0  onpejie/ieHHbIM npaBunam. OHO - COAEPIKHT
Gubnuorpaduyeckue celeHHs 0 AOKyMEHTE, NMPUBEACHHbIE B OMNPEACTCHHOM
NopsijiKe, MO3BONAIONING WACHTH(OHUIMPOBATE JIOKYMEHT M JaTh ero o0y
XapakrepucTuKy. B 3aBHCHUMOCTH OT CTPYKTYpPbI OIIUCAHHUS PA3/IMHAIOT:

O  oaHoypoBueBoe GubanorpaduuecKoe onucaAHHE - OIUCAHHE OTHOrO
OTHENBHO B3SATOrO (0JHOHACTHOI0) JOKyMeHTa (MoHorpad 1y, yueOHuKa,
cripapouHuKa, cOopHHKa cTaTe, apXMBHOIO JOKYMEHTA U T.11.);

O  mHoroyposmuenoe oubanorpaguuecKkoe onucanue - onHcaHue
MHOrO4YacTHOrO JIOKYMEHTa (MHOrOTOMHOE U3JIaHUE);

© aHajguTHueckoe OubdimMorpadguueckoe onucanue - ONUCAHNUE YACTH
JIOKYMeHTa (CTaThsl U3 MePHOAMYECKOro H3aHus uiu copHuka).

e  Pexomensyemas CTPYKTYpa u cocTaB O/IHOYPOBHEBOI'O
oubnmorpaduueckoro onucanus: ABTop. 3arjaBue : CBeACHHs, OTHOCSILIHECS K
3arjgaBuil0 (CM. Ha TUTyne) / cBeleHMs 00 OTBETCTBEHHOCTH (ABTOpPbI)
noce/yione cBefeHus 00 OTBETCTBEHHOCTH (PEelaKTOpPbl, TMEPeBOAYMKH,
KOJIEKTHBBI). - CBeienus 06 uzpanun (Mudopmalis 0 nepeusianim, HoMep
uznauus). - Mecto uznanus : Magarensctio, I'og uznanus. - Oosem. - (Cepus).

e  Pexkomenayemas CTPYKTYpa H cocTaB MHOTOYPOBHEBOIO
oubnuorpaguyeckoro onucaHua: ABTOp. 3arnaBue HW3OAHUS CBEJCHMI,
oTHOCsIIIMeCs K 3aryiaBuio (cMm. Ha Tutyse) / CejileHHs 00 OTBETCTBEHHOCTH
(aBTOpel); MocneAyiolMe  cBeieHHsT 00  OTBETCTBEHHOCTH  (pelaKTopBbl,
MEPEBOMUMKHM, KOMIEKTUBLI). - ['opoa uznanusa: WsnatennctBo, ['opg Havana
u3aHus — roji okoHyaHusi usaanus. - (Cepus). Obo3navyeHre U HOMep ToMa :
3arjiaBue Toma : CBEIEHMA, OTHOCALLMECH K 3ariaByio. - "o u3ganus Toma. -
O6bem. Obo3HaUEHHE U HOMEP TOMA: 3ariaBue TOMa : CBEJIEHHSl, OTHOCSIIHECS
K 3ariaBuio. - ['oj1 u3anus toma. - O0beM. U T.J1.

e Bosmoxken Jipyroii BapuaHT OnMCaHWsl CTPYKTYpPbl W  COCTaBa
MHOroypoBHeBoro 6udbiunorpadguueckoro onucanus: ABTop. 3arjaBue u3aHus:
cBeJIeHUs, OTHOcsIIMecs K 3arnmaBuio (cMm. Ha Turyne) / CseneHus 00
OTBETCTBEHHOCTH (QBTOpPEI); MociacAyroumue ceefeHus 00 OTBeTCTBEeHHOCTH
(penakTopbl, TMEPEBOAUMKH, KOJMIEKTUBLI). - ['opoa wm3panus: M3parensbcTso,
["on Havana uzaHus - ro OKOHYaHUA U3aHus. - Kon-eo TomoB. - (Cepus).

e  Pexkomennyemas CTpYKTypa ] cocTaB AHAJIMTHYECKOI O
oubnuorpaguueckoro onucaHus: CBe/eHUS O COCTaBHOW vacT jokymenra //
Ceenenuss 06  wpentuduuupyiomem  jokymenre, - Cenenuss o

MECTOITOJIOKEHWH COCTABHON YacTH B JOKYMEHTE, - anMe'—[aHHH.

OcnoBHbI¢ OIUOKN B 0)OPMIICHHH NPeE3eHTaAIMii:

OTCYTCTBHE TUTYJIBHOTO JTUCTA;
OTCYTCTBHE COJICPIKAHUS;

B 3aroJIOBKax CJIAHIOB MPUCYTCTBYET TOUKA (TOYKA HE JIOJDKHA CTABUTHCS);

OTCYTCTBHE HHTYMTHBHO HOHSITHOMH HABUIALIMK 110 Claiiam;

CIMIIKOM TEcTpbie (POHBI, HA KOTOPBIX HE BHJICH TEKCT;

Hajnuue O0JILIIOro KOJIMYECTBO TEKCTA HAa OJIHOM cliaiijie, B 0COOGHHOCTH MEJIKOI0;
MPUCYTCTBHE MHOMXKECTBA HEOMPABAAHHBIX PA3IMYHBIX TEXHUUCCKMX 3P (PEeKTOB (aHuMALIMH ),
KOTOPbIEC OTBJICKAIOT BHUMAHUE OT COJIepiKaTeNIbHOM YacTH




e  HEollpaBJaHHOE UCITOJIb30BAHUE CITHCKOB;

e OGosbuioe kojuuecTBo 00bexTOB WordArt ¢ BOJIHOM M TeHSIMM (HE PEKOMEHJLIYETCSl 4acTo
HCHOJIL30BATh, TAK KAK OHM 3aTPYAHSIOT YTEHHE TEKCTa);

e nojuépKUBaHKME, IOXOXKEE Ha CCHUIKM (HE PEKOMEHJIyeTcsl MPUMEHATH BO u30exaHue
o1muboK);

®  UCIOJIb30BaHHE KypcuBa JUist O0nbIIoro OJ0ka TeKcTa (3aTpy/HACT U 3aMEJUISIET CKOPOCTh
YTeHUsl U BOCHPUSITUS TEKCTA);

®  HCMOJIB30BaHUE 3arjaBHBIX OYKB jyist OoJbIoro 6J10ka TekcTa.

