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1. OOime moJoxeHUus

Ilenpt0 MOATOTOBKM METOAMYECKOTO MaTepuana sBJISETCS IOMOIb CTyIEHTaM B
NpUOOPETEHNH OCHOBHBIX HABBIKOB paboThI o crnernuaibHocTu 40.02.04 «OpucnpyneHnus»

OO06001IeHBl METOIMYECKHE pPEKOMEHJAUUU Mo ¢opMaM M cHeruuke MOATOTOBKU
CaMOCTOSITEIbHON U MPAKTUUYECKOH paboThl, KypcOBOTO M MHJMBH/IYaJIbHOTO MPOEKTHUPOBAHUS,
KOTOpBIC JTOJHKHBI BRITIOJHUTE CTYJCHTHI B X0/Ie Y4eOHOTO IpoIiecca.

CamocrositenbHass pabora oOydaronmXxcs SBISETCS OCHOBOM — 00Opa3oBaTelIbHOTO
polecca, IOCKOJIbKY pe3yabTaT OOydeHHMsl — YMEHHE I10JIb30BaThCi MPUOOPETEHHBIMU
3HAHUSAMH, CIIOCOOHOCTh K CAMOPA3BUTHUIO U HHHOBALMOHHOM JEATEIBHOCTH HEBO3MOXKHO
MOJIy4UTh O€3 aKTUBHOCTU CYObEeKTa 00pa30BaTeIbHON JIEATENIbHOCTH.

K camocrostenbHoll paboTe OTHOCUTCS MOATOTOBKA K NMPAKTUYECKUM M CEMUHAPCKUM
3aHATHUSIM, HaNUCaHMe KOHCIEKTa, [OATOTOBKA JOKIaJa WiIM pedepaTa, CO3laHHUE
MYJIbTUMEIUNHON MPE3CHTALUHY.

JUis TpOsICHEHUSI HESACHOCTH M pa3pelieHUs] CIOKHBIX BOIPOCOB TMPEAYCMOTPEHO
IPOBEJICHNE KOHCYIbTALUMN.

Crnemyer OTMETHTB, YTO BCE yKa3aHHBIE (JOPMBI M METOIUKH aKTUBHO MCIIOIB3YIOTCS TIPU
U3y4EeHUH NMPO(PECCHOHATIBHBIX TUCIUTIINH (MTPo(ecCHOHATBHBIX MOIYIIEH ).

BeimonHss  ykazaHHble TpeOOBaHUSA, CTYJEHT MpHOOpeTaeT HaBBIKM paboTHl €
UH(OPMAIIMOHHBIMU HCTOYHMKAMHU, BbIPAOATHIBA€T WHIMBUIYaJIbHBbIE METObl 3aKpeIICHUs
3HaHWW, pPAa3BUBAET CIIOCOOHOCTH K aHaJM3y, CHUHTE3y M TBOPYECKOMY MBINUICHHUIO,
aKTUBU3UPYET HMHTEUICKTYaIbHYIO aKTUBHOCTh M Pa3BUBACT TBOPYECKUN MOJXOJ K PELICHHUIO
y4eOHBIX 3a71a4, (OPMHUPYET OCHOBBI CAMOAMCLUMIUIMHBI M TOTPEOHOCTh B PETYISIPHOM
MOTMOJTHEHUH 3HAHUM, OH TPUOOIIAETCS K TPOSKTHOM paboTe.

Takum 00pa3oM, CTyAEHT TOTOBUTCS K BBINOJHEHUIO CBOMX MPO(ecCHOHATBHBIX
00s13aHHOCTEH, OCBaMBaET OOLIEKYIbTYPHbIE U MPO(ECCHOHANIbHbBIE KOMIIETEHIUH.

2. MeToanyeckue peKoOMeHIAMH MO BHINOJTHE HUIO CAMOCTOSITEILHOM padoThl MO
TeMaM JMCHMILIMH (MPo( e CCHOHAJIBHBIX MOAYJIeil)

CamocrosiTenpHas paboTa 0OydaromMXCsl SIBISAETCS OJHOM M3 BAXKHEWIIMX COCTABHBIX
yacTell y4eOHO-BOCHUTATENBbHOrO mporecca. CamocrosiTenpbHas paboTa HMMEET IEIbIo
3aKpelieHUe W YIIyOJIeHHe 3HAHWM, MOJYYEHHBIX Ha JICKUHSX, TPYIIOBBIX U MPAKTHYECKUX
3aHSTUSX, BBHIPAOOTKY HABBIKOB pa0OTHI C JIMTEPATYpOH, aKTHBHBIA TOWCK HOBBIX 3HAHUI,
MOJTOTOBKY K MPAKTHYECKUM H CEMUHAPCKUM 3aHSTHSIM, 3a4eTaM U dK3aMeHaM, (opMHUPOBaHHUE
KYJIBTYpbl YMCTBEHHOTO TpPy/a, CAMOCTOSTEIbHOCTH ¥ WHUIIMATUBBI B TOMCKE U MTPHUOOPETEHUH
3HAHUU.

CamocrositenbHas paboTta oOydJaronmXcsi B KOJJICIKE SBIISIETCS WX HEMOCPEICTBEHHOM
00513aHHOCTBIO, U 32 €€ BBIMIOJHEHUE OHU HECYT MOJTHYI0 OTBETCTBEHHOCTb.

CamocrosaTenbHas pabota Haj Y4eOHBIM  MaT€pHAIOM  JOJKHA  ITPOBOJIUTHCS
CHCTEMAaTHUUECKH, TIJIAHOMEPHO U LEJICYCTPEMIICHHO C TEPBBIX JAHEH W3Y4EHHS AUCIUATUIMHBI
(Momyns). Tombko mMpU STOM YCIOBUM MOXET OBITh OOECredeHa HaJyIekKalias MOATOTOBKA
o0yJarnmxcsa U HOpPMaJbHBIE YCIOBUS Ui CAaYd 3a4€TOB (9K3aMEHOB), YCBOCHHE 3HAHUM MO
KypcaMm CHEIHAIBHBIX TUCIHUILINH U YCICIHON JaTbHEHITIEH paOOThI 1O CHeHMATBHOCTH.

CamocTrosTenbpHas paboTa CTYIEHTOB BKITFOYACT:



— TeKyllyro paboTy HaJ ydeOHBIM MaTEPHAIOM;

— PETYISPHYIO MOATOTOBKY K OUYEPEAHBIM JICKIIHSM W MPAKTUYSCKUM BHUIAM 3aHATHH MyTeM
M3Yy4CHHsI YKA3aHHOW B MpOrpaMMe M PEKOMEHJIOBAHHOW MperojaBaTreieM OCHOBHOW M
JIOTIOTHUTENBHON TUTEPATYPHI;

— H3Y4CHHE U JIOTIOJIHCHUE CBOUX JICKIIMOHHBIX 3aITHCEH;

— HW3y4eHHE  MPOTPAMMHBIX  MaTepUaloB, KOTOpBIE  TPEIYyCMaTpUBAIOTCA  JUIS
CaMOCTOSITEIEHOTO M3y4eHUS;

— BBINIOJIHEHHE KOHTPOJIBHBIX (OTYETHBIX) PabOT U JPYruX JAOMAIIHUX 33/IaHU;

— TOJATOTOBKY K CEMHHAapaM, KOHTPOJIBHBIM pa0oTaM, 3a4eTaM U IK3aMEHaM;

Hcrnonb30BaHUE BPEMEHH CaMOCTOSTEIBHONW pPaOOThI TUIAHUPYETCS OOYJarOIMMUCS T10
CBOEMY YCMOTPCHHUIO B COOTBETCTBHHM C OOBEMOM y4eOHOTO MaTepuajia, WHIUBUIYaIbHBIMH
CIIOCOOHOCTSIMU ¥ JIMYHBIM ONBITOM paboTel. CamocTosiTenbHas paboTa oOydaronmxcs Oymer
3(heKTUBHOM, €clTi OHU OYIyT BBHIMOJIHSTH CICAYIONME MPaBHIa;

1. TlmaHnupoBaTh CBOIO CAMOCTOSTEIBHYIO pabOTy Ha MPEACTOSAINMN JeHb M pabouyio
HEJIeIIo.

2. Paborats exeqHeBHO. B TOT ke AeHb, Korna ObLIa MPOYHTAHA JICKIUS 10 TOM WU
WHOW TeMe, Ha CaMOIOATOTOBKE J0paboTaTh €€ KOHCIEKT W IMOBTOPHTH COJCpPKAHUE IO
y4e0HOMY TTOCOOHIO.

3. Beipabortate st ce0s NPHUBBIUKY padoTaTh IEJIEHANPABIEHHO, IPEO0JIeBas
OTpHIIaTEIbHOE HACTPOCHUE.

4. Henp3st nenuTh HW3ydaeMble B KOJUICIDKEC y4eOHBbIC AWUCHUILIMHBI HA TJIaBHBIC W
BTOpOcTeneHHbIe. ClieyeT CTpeMUThCS BBIpaboTaTh y ce0si HHTEpEC KO BCEM IMpeIMETaM.

5. PaboTath ¢ TBepABIM HaMEpPEHUEM MOHSTh, YCBOUTH U 3aKPETIUTh 3HAHUS, Pa3BUBATh B
ce0e yBepEHHOCTh B TOM, YTO MOJKEIIb U JIOJDKEH BBITOIHSTH 3alTAHUPOBAHHOE.

6. TpyauThCsl COCPEIOTOYCHHO, BHUMATEIBHO, HOOPOCOBECTHO Ja)Ke NMPU OTCYTCTBUHU
KOHTPOJIS 32 HUMH.

7. BrmounThcs B M3YYCHHE AWCIUIUIMHBI  (MOayJds) cpady, ObicTpo U 0e3
«pacKaYMBaAHUSD).

8. VYpensarp Ooybllioe BHUMAaHHE CIOKHOMY MaTepuany, He OOXOIUThb TPYIHOCTH,
IIPEOJI0JICBATH HX.

9. He crecHsThest oOpammarhbest 3a MOMOIIBIO K MPETOIaBaTeNto.

2.1. BplnojgHeHHE KOHCNEKTA TeMbI N0 Y4eOHUKY.

KoHcneKkT — 3T0 KpaTkas MuchbMeHHasi (MKCAlusi OCHOBHOTO COJEpKaHUS MCTOYHUKA.
Uto0Bl COCTaBUTH KOHCIIEKT, HEOOXOIMMO TOJIb30BATHCS OJHUM M3 CYIICCTBYIOIMX MPUEMOB
KOHCIIEKTHpOBaHUs. MOXKHO 3apaHee COCTaBHUTh IIaH U3 WHTEPECYIOIM X BaC BOIIPOCOB U 3aTEM
KpaTHO H3JaraTb TO, YTO COOOIIAET IO 3TOMY MOBOJY HCTOYHHUK. Takoil THIT KOHCIIEKTa
Ha3bIBAaCTCA MIaHOoGulM. B Hero momamaer He BCE COAEp)KAHHWE KHHWTH, a TOJBKO TO, UTO
HEOOXOAMMO [UIs HAamMCaHWs BbIIIEH paOOThl. TexcmyanvHvili TAN KOHCIIEKTa ITOJTHOCTHIO
COCTOMT M3 LIUTAT, TO €CTh BbI HE MEPECKa3bIBACTE CBOMMU CIIOBAMH TEKCT MCTOYHHUKA, & TPOCTO
3aHOCUTE B TETPa/b WHTEPECYIOIME BAaC MBICIH aBTOpa €ro e ciIoBamMH. DTOT crnocol ynoOeH
TEM, YTO BIIOCICACTBHUU IIPpHU HAIIUMCAHUH camoit pa6OTI)I BCC HCO6XOI[I/IMI)I€ IMpsAMBIC IUTAThI
Oyayr yxe nopx pykou. Temamuueckuti KOHCIIEKT OPraHU3YeTCsl TaK, YTOOBI OAHOBPEMEHHO
npopaboTaTh HECKOJIBKO MCTOYHHUKOB IO EIMHON TEME.



Pexomen nanuu:

- O3HakoMbTECh C TEKCTOM, IIPOYUTANTE NPEIUCIOBHUE, BBEJICHUE, OIVIaBJIEHUE, IVIaBbl U
naparpadbl, BbIETUTE HHPOPMAITUOHHO 3HAYNMBIE MECTa TEKCTa.
- Caenaiite Oubnmorpadguyeckoe onrcaHue KOHCTIEKTHPYEMOTO MaTepuara.
- CocTraBbTe IJIaH TEKCTA — OH IIOMOKET BaM B JIOTUKE HU3JI0KEHHS TPYINIIUPOBATH MaTepHal.
- BplzenuTe B TEKCTE TE3UCHI U 3aMMIIMTE UX C MOCIEAYIOIIEH apryMeHTanueu, moAKpenss
pUMEPaMU U KOHKPETHBIMU (DaKTaMH.
- UcnonwsyiiTe pedepaTHbiii cnoco0d u3nokeHUs (Hampumep: «ABTOpP  YHTAET...»,
«pPACKpPBIBAET. ..»).
- CoOGcTBEeHHBIE KOMMEHTAPHH, BOIIPOCHL, pa3AyMbsl pacrojaraiTe Ha MOJsIX.

- Tekct aBTOpa 0GOPMIIHTE KaK IUTATY M YKa3bIBAUTE HOMEP CTPAHUIIBI.
- B zawmodeHunm 0000m@iiTe TEKCT KOHCIIEKTa, BBIJICIUTE OCHOBHOE COJEp)KaHUE
npopaboTaHHOTO MaTepuana, JaiTe eMy OIEHKY.

Koncnexm-cxema — 3T0 cXeMaTU4ecKasl 3aiCh MPOYUTAHHOTO.

Haubonee pacripocTpaH€HHBIM SIBJISIETCS CXEMBI (T'€HEATOTHUECKOE APEBO» U «I1aydOK».