Kpurepun npaBuibioctTu oopmiieHust 00pazoBaTeibHbIX MPe3eHTAIMii:

®  IOJIHOTA PACKPBITHS TEMBI;

e  CTPYKTypu3alus HH(POPMAIIHH;

e  Hauuuue U y00CTBO HABUTALIUH;

e  OTCYTCTBHE paMMaTHUYeCKuX, opdorpaduyeckux u peuessix omubdoK;

e orcyrcTBHE (PAKTHIECKUX OMMOOK, JOCTOBEPHOCTH IPeACTaBIeHHON nHpOpMALINH;

e HaW4YHE M TIpaMOTHOE OQopMIICHHE 00S3aTeNbHBIX CIAHJOB (THTYJIBHBIH, O IPOEKTE,
CITHCOK UCTOYHHKOB, COJIEPIKAHUE);

e O0OCHOBAHHOCTH M  PalMOHAIBHOCTH  HUCIOJB30BAHUS  CPEACTB  MYJIbTHMEIHA U
AHMMAaIMOHHBIX (P eKTOB;

®  [PUMEHUMOCTD IIPE3CHTALUH JUIsl BBIOPAHHOI 1[eJIeBO# ay I TOPUH;

®  IPaAMOTHOCTH HCIIOJIE30BaHUS [BETOBOTO O(OPMIICHHS;

e  JCIOJIb30BAaHUE ABTOPCKUX WILTIOCTparuii, honos, Gpororpaduii, BugecoMaTepuaios;

e  Hajguuue, 0O0CHOBAHHOCTH U IPAMOTHOCTD UCIIOJIb30BaHUst (POHOBOI'O 3BYKA;

® JIOrHYHOE pa3MellleHue U KOMIJIEKTOBaHHE 00BEKTOB;

e  eJIMHBIH CTHUIIb CJIAMIOB.

Kpurepun onennBanusi 1mpe3eHTamun

«Oriimano»

[Ipencrapnenue napopmaruu

1. Conepxkanne. Copeprxanue pabOTHI MOJIHOCTEIO COOTBETCTBYET 3a/IaHHOM TeMe W H3jaraeTcs
MocJeIoBaTesIbHO. JIOCTHIHYTO CTHIIEBOE €IMHCTBO M BBIPA3UTENLHOCTL Tekcra. MakTHueckue
ommOKu otcyTceTBytoT. Jlonyckaerest 1- 2 peueBbIx HejloueTa.

2. Pacnonoxenune uudopmanuun Ha crpanune. Hanbostee Baxknas nudopmanus pacrosaraercs B
LHEeHTpe dKpaHa

3. Ucnionip30Banbl pUQTH OJHOIO THIIA.

4. Jlns BeiieneHUs HHQOPMALHU UCIIOJIB30BAHBl PAMKH, IPAHUILBL.

5. O6wem uHopMauy Ha ciaiiax — He 6osee Tpex (pakToB.

Odopmitenue craiijon

1. CobumoieH eiMHblil cTUib 0opMIICHHS.

2. Ucniosib3oBano He Dosiee Tpex 1BETOB Ha claifjie.



«Xopouo»

[Ipepcrasnenue napopmanuu

1. Coneprxanue. Coneprkanne paboThl COOTBETCTBYET TeMe. JOCTHIHYTO CTHICBOE €IMHCTBO H
BRIPA3UTENLHOCTE Tekera, B pabore jomymena (akruueckas OImmnOka Jlonyckaercst 3 -4
peueBBIX HeJoueTa.

2. HaubGonee Baxknas nudopmaiys paciojaractcst B IEHTPe SKpaHa.

3. Ucnionb3oBaibl HIPHQTHI PA3HBIX THIIOB.

4. Jlns soiaenenns uadopMaliyu UCrojb30BaHbl PAMKH, I'PaHHLbL.

5. Jlonyckaercs He3HAUMTENbHAs Ieperpyska ciaiia undopmanueii.

Odopmiienune cnai0B

1. CobutioJIeH e/IMHbIH CTHITH O(OPMIICHHS.

2. Ucnonp3oBano GoJiee Tpex 1{BETOB Ha Clamje.

«Y0BJECTBOPHTEILHOY

[Tpejcrasnenue uHbopManuu

1. Comepanme. B pabGoTe JOIYIICHB CYIIECTBEHHBIE OTKJIOHEHHS! OT TeMbl. Kmerorcs
otyenbubie  (pakTudeckue HeTouHOCTH. JlomymieHsl HapyIIeHHs B IHOCIEA0BATEILHOCTH
wanoxenus. Ctuiab paboThl HE OTJIMYACTCS SJIMHCTBOM, PEYb HEIOCTATOYHO BRIPA3ZHTENbLHA.

2. JlomymeHsl HapylieHWs B pacrmojioXeHud uHpopMaruu, B [eperpyske ClaiJioB
unpopmaruei.

Odopmnenue ciaios.

1. Enunsiii ctiiib opopMIIeHHS HAPYIICH.

2. Ucnonb3oBano Gosiee Tpex 1BETOB Ha claije.

«HeyoBJiIeTBOPHTEILHOY»
1. IIpe3enTaius He BbITOJHEHA.

2.4. Boinosimenue KypcoBbIix pador:
Temarnka  KypcoBoit — pabOTBI ~ JOIDKHA  COOTBETCTBOBATH  COACPIKAHHIO
po)ecCHOHATIBHOTO MOJLYJISL.

2.4.1. Tpe6oBauus K cTpyKType o 0(popMIICHHIO PAGOTHI
KypcoBbie paboThl UMEIOT CIIEIYIONIYIO CTPYKTYPY:

D TUTYJIbHBIN JIUCT;

D YHCTBIH JIUCT JUISI OT3BIBA IIPEIOIaBaTeId,
o 3ajlaHKie Ha KypCOBYIO paboTy;

° coJiepikaHue padboThl;

. BBEJICHUE B paboTy;

. OCHOBHas 4acTh paboThI;

. 3aKJIIOYEHHE;

° CITUCOK JIUTEpaTyphl;

. TPHIIOIKEHHUSL.