B cxeme «reHeamormyeckoe JApEeBO» BBIJENSIOTCS OCHOBHBIE COCTABIISIIOIIME
HauOoJee CII0KHOTO MOHSTHS, KITIOYEBbIE CI0BA U T.II., PACHOJIAraloTCs B MOCIEI0BATEIbHOCTH
«CBEpXYy BHHU3» - OT OOILEro MOHATHS K €ro YaCTHBIM COCTaBJISIOLIIM.

B cxeme «iaydox» Ha3BaHWE TEMbI WM BOMIPOCA 3alMCHIBACTCS W 3aKIIOYASTCS B
OBaJI, KOTOPBI COCTABIIIET «TENO May4dka». 3aTeM MPOIYMbIBACTCS, KaKUE MOHATHUS SBISIOTCS
OCHOBHBIMM, HMX 3allMCBIBAIOT HAa CXEME TaK, YTO OHU OOpa3yroT «HOXKKMU maykay. g Toro
YTOOBI YCHUJIUTh YCTOMYHBOCTH «HOXKH», K HUM MPUCOCIUHSIIOT KIIOYEBBIC CIIOBA HIIM (pasbl,
KOTOpBIE CIY)KaT OMOPOH /IS MaMsITH.

CocraBieHHe KOHCHEKTOB — CXeM CIOCOOCTBYET HE€ TOJBKO 3allOMHUHAHUIO
MaTepuaina. Takas paboTa pa3BHBaeT CIIOCOOHOCTH BBIJENATH CaMO€ IIaBHOE, CYILIECTBEHHOE B
ydeOHOM MaTepuale, KiacCupUIIupoBaTh HHGOPMAIIHIO.

Pexomenmanun:

- TlogOupaiiTe GakThl ISl COCTaBICHUS CXeMbl U BBIACTUTE CPEIU HUX OCHOBHBIE,
001Ie MOHSTHUSL.

- Ompenenute KIIOYEBBIE CIOBa, (pasbl, MOMOTAIONME PACKPHITH CYTh OCHOBHOTO
MOHATHS.

- Crpynnupyite (akTbl B JOTHYECKOW TOCIEIOBATEIHPHOCTH, JaiTe Ha3BaHUE
BBIJICICHHBIM TPYIITIaM.

2.2. Odopmienne TPAKTHYECKHX PadoT, KYypPCOBBIX TMNPOEKTOB, OTYETOB TIO
NMPaKTUKE ¥ JUIJIOMHON padoThl B cooTBeTCTBHHU ¢ TpeOdoBanussmu 'OCTa.
W3noxenne Tekcta W oQOpMIIEHHME TMPOEKTAa BBIMOIHSIIOT B COOTBETCTBUHU C

TpeboBaHusMU Hactosimero crangapra, 'OCT 7.32-2001. CtpaHunbl TeKcTa U BKIIOYEHHbIE
WUTIOCTPAIMU U TaOJIUIbI TOJIKHBI COOTBETCTBOBATH (popmaty A4.
Pabora nomxna ObITh HameyaTaHa MalIMHOIIMCHBIM CIIOCOOOM Ha OJHOM CTOpPOHE JIMCTa
Oenoit Oymarn opmara A4 yepe3 MOATOpPa MEKCTPOUHBIX MHTepBana mpudrom «Times New
Roman» pasmepom 14 wumu 12. Tekct criemyer medaraTh, COOMIOJAast CIEIYIOIME pPa3MeEpPbl
nonei: neoe — 20 MM, mnpaBoe — 10 MM, BepxHee u HuxHee - 20 MM
TekcT OCHOBHOW 4YacTH JeNST Ha pas3zenbl, MOJAPA3JeNbl, ITYHKTHl. 3arojIOBKU pa3JIesioB
[eYaTaroT CUMMETPUYHO TEKCTY NMPONHMCHBIMU OyKBaMH. 3arojIOBKM IOJPA3/eNiOB IEYaTaroT C
a03ama CTpOYHbIMH OykBaMH (KpOM€ TI€pBOWM MPOMHUCHOM). AO3albl B TEKCTE HAYHHAIOT



OTCTYIIOM, pPaBHBIM IATH NpoOenaM KOMIBIOTEPHOIO TEKCTa WM IATH yaapaMm IMHIIyIIeH
MalMHKU. [lepeHoch! ClI0B B 3arojioBKax He AONYyCKaroTcs. TOUKY B KOHIIE 3aroJIOBKA HE CTaBST.
Ecau 3aroiaoBOK COCTOUT U3 ABYX NPEATIOKEHUN, UX pa3AeisatoT Toukoil. CloBa, Hane4aTaHHbIE
Ha otraenbHOM  cTtpoke  mpomucHbiMu  OykBamu (COILEPKAHUE, BBEIEHWUE,
JAKIIOYEHUE, CIIMCOK HUCTOYHUKOB U JIUTEPATYPbI), nomkHBl CIyXUTh
3aroJIOBKAMHU COOTBETCTBYIOIIMX CTPYKTYPHBIX yacTell paboThl. PaccTosiHMEe Mexay 3aroloBKOM
U TEKCTOM JIOJDKHO OBbITh PaBHO 2 MHTepBaja. PaccrosHue Mexay 3aroloBKaMM pasjena U
nojpasaena — 2 uarepBaia. [loguepkrBaTh 3aroJ0BKA HE JOMYCKAETCS.

Kaxnpii pasznen ciaenyer HA4YWHATh c HOBOI'O JaucTa.

Pazgensl JOMKHBI MMETh IOPSJIKOBYIO HYyMEpalui0 B IpeAerax BCEro TEKCTa, 3a
HCKIIOYEHHUEM MPUIIOKEHU. BBeleHre U 3aKkioueHrne He HyMepyroTcs. Pa3aensl, moapa3aens,
OYHKTBl ¥ TIOJITYHKTHI CJieyeT HyMepoBaTh apaOCKUMHU IU(paMy U 3aMHCHIBATh C a03aI[HOTO
orctyna. Homep moxpasaena uiaM INyHKTa BKIIOYAET HOMEDP pas3ziena U MOPSAKOBBIA HOMEp
noJpasjena WiM MyHKTa, pasieneHHble Toukol. [locie HoMepa pa3zena, nmoapaszena, yHKTa U
NOJIYHKTA B TeKCTe TOuKy He cTaBsT. [lpumep — 1.1,1.2, 1.3 uT. 11

Pasnensl, moapasaensl JOMKHBI UMETh 3arojoBKU. [IyHKTBI, Kak IpaBuUIiIo, 3aT0JIOBKOB HE
UMEIOT. 3aroJIOBKYU JOJKHBI YETKO M KPAaTKO OTpaXkaTh COAEp’KaHUE Pa3/esoB, MOIPa3/esioB.

B paborax criegyer momem@aTh JIMIIb TaKUe WILTIOCTPAUUM (YepTexXH, rpaduKu, CXEMBI,
MarpaMMbl, MHKTOTPaMMBbl U JApYrue rpaguyeckie CpeacTBa OTOOpaKeHHs HHQPOPMALIUH),
KOTOpbIe 00Oram@ioT €€ cojepaHue, MOMOTaloT JIydIlie U MOJHEee BOCIPUHUMATh COAEpIKaHUe
muccepranuu. Crenyer u3deratb MaloMH(OPMAaTUBHBIX MJUIIOCTPALMM, HE OTBEYAIOIMX
OCHOBHBIM 3a/1a4aM padOThI.

WMnmrocTpauy  Ha3bIBalOTCA PUCYHKaMM, M pacliojaraTb UX CIEAyeT HENOCPEICTBEHHO
10CJIe TeKCTa, B KOTOPOM OHM YIIOMHHAIOTCS BIIEPBBIE, NIIM Ha CIIEAYIOLICH CTpaHHUIIE.

B TexcTe 10mKHBI OBITH JaHBI CCHUIKUA Ha BCE MILTIOCTPAIUU.

Bce wmmoctpanuu  AOMKHBL OBITH TPOHYMEpOBaHBI apabckumu  Iudppamu. Ecnm
WJUTIOCTpalus B paboTe eTMHCTBEHHAsA, TO OHA HE HyMEPYETCsl.

Wnmoctpanust o603Ha4aeTcsi C1oBoM «Puc.», KOTOpoe MOMEMAI0T MO/1 HILTIOCTPAIIHEH.

B Tom MecTte, rne pedb UAET O TEME, CBSA3aHHOM € MIUIIOCTPALlMEN, TOMEIAIOT CCBLIKY
1100 B BUJE 3aKIIOUYCHHOTO B KPYIVIbIE CKOOKM BbIpaxkeHHs «(puc.3)», 1ubo B BUAe obopora:
«..KaK 3TO BHJHO Ha pHUC.3» WIH «..KaK 3TO BHUIHO M3 puc.3». Jonycmumo ewidenumo
KYPCUBOM.

Kaxnayro mmmocTpanuio HeoOX0AMMO CHA0XaTh MOAPHUCYHOUHOH IOJIMHMCHIO, KOTOpas
JIOJ’KHA COOTBETCTBOBATh OCHOBHOMY TEKCTY M CaMOM MIITIOCTpAIlH.

[ToapucyHOYHBIE MOAMMCH — 3TO TEKCT MOJI MILTIOCTpaLel, MOSICHSIOMMI colep)KaHue U
CBSI3BIBAIOIIMI €r0 C TEKCTOM.

CocTtaB moANMHCH MOXET MEHAThCS B 3aBUCUMOCTH OT BMJA MJUIIOCTpAllMM M €€
ocobeHnHocted. OIHAKO BCE DJIEMEHTHI, NMPUBEACHHBIC B MPUMEpE, 00sS3aTEIbHBI ISl JTFOOOTO
BU /1A WIUTIOCTPALHA.

3HaKu IpEeNUHAHM B TOAPUCYHOUHOM MOANKCH PaclIpeIeNatoTCs CAeIYIOIMM 00pa3om:

- I0CJIe HOMepa — TOYKa;

- 110CcJI€ OCHOBHOM 4acTu — 0e3 3Haka, €CIi MOJANUCh Ha 3TOM 3aKaHYMBAETCs; €CIU UAET
IIOSICHEHUE, TO CTABUTCS IBOETOUUE;

- IOCJIe KaKJJOM YacTH MOSICHEHUsI CTAaBUTCS TOUKA C 3aIlSITOM;

Wnmoctpauuu cienyer pasMeniarh Tak, YTOObI MX MOXKHO ObUIO paccMmaTpuBarh 0e3
OBOpOTa CTpaHMIbl. Ecian Takoe pa3MelieHME HEBO3MOXKHO, TO MJUIIOCTPAI[MU PaclojiararoT



BJIOJIb JJTMHHOW CTOpOHBI (opmara A4 Tak, 4TOOBI JUIsl UX PACCMOTPEHHUS HEOOXO0AUMO OBLIO
CTpaHUILy pa3BEPHYTH 110 YACOBOM CTpEIIKE.

bonbioe 3HaueHne uMeeT rpaduueckoe uzoOpakeHue uHdopmamuu. [IpaBunbpHO
MOCTPOCHHBIN Tpaduk nermaetr wHopmaruio Oojee BBIPA3UTEIBHON, 3aNMOMHUHAOIICHCS |
yA0OOHO BOCIPUHHMAEMOW, JTaeT IEIOCTHYI0O KAPTHHY HCCIEIyeMOTO SIBJIIEHHUs, 00O0OIEHHOE
npenctaBieHue o HeMm. ['paduk mpeacraBisieT coOOM dYepTek, Ha KOTOPOM MPH MOMOILM
YCIOBHBIX TE€OMETPUUYECKUX (UTYp (JUHHUI, TOYEK WM JPYTMX CHUMBOJIMYECKUX 3HAKOB)
n300paxaroTcs JaHHbIE.

['paduk MOMKEH CoAEpKaTh PsiI BCIIOMOTATENILHBIX AJIECMEHTOB:

- 0011 3aroJIOBOK rpaduka;

- CJOBECHBIE TIOSICHEHHMSl YCIOBHBIX 3HAKOB U CMbICIA OTAEIbHBIX JJIEMEHTOB
rpaduyeckoro oopasa;

- OCH KOOpAMHAT, KTy ¢ Maciradbamus;

- YHCIIOBBIE JaHHbIE, JOMOJIHSIONME WM YTOUHSIONME BEIMYMHY HAHECEHHBIX Ha
rpaduK moKa3zaTeNe.

Ocu abcmucc  (TOpPU3OHTANBHYIO) M OpAMHAT (BEPTUKAIBHYIO) BBIYEPUUBAIOT
CIUIOUHBIMH TOJICTBIMUA OJUHApPHBIMU JUHUAMU. CTpeNKd Ha KOHIIaX ocel craBsTcs. Macmrad
IIKaJl 10 OCSIM CJIEIyeT BBIOMpaTh M3 YCIOBUS MaKCHMAJBHOTO HCIIOJIB30BAHUS TLIOMIAIH
rpaduka. [{udpbl mKan HaHOCST clieBa OT OCH OPAMHAT U MO/ OChIO a0CITUCC.

Ecnn konnuecTBO KpUBBIX Ha rpaduke HEBEIUKO (IBE-TPHU), TO OHH BBIYEPUHUBAIOTCS
Pa3HBIMU JTUHHUSIMH (CIUTOIIHOM, IITPUXOBKOM, IITPUX-TTYHKTHPHOM).