Bo esedenuu 6 pabomy packpbiBalOTCs aKTyaJlbHOCTh W IMPAKTHYECKas 3HAYUMOCTD
TEMBI C HAYYHOH TOUKH 3pEHHUs, orpeensercs npobdiema uccieoBanust, GopMyHpyrOTes Henn
W 3amaun paboThl, yKa3pIBaeTCs MpeAMET U 00BEKT paboThI.

Ocnognas wacms OOBIYHO COCTOUT M3 TPEX Pa3JICNIOB:

- TEOPETHYECKHE aCIIEKThl TEMBI;

- IpaKTHYeCKas 4acTh, KOTOpas MpeJicTaBieHa pacuetaMu, rpadukamMu, Tabuiam,
cXeMaMHM H T.IL;

- aHAJIUTHYECKast YaCTh KypcoBOii paboTel (OTpajkeHHEe OCHOBHBIX ITPOOIIeM, TEPCIEKTUB, U
HPEUIOKEHUH 10 COBEPIIIEHCTBOBAHHIO)

3axnovenue CONEPKUT BBIBOJIBI M PEKOMEHIALIMH OTHOCHTEJIBHBIX BO3MOXKHOCTEH
MPaKTHYCCKOTO TPUMEHEHUS MAaTEPHAIIOB PabOTEHL.

Chucox numepamypel 1pejictaBisier coO0H nepeyeHb UCIOJIB30BAHHBIX KHUT U CTATEeH,
(paMHuIMH aBTOPOB HPUBOIATCS B aJI(DABUTHOM IOPSIJIKE, [IPU ITOM BCE UCTOYHHMKHU JIAKOTCS IO/
oOmieit Hymepanued nureparypbl. B HCXOHBIX JIAHHBIX MCTOYHMKA yKa3bIBAlOTCS (haMHJIMK W
HHHIIHAJIBI aBTOpa, Ha3BaHue paboThl, MecTo W roj 3xanus. Vcnosnes3dyemas nureparypa He
JI0JDKHA OBITE cTapiie 5 JieT,

Ipunoocenust ¥ KypcoBoit pabore odopMISIOTCS Ha OT/AENBHBIX JIMCTAX, KaXKI0e
MPHJIOXKEHUE JIOJDKHO HUMETh CBOM TEeMATHYECKHH 3arojloBOK M HOMEp, KOTOPBIH MHIIETCS B
npaBoM BepxHeMm yriy. Hymepartius rnpuioxennii ckBo3Hast, HO B 001 00beM paboThl OHH HE
BXO/ISIT.

O6bem KypcoBoii paborhl jloipkeH ObITh He MeHee 30 CTpaHUI[ MEYaTHOrO TeKCTa, B

YACTHOCTH:
o Bgenenue B pabotTy — 2—3 cTpaHHIIBL.
e OcHoBHas yacTh: NepBBIH pazjeln, He meHee 10—15 crpanul, BTopoii
pazaen 20-25 cTpaHuil.
o 3amoucHue — 2—3 CTPaHHIbL

CrpaHuibl  KypcoBo# paboTel HyMmMepyloTcst apabckumu uudpaMu €O  CKBO3HOM
HymMepalmeii mo Bcemy Tekcty. Homepa crpanuiy B kypcoBoit pabore pa3meiaioT BBEpXY
KKIOM CTpaHUIB! IO HEeHTpy 0e3 Touku B KoHIE. THTYJILHEIH JIMCT U cojiepikaHue, BKIIIOYAIOT B
o0myro Hymepainuio jJokymeHnta. Homep crpaHuiibl Ha THTYJBLHOM JIMCT€ W B COJICPIKAHHE
KypcoBoii paboTsl He mpocTapisioT. Hymepanus npocTaBisieTes ¢ BBE/ICHHSI.

2.4.2. TpeGoBanust K 3amure padborbi:
e CoOTBETCTBHE CTPYKTYPBI KYpPCOBOi paboThl TpeOOBaHMSIM;
e Cootercrue oopmiaeHust KypcoBoit paborsl TpeboBaHusIM;
e (CootBercrBHe 0ObeMa KypcoBoii padoTsl TpeboBaHUsIM;
e (CoOTBETCTBHE CPOKA C/laYH KYPCOBOi padOThl YCTAaHOBJIEHHBIM CPOKAM;
e CoOTBETCTBHE 3AIUTHI KYPCOBOH pabOTh! YCTAHOBJIEHHBIM KPHTEPHSIM.

2.4.3. lTokazaTenn ONEHKH 3aIHTHI paboThI:
Crpykrypa KypcoBoii padorbi:
- Crpykrypa KypcoBoii paboThl COOTBETCTBYET YCTAaHOBJICHHBIM TpeOOBAHUIM — 5
KOTIHIHOY.
—  Crpykrypa KypcoBoii paboThl He COOTBETCTBYET YCTAaHOBJICHHBIM TpeboBaHUSM (32
OTCYTCTBHE pasjieia cuumaercs 1 6amr).



Odopmitenue kypeoBoii padorsi:
—  Odopmnenne kypcooit pabotel coorBeTcTByeT ['OCTY - 5 «oTIHUHO.
—  Odopmiienne kypcoroii paboTer umeet Hapyiienus ['OCTa (Menkoe HapymieHne) — 4

«XOPOIIIO»;
— Odopmnenue  KypcoBoit  paborel  mmeer rpybeie  Hapywenus ['OCT - 3
«YJIOBJICTBOPUTEIEHO .

—  Odopmnenune kypcosoit pabotel He coorsercTByeT 'OCTy - 2 «HEy10BIETBOPHTEIHHO Y.
Cob.nioienne METOAUKH pacyeTa KypcoBoi padoThl H NPABH/ILHOCTE NPOBEACHHBIX
pacyeros.

— TlonHoe 1 YeTKoe MPOBEIAECHHUE PACUETOB B KYPCOBOH paboTe ¢ MosyueHueM IIpaBrIbHOTO
pe3yibTara - 5 «OTIHYHO;

— Bosspar kypcopoit paboTel Ha 10paboTKy — 4 «XOpOIIO»;

— IloBTopHbIit Bo3BpaT KypcoBoii paboTsl Ha 10padOTKY — 3 «yAOBJICTBOPUTEIIHHO Y,

— Tpu u Gosee Bo3BpaTa KypcoBoit paboTsl Ha JOPabOTKY — 2 «HEYOBIETBOPUTEIBLHOY.

Cpoxk cnaum Kypcosoii padors:

— Kypcosas pabora cjiana B yCTaHOBJIEHHBIE CPOKH - 5 «OTIIMHHO».

— Kypcosast paboTa cjana paHee YCTaHOBJICHHBIX CPOKOB — jtobasisiercst | 6ant 3a jiens;

— Kypcogast paboTta cjana ¢ HapyIIEHUEM YCTAaHOBJICHHLIX CPOKOB - CHUMaeTcst 16ai 3a
JICHB!

Kypcosaa paboma cuumaemcesa cOGHHOU MOABKO 6 MOM CAy4ae, ecjii OHA OONYU{eHa K
3augume.
KpuTrepun oneHKkH 3alHThI KYPcoBoii paboThL.

— Ilonubie u YeTkue OTBETHI HA MOCTABJICHHBIC BONPOCH 0€3 MOMOUIA MpPenoiaBatelis 1o
TEOPETHUCCKUM BONpPOCAaM M YMEHHSM, IPEJICTaBICHHLIM B KypcoBOil pabore - 5
COTIIMIHO .

— llonHple M YETKHE OTBETHI HA MOCTABJICHHBIE BOINPOCHI C MOMOIIBIO PENojiaBaresis Mo
TEOPETHYECKUM BOIPOCAM M YMEHHSM, IIPEACTABICHHLIM B KypcoBoii pabore — 4
«XOPOILO».

— He nonuele ¥ HeyeTKHe OTBETHl Ha IOCTABIEHHBIC BOIPOCHL IO TEOPETHYECKHM
BOIPOCAM U YMEHHSIM, IIPE/ICTABJIEHHBIM B KYpCcOBOi pabore —

— He mnonuble OTBEeTHl HAa IMOCTABJIEHHBIE BOINPOCH € MOMOIIBIO [IPEHOJIABATENs [0
TEOPETHYECKUM BOIpOCAM M YMEHUsSIM, IIPEJCTaBIeHHBIM B KypcoBod pabore — 3
«YJIOBJIETBOPUTEIILHO

— OrcyrcTBHE IOJHBIX M YETKUX OTBETOB Ha IOCTaBJIEHHBLIE BOIPOCHI, HECMOTPS Ha
MOMOILIb TIPeno/iaBaresiss M0 TEOPETUYECKUM BOIPOCAM M YMEHHSIM, IPEJICTABIICHHBIM
KypcoBo# pabore — 2 «HeyJIOBJIETBOPUTEILHON.

— JlonojguuTeabHbIe BOIPOCH 10 MaTepuaiam npodeccuoHanbHoro mojyJisi: 1 Bornpoc — 1
basn.

2.5. BblnoJHeHHe HHAHBHAYAJLHBIX IPOEKTOB:

ITpoexTHast jesTenbHOCTh 00ydaloIMXCsl ABIAETCS. OJHMM M3 METOJIOB Pa3BHBAIOLICTO
(JIMYHOCTHO-OPUEHTHPOBAHHOTO) O0y4eHHs, HarpasjieHHOro Ha QopMmupoBanue 0OIMX
koMmrereHnui, npeaycmorpenusix @I'OC CIIC), koTopeiMu jloipken 001a/1aTh BEITYCKHHK:

- OCYHIECTBJIATH MMOMCK, aHaJW3 M HHTEPIpETalHio MH(pOpMaLH, HEOOXOMUMOH juis
BBINOJTHEHHS 3a/1a4 TPO(ECCHOHATILHOM JICSTEIBHOCTH;



" BLIﬁHpElTb CITOCOOBI PEHICHH1 3ajiaq HpOCl}CCCHOHaJ“{BHOﬁ JESTCNLHOCTH,
IMPUMCHHUTCIIBHO K Pa3/IMYHBIM KOHTCKCTAM
JIIJTAHUPOBATH U PEAJIM30BLIBATDL cobcTBEHHOE leO(l)t‘CCHOl—laJIblIOB H JIHYHOCTHOC

pa3BuUTHE.
2.5.1. Tpebosanus Kk oopMIEHHI0O HHAHNBHAYAIBLHOI0 NPOEKTA

2.5.2. XapakTepuCcTHKA 3TANOB PeaM3alui NpoeKTa:

-Boiasmkenue uien rnpoexra.

- CocrapiieHHe MICHMEHHOTO TIIaHa BBHITTOJIHEHHUS ITPOCKTA.

- BemmosiHenue npoexra (Cpokm).

-3aBepIiIeHue MPOEKTa CPOKH).

-IToproroBka oT4era 1o HpPoeKTy (CPoKu).

- [Ipeacrapienne oTyera u €ro OLEHKa

(cpoxn).

2.5.3. Tpebopanust K opopMICHHIO HHAHBHAY AJILHOTO IIPOEKTA
YueOubiii MpoeKT N0/IKeH COIepKaATh:

1. ITacnopt npoekra:

- Hazpanue npoexra.

- Onucanue npodJeMbl.

- AKTyaJIbHOCTb IIPOEKTA.

- OcHOBHbIE XapaKTEPUCTUKH [TPOEKTA.

- [ens npoekra.

- 3aj1a4u npoekTa.

- [manupyemeie pe3ynbTarsl NIPOCKTA.

- [IpennostaraeMplii IPOIYKT IPOEKTA.

-HeobGxonmoe obopygoBaHue.

- CpokH BBINIOJIHEHHUS [TPOEKTA.

2. IlpoiyKT pOEKTHOM AESATEIbHOCTH, KOTOPBII MOXKeT ObITh IpejcTaBieH B (popme:

- KOMITBIOTEPHOM IPE3CHTALMU C OIUCAHHEM [IPOYKTA;

- ClleHapHsl, CTEHJIOBBIX OTUETOB, (hoToabOMa, MojeH, COOpPHUKA TBOPUYECKUX padoT,
BHJICOpUIBEMA, MHTEPAKTHBHON KapThl, JICTOBON UIPEL

-CXeMBbl, aNropuT™Ma, Tadmuiel, mocodus (B TOM 4YHCAE Ha JJIEKTPOHHOM HOCHTEINE),
cOOpHHKA YIIpaKHEHUH, TPAKTHKYMA;

-pedepara, BKIIIOYAIOIETO pe3y/bTaThl SKCIIEPUMEHTA, OTBITOR, PEHICHUH U T. 1.