HanmeHoBaHue BeNWYMH, 3HAYCHHS KOTOPHIX OTKIAJBIBACTCS HA IIKajJaxX oced rpaduka,
BO BCEX CIydasX CBOIAT K OYKBEHHBIM OOO3HAUEHUSM, OOBSICHSIEMBIM IO TEKCTy WU B
noApucyHouHoi moxanucH. Iloanucu He JOMKHBI BBIXOIUTH 3a MpPEIesbl radapuToB rpaduka.
Enuauma BeMWYMHBI MUINETCS MPSIMBIM MPUGTOM B OTACIACTCS OT OYKBEHHOTO 00O03HAYCHUS
3anATod. Ecnu mKanbl 0Ocel HAUMHAKOTCS C HYJIS, TO HAa UX IEPECEUEHUH HOJIb CTABUTCS OAUH
pa3. B npyrux cimydasx cTaBAT o0a 3HaueHHS. XapaKTepHbIE TOYKH Tpaduka (pe3ylbTaThl
OTIBITOB, TOUKU MEPECEUCHUS U T.11.) U300PAKAIOT KPYKKOM.

B ciydasx, xoraa HarssiTHOCTh MaTepualja He CTOJb CYIIECTBEHHA, U BaKHEEe COOOIMTD
TOYHBIE KOJIIMYECTBEHHBIC NAHHBIC MPOTEKAHUS MPOIeccCa WMIU COOTHOIICHUS YacTel, TydIre
W CIIOJIb30BaTh TAOJIHILY.

[lo BHemHemy Buay Tabnuia NpPEACTAaBISIET CO0OM  psif  MEepeceKaroNMXCs
TOPU30HTANBHBIX W BEPTUKATIBHBIX JIMHUH, OOpa3ylolMX MO TOPU3OHTAIM CTPOKHU, a IO
BepTUKAIU — rpadbl (CTONOLBI, KOJIOHKH), KOTOPbIE B COBOKYMTHOCTH COCTAaBJISIOT CTPYKTYPY
TaOJIUIIEI.

OcHoBHBIE TPeOOBAHMS K COJCPKAHUIO TAOIHIL:

1. CymecTBEHHOCTh M TIOJIHOTA TeX TIOKazaTeslel, KOTOPhIMH XapaKTepU3YIOTCS B
TabuIe ABJICHUE, TIPEMET, TTPOIIECC.

2. CorocTaBjcHUE JAHHBIX B TAOIHIIE IO CYIICCTBEHHBIM, a HE CITyJaliHBIM MTPU3HAKAM .

3. ComocTaBUMOCTb TJAHHBIX, BKIIOUEHHBIX B TAONUILY paay CpPaBHEHUS.

4. CucTeMaTHYHOCTh PACIOJOXKEHUS MJaHHBIX B psgax TaOMHMIbl, MOHSATHAs s
M10JIb30BATENSL.

5. CoOTBETCTBHE TEMATHYECKOTO 3arojioBKa TaOIHIIbI €€ COACPIKaHUIO M HA000POT.

OcHoBHbIE TpeOOBaHUS K TOCTPOCHUIO TAOIHIL:

1. CooTBETCTBHE MECTa OCHOBHBIX YacTel TAOJIHIIBI UX JIOTHYECKOMY 3HAYCHUIO.

Jlornka mMocTpoeHus TaONUIBI TaKOBa, YTO €€ JOTMYECKUH CYOBEKT, WM IMOJJIeKalnee



(0O603HAUYEHUE TEX MPEAMETOB, KOTOPHIC B HEW XapaKTEPHU3YIOTCS), TOJKEH OBITh PACIIOOKEH B
OOKOBHKE, WJIM B TOJOBKE, MM B HHUX O0OMX, HO HE B mporpadke, a JOTMYECKUH MpeauKar
TaOJIMIIBI, WM CcKadyeMoe (T.e. JaHHbIe, KOTOPBIMM XapaKTepHU3yeTcsl MoJulexariee, Mo CyTH
XapaKTepUCTHKa MUCCIEAYEeMOro MpeaMeTa), - B mporpadke, HO HE B TOJIOBKE MU OOKOBUKE.

2. JIOTMYHOCTh COMOIYMHEH U1 DJIEMEHTOB.

Jlornka KOHCTPYKTHBHOM CX€MbI TAaOJIMIIBI TAaKOBA, YTO KaXJIbli 3arojoBOK Haj rpadoi
JOJKEH OTHOCUTBHCS KO BCEM JaHHBIM B 3TOH Tpade, a KaK/Iblil 3aroJ0BOK CTPOKH B OOKOBUKE —
KO BCEM JaHHBIM 3TOM cTpoku. Ecnu 3Ta cxema HapyiieHa, Tabaula MOCTPOeHa HEBEPHO.

3. Y1006cTBO UTeHUS TaOIHUIIBL.

OOpIyHO TaONMIIAa COCTOMT W3 CIEAYIONMX JJIEMEHTOB: MOPSIKOBOTO HOMEpa U
TEMaTUYeCKOTO  3arojioBka, OOKOBHMKAa, 3aroJIOBKOB  BEpPTUKAIbHBIX rpad  (Imamku),
TOPU30HTAIBHBIX M BEPTHKAIBHBIX Tpad OCHOBHOM dacTH, T.e. moarpadku. 3arosoBoK
JOMYCTUMO 0(GOPMIISATH JKUPHBIM BBIICTICHUEM.

Hcnons3yembie Gopmyasl TpeOYIOT TPaBUIBHOTO OQOPMIICHHSL.

@opMynsl MOKHO pa3MelnaTh KaK OTACIBHBIMH CTPOKAaMH, TaK M HEMOCPEJCTBEHHO B
TekcTe. BTopoil BapuaHT mpennouTUTeNeH B TOM cilydae, eciu (GopMyia mpocTa Mo HalKuCaHHUIo,
He eopMHUpyeT TEKCT U Ha Hee B JalIbHEHIIeM He CChLIAIOTCS.

[lporicHble OyKBBI W LH(PHI TpPH BIUCHBAHUK (QOPMYT pEKOMEHIyeTCS ITHCaTh
pazmepom 6...8 MM, cTpouHbie — 3...4 MM. Bece MHIEKCH U TIOKA3aTeNy CTEIICHH JIOJIKHBI OBITh B
1,5...2 pa3za meHbllle OyKBEHHBIX O0O3HAYEHUH, K KOTOpbIM OHU OTHoOcsATcs. Hancrpounbie
WHJICKCHI M MOKA3aTeNId HY)KHO pacrojiaraTh BBIILE CTPOKH, ITOJCTPOUHBIE — HUKE CTPOKU. 3HAKU
Ha/ OykBaMu | I (paMi HEOOXOAMMO BIIMCHIBATH TOYHO HAJl HUMH.

Bce Qopmyinbl, BRIHOCHMBIE B OTICIBHYIO CTPOKY, HYMEPYIOTCS apaOCKuMu Iudpamu B
npenenax paszzaena. Homep Qopmynbl cOCTOMT U3 HOMepa pasliena M MOPSIKOBOIO HOMEpa
dopmymbl, pazneneHHbIX Toukoi. Homep (opmyibl mpocTaBisieTcst ¢ mpaBol CTOPOHBI JINCTa Ha
YpOBHE HaMCaHHOU (OPMYIIBI B KPYIIIBIX CKOOKaX, HalpuMep:

G=H+L (3.1)

[Ipu mepeHoce oueHb JIMHHON (GOPMYITBI C OJTHON CTPOKH HA JAPYIyI0 HOMEp CTAaBUTCS Ha
ypoBHE mocneaneit ctpoku. Cucrema Gopmyn, oOpa3yroImX JIBE CTPOKH U Oojiee, MOKET OBITh
o0o3HaueHa (UIrypHOH ckoOkoW. B 3TOM cilydqae HOMep CTaBUTCS MPOTUB OCTPHUS (PUTYPHOM
CKOOKH.

Ecnu B mokymenTe TObKO o/iHA opMyia MM ypaBHEHHUE, UX HE HYMEPYIOT.

BcrnomorarenbHble WM IOMOIHUTEIbHBIE MATEPHAIIBI IOMELAIOT B IPUIIOKECHUH.

OT0, HampUMep, MOTYT ObITh KOMHUH MOATUHHBIX JOKYMEHTOB, BBIICPKKH U3 OTYETHBIX
MaTepHalioB, MPOU3BOICTBEHHBIEC TUIAHBI M TPOTOKOJIBI, OTJACIbHBIC MPHIOKEHUS U3 TPABUIT U
uHCTpykui u T.01. Ilo dopMe OHM MOTyT HpeacTaBisATH COOOH TEKCT, TaOMUIbI, Tpaduku,
KapThI.

Kaxxnoe npumnoxxeHue N0MKHO HAUMHATBCA C HOBOTO JIUCTA (CTPAaHUIIBI) C YKa3aHUEM B
IIpaBOM BepxHeM yriy cioBa «{IpunoxxeHne» U UMeTh TeMaTU4YeCcKuil 3aronoBok. [Ipu Hammuum
B pabore OoJyiee OJHOTO MPHIIOKEHUS OHU HYMEpYIOTcs apadckumu udpamu (6e3 3Haka No),
Hanpumep: «lIpunoxenue 1», «Ipunoxenue 2» um T.4. Hymepauus cTpaHuil, Ha KOTOPBIX
JAIOTCSl TPUIIOKEHHUS, TOJDKHA OBITh CKBO3HOM M TPOJOJDKATh OOIIMYyI0 HYMEPAIMIO CTPAHMIL
OCHOBHOTIO TEKCTA.

OdopmiieHre UCTOYHUKOB — Ba)KHasl 4acTh B JIF000N HaydHOH padore. [loromy HYXHO
JlaBaTh MCKIIOYHMTEIBHO JIOCTOBepHYI wHpopManuio. CHIHCOK JUTepaTypsl MHUINETCS B



a1(paBUTHOM IOPAAKE UCXOs U3 aMuiIuu aBTopa. Ecin ecTh B crimcke HOpMaTUBHBIE aKThI, UX
HY)KHO IIACATh IIEpEe]] JINTEPATYpPOH, a B KOHIIE 1aTh CCUIKA Ha MIHTEepHET-pecypChl.

2.3. BoinosiHeHue pedeparoB (mpe3eHTaIHil) MO TeMaM JUCHMIIMH (MPod e CCHOHAIBHBIX
MoayJeii).

2.3.1. TpeGoBaHus K BbINOJHE HHIO pedepaToB
[Ipu BrIOOpE TeMbI pedepaTa cTapaliTeCh PyKOBOACTBOBATHCA:
- BalllMMHA BO3MOKHOCTSIMH M HAYYHBIMU WHTEPECaMH,
- IIyOMHOW 3HaHUA 10 BHIOpaHHOMY HAIlPaBJICHUIO;
- JKEJaHWEM BBIMOJHUTH PA0OTy TEOPETHYECKOTO, MPAKTUYECKOTO MJIM ONBITHO —
IKCIIEPUMEHTAIBHOTO XapaKTepa,
- BO3MOXHOCTBIO IIPEEMCTBEHHOCTH pedepaTa ¢ TUIIOMHON paboToH;
-MaxkcumaneHbiii 00beM cTpanul] — 20. MHorma MOXHO TPEBBICUTH JaHHOE KOJIWYECTBO, HO
P TaKOW HEO0OXOIMMOCTH JIy4Ille MEePECIPOCUTH Y IPEroJaBaTes.
-Pa3zmepsl nosneii: mpaBoe — 10 mm, 1eBoe — 30 MM, a HM>KHee U BepxHee 110 20 MMm.
-CTpaHulpl HYMEPYIOTCS UCKIIOUUTETBHO apabckumu Iudpamu mo 1neHTpy. Ha TuTynmsHOM
JUCTE HOMEP CTPAHUIIBI HE CTABUTCS, HO YIUTHIBACTCHL.
-IIpudr texkcta — Times New Roman.
-Pa3mep kernp — 12-14.
-MesxcTpounblii uHTEpBaI — 1,5, KpoMe TUTYABHOU CTPaHUIBI.
- [lmmercs pedepar Ha mucTe A4 UCKITIOYNUTEIHLHO HA OJTHON CTOPOHE JIUCTA.
Pedepar nomkeH ObITh BBITIOIHEH TPAMOTHO, C COOTIOJICHIEM KYIIBTYPBI H3JI0KESHHSL.
O06s13aTeNbHO JOJKHBI UMETHCSI CChIIKM Ha UCIIOJIb3YEMYIO JTUTEPATYpYy.
JloimkHa OBITH COOJTIOICHA TTOCISIOBATENPHOCTh HATUCAHU S OMOIHOTpaguIecKoro
ammapara.
Crpykrypa pe¢epara. Crpykrypa — O3TOT TOT K€ IUIaH, KOTOPOTO >KEIaTebHO
NPUACPKUBATHCS, YTOOBI Ha BBIXOJE MOJIYYHIJIACh XOPOLIasi U MOHATHAs HayyHas padoTa.
B o0s3arensHOM TIOpsiKe pedepaT BKIIOYACT B Ce0s: - TUTYIBHBIN JIUCT;
- COJIepIKAHUE;
- BBEJICHUE;
- OCHOBHYIO YaCTh;
- 3aKII0YEHHUE;
- CIIMCOK JIUTEPATYPBI.

3.2 Heobs13aTenbHO, HO MOXHO BKJIIOUUTH B CTPYKTYPY pedepaTa U TaKue YacTH: - Ielb
paboTHI;

- METOJIOJIOTHS TPOBEACHUS pabOTHI;
- pe3ynbTaThl paboOTHI;
- MIPUITOKCHUS (€CJTM OHH €CTh).

3.3 Ilpeamer, TemMa U 1eb pedepaTa MOTYT M HE YKa3bIBaThCs, €CIIM M3 3arjiaBHs MOHSITHA
CyTb Bompoca. MeToJIoJorusl MUILIETCS TOJNBKO B TOM Ciydae, €CIM €CTb HOBHM3HA M OHa
MPE/ICTaBIseT UHTEPEC C TOUKU 3PEHUS TaHHOH paboThI.

Kak npaBuno, mpuiioskeHu#t B peepare ObITh HE JOIDKHO, HO OBIBAIOT UCKITIOYCHHS,
HaIlpuMep, eCIIH €CTh OOJIBIIoEe HATMYUe TaOIUIl U HILTIOCTpanuil opmara A3.
Od opmiieHne orjiaBJieHUs .