3. TlosicHuTeNbHYIO 3aMMCKy K IPOCKTHOW paboTe, KOTOpas HMMEET ClEAYIOUYIO
CTPYKTYpY:

-TUTYJBHBIH  JIACT, OIJIABJICHWE, BBEJCHHE, OCHOBHAs  4YacTh, 3aKIIIOYEHHE,
oubsmorpadguueckuii Criucok, nMpuiIoKenus (B cirydae HeoOX0AUMOCTH).

Ha TuTyJbHOM JIMCTE YyKa3bIBAlOTCS: 00pazoBaTe/bHOE YUpexkJIeHHE, HOMUHAIUsS, B
KOTOpOil yuacTBYeT INpejcTaBieHHas KOHKYpCcHas paborta (Mccie/oBaTeNbCKUil, TBOPYECKUH,
NPUKJIAIHONW, HHPOPMALIMOHHBIA TMPOEKT), Ha3BaHHe KOHKypcHO# padotel, ®.M.0. aetopa,
CHEUAIILHOCTD M Kypc 00yUueHUsI, CBEJICHUsS 0 HAYYHOM PYKOBOJIUTEIE.

B ornasnenun 10KHBL OBITH OTPAXKEHBI HA3BAHUE IJIaB U IIYHKTOB paboThl ¢ yKazaHHEM

CTpaHHIlL.



Bo BBemeHuu Kparko OOOCHOBBIBACTCSI aKTYalbHOCTh BBIODAaHHOH TEMBI, Xapakrep
npoOsIieMbl, LeNb, COJEpKaHUE MOCTABICHHBIX 3a1a4, (GOopMyIHpyercs 00bEeKT U yKa3bIBACTCSI
METO/I HCCIICIOBAHUSI.

OcHoBHast 4acTh JIOJDKHA COOTBETCTBOBATH HOMHUHAIMH, TeMe paboThl M MOJHOCTHIO €€
pacKpbIBaTh, a TAKKe cojepkaTh B cede MoJyueHHbIe Pe3yJIbTaTbl.

B 3akii04eHnn A0JDKHBL OBITh YKa3aHbl OCHOBHBIC BBIBOJIBI.

B komile paboTbl MPHBOAKUTCS CIHUCOK UCHOJIL30BAHHOM JInTepaTypbl, OGOPMICHHBIN 110
cTaHapry.

[Tpunoxenust (rpaduku, cXembl, TAOJIUIEL U T.J1.) BBIHOCSITCS B OTHEIbHBINH OJI0K.

Kpartkuii 013618 pyKOBOJIUTE!IS IPOEKTA (PELIEH3HIO).

Bce crpanuniel yuebHOro npoexra (Kpome THUTYJIBHOIO JIMCTA) HYMEPYIOTCSI.

Kax/iplit pasjienn HauMHAaETCsl ¢ HOBOH CTpaHMIIBI, 3ar0JIOBOK pasjiesia pacrioiaractest 1mo
HEHTPY CTPAHUIIBI, TOUKA MOCIE 3aroJ0BKa HE CTABUTCA.

[TeyaTHplii MaTepuan ayomupyercss Ha aucke. O6nokka nanku _Qyrispa Juist qucka
MOKET HMMETh D3JIEMEHTBl KPACOYHOrO pEKIaMHOro OQOpMIIEHMS M COJEPKATh KPaTKyro
AHHOTAIIHIO.

Jis ydacTusi B KOHKypcax pasjiMuHOrO YPOBHS PYKOBOJMUTENb paboThl OpPraHu3yer
o(opMIIeHHE COOTBETCTRYIOMIEH JOKYMEHTAIMH, ITPEyCMOTPEHHOH (hopMaToM KOHKYypCa.

O6nem pabotel ot 8 (st npukiaagueix) g0 30 crpaHuil (JUIS HCCIIENOBATEILCKHX)
dopmara A4.

TpeboBanus k Tekcry:

-IIporpamma Microsoft Word.

-ITomsi: 2 cm ¢ eBo# cTOpOHBL, 1 CM € PABOH CTOPOHBI, CBEPXY U CHU3Y.
-IIpudr TimesNewRoman.

-Pazmep mpudra: 14.

-BbipaBHUBaHUE 110 [IMPUHE.

-MexeTpouHbIil HHTEpBa 1MoJyTopHbIi (1,5).

-AbBzaunsnii oretyn — 0,7; mepeHoCE! BIJIOUEHEL

3. MeroinyecKHe PeKOMEHIAIHHN [0 NOArOTOBKE K NPAKTHYECKHM 3aHATHAM 10 TeMam
Jucuuiann (npodgeccHoHaILHBIX MO/TYJI€H)

Cucremaruyeckasl ¥ TOJIHONGHHAs TOJI'OTOBKA K MPAKTHYECKOMY 3aHSTHIO SIBISECTCS
0J1HO#1 M3 (popM camocTOATENbHOM paboThl. [1oAr0TOBKA K MPAKTUYECKOMY 3aHIATHIO HAYHHAETCS
C O3HAKOMJICHHS € IUIAHOM [IPAKTHYECKOIO 3aHsTHUS, BOMPOCAMH, BBIHECCHHBIMH Ha
IpeJicTosIIee 3aHsITHe,

MeTojinKa TOJrOTOBKM K MPaKTHYECKOMY 3aHATHIO TpeOyeT, Mpekie BCEro, YTCHHs
IMOBTOPCHHA JICKIIHOHHOI'O Marepuajla, a TakKXKe HOPMATHBHBIX H quGHBIX paGOT, IpH
nHeobxoaumoctn ux pedepupoBanusi. Tak ke peKOMEHJyeT HOBTOPEHHE JIEKIIHOHHOTO
Martepuana, caMOCTOSTEIBbHO H3YYEHHOIO MarepHala, PElICHUH MPaKTUYeCKUX 3a/aHuil 1o
KOHCIICKTY, HEIOCPCACTBCHHO HAaKaHYHC CCMHHAPCKOro 3aHATHA. OﬂHa H3 T1JIaBHBIX
COCTABJISIIONIMX BHEAYIMTOPHOM MOATOTOBKH — paboTa ¢ KHUT'OH.

Ona npejrosaraer: BHUIMATEIbHOE POYTEHHE, KPHTHYECKOE OCMBICTICHHE COJICPIKAHMS,
obocHOBaHME COOCTBEHHOH  TMO3MIMM 1O  JIMCKYCCHOHHBIM ~ MOMEHTaM, IIOCTAHOBKH
MHTEPECYIONHMX BOIPOCOB, KOTOPBIE MOTYT CTaTh IpPEAMETOM OOCYX/ICHHS Ha CeMHHAape.
O¢pexTuBnas  BHeayJUTOpHasi  camocTOsTeabHas  pabota  Takke  obecrieunBaeTcs
KOHCYJILTALUSMU C [IpenojasBareiisiMu, BeAynumMu yuebuslit kype (cobeceoBanmus).



Taxue oOpatienus MO3BONSIOT YCTPAHUTH BO3MOXKHBIC TPYIHOCTH, BO3HHKAIOIIHE Y
obyuatoruxcst, o0ecrneuuBaloT LEJICHANPABICHHYID METOJIMUCCKYIO TMOMOIB, a TaKKe
UCIOJIL3YIOTCS JUIsl OCYILLECTBIIEHUS KOHTPOJIS 3HAHUI W YPOBHS MOATOTOBJICHHOCTH CTYICHTOB.
B wactu pemeHus npakTHYECKHX 3aJJaHUM K 3aHATHIO NMPUHIMIMAILHO BAXHO HedopMallbHO
OTHECTUCH K 3TOH paboTe, OrpaHMYMBIIMCE MOBEPXHOCTHBIM M HE BCErjia MOTHBHPOBAHHBIM
PaccCMOTpPEHUEM IPEUIOKEHHBIX Ka3zycoB. HeobxoamMo NMUCHBMEHHO H3JIOKHTH MOJHBIE H
000CHOBAHHBIC CCBLIKAMH HA COOTBETCTBYIOIHE HCTOYHHKH H 0CO0CHHO NpPaBOBBIE
HCTOYHHKH, KOMMEHTHPOBAHHBIC H3/IAHUS PEIICHHS MPAKTHYECKHX CHTYAIHii.

Ouenka oTBeTa 110 MPAKTHYECKOM YacTH y4eOHOro 3aHATHS HAIPIMYIO 3aBHCHT OT TOTO,
HACKOJIBKO TMOJHO, BEPHO M MOTHBHPOBAHHO pELICHBI JIOMAIHHE 3aJaHus M OT TOro
MIPEACTABICHBI JIM OHU B YCTHOM OTBETE, OT KayecTBa TaKoro OTBETA.

Ha sto cnenyer obpatuts ocoboe BHUMaHHE,

4. MeroanyecKkHe PEeKOMEHIAMM 10 IHMOATOTOBKE K JIEKHHOHHBLIM 3AHSTHAM H
paboTe HA JIEKIHH 10 TeMaM JHCHUIIKH (HPodecCHOHANBLHBIX MOLYJIeH )

Jlexuust spisiercss MHPOPMALMOHHON OCHOBOH y4eOHOro, HOPMATHBHOIO W HAYYHOTO
Marepuaja IO M3y4yaeMoMy Kypcy B I€JIOM H 10 COOTBETCTBYIOIICH Teme yueOHOil

JMCIUITTHHEL.
ITocenenue neKnMOHHOTO Kypca UM akTHBHas paboTa Ha JIEKIMM — YCIIOBHE

I[MOJTHOIEHHOI'O U3YUCHHSA TUCHHUITIIHHBI H YCHCIIHO IMPOXOMKIACHHUA HpOMeH(yTO‘:IHOﬁ arrccramnuH.
YyacTue B JIEKIHH TpcﬁYCT HC TOJIBKO IIOGpOCOBeCTHOFO KOHCIICKTHPOBaHKWA MaTE€pHalia, HO U B
JIydliem ciiydae rnpe/iBapuTesIbHOIO O3HAKOMIICHH C TIPEJACTABJIICHHBIM Ha JICKIIHH MaTepHaioM

110 YueOHBIM U3TaHUSIM.
Kenarenbno naubosiee monHoe U nMoApodHOE (BO3MOKHO TE3UCHOE) KOHCIEKTHPOBAHHE

JIEKIIMOHHOI'O MaTtepHalia, B TOM WYHCIE, MMEET CMBICH, JleJlaTh OTMETKH, 3aMeuyaHus II0
OPUBEJACHHLIM B XOJ/I€ JIEKIIHH [PAKTHYECKUM MOpUMepaM. DTO MPUTOJUTCs TPH pPElIeHUH
MPaKTHYECKHUX 3a/JlaHuil K CEMHHApPCKHM 3aHATHSM, T.K. JIEKIMOHHBIH MaTephas O0O0BIYHO
OPHEHTHPOBAH H Ha 3Ty YacTh yueOHOH paboThI.

[Ipu nojaroroBke K Js0OBIM (opmam yueOHBIX 3aHSATHH JICKIMOHHBIA Marepua
3aHMMaeT Ba)KHEHIee MecTo, T.K. 9TO M OCHOBa JOOOH HMHON CaMOCTOSATENBHOH paboThI.
Pexomenjiyem MMETh MOJIHBIC, MOPOOHBIC, HPABUILHO OPOPMICHHBIC U CUCTEMATH3HPOBAHHbIE
KOHCIIEKTBI JIEKIMIl, KOTOPbIE MPUHIUIIHAIBEHO HEOOXOAMMBI M IIPH MOJI'OTOBKE K CJlaue 3a4era

110 JHCILHILJIHHE.
OﬁytIEﬁO[I_[HMCﬂ HEOOXOIMMO BpraGOTaTB CBOHM IOJAXOAbI K HAIlMCAHHIO JICKITMOHHOI'O

Kypca, u30erate M3IMITHUX MMOBTOPEHHUI M ¢()OPMHUPOBATH CJUHBIH W [IOHUMAEMbIi aBTOPOM
KOHCIIEKTA Ha60p HCIIOJIB3YEMBIX COKpaHLCHHﬁ.