Ilpy mpouTteHuH OINaBJIEHUs JOIKHO OBITH ICHO, O UYéM pedb B JIOKYMEHTE, TO €CTh, B
COACPIKAHHUHN IOOJIKHO OBITH BBCJICHHUEC, HCCKOJIBKO PasaCiiOB, BbIBOAbI, 3aKIIIOYCHHUEC U CIIMCOK
HCIIOJIB3YEMBIX HCTOYHMKOB. 3/1€Ch JK€ HA BCE pas3lienbl, IYHKTbl M TOJNYHKTBl JIOJIKHBI
YKa3bIBATHCSI CTPAHMUIIBI.

Od opmiieHne 3aroJI0oBKoB pedepara.

3aroJloBKM — Ba)KHAs COCTaBJISAIONAS pedepara, TO €CTh, 3TO Ha3BaHUE, B KOTOPOM
YEeTKO HANMCAaHO, O 4€M B JAHHOW 4YacTH MOWJAET peub. 3arojOBKU IVIaB, IIYHKTOB, Pa3eiioB
NULIYTCS HAa HOBOW CTpaHULE IO LIEHTPY BBepXy. CaMu MOANYHKTHl HE HAUMHAKOTCS C HOBOU
CTpaHHUIIbI, @ TPOJOJIKAOTCS 10 TEKCTY.

Kak npaBuiio, Ha3BaHuE INIaB MUUIYT pa3MepoM 16 Kerib, a MOANYHKTHI U TekcT — 14
mpu¢roM. ['maBHOE He MHUCATh pa3MEepPOM MEHbIIE, UYeM 12 Kerlib.

B koHIle 3arojioBka TOYKa HE CTAaBUTCS U MPEJIOKEHUS HE BBIJCNISETCS MOAYEPKUBAaHUEM
WIM TIOJXYXUPHBIM mpUQTOM. MEXIy 3aroIOBKOM M TEKCTOM HYXHO HAacCTPOUTh MHTEpBai 2.
Takum 00pa3oM, TEKCT ¢ Ha3BaHMEM IIyHKTa He OyJeT CIuBaThCs, U paboTa cTaHeT Oojee
aKKypaTHOM.

Odopmiienne BBeieHus peepara.

Berynnenne — 370 BakHas 4acThb pedepara, I7ie ONUChIBAIOTCS OCHOBHBIE MBICIIHU, UIEH
U 1aéTcs KpaTkas WHGOpMAIHS PO TEKCT B 1esioM. Ha BBe/leHe HY)KHO BBIJICTUTH MAKCHMYM
JIBE€ CTPAHHUIIbI U BKIIIOUUTH BCE CTPYKTYPHBIE 3JIEMEHTHI.

Bo Bcrymienuum nwuinercs 1enb paboThl, 4TO cO0O0M MpeacTaBiseT HpeaMeT, Kakue
IIOCTABJICHBI 3a/1a4M, KaKoW paccMaTpuBaeTcsi OOBEKT. 37ech HYXKHO IMOJaBaTh MH(GOPMAIHUIO
JAaKOHMYHO, MH(MOPMATUBHO, O€3 BOJBI, TO €CTh, ONUCHIBATh TEOPETHUYECKOE W TMPUKIATHOE
3Ha4YCHUE.

OdopmiieHne BBeACHUS:

- CnoBo «BBEJIEHUE» mnwurercs 3arinaBHbIMU OyKBaMU;

- BBECHNE HAUMHACTCS HA CIIELYIOUICH CTpaHMIIE IOCIIE COACPKAHUS;
- BBE/IEHUE NULIeTCs O€3 MOANYHKTOB;

- «BBE/IEHUE» nuiuercs BBEpXy U BRIPABHUBAETCSA 110 LIEHTDY;

- 00beM BCTymIeHHs cocTaBisteT He 6onee 10 %/0 ot Beero pedepara.

Od opmiieHre 0CHOBHOM YacTH

B o5Toli yacTH ONMCHIBAIOTCS OCHOBHBIE HMJIEW W METOAbl Oojee momapoOHo. CHadana
NUIIETCS Ha3BaHUE paslena, a 3aTeM MAET JOKIaJ II0 TeMe Bompoca. B KoHIE INaBbl
00s13aTeNbHO HYXHO MOJIBECTH UTOTY U HAIMCATh COOTBETCTBYIOIIME BBIBOJIBI.

OcHOBHas 4acTh 3aHuMaeT 15-17 cTpaHuWIl TEKCTa, KyJa MOTYT BXOJWTH TaOJIHUIIBI,
rpaduku UM auarpammbl. Bo Bpems HamucaHusi HEOOXOAMMO CChUIATHCS Ha MCTOYHUK, OTKy/a
Opanach wHpoOpMAaIHsL.

Od¢ opmiieHrne BHIBOIOB H 3aKJII0Y€e HUSA

BeiBosibI — KpaTkuii aHaiM3, KOTOPbIA HEOOXOIMMO YMECTUTh MAaKCUMYM B 2 CTPaHMIIbI
Y MUUIYT UX [10CJE€ HAlIUCAHUSI OCHOBHOIO TEKCTA. ABTOpP MOJABOJUT UTOIU, TO €CTh, MUIIET PO
JOCTUTHYTBIE LIEJIH, BBIJEISAET JOCTOBEPHBIE U OOOCHOBAHHBIE ITOJIOKEHUS MU YTBEPIKJICHUSL.

Odopmienne aurepatypsl peepara

OdopmiieHrne UCTOYHUKOB — Ba)KHAS 4acTh B JIF000M HaydHO#l pabdore. [ToTroMy HyXHO
JlaBaTh MCKIIOYMTEIBHO JIOCTOBEpHYIO HHpopmanuio. CHHCOK JUTepaTypsl MNHUIIETCS B



a1(paBUTHOM IOPAAKE UCXOJs U3 (aMHuIuU aBTOpa. Eciu ecTh B criMcke HOPMATUBHBIE aKThl, UX
HY)KHO IIACATh IIEpe]] JINTEPATYPOil, a B KOHIIE JaTh CChUIKM Ha MIHTEpHET-pecypChl.

2.3.2 . I1oAroTOBKA M BBLINMOJIHE HHE JOKJIAA

Jlok1ag — 3TO KpaTKO€ H3JI0KEHHME COJEpKaHUs HAY4YHOIO TpyJa CIELHAINCTOB IIO
u30paHHOM Teme, 0030p JNUTEpATypbl ONpPENENEHHOro HampabieHus. Takoil 0030p IODKEH
JaBaTh YHUTATEII0 MPEJICTaBICHUE O COBPEMEHHOM COCTOSHUM H3Y4EHHOCTH TOW WM UHOMN
HAY4YHOH MpoOJieMBbl, BKITIOYAst COMIOCTABICHHUE TOUYEK 3PEHHSI CIICIIUAIMCTOB, U COTPOBOMKAATHCA
COOCTBEHHOM OIICHKOH UX TOCTOBEPHOCTH U YOAUTEIbHOCTH.

1. Iloozomoexa u naanuposanue. Ha 3ToM 3Tane npencTouT pelMTh, YTO IIAHUPYETCS
HaIlMCcaTh U 3a4€M, U TOJIKO 3aTEM ONPEIENIUTh, KaK ITO JEIaTh.

2. Bvibop u ocoznanue memul 0oxknaoa. Tema 10ikHa coJiepkaTh B cede mpodiaemy, Tak
KaK MMEHHO IIpo0JeMa onpesiesaeT B IEPBYIO ouepesib ycrex Beell padoThl.

[lenb — TaKOHUYHBIN U eMKUI OTBET HA BONPOC, 3a4€M IPOBOAUTCS TAaHHBIN BUJ padOTHI;
oHa (popMmynupyeTcs TakuM 00pa3oM, YTOOBI CIIyIATeIb CMOT MPEICTaBUThH ce0e B 00IeM BHIE
npoOJIeMHYIO0 00J1acTh, XapakTep, 3aMblcell, HalpaBIeHHOCTh JaHHOTO JOKIAa.

AKTYyanbHOCTb — 3TO CTENE€Hb Ba)XKHOCTU TEMbI B JIaHHBIH MOMEHT BPEMEHH U B JaHHOU
CUTYallUH Ui pEIICHHsI JaHHOW MNpOoONeMBbl, 3aJaud, BOMPOCa. AKTYaJbHOCTh PACKpPBHIBAET
MHTEpECYIOIllee JOKIaayiKa SBJICHHUE B AacleKrax IpPOTHUBOPEYUMH M TPYAHOCTEH, HeE
OIpE/IETIEHHBIX pPa3pabOTKaMH €ro MPeIIeCTBEHHUKOB, a TAakke BO3MOKHOCTH UX Pa3pelleHus
MHBIMU CPE/ICTBAMHU.

HoBu3Ha TeMbl  XapakTepus3yeT HACKOJBKO HOBO COJAEP)KaHME BBICTYIUIEHHS IIO
CPaBHEHUIO C CYIIECTBYIOLMMHU aHajoramMu. KpuTepusmMu HOBHU3HBI BBICTYIAIOT: BUJ HOBU3HBI
(TeopeTnyeckas WM MpPAaKTUYECKas), ypOBEHb KOHKPETU3AllUH, YPOBEHb JIOTMIOJHEHU I, YDOBEHb

npeoOpa3oBaHuUsL.
3. Iloobop ucmounuxoe u aumepamypel. Ilon «ICTOYHHKAMU» TTOAPA3yMEBAIOTCS
3aKOHBI, pa3JIU4YHbIE HOPMAaTUBHBIE JIOKYMEHTBI M [Jp., a IOJ <«JIMTEPATYpOi» — KHHUIH,

MOHOTpaduu, MyOIUKAIIUN B TIEPUOINYECKON MTeYaTH.

4. Paboma c eviOpannvimu ucmoynuxamu u aumepamypoii. Paboty ¢ nCTOUHUKAMU
HaJI0 HA4YMHATh C M3y4eHUs HaumOosee BAXKHBIX U AaKTyaJIbHbIX HAy4HBIX pabOT M Hay4dHbIX
TEKCTOB (KHUI, cTaTed, JuccepralMii W JAPYrUX HaydyHbIX HCCIEIOBAaHUN) 1O TeMe
noknaza/pedepara:

a) O3HAaKOMJIEHHE C MaTepuajaMy, BBILIEAUIMMU B ITOCIEAHU € TO/Ibl (B HUX, KaK IPABUIIO,
naetcs 0030p MydauKanuii mo npodieMe u numeercs: oudauorpadus);

0) O3HAaKOMJIEHHE C MaTepHallaMH, OITyOJIMKOBAaHHBIMH B 00Jiee paHHEe BpeMs;

B) O3HAKOMJIEHHE C IMYOJIMKAL[MAMH B IIEPUOINYECKON MevaTu;

I) HCIOJB30BAaHUE KOMIBIOTEPHBIX HMCTOYHUKOB HHQopMaruu (HEOOXOAMMO TaK Ke
aKIIEHTHPOBATh BHUMaHUE Ha COOJIIOJICHIH aBTOPCKUX TIPaB IPU 3aMMCTBOBAaHU Y WH(POpMAInN);

1) cocTaByieHue oubnuorpaduu;

€) BEJCHME 3amuceil, B KOTOPbIX (UKCHpYETCs MaTepuall 10 KaKoMy-JIH00 OTAEIbHOMY
BOIIPOCY U3 Pa3InUHbIX HCTOYHUKOB;

) (PopMHpPOBaHUE TTOHATUHHOTO anmapara (COCTaBJIEHUE CIOBapel TS PMUHOB);

3) KCEpOKOITMPOBAHME HEOOXOAMMBIX MaTEpUAIOB.

5. Cucmemamusayua u ananuz mamepuana. Ha paHHOM »3Tane HEOOXOIUMO
IpOAaHAIM3UPOBATh, KAaKHE€ W3 YTBEPXKICHUH HOCAT MPOOJEMATUYHBIA, THUIOTETHYECKHI



Xapakrep, U YJIOBUTb CKPBITbIE BOMPOCHL. [IOHATHO, YTO ymMeHHEe TakuMm 00pazoM padboTaTh ¢
TEKCTOM TPUXOTUT Jaleko He cpaly. Hamrydnmmii cmoco® HayduThCS BBIICNATH TJIABHOE B
TEKCTe, YNaBIMBaTh MPOOJIEMATUUYHBIN XapakTep YTBEP)KICHUU, MaBaTh OILIEHKY aBTOPCKOM
MO3ULHUN — 3TO CPAaBHUTEJIBHOE UYTEHHE, B XOJE KOTOPOro OOyJaroImiicsi 3HAKOMUTCSA C
pa3IMYHBIMU MHEHHMSMH IO OJHOMY M TOMYy € BOIPOCY, CpPaBHMBAET BECOMOCTb U
JI0Ka3aTeIbHOCTh APTYMEHTOB CTOPOH M JIeNIaeT BBIBOJ O HAaMOOJIbIIeH yOeIUTEIbHOCTH TOH U
WHOMU MO3UIINH.

JlanHbIil 3Tan paboOThl 3aBEPIIAETCS CO3JaHHMEM KOHCIIEKTOB, (PUKCHPYIOLMX OCHOBHBIE
TE3UCHl U apTyMEHTHI. ECIM B KOHCIEKTaX MPUBOJATCSA LUTATHI, TO HEPEMEHHO JOJDKHO OBITH
JTAHO yKa3aHWEe Ha UCTOYHHK: aBTOP, Ha3BaHUE, BHIXO/IHbIC JaHHbIE, HOMEP CTPAHUIIBI.