5. MeroauyeckHe peKOMEHIAIHH 10 IPOBE/ICHHI0 YHCOHBIX 3aHATHI B Pa3/IMUHBIX
(hopmax no remam auHcHHIIHHE (TpodeccHOHAIBLHBIX MOAYJIeH)

Kpyraeiii crosr - 910 MeTo/l akTMBHOrO OOy4YeHHs, OjiHAa M3 OpPraHU3alMOHHBIX (hopm
MO3HABATENILHON JIESATENBHOCTH O0YHarOIUXCsl, TO3BOJISIONIAs 3aKPElUTh MOJIyYeHHBIE paHee
3HaHMSI, BOCIIOJIHUTL HEJOCTAIONLYI0 HH(pOpMaruio, chopMUpOBATE YMEHHS PEIIaTh IPOOJIEMBI,
YKPEIHUTh IMO3UIUH, HAYUUTH KYJILTYPe BEJCHMs JIUCKYCCHH. XapaKTepHOH YepTOd «Kpyriaoro
CTOJIay SIBISIETCS COYETAHUE TEMATHYECKOH JIMCKYCCHH C IPYINIOBOI KOHCyIbTanuend. OCHOBHON
HEJIBIO  NPOBEJAEHHUS  «KPYIJIOro — cTojay  siisercs  Beipaborka y  00y4dalonuxcs
npod)ecCHOHANBHBIX ~ YMEHHi H3J1araTh MbICIH, AapryMEHTHPOBATh CBOM  COOOpaKeHHs,
0OOCHOBBIBATH MpeEjUlaracMble pelieHus  OTcTauBaTh cBOM yoexienus. [Ipu arom mpoucxoant



3aKperuienue MH(pOpMalMKd ¥ CaMOCTOATENBHONH paboThl € JIOMOJHUTEIBHBIM MaTepHAIOM, a
TaKIKe BBISIBJICHHE 1IPOOJIEM U BOIIPOCOB ISl 00CY MK ICHHMSL.

Huexyceus (o1 nar. discussio — HCCIIEOBAHUE, PACCMOTPEHHE) — HTO BCECTOPOHHEE
nybismunoe obcyxjieHue criopHoro porpoca B Oecejie, criope. Jluckyccust 3akiovaercsi B
KOJUIEKTUBHOM  OOCYXJIeHHMH  Kakoro-jiubo Borpoca, npoliemMbl MIJIM  COITOCTABICHUU
undopmaumu, wuaci, mHeHuit, npepnoxenuid. [lenm nposepeHust AUCKYCCHH MOTYT OBITh:
oOyueHue, TPEHHUHT, JMArHOCTHKA, Ipeodpa3oBaHHe, H3MEHEHUE YCTAHOBOK, CTUMYIJIMpPOBAHHE
TBOPYECTBA U APYIHE.

Cemunapekue gopmbl nposegenusi 3ausitusi.  CeMHHApCKue 3aHSATHS. TEMATHYECKH
CBSI3BIBAIOTCSI C JIEKIIMOHHBIMM M CIIOCOOCTBYIOT YIIIyOJNEHHOMY HW3YYEHUIO OTJICIbHBIX
naubosee BaKHbIX TeM. DOPMbI IPOBEEHUSI CEMUHAPCKUX 3aHSITHIA:

- pa3BepHyTasi 6ece/la HA OCHOBAHMH I1JIaHA;

- YCTHBIH OIPOC IO TeMe CeMUHapa;

- mpociyuiBanue u oOcyxueHue INoknazos; [ oOcyxeHue NHCbMEHHBIX paboT,
3apaHee MOJrOTOBICHHBIX U H3YYEHHLIX BCEMU YJIEHAMH TPYIIIIBL;

- TeopeTHYecKast KoHhepeHus;

- ceMuHap-koJutokBuyMm (Oecena rmpenomaBaress ¢ y4yallUMHCS JUISL BBISICHEHHSI HX
3HAHUI);

- CEMUHAP-3KCKYpPCHS (Ha MPOU3BOCTBO, NPEAIPUITHE, B OPraHU3alHIO H T.11.);

- CEMUHAp KOMMEHTHPOBAHHOTO YTEHHUS U aHAIKM3a JIOKYMCHTOB;

- CeMUHAp pEILIEHHUs 3a/a4;

- CeMHHAp [0 MarepHajaM HCCJI/IOBaHUs, [POBEJICHHOTO CTYJACHTAMH  [10]]
PYKOROJICTBOM TIPEITOJIaRATENS U JIP.

BeiGop Buna u GopMmsel cemuHapa ompejessiercs: cretuukoil yueOHol JHUCIUILIHHEI,
COJiepIKaHUeM  TeMbl, IpoduieM W  YPOBHEM IOJANOTOBKH  CTYIEHTOB, XapakTepoMm
PEKOMEH0BAHHON JIUTEPATYPbl. TUIIHYHBIE CTPYKTYPHBIC 3JIEMEHTHI CEMHHAPCKOTO 3aHSITHSL:

1) BerynurenasHOE CIIOBO IpernojiaBarelis (MECTO TeMbl CEMHHApa B U3y4aeMOM Kypce,
LeJId W 33/Ia4y 3aHSTHsI; MOOMJIM3AIMS M aKTUBU3AIMS. BHUMaHUs 00y4aeMbIX);

2) ocHoBHAsl YacTh (BBLICTYILIEHHS CTYJIEHTOB);

3) 3aKiovUTeIbHOE CJIIOBO MperojaBaTesis (110 BceMy 3aHsATHIO B [EJIOM WM OTJEIbHBIM
BBICTYILJICHHAM Ha 3aHATHH [CHalOTCid BbIBOJbBI H OLCHHUBACTCH JIEATCIILHOCTL YYACTHHKOB,
JIaeTCsl YCTAHOBKA Ha CJIC/IYIONIEE 3aHsTHE).

Tempbl CEMHHAPCKUX 3AHSITHH JIOJDKHBI HOCHTB IpoOJIEMHBIH 5|
MPaKTHKOOPUEHTHPOBAHHBINA XapakTep, a Takke ObITh HHTEPECHBI /151 00y HaIOIHXCS.

6. Meroamueckne pPeKOMEHJANMH MO IMOArOTOBKE K JK3aMeHy 10 JHCHHILIHHAM

(npogeccHOHATBLHBIM MOYJISIM)

DKk3aMeH ABisteTcss (POPMOH NPOMEKYTOUHOT'O KOHTPOJIS 3HAHHHA U YMEHUH, IMOJIYUYSHHBIX
B IIPOIIECCE M3YUEHUS JUCIUIUIMH (TIPO(ECcCHOHATBHBIX MO/IYICH).

B nepuoji MoAroToBKH K 2K3aMeHY obyuaroriuecst BHOBb Oﬁpama}oTCH K IPOHJICHHOMY
yuyeOHOMYy Mmatepuamy. Ilpy 3TOM OHM HE TONIBKO CKPENJIAIOT MOJYYEHHBIE 3HAHWS, HO M
nosy4aior Hosble. [TofroToBka obyyaronierocst K 9k3aMeHy BKJIKOYaeT B ceOst TpH JTara:

-camocTosiTebHas pabora B TeYEHHUE CeMecTpa;

-HEIOCPEJICTBEHHAS! ITOAIOTOBKA B JIHH, PEAIIECTBYIONINE dK3aMeHY 110 TeMaM Kypca;

-IIO/IFOTOBKA K OTBETY Ha BOIIPOCHL, cojieprkaliuecs: B buierax.



Jlureparypa Jyisi IOJATOTOBKU K SK3aMeHY yKazaHa B paboueil mporpamMme JIMCIMIUIAHBI
Jmbo PEKOMCHAYECTCA IPCIOAaBATCIICM.

OCHOBHBIM HMCTOYHHKOM IMOJITOTOBKH K 3K3aMCHY SABJIFACTCI KOHCIICKT JTGKI.IHFI., rjue
yaeOHBIII MarepHaia JaeTcs B CHCTEMATH3MPOBAHHOM BHJ/IC, OCHOBHBIC TIOJIOKCHUS €ro
JICTATU3UPYIOTCS, MOJKPEIUISIIOTCS COBPEMEHHBIME (pakTaMu U HH(OPMALMCH, KOTOPBIE B CHILY
HOBH3HBI HE BOIIUIH B ONMyOJIMKOBaHHBIC MIEYaTHbIE HCTOUYHHKH. B X0Jie MOArOTOBKH K DK3aMEHY
obyuaromumcs HeoOxoumMo obpamarh BHUMaHUuEe HEe TOJIBKO Ha YPOBEHB 3alIOMHHAHUS, HO U HA
CTEIICHb IMTOHUMAHHWS U3JIaracMbIXx HpOﬁHCM.

DK3aMeH OXBATBLIBAET HPOI‘:I,[[GHHBIIL;I MarcpHal.

ITo oxonuanum orBera IK3aMCHATOP MOMKCET 3aJ1aTh 06y‘lafO[L[CMy0ﬂ JIOTTOJIHHUTEJIBHBIE H
YTOUYHAIOIIHE BOIIPOCHI. [MonoxxurenbHBIM TAKIKE 6y,ueT CTPCMIICHHUC OGy‘IalOLU,GFOCH H3JIOKHUTL
pa3iMYHbIe TOYKH 3PEHUSI HA PACCMATPHBAEMYIO MPOOJIEMY, BBIPA3HTh CBOE OTHOILICHHE K HE,
MPUMEHUTH TEOPETHUYECKHe 3HaHus. Pesynbrar orBeta O0O0BABISICTCS —00ydaromemycs

HEIMMOCPEACTBEHHO IIOCIIC €r0 CAavH.

7. Meroau4veckne pPeKOMEHIANNH IO TOArOTOBKE IO TNPABOBBLIM JHCHHILIMHAM
(npodeccHOHATBLHBIM MOYJISIM)

[puHOHNBI TPpaBOBOTO 00y EHHSI:

- BapHaTHBHOCTE U aJIbTEPHATUBHOCTH MOJIEJICH 1TpaBoBoro odyuenus (Ho cobIojieHue
tpebopanuit  OI'OC CII10).

- JIMYHOCTHO-OPUEHTHPOBAHHBIH TTOJIXO/,.

- MakcuManpHas CHCTEMa aKTHBU3AlMH MO3HABATECIBHOH JICATEIBHOCTH YYal[UXCS
OIOPOU HA UX COLMAIILHBIN  OIIBIT.

- BeicrpauBanue npodeccuonanbHol IpaMOTHOH M anpoOUpPOBAHHOM  BEepTHKAIN
[IPABOBOTO obpazoBaHusi, KOTOpast HOCHT MHOTOCTYIEHYATHIH XapakTrep.

- Buejpenue wucciieioBaTesibCKOro KOMIIOHEHTA.

-Ucnonp3oBanue COBPEMEHHBIX METOJHOB I[IPAaBOBOI0 00ydeHHs, B TOM YHCJIE
TEJEKOMMYHUKALMOHHBIX TEXHOJIOIHH, JMCTAHLIMOHHOIO IIPAaBOBOIO OOYYEHHMsl W PaoOThl B
cucteme Internet.

TpeboBanus K copepRaHuI0 Y9eOHBIX KypPCOB.

-HAYYHOCTH I0pHInUYecKoil nHdopMalnu, e€ J0CTOBepHOCTh;

-JIOCTYIHOCTH (MaTepualia olpe/ielieHHOMY ajipecary);

- aKTyaJlbHOCTh H3Y4YaeMbIX I[PABOBLIX MOHATHH M HX HEMOCPEACTBEHHAs CBSI3b C

JKU3HBIO;

- HAJIMYME HOBU3HBI H3Y4aeMOM NPaBOBO# MpobIieMBl;

- ONTHMAJIBHOCTE 00beMa NPeUIOKEHHOM I0OPHARICCKONH HH(POPMALHH.

AJII‘O[}HTM AHAIH3A HOPMATHBHO — IIPABOBLIX aKTOB!:

1.3HaHue cojieprkaHus aHAIM3UPYEMBIX HOPMATHBHO - IIPABOBBLIX aKTOB.

2.. TonkoBanme HOPMATHBHO - TPABOBBIX AaKTOB (MCIOJIb30BAHHE KOMMEHTAPHERB
YUCHBIX- IOPHCTOB U MPAKTUKYIOUIHX IOPUCTOB).

3. YMenue npuMeHsTh HOPMbI aKTa MpyU pa3pelieHnl MPaKTHIYECKUX CUTYallni (3HaTh O
HaJIMYHUH ,HOIIOJII-IEI-IHI‘/JI H H3MEHEHUH OTJAC/IBbHBIX HOPM, BbIABIIATE MMOJOMKHTCIBHBIE H

OTpHULATCI/IBHBIE MOMEHTBI ITPAKTHHCCKOTO IPUMEHCHHU A HO]‘JMBI)