6. Cocmaenenue pabouezo nnama Ookaaoa. Cneayronmi dSTanm npu paboTe HaI
JOKIaIoM — COCTaBlieHHE IIaHa. [lmaH mo3BONMT OpraHM30BaTh MOCTPOEHHE PadOTHI B
JIOTMYECKOW IOCJIEeN0BaTeNbHOCTH. Kpome TOro, 4eTkas CTpyKTypa MOMOXKET YUTATEII0 JIerde
BOCIIPHHUMATh MaTepuai. [lmaH BKIIOYAaeT MOCIeNOBaTENbHOCTh OCHOBHBIX Da3leNoB, HX
KpaTKoe CofAep KaHHeE.

[Tnan noxnaga NOMKEH OBITH YETKUMM, OPUTMHAIBHBIM IO IOCTPOEHHIO, C MPABUIBHO
COOTHECeHHOM pyOpukarueit. Heo6xoanmo co0mroaaTe eMHbIA NPUHIIUT ASTCHUS, T1€ KK bl
MYHKT COOTHOCHUTCS C TJIABHOM TEMOM, n30erast Mpy 3TOM MOBTOPOB. KaK/IbIil TyHKT pacKphIBacT
OJIHY U3 CTOPOH TEMbI, KOTOPBIE B COBOKYITHOCTH JOJDKHBI OXBATUTh €€ LETMKOM.

7. Ilucomennoe wusnoxcenue mamepuana no napazpagam. Ilo 3aBepieHUU
COCTaBJICHUS TJIaHA, MOKHO MEPEXOIUTh HEMOCPEACTBEHHO K CO3/IaHUI0 TEKCTa JOoKiaaa. TekcT
JIOJDKEH pacKpbplBaTh TeMy, 00J1aJaTh CBSA3HOCTBIO M IIeNbHOCTHIO. HeoOxomumo oOpaTuTh
BHUMAaHHUE HA [BA MOMEHTA:

a) CTpOroe cieoBaHue CTPYKType JOKIaa;

0) yrouHeHue Ha3BaHU M IMYHKTOB B COAECP KaHUU JOKIa1a.

8. Ogpopmnenue ooknada. O6ume TpeOOBAHUS.

Jloknmax BBIMTOJIHSACTCS Ha JUCTaXx nucdyeld Oymarn dopmara A-4 B Microsoft Word;
o0wveM: 5-10 crpanull Tekcta A goknana, 10-15 crpanun tekcra as pedepara (MPUITOKEHUS K
pabote He BXOJAT B ee 00beM).

Pasmep mpudra — 14; maTepBan — 1,5; ¢ Hymepanueld CTpaHUIl CHU3Y CTPAHUIIBI
nmocepenuHe, ad3alHBIM OTCTYNT Ha paccTosHuU 1,25 cM OT JeBOW rpaHuIbl mois. B Tekcre
00s13aTeNIbHBI CCUIKM Ha MEePBOMCTOYHHUKH. KOJIMUECTBO HCTOUHUKOB: HE MeHee 5-8 pasnyHbIX
MCTOYHUKOB JIJIs JoKana, He meHee 8-10 ams pedepara.

ITpu odopmiaeHnn paboThl COOIIOIAOTCS TTOJIS:

JIeBOEC — 25 MM;

npasoe — 10 mm;

HIKHEee — 20 MM;

BepxHee — 20 MM.

CrpykTypa a0KjIaaa BKIIOYAET B ce0s CIEAYIONME YacTH.

1. Tutynenusiii muct (Ilpunoxenue 1).

2. Ilnan (ormaBieHue, cojepkaHue). B HeM mocienoBaTeNbHO M3IAaraloTcs Ha3BaHUS
MyHKTOB JTOKIaaa/pedepara (mpocroir mmiaH). Jlokmam/pedepar MOXKET CTPYKTYPHPOBATHCS I1O
rmaBaM W maparpadam (CIOXHBIA IaH). 37ech HEOOXOAMMO yKa3aTh HOMEpa CTPaHUIl, C
KOTOPBIX HAUMHAETCS KKIBbIA MyHKT iaHa. Kaxaas riaBa HauMHAEeTCS C HOBOW CTpaHUIIBL.
3arojoBKM KaxJ0H IaBbl, maparpada medararoTcs B CEepeIuHE CTPOYKH, B KOHIIE 3aroJIoBKa
TOUYKa He cTaBUTCs. He JomyckatoTcsi KaBbIUKU U [TEPEHOCHI CIIOB.



3. BBognas yacth (BBeaeHue). DopMmyaupyeTcs TeMa JOKIaza, ONPEAeNsIeTCs MECTO
paccMaTpuBaeMoil TPOOJIEMATUKH CPEId JIPYruX HAyYHBIX MPOOJIEM M TOIXOJO0B, T.€. aBTOP
OOBSICHSIET €€ aKTyallbHOCTh M 3HaYMMOCTh. JlaéTcst kpaTkuii 0030p HCTOYHUKOB, Ha MaTepUae
KOTOPBIX PAacKpbIBaeTcs TeMa.

Jlanee packpbIBaroT 1€1b (HaIpUMep, OKa3 pa3HbIX TOUEK 3PEHUs, pa3HbIX IOJIX0/I0B Ha
OTIPENENICHHYIO JIMYHOCTh WIJIH SIBJICHUE, COOBITHE) M 3a7aud (B KauecTBE 3aJad MOXKHO JaBaTh
OIMHCaHue MO3UIIHI aBTOPOB, PACKPHIBAThH Pa3IMYHbIE CTOPOHBI JESTETLHOCTH ).

4. OcHoBHas yactb. CTpyKTypupyeTcs 10 Ii1aBam, naparpagam, KOJIMYecTBO U Ha3BaHUS
KOTOPBIX OMPEAETSIOTCA aBTOPOM U pykoBoauTeneM. OCHOBHOM MaTepual usnaraetcs B gopme
CBSI3BHOTO, IIOCJIEJIOBATENbHOTO, JO0Ka3aTebHOTO IMOBECTBOBAHMS, WIUIIOCTPALUS aBTOPOM
OCHOBHBIX TTosiokeHui. [logbop Marepuana B OCHOBHOM 4acTH JoKiIaaa/pedepara T0KEeH ObITh
HallpaBJ€H Ha pPAcCMOTPEHHWE U PACKPHITUE OCHOBHBIX IIOJIO)KEHWM BBIOPAHHOW TEMBI;
BBISIBIIEHHE COOCTBEHHOTO MHEHHUS OOydaromerocs, copMHUpPOBAHHOTO Ha OCHOBE pabOTHI C
MCTOYHUKAMU U JTUTEPATYPOH.

OO0s3aTeTbHBIMU SIBJISIFOTCSL CCBUIKA Ha aBTOPOB, YbW MO3WIIMH, MHEHHs, WHQOpMAIIHS
UCIIONIB30BaHbl B JoKiIazae/pedepare. OGOPMISIOTCS CCHUIKM M IIUTaThl B COOTBETCTBUH C
MpaBUJIaMHU.

5. 3awmovenue. I[lomBomaTcs WTOTM BBIMOJIHEHHOW pabOThI, KpPaTKO€ M YETKOE
W3II0’)KEHUE BBIBOJIOB, aHAIN3 CTEICHHW BBHITIOJHCHUS TIOCTABIICHHBIX BO BBEIACHHWH 3ajad.
[lonTBepkmaeTcst akTyallbHOCTh MPOOJIEMBI U TIEPCIIEKTUBHOCTD, MPEAIAraloTCsi PEKOMEH JaINH.
3aKToYeHne T0JKHO ObITh KPAaTKUM, BBITEKAIOUMM M3 COACpPKAHUS OCHOBHOMN YacTH.

6. CHoucok WHCHOIB3yeMOM JHUTEpaTypbl. YKa3plBaeTCsi HE MEHee 5-8 pasIuuHbIX
HUCTOYHUKOB Ui JAoKinana, 8-10 wmcTouyHukoB ans pedepara. PacmonoskeHHe HCTOYHUKOB
cienyer mo andgaBUTy: (aMUIIUKM aBTOPOB M 3ariaBUi JOKYMEHTOB. B cmucok BHOCHUTCS
IepeueHb BCEX M3Yy4EHHBIX OOydalolmMMCcs B IIpollecce HamucaHus JoKiIana/pedepara
MoHoTrpaduii, craTeil, ydaeOHHKOB, CIIPAaBOYHUKOB, SHIIUKIONEIUH U TPOY.

7. Ilpunoxenue. WnmrocTpaTUBHBIM MaTepuan, KOMIIBIOTEPHBIE MPE3CHTALINU
(ITpunoxenue 2) cocraBisieTcs MapauieIbHO HAMCAHUWIO JI0KTana. B HEro BBIHOCHTCS TOJIBKO
caMmoe TJIaBHOE IO paboTe: BHIBOJBI, O0OOIIECHUS, PEe3yabTaThl CACTAHHOTO aBTOPOM aHaIH3a,
WJUTIOCTPAIlMA BCIIOMOTATENBHOTO XapakTepa, WHCTPYKIUH M METOIWKH, pa3paboTaHHBIC B
Ipoliecce BhIIOJHEHH I pa0OThI, TAOIUIbI BCIIOMOTATEIbHBIX U (PPOBBIX TaHHBIX.

WnmocTpaTiBHOTO MaTtepralia He JTOJDKHO OBITh CIWIIKOM MHOTO, He 6osee 10 crpanuil.
Ha Bce Tabnuipl, pucyHKH, CXeMbl, TpauKu JOJKHBI ObITH CAETaHbI CChUIKU: «COCTaBICHO
aBTOPOMY, JTMOO CChUIKA HAa UCTOYHUK.

KpuTtepuu onleHKH 10KJIa1a

1 Cobmonenme cTpykTypbl | TekcT mokmana qomkeH ObITh IOCTPOSH B CTPOTOM COOTBETCTBUH C
BBICTYIUICHUS ero cTpykTypol (mmaHoMm). Kaxnmplid pasgen Aokiaga JODKEH
TIOCITYKUTh TOCTIDKEHHIO KOHEWHOHN IIEJIN.

2. Cobmopenre perinamenra | OrpaHndeHue BBHICTYIUICHUS BO BpeMenH — 10-15 munyT.

3. YMeHnre 3aBoeBaTh Peur poxmamumka mODKHA OBITH HE TOJNBKO MOHATHOH, HO U
BHIMAaHHUE ayIUTOPHH U BBIPA3UTEJIHOW. DTO 3aBHCUT OT CKOPOCTH (TeMIma, OBICTPOTHI),
MOJIIEP’KUBATD €TO Ha TPOMKOCTH W WHTOHaImu. Ecim mokigaguuk OyaeT TOBOPUTH

HPOTSKEHUM BCETO OBICTPO, TOPOIUIMBO, MPOIJIATHIBATh OKOHYAHMS CJIOB, CJIOBA WM,
BBICTYIUICHUS HA00OpOT, THUXO U HEBHATHO, TO KAa4ECTBO €ro BBICTYIUICHM

3HAYNATEIBHO CHIBHUTCA. YBEpEHHAs, CIOKOMHAs, HETOPOIUIMBAs
MaHepa W3JIOKECHUS BCETJa MMIIOHUPYET AYAWTOPHH, & CKYYHYIO,
MOHOTOHHYIO pedb CIYIIaTh HE MHTEPECHO.




PeueBast KynbTypa
BBICTYIUICHHS
YBEPEHHOCTH U

yOeIUTeIbHOCTh MaHEPHhI
VBIIO’KEHUST

HenomyctuMo HapyleHue NpOM3ZHOLIEHWs (HEBEPHOE yIapeHHe B
CJIOBe, HempaBWIbHOE Tpom3Homenue). He cnemyeT ynorpeGyisiTh
COBEPIUICHHO HE3HAKOMBIX [UI1 AayIMTOPHH CJIOB, YKaprOHHBIX
BBIPa)KE€HHH, J1BYCMBICJICHHBIX NPE1JI0KE HUM.

OTBeTHI HA BONPOCHI

CooTBeTCTBHE COACPIKAHNS
OTBETOB BOMpPOCaM

[Tpexne uem oTBeyaTh Ha BONPOC, HEOOXOIUMO €ro BHUMATEbHO
BBICIyIIaTh. PekoMeHnyeTcs cpa3y OTBeyaTh Ha BONPOCHI TI0O Mepe
UX TIOCTYIUICHWS, @ HE HAKaIUIMBAaTh MX, BCIIOMUHAs TIOTOM, YTO
ClpalllMBajd M AyMaTh HajJ orBeTaMH. HeobOxonumo Xoporio
BHUKHYTH B COJEPKaHME MOCTABJICHHBIX BOIPOCOB.

KoppexTHocTh npy oTBETE
Ha BOIPOCHI OIMTIOHEHTOB

Kakoit ObI pe3KOCThIO HE OTJIMYAJUCh BONPOCHI U 3aMEyYaHus B
npolecce JIUCKYCCUH, TOKIaT4uK 0053aH BECTH €€ Ha BBICOKOM
YPOBHE, TpPOSBIAS KOPPEKTHOCTH, BBIACP)KKY M TAKTHYHOCTH K
OMMOHEHTaM.

KpaTtkocTts n
apryMeHTHpPOBaHHOCTh

[Ipu orBeTe Ha BOMPOCH JOKJIANYMK JOJDKEH MOKA3aTh T[IIyOUHY
3HAHMH TI0 M30paHHOM TeMmaTHWKe, B TONHOW Mepe BJaleTh
MaTepuaJoM, yMEHHE 3allMIaTh, OOOCHOBBIBATH CBOIO TOUYKY
3peHHs, IPOIEMOHCTPUPOBATH OOIIYIO KYJIBTYPY H pYAMLHMIO.

I'pamoTHOCTSH peuun u
CTWINCTHYECKAs
BBIJIEP’KAHHOCTh

M3JI0KECHUA

OdyeHp Ba)KHO, YTOOBI peYb JIOKIATUUKA ObLIa SICHOM, YETKOM,
TPaMOTHOH, YBEPEHHOH, YTO JIeJaeT €€ TIOHATHON 1 yO€IUTeIbHOM.

3aKmo4yeHne

OxoHuaHye BBICTYIUICHUA

Crenyer nobmarogapurh CliylnaTeseii 3a BHIMaHUE K JIOKJIAaTIUKY
U €ro JOKJIay.
BrumatepHO BBICTYIIaTh BEICTYIUICHHS APYTHX JOKJIA1YHKOB.

2.3.3. TpeGoBaHusi K BbITOJIHE HUIO NPe3e HTAIINU

OCHOBHbBIE MYHKTBI
1o o¢gopmJie HIIO

TpeOoBanus, peKOMEeHIAIIUT U TPUMEYAHHUSA

MYJIbTHMe IHITHBIX
npe3eHTauui
Crpykrypa THUTYIBHBIN JTUCT.
Hpe3CHTalu ConepxaHye ¢ KHOTIKAMY HaBUTalUU.

OCHOBHBIC MyHKTBI TPE3CHT AL,
3akimodyeHre (BHIBOJIBI).
CIMCOK UCTOYHHUKOB.

I

3aBepmarommii ciain. OOBIUHO ClIal COMEpXKUT OJaroJapHOCTh 3a
BHAMaHWE W KOHTAaKTHYIO MHQOpMAIMIO 00 aBTOpE.
IIpumedannst:

e  Ha TurynpHOM JHCTE HEOOXOAMMO Pa3MECTHTh B BEPXHEH 4acTH cliaia
Ha3BaHWE oOpraHmauym (y4upexkaeHus), koropyto Bbi mpeacrtasmsiete. [lo
LIEHTPY cJIaiija — TeMa MPE3EHTal|y, 3aTE€M, UyTh HIDKE U C BEIPABHUBAHUEM II0
MpaBOMY Kparo, — UHQOpPMAIMK O COCTaBUTENE U B CAMOM HM3Y MO LIEHTPY —
ropoJ ¥ aTa CO34aHus.

e llcrone3yiire HaBWUralpioO [Js OOECIeUCHHS WHTEPAKTHBHOCTH U
HEJIMHEMHOM ~ CTPYKTYpPBI npe3eHram.  JTO  pacumpur €€ 001acTh
npuMmeHennsi. (HaBurammyst - CCBUJIKM M KHOIKH, KOTOpbIE OOECTIeYMBarOT
Mepexo]] Ha Hy>KHbIA pa3[esl U3 OIJIaBJICHM, U BO3BPAT K OIVIABJICHHIO).

e KHOMKM HaBUralMM HYKHbl U1 OBICTPOTHI TEPEMELICHHs BHYTPH




npe3eHraipy (0QopMIIIIOTCS ¢ MOMOIIBIO THIepcchUIok). HaBuramyst pomkHa
OBITH HACTOJIBKO YOOHA, YTOOBI K JTIOOOMY Claiiny MOXKHO ObUIO 100paThes B
1-3 memuka.

e  CIMCOK UCTOYHUKOB JIOIDKEH OBITH C TIOAPOOHBIM YKa3aHHEM HCXOIHBIX
MaTepualioB (OTKylda B3SAThl WUIIOCTPALMH, 3BYKH, TEKCTHI, CChUIKH). Kpome
aJipecoB M3 MHTepHETA HY)KHO YKa3bIBaTh CIIE U NeUaTHBIE M31aHHS.

OO6mme TpedoBaHus K
ohopMIICHIIO
Npe3eHT AL

e  Texnnyeckue yCiOBHS AEMOHCTPALH JODKHBI COOTBETCTBOBATH IICISIM
TIPE3CHT AL

e  [lpe3eHraimm MJODKHA COOTBETCTBOBATH OCOOCHHOCTSIM  IIEJICBOU
ayIuTOpUM, TI0OATOMY TpH TOATOTOBKE MPE3CHTAIMA  PEKOMEHIYETCS
npeCcTaBUTh ce0s Ha MECTE CITyILaTes.

e HeoOxomuMo HanMuue €IWHOTO CTWIEBOrO O(GOPMIICHHS IJII BCEX
CIIaMIoB.

e B crwieBoM 0QpOpMIICHIM TPE3CHTAIMH HEXKEIATEIbHO HCTIONh30BaTh
Oonee 3x mpetoB (oawH 11 GOHA, ONMH I 3arOJIOBKOB, OJIMH JUII TEKCTA),
HEXeJIATEIIbHO TaK)Ke UCTIONB30BaTh (poTorpadi U pUCYHKH B KadecTBe (oHA.

° Ha oxHOM chaliie HEXelaTeahbHO MCIIONL30BaTh OOJBIIE CEMHU
3HAYUMBIX 00BEKTOB, TaK KaK YEJIOBEK HE B COCTOSHHH 3aTIOMHHTH 32 OJIMH pa3
Oomnee ceMU IyHKTOB (00BEKTOB, JJIEMEHTOB).

e  HawubGonbmas >(pQpeKTHUBHOCTH JOCTHraeTcs TOrja, Korjaa KIo4eBble
IYHKTBI 0TOOPA’KaI0TCS 110 OTHOMY Ha Ka’KI0M OTEJILHOM cliaiizie.

o Jlororun Ha cnaine AODKEH paclonaraTbCs CIpaBa CHU3Y (cieBa
HaBepXy).

. Jlororun nomkeH OBITH MPOCTOM M IJAKOHUYHOH (DOPMBL.

e  Odopmnenne cnaiioB (B TOM 4YHCIEe W aHMMAIMOHHOE) HE JOJDKHO
OTBJIEKAaTh BHUMAaHHUE CITyIIaTeJel OT ero CoAepKaTeIbHOM YaCTH.

e [lpu coueraHmd MaTepHAIOB pA3JIMYHBIX THIOB: TEKCTa, TpauKH,
BUIEO CJEAyeT YYUTHIBATh CHEIMPHUKY KX KOMOWHHMPOBAHHMSI W BpEMS
BOCTIPHSITHSL.

e  CpenHee BpeMs peaKkMH Ha Pa3JIMuHbIE BHIBI HHPOPM ALIUH:

Bunst undopmarmm CpenHee BpeMs peakimu
Ha mpeamer 0.4 cex

Ha upeTHoit pricyHOK 0.9 cex

Ha cumBon (prcyHoK) 2.8 cex

Ha 3ByK 0.12-0.18 cex

Crenenb ycBoeHHs1 MHGOpMAIMK B 3aBUCUMOCTH OT criocoba e€ BocpusaTHs (B
%):

Bust undopmarm CpenHee BpeMs peaKiin
[Ipu urennmm 9.5
[Ipu npocaymmBasn 22
[Tpu HabmroneHIM 34
IIpn OJTHOBPEM EHHOM 57
NPOCITYLINBAHUM U HAOJIIO1CHUH

Odopmenre u
pacroyioKeHIEe
“HGOPMATTMOHHBIX
0JIOKOB Ha crake

e Ecomm y Bac Maio HaBBIKOB CO3/laHM COOCTBEHHOro (poHa —
KEJAaTebHO WCHONb30BaTh BCTpOEHHble MIa0JoHbl. [lpu umCHoIb30BaHMI
CTaHIAPTHOIO IIa0JoHA Jy4lle M3MEHATH TOJbKO PEKOMEHIyeMble IIBETa
mpudToB, ocTaBIsIs (POH O€3 M3MEHEHHUIA.

e PexoMenayeTcs WUCMONB30BATH B MPE3CHTAIMH CIIEAYIOIIHE THIIBI
CIaiioB:

«TurTynbHBIN CHaim» 1714 HAYaJbHBIX U KOHEYHBIX CJIaiiioB;
«3aroJ0BOK U TEKCT» - IS INJAHOB U OCHOBHOTO TEKCTa;
«3aroJ0BOK, TEKCT, 00bEKT) - IS CIIAIIOB C PUCYHKAMH.




e Tun cnaiina BbIOMpaeTCS TpU €r0 CO3JAAHMM IWIM BBI30BE OILIMH
«Pa3merka cialina» B KOHTEKCTHOM MEHIO.

o Kaxapli cnmaiin AOWKEH WMETh 3aroJIOBOK, KOTOPBIA HEOOXOIUMO
ohOpMIISITE B CTAaHOAPTHOM paMKe, He mpuderass K OOBEMHOMY TEKCTY
(WordArt).

e PekoMeHnyeTcs yKa3blBaTh AaTy TOJbKO HA TUTYJIBHOM cliaiine,a He Ha
BCEX MO,

e Tewma pacnonaraercs Mo HEHTPY THTYJIBHOIO Clanna.

e B HwkHeM mpaBoM YIiay HE0OXOIMMO OOO3HAYWTH KTO BBITIONHII
npe3eHTammo: cTyaeHr(ka), Ne kypca, mmpp 1 HAaMMEHOBaHUE CIEIMAIbHOCTH,
cBoro QaMWIMIO ¥ MHULMAJIBL.

e  BHmy, 1o 1eHTpy NpONMCHIBAETCS TOpOJ U roll, B KOTOPOM BBINOJHEHA
Hpe3eHTals.

e Ha cnalinax He00X0IUMO PACTIONOKHUTH TE3UCHl — OHU COMPOBOXKIAIOT
HOAPOOHOE M3JIOKEHHE MBICIIEH TOKIaJuHKa, HO He Ha00O0pOoT;

e HeobOxonumo yuursIBaTh KOHTpACT IBeTa (hoHa W Tpudra.

e Touka B KOHIE 3arojloBKa He CTaBUTCA. MeXQy MpeasioKEeHUIMHU
CTaBHUTHCS TOYKA C 3AMATOM.

e He pexoMeHnyercs mucaTh JJIMHHBIE MHOTOCTPOYHBIE 3aroJjOBKU
(penesbHAs JJIMHA 3aroJIoBKa — 9 CIIOB).

e Craiiiel He MOT'YT UMETh OJIMHAKOBBIC 3arojoBkH. Ecim HeoOXomuMo
Ha3BaTh HECKOJBKO CJAWIOB OJMHAKOBO, TO PEKOMEHAYETCS NUCATh B KOHLE
(D), (2), (3) wmn mpogomxenue: [Iponomkenue 1, [Ipogomkenue 2.

e UupopmarmoHHbIX OJIOKOB HA cClaiie He JODKHO OBITh CIMIIKOM
MHoro (3-6, He Oolnee).

e PekoMeHnyeMblil pa3Mep OHOrO0 MHPOPMAIFOHHOTO OJIoKa — He Oonee
50% cnaiina.

e KemaTenbHO MPUCYTCTBHME HA CTpaHWIE OJOKOB C Pa3HOTHITHOW
uHpopmarmeli  (TekcT, rpaduKd, OUarpaMMbl, TaOJWIBI, PHCYHKH),
JONONHAOLIEH ApyT apyra.

e Kurouessie ciioBa B MHQOPMALIIOHHOM OJIOKE HEOOXOIMMO BbIIEIIHUTh.

o Uudopmarmonnele OJNOKM JIydlle pacriojaraTh TOPWU3OHTAJBHO,
CBSI3aHHBIE [I0 CMBICITY OJIOKH — CJIeBa HAIIPaBo.

e Hawubonee BaxkHyt0 HHQOPMAIMIO CJIEYET MOMECTHTH B LIGHTP Claiina.

e Jlorumka mnpexbsBicHW WHPOPMAIMM HA claiigax W B TPE3eHTALMH
JIOJDKHA COOTBETCTBOBATH JIOTHKE €€ M3JI0KEHUS.

e [lpome cuurhiBaTh MH(POPMALMIO PACTIONOKEHHYIO T'OPU3OHTAIBHO, a
HE BEPTHKAIIBHO.

e Haubonee Baxnas wuHpOpMAIWS JODKHA PACIONAraThCs B IEHTPE
JKpaHa.

e ®dopMaTHpOBaTh TEKCT JKENATENHHO IO MHpHHE (WCKIIOYCHHE —
3aroJIOBKM M HEKOTOPbIC YaCTH CXEM, JHATPAMM ).

e He nomyckath «pBaHBIX» KpPaéB TEKCTA.

e VYpoBeHp 3amOMUHAHHS MHPOPMAIHM 3aBHCUT OT €€ PACTIOJIOKCHHS Ha
9KpaHe (B JIEBOM BepXHEM YINy claiia pacronaraeTcs camasl BaykKHas
uHbopMAaLWs):

33% | 28%

16% 23%

Odopmnenue

° 21.]'[9[ OCHOBHOI'0 TCKCTAa HC PEKOMCHAYCTCSA HCIIOJIB30BATh IMPOIMCHBIC




TEKCTOBOU

OYKBBI.

uHpOpM ALK e [llpudroBoii KOHTPACT MOXKHO CO3/1aTh IIOCPEIACTBOM: pa3Mepa mpudra,
TOJIIVHBI MpUPTA, HAYEPTAaHKS, (POPMBI, HATIPABIICHHS U IBETA.
e Pasmep mpudra: 28-36 (3aronoBok), 20-26 (OCHOBHOW TEKCT).
e Ilger mpudra m ¢oHAa MOMKHBI KOHTPACTUPOBATH (TEKCT JOIKEH
XOpOIIIO YHUTATHCS ), HO HE «Pe3aThy I71a3a.
e Jlnd OCHOBHOIO TEKCTa JIy4llle BCEro HCIONb30BATh CJEIYIOLIHE
mpudtel: Arial, Tahoma, Verdana, Times New Roman, Courier New, a s
3aroJIoBKa - JEKOPATUBHBIN MPHQT, €CIH OH XOPOILO YUTAEM.
e KypcuB, mnonuépkuBaHWe, OSKUPHBIA IIPUQT, NPOIUCHbIE OYKBBI
PEKOMEHAYETCS UCTIONb30BaTh TOIBKO JIJII CMBICJIOBOT'O BbII€NICHHS ()parMe HT a
TEKCTA.
e PexomenayeTcs BBIBEpATH BCE CIAWIbl HA HAJWYKWE BO3MOXKHBIX
rpaMMaTHUIECKUX, TyHKTYAIMOHHBIX W CUHTaKCHUYECKHX OLIHOOK.
e HexenatesbHO  WCHONB30BaTh  NPO(ECCHOHAJIBHBIA ~ JKaproH W
ab0peBHaTyphI 6€3 COOTBETCTBYIOLIEH pacCIIH(PPOBKH.
e CHCKM HCTIONB30BaTh TOJIBKO TaM, IJI€ OHU HY>KHBI.
e Cmcku u3 OOJBIIOrO YKCTA MyHKTOB HE MPUBETCTBYIOTCS.
e bombime crvcky U Tabmipl pa3oMBaTh Ha 2 ciaina.
Odopmenue e TekcToBble THNEPCCHUIKA JIOKHBI XOPOLIO BBIACTATHCS Ha (poHe
THTEPCCHUIOK OCTaJILHOT'O TEKCTA.

e (OOparure BHIMaHKE Ha I[BET TMIIEPCCHIJIOK JIO ¥ TIOCJIEC HMCTIONb30BaHMS.

e HagejeHue MBIIIKH HA CCBUIKY JOJDKHO BBI3BATH 3()(PEKT MOICBETKH.

e Tekcr ccbulkM AOMKEH OBITh, MO BO3MOXKHOCTH, KOPOTKHM, HO
JIOCTATOYHBIM, YTOOBI YETKO OMUCATH CIIEYIOIIEE:

a. Kyna Ber monagére;
b. YTO YBUIUTE;
C. YTO NPOM3OHIET.

e ['mWmepcchUIKM HAa pa3iMdHbIC JOKYMEHTHI JOJDKHBI YETKO Pa3IMIaThCs.
e ['WnepcCchUIKM, BBI3BIBAIONME HEOXWIAHHBIE JUI1  TOJIB30BATEIS
JeHCTBHSL, TOJDKHBI 00 9TOM IpeTyNpekaaTh, HATIPUM E:
a. CCBUIKHU Ha (paiinbr;
b. CCBIJIKH, OTKPBIBAIOIIHE WM 3aKPHIBAIOIINE OKHA.

Onrummanyst 1
pacrionoxeHue
rpaduaeckoi
uHpopmarm

e B mpe3eHTammM XejgaTeNIbHO pa3MelaTh TOJNBKO ONTHUMU3HPOBAHHBIC
(oOpaboTaHHBIC M YMEHBIICHHBIE TIO pa3Mepy, HO He KaueCTBY) M300pakeHIS.

e Marepuaisl pacnoiiararoTcs Ha ciaifiax Tak, 4TOObI clieBa, CIpaBa,
CBEpXy, CHI3Y OT Kpasi CJlaiifia OCTaBaJMCh CBOOOIHBIE TIOJIS.

e IlBer rpadguueckux M300paKEHHI He TOJDKEH Pe3KO KOHTPACTHUPOBATH C
O0IIMM CTWIEBBIM O(OPMIICHIEM ClIaiza.

e JlmmocTpaiy  PeKOMEHIYeTCS  COMPOBOXKIATH  TMOSICHUTEJILHBIM
TEKCTOM.

e Ecmm rpadguteckoe m300pakeHHe HCTIONB3yeTcsl B KauecTBe (OHA, TO
TEKCT Ha 3TOM (JOHE JTOJDKEH OBITH XOPOIIO YHTAEM.

e HnmocTpalym Ha OZHOM Claiie AOKHBI OBITh BBIAEPKaHBI B OJTHOM
CTWIE, OJTHOrO pa3Mepa u popmara.

e He cieayer pactaruBath HeOonblme rpaduueckue (Gailibl, genas ux
pPasMBITBIMM WIM HCKakas MpOMNOPIMY, JIydllle TIOMCKAaTh 3TOT PUCYHOK
TIOJXOISIIIIETO Pa3Mepa U B XOpOIIeM KayecTBe.

e HexenatenbHo wucnons3oBaTh (ororpadu M NECTPhIE PHCYHKA B
KadecTBe (hoHa Cliaiiia.

e Pucynku, dororpadum, nuarpaMmbl MPU3BaHBI JIOTIONHUATE TEKCTOBYIO
MHPOPMAIMIO HITH TlepeaaTh e€ B 0oJee HATJISTHOM BHJIC;

e JKenarenpHo wm30eraTh B TPE3EHTALMM PHCYHKOB, HE HECYIHMX




CMBICJIOBOH HAarpy3kuy, €CJId OHH HC ABJIIIOTCA 4aCThIO CTUIICBOI'O O(l)OpMJ'ICHI/ISI.

Odopmnenue TadmIl

e V xaxaod TaOMMIpl JODKHO OBITh HAa3BaHWE, WIM TAKHM Ha3BaHUE
MOKET CITYXUTh 3aTOJI0OBOK Claina.

e  DreMeHThl TaOJMIBI U CaM TEKCT JIOJDKHBI OBITh XOPOIIO YHUTACMBI
maieKa.

e PexoMmeHnyeTcsl WCIONB30BATH KOHTPACT B OGOPMIICHMM IIATIKA H
OCHOBHBIX JAHHBIX TAOJIHIIBI.

Odopmnenrie
JuarpamMmm

e VYV aumarpaMMBbl JODKHO OBITh Ha3BaHWE WIM TaKMM Ha3BaHHEM MOXKET
CITyXHUTb 3aroJI0BOK CIIaia.

e Jlnarpamma noipkHa 3aHMMAaTh npuMepHo 50-75% Bcero craiina.
JIVHMM ¥ TIOJTIMCH JTOJDKHBI OBITH XOPOIIO BHTHBI.
e [[BeTa CEKTOPOB AMATPAMMBI JOJDKHBI OBITH KOHTPACTHBIX IBETOB.

3ByKoOBas nHQoOpMaIms

e  3BYKOBOE CONPOBOXKICHUE TODKHO OTPa)kaTh CYTh WIM HOAYEPKHBATH
OCOOEHHOCTB TE€MBI ClIai/ia, MPe3eHT AL

e HeoOxommmo BBIOpaTh ONTHMANBHYIO TPOMKOCTB, YTOOBI 3BYK OBLI
CJIBIIIIEH BCEM CITyIIATENSIM, HO HE OTJTyIIaL.

e @oHOBass My3bIKa HE JOJDKHA OTBIEKAaTh BHAMAHWE CJylIaTenedl U
3arymaTh cJoBa JOKJIaI4HKa.

e He pekomeHayeTcs UCTIONB30BaTh CTaHAapTHLIE Aist Power Point 3Bykn
(0cOOEHHO 3BYK TEYaTHOM MAIMHKH — CWIBHO OTBJIEKAET M Yepe3 HEeKOTOpOoe
BpeMsi IPOCITYIIMBAHMSL J1a)Ke BbI3bIBAET HETATUBHYIO PEAKIMIO).

CoxpaneHure
Npe3eHT AL

e CoxpaHsTh Mpe3eHTAIMIO Jy4lie Kak «JlemoncTpammst PowerPoint». C
pacumpenreM  .ppS (B TakoM ciydae B OXHOM (pailne OkaxKyTcsi Bce
TPIIOKCHISI, HATIPUMEP: MY3bIKa, CCHUIKH, TEKCTOBBIC JOKYMEHTHI U.T. 1. ).

e B cmydae coxpanenmsi B (opmarte .pptx, oOs3aTenbHO aemnaiire
nyosmkaT B hopmate .ppt. Jlannas omepaims noxctpaxoBbiBaeT Bac B ciyuae
HECOOTBETCTBHS Balllel Bepcur ouica ¥ TOMH, 9TO OyeT Ha BHICTYIUICHUN.

Pexomennmanmm mo
0(hOpPMIICHHIO CTIHCKA
JITEPATYPhI

e CoOmopaitre aBropckue mpaBa. OOs3aTensHO pa3Mmeniaiire B
MPE3CHTAIMN CCHUIKH HA HCTOYHHUKH WCTIONb30BAaHHBIX MAaTEPHAJIOB.

e  BO3MOXHBI CIICAYIONHME BapUaHTHI PACTIOJIOKCHHS CIIMCKA JIMTEPATYPhI
B CIIUCKE:!

a. aupaBUTHOe — O3HAYAET, YTO BBIACPKUBAETCS CTPOrUi ajdaBUTHBIN
MOPSIZIOK 3arOJIOBKOB OMOJIMOrpaduaecKoro OnMcanusi (aBTOPOB W 3ariiaBui).
OTOT crnocod pacmoIoKEeHHs 3alMcel aHAJIOTMYEH PAaCTIONOKEHUI0 KapTOUYeK B
anpaBuTHOM KaTasore Ondmmorek. OTIeIbHO BRICTpAauBaCTCA ali(paBUTHBIA P
Ha KUpWUIMIE (PYCCKMM SI3bIK, OONrapckuii M T. I.) W PAJ HA SI3bIKaX C
JIATUHCKUM HaIlFCaHWeM OYKB (aHIVIMHACKWH, (hpaHIly3CKHH, HEMEIKUA U T. IL.);

b. mo THmaM JOKYMEHTOB — MaTepuajd B CIHCKE JIUTEPATypPbl
pacmonaraeTcs CHadaja 10 THUIIAM WM3JAHUI: KHUTH, CTaThd, O(QHIMAJIbHBIC
JIOKyMEHTBI, CTaHAAPTHl U T. 1., @ BHyTPH pasaeia - 1o ajdaBury (aBTop win
3ariaaBue);

C. cHCTeMaTHYeCKOe — O3HaYaeT JeJICHHe CICKa Ha pa3fenbl B
COOTBETCTBHM C CHCTEMOW HayKH WIM OTpacid. B 3ToMm ciydae 3a OCHOBY
MOXKHO OpaTh M3BECTHBIE CUCTEMBI KilacCUDHKaIWiA, HATpUMe P, ONOIHOTEYHEIE.
B sToM ciydae cImMcOK HanoMHMHAeT pa3feNbl CHUCTEMAaTHYECKOro Kartajora
OHOIMOTEK,

d. mo mepe ucmoab30BaHusi (IO TJaBaM W pa3iesiaM) - TPOCTast
CTPYKTypa TaKOro CIMCKa HeyJZOOHa B CBSI3M C TEM, YTO B HEM TPYIHO
OPHUEHTUPOBATHCS M UCKATh HYXHBIH HUCTOYHMK. Takod croco® yaiie BCEro
IPUMEHSIIOT B HEOONBIIMX CTAThAX (JIOKIAAax), I7Ie CIIMCOK HCIIOIb30BAHHBIX
UCTOYHUKOB HeOonbmoi. Takoi crocod mpumeHseTcs B KPYIHBIX Hay4YHbIX
maansix — MoHorpadgwusax. [lpu 3ToM ecTh ompeneneHHoe Heyao0CTBO,
3aKJoyaonieecs B TOM, YTO OIMH M TOT € HCTOYHHUK, WCIIONb3YeMBIH B
HECKOJIbKHX pa3Jieliax, 0y/ieT BKIIIOUEH B CIIHMCOK HECKOJIBKO pas3;




€. XPOHOJIOTHYEeCKOe - WCIONb3yeTCs 4Yame BCero B paborax
UCTOPUYECKOr0 XapakTepa, IJ€ Ba)KHO TIOKa3aTh NEpUOAbl M OOpaTUTh
BHMMaHHE Ha TO, B KAKOE BPEeMsl ObLJI OMyOJIMKOBAH TOT WIM WHOM WCTOYHFK.

e bubimorpaguyeckoe onucaHue HA KHATY WM JIOOOW Jpyrou
JIOKyMEHT COCTAaBJSIETCS 10 OMNpeJeseHHbIM npaBwiaM. OHO COXEpIKHUT
Oubmorpaduueckue CBEICHUs O JOKYMEHTE, NPUBEJICHHBIE B ONpEIeICHHOM
TIOPSIZIKE, TIO3BOJISIONIMG HICHTH(PUIMPOBATh JIOKYMEHT M JaTh €ro OOIIyIo
XapaKTEepHUCTHKY. B 3aBUCHMOCTH OT CTPYKTYpbI OIMCAHUs Pa3IM4aroT:

O  OJHOYPOBHeBOe OMO/IMOrpaduyecKkoe ONUCAHNE - ONMCAHNE OHOTO
OTJIETILHO B3ATOr0 (O/THOYACTHOT0) TOKyMeHTa (MoHOrpaduy, yuaeOHrKa,
CTPaBOYHUKA, COOpPHHKA CTATEH, ApXUBHOIO JJOKYMEHTA U T.JI.);

O  MHOroypoBHeBoe OuO/MOTpaduyecKoe ONMUCAHUE - OHCAHNE
MHOTOYaCTHOTO JIOKYMEHTa (MHOTOTOMHOE M3/IaHHE ),

O aHAJIMTHYe CKoe OuO/IMorpaduyecKoe OMUCAHME - OIMCAHUE YaCTH
JIOKyMEHTa (CTaThs U3 MEPHOAMMIECKOr0 M3/IaHKs W COOPHHUKA).

e Pexomenmgyemas CTPYyKTypa u cocTaB OJTHOYPOBHEBOT'O
Ooudmorpadaeckoro onucanusi: ABTop. 3arjiaBue : CBeJCHUs, OTHOCSIIIMECS K
3armaBui0 (CM. Ha Turyne) / cBeieHMS 00 OTBETCTBEHHOCTH (aBTOpBI) ;
MOCJICAYIONIMEe CBEeACHUS 00 OTBETCTBEHHOCTH (PEHAaKTOPbI, TMEePSBOIYHKH,
KOJUIEKTHBBI). - CBepenus 00 m3gaHuu (MHpOpMAIMs O TEper3IaHuH, HOMEp
mwaanus). - Mecro mnanus : M3natenscro, ['on mnanus. - O6beM. - (Cepust).

e Pexomenmgyemas CTPYyKTypa U COCTaB  MHOTOYPOBHEBOTO
ouOmmorpadudeckoro onmcanusi:  ABTOp. 3arjiaBue W3/IaHUs: CBEJCHWS,
OTHOCSIIIMECS K 3ariaBuio (cM. Ha Turyne) / CBeaeHus 00 OTBETCTBEHHOCTH
(aBTOpBI); TOCHEAYIOIME CBEIEHWSI 00 OTBETCTBEHHOCTH (PEJaKTOpBI,
MIEPEeBOMYMKY, KOEKTHBBI). - ['oponm mmamms: M3matemsctBo, ['om Hauama
maaHus — rof okoHuaHws mwnanud. - (Cepwsi). OO03HaUYEHNE W HOMEP TOMaA :
3arnmaBue TOMa : CBEJCHMS, OTHOCSIIMECS K 3ariaBuio. - [ on m3manus Toma. -
O61bem. O003HAYEHHE U HOMED TOMA: 3arjiaBue TOMa : CBEJI€HIUsI, OTHOCSIIIHE C S
K 3ariaBuio. - ['on maanmsg Toma. - O0beM. UT. 1.

e DBo3MOxkeH [Apyroll BapuaHT OIMCaHUA CTPYKTYpel M COCTaBa
MHOTOYPOBHEBOTO OHMONHOrpaMaecKoro orvcaHusi: ABTOp. 3ariaBue M3IaHUs:
CBEJICHMSI, OTHOCAIMECS K 3ariaBmo (cM. Ha Tturyne) / CBemenus 00
OTBETCTBEHHOCTH (aBTOpBI); MOCIEAYIONIME CBeleHHs 00 OTBETCTBEHHOCTH
(penakToppl, MEPEBOMYMKY, KOJICKTHBBI). - ['opom m3mamws: M3maTenscTBo,
INop Hauana w3nanus - o okoHdaHus waanms. - Kon-Bo TomoB. - (Cepust).

e Pexomennyemas CTPYKTypa u COCTaB AHAJIUTHY €CKOTO
oundmmorpadraeckoro onucanus: CBeJICHHS O COCTABHOW YacTH JOKyMEHTa //
Ceenennss 00  unmeHTHQUIMpYIOIIEM  JOKyMeHre, - CBegeHms o

MECTOIOJIOKEHHH COCTABHOM 4acTH B JOKYMCHTC, - preqamm.

OcHoBHbIE OIMOKH B 0() OPMJICHUM NPe3e HTALUI:

OTCYTCTBUE TUTYJABHOTO JIUCTA;
OTCYTCTBHUE COJICP>KAHUS,

B 3ar0JIOBKax CJIaifI0B IPUCYTCTBYET TOUKA (TOYKA HE JOJIKHA CTABUTHCH);

OTCYTCTBUEC UHTYUTHUBHO HOHSITHOU HaBHUTAI[UH 110 cnaﬁz[aM;

CIIMIIKOM TECTpBIE (POHBI, HA KOTOPBIX HE BUICH TEKCT;

HaJ4re OOJIBIIOTO KOJIMYECTBO TEKCTa Ha OJIHOM cliaiiie, B 0COOEHHOCTH MEIKOTO;
MPUCYTCTBUE MHOXECTBA HEOMPABJAHHBIX PA3NUYHBIX TEXHUYECKUX Y((DeKTOB (aHUMALIH ),
KOTOpPbI€ OTBJIEKAIOT BHUMAaHHE OT COJIEP’KaTEIbHON YacTh




®  HEoIpaBJaHHOE MCIIOJIB30BAHKE CITHCKOB;

e Ooublioe KoauuecTBO 00BbekToB WOrdArt ¢ BoHON M TeHSIMHU (HE PEKOMEHIYETCS 4acTo
HCII0JIb30BaTh, TAK KaK OHU 3aTPYAHSIOT YTEHHE TEKCTA);

e moAuépKUBaHUE, TOX0XKEE€ Ha CChUIKM (HE PEKOMEHJIyeTCsl MPUMEHSTh BO HU30eKaHHE
OImM0O0K);

®  HCIOJB30BAaHHUE KypCcHBa JUIsl OONBIIOrO OJIOKa TEKCTa (3aTPYAHSET W 3aMEUISIET CKOPOCTh
YTCHUA U BOCIIPHUATUA TeKCTa);

®  JCIOJB30BAHUE 3arTIaBHBIX OYKB JUIsI OOJBILOTO OJIOKA TEKCTA.
Kpurtepun npaBuibHocTH 0(hopMJIe HUSI 00pa30BaTeIbHBIX IIPe3e HTAIMIi:

®  [I0JIHOTA PacKpBITUSI TEMBI;

®  CTPYKTypu3aLMs UHPOPMALUHY;

e HaIMyHMe M yI100CTBO HAaBUTALIUH;

®  OTCYTCTBHME I'PaMMaTHUECKUX, OpQorpapuueckux U pedeBbIX OLIMOOK;

e  OTCyTCcTBHE (PAKTHUYECKHX OIIMOOK, TOCTOBEPHOCTD MPEACTaBICHHOMN HHpOpMAIIUY;

e HaguMyMe U TIpaMOTHOE oOQopMIIEHHE O00s3aTENbHBIX CIAlI0B (THUTYIBHBIN, O MPOEKTE,
CIIMCOK HCTOYHHMKOB, COJEPKAHUE);

e O00OCHOBAaHHOCTh M  pAIlMOHATBHOCTH MHCIIONB30BAHUS CPEACTB  MyNbTUMEIua |
aHUMAIMOHHBIX Y(EKTOB;

®  IIPUMEHUMOCTb IPE3EHTALMH [Vl BBIOPAHHOMH 11€1€BOM ayIUTOPUH;

®  [PaMOTHOCTb MCIIOJIb30BAHMS I[BETOBOTO OPOPMIICHUS;

®  JCMOJB30BAHMUE ABTOPCKUX MIUTIOCTpAluid, GoHOB, oTorpaduii, BUIeOMaTEPHAIIOB;

e HaInMyue, 000CHOBAHHOCTb U TPAMOTHOCTH UCIIOJIb30BaHUS (JOHOBOTO 3BYKA,

®  JIOTMYHOE pa3MeleHNE U KOMIUIEKTOBaHHE OOBEKTOB;

e  CIUHBIN CTUJIL CJIANI0B.

Kpurepuu onennBanus npe3eHTanuu

«OTaHYHO»

[IpencraBnenue nHbopMauu

1. Conepxanme. Conepxanre pabOThI MOTHOCTHIO COOTBETCTBYET 3aJ[aHHOM TeMe W M3JIaraeTcs
MOCIIeZIOBATENbHO. JJOCTUTHYTO CTUIIEBOE €AMHCTBO M BBIPA3UTENBHOCTh TeKcTa. DakTHieckue
OIMOKH OTCYTCTBYIOT. Jlomyckaercs 1- 2 pedeBbIX HEZOYeTa.

2. Pacnonokenue uH@opmanuu Ha crpanuie. Hanbomnee BaxkHas nHpopManus pacrosiaraercs B
[IEHTpE IKpaHa

3. Ucnionp3oBaHbl mpUQTH OJHOTO THIIA.

4. 1ns BeiaeneHust iHGOPMallUK UCIOJIb30BaHbl PAMKHU, TPAHHIIbI.

5. O6wvem nH(popmanuu Ha craiiax — He Ooiee Tpex (HaKkToB.

Odopmnenue cnaiiioB

1. CobmrosieH eTuHbBINA CTUITB 0OPMIICHHSI.

2. Ucnionp3oBaHo He OoJiee Tpex IBETOB HA Craie.



«Xopouio»

[IpencraBnenue nupopmanuu

1. Cogepxanue. Cozaepkanue paboThl COOTBETCTBYET TeMe. JIOCTUTHYTO CTUJIEBOE €JMHCTBO U
BBIPA3UTEIILHOCTh TeKcTa. B pabore momymeHa ¢akrtuueckass ommoOka Jlomyckaetcs 3 -4
pEUEBBIX HEAOYETA.

2. Hanbonee BaxHas mH(OpMaLIHS pacrojaraeTcs B IEHTPE dKpaHa.

3. Ucnionp3oBaHbl pUQTHl pa3HBIX TUIIOB.

4. 1t BeIZICIIeHAS WH(OPMAITHH MCIIOJIb30BAaHbBI PAMKH, TPAHHITHI.

5. Jlomyckaetcsi He3HAUMTENNbHAs eperpyska claiiza napopMaruei.

Odopmnenue cnaiioB

1. CobmrosieH euHbBINA CTHIIB OPOPMIICHUSL.

2. Ucnionp3oBaHo OoJiee Tpex IIBETOB Ha Clai/e.

«Y10BJIE TBOPUTEJILHO

[IpencraBnenne nupopmanuu

1. Copmepxxanue. B paboTe [MOMyIIEHBI CYIIECTBEHHbIE OTKIOHEHHS OT TeMbl. VMerorcs
oTNenbHble  (haKTUYecKrue HEeTOYHOCTHU. JlomylieHbl HapylieHHs B MOCIEIOBAaTEIbHOCTU
u3noxxeHust. CTuiib paboThl HE OTIAMYAETCS €IMHCTBOM, PEUb HEJIOCTaTOUHO BbhIPa3UTEIbHA.

2. JlomylieHbl HapylleHHWs B paCIOJIOKEHUM HHGPOpMALMK, B TIEperpyske CiaiiJjoB
uHdopMmariueil.

Odopmienue ciaitoB.

1. Enunblil cTiiabs oopMIIeHUST HapyLIEH.

2. Ucnionp3oBaHo 6oJiee Tpex LIBETOB Ha CIalIe.

«HeynoBJieTBOpUTEJILHO»
1. IlpeseHTarus He BBINOIHEHA.

2.4. BoinosiHe HME KyPCOBbIX padoT:
Tematnka  KypcoBOM  pabOTBl ~ JOJDKHA  COOTBETCTBOBAaTh  COJICPIKAHHUIO
pOo(eCCUOHAIBHOTO MOIYJISL.
2.4.1. TpeGoBaHMA K CTPYKTYpe U 0(hOpMIiIe HUIO PAdOTHI
KypcoBbie paboThl UMEIOT CIEAYIONIYI0 CTPYKTYPY:

. TUTYJIBHBIN JIUCT;

. YKUCTBIN JIMCT AJIS OT3bIBA MPETIOAABATEIS;
. 3aJlaHKe Ha KypCOBYIO padoTy;

. coJiep>kaHue paboThl;

. BBEJICHUE B padoTYy;

. OCHOBHAs 4aCTh pabOThI;

. 3aKIIIOYCHHE;

. CIIUCOK JINTEPATYPHI;

. MMPUITOXKCHU .



Bo 6seoenuu ¢ pabomy packpblBalOTCA aKTyalbHOCTh U IIPAKTHYECKAs 3HAUUMOCThb
TEMBI C HAYYHOU TOYKU 3pEHUs, OMpeAessieTcss mpodiemMa rcciaeoBanus, GOpMyIUpYIOTCS elTn
U 3a/1a44 pabOThl, yKa3bIBAETCS MPEAMET U OOBEKT paboTHI.

Ocnognas yacms OOBIYHO COCTOMUT U3 TPEX Pa3/IENIOB:

- TEOPETUYECKHE ACIEKThl TEMBI;

- TpaKTUYyecKas 4acTb, KOTOpas MpeiCcTaBlIeHa pacueTaMu, rpagukaMu, Tabiaumamu,
CXEMaMH U T.IL.;

- aHaJIMTUYECKasi YacTh KypcOBOIM pabOThI (OTpakeHHE OCHOBHBIX MPOOIIEM, TEPCIEKTUB, U
MPEeIOKEHU M IO COBEPIIICHCTBOBAHUIO)

3axnoyenue CONEPKUAT BBIBOABI M PEKOMEHAALMM OTHOCUTENBHBIX BO3MOKHOCTEH
IIPAKTUYECKOrO IIPUMEHEHUS MaTepHaoB paboThI.

Cnucok numepamypusl TpeNCTaBISET cO00M NepeUeHb UCI0Ib30BAaHHbBIX KHUT U CTaTeH,
(amMHIIUK aBTOPOB MPHUBOAATCS B ajihpaBUTHOM IMOPSJIKE, IPH 3TOM BCE UCTOYHHKH JAIOTCA MO/
oOmelt Hymeparueil 1utepaTypbl. B MCXOIHBIX JTaHHBIX UCTOYHMKA YKa3bIBAIOTCS (paMuIMKM U
WHUIMANbl aBTOpa, Ha3BaHHE pPAa0OThI, MECTO M roj 3aaHud. Mcmosblyemas auTepaTypa He
JIOJDKHA OBITH CTapIle S JeT;

Ilpunooicenusi K KypcoBOH paboTe OQOpPMIISIOTCS Ha OTIENbHBIX JIUCTAX, KaxXJ0e
NPUJIO)KEHUE JIOJDKHO MMETh CBOW TEMAaTHYECKUM 3arojIOBOK M HOMEP, KOTOPBIM IMHILETCS B
IpaBOM BepxHeM yriry. Hymepanust mpuioxXeHuil ckBo3Hasi, HO B 00Ul 00beM paboThl OHU HE
BXOJSIT.

O6beM KypcoBoi paboThl JOKEH ObITh HE MeHee 30 CTpaHUI[ [1eYaTHOIO TEKCTa, B
YaCTHOCTH:
o Baenenue B paboty — 2-3 cTpaHUIBI.
o (OcHOBHas 4acTh: MEPBBIN pa3nen, He menee 10—15 cTpanuil, BTopoi
paznen 20-25 crpaHuil.
e 3axmroueHUE — 2—3 CTPaHUIHI.

CrpaHuipl KypcoBOH pabOThl HyMeEpylOTCs apaOCKUMU LH@paMH CO CKBO3HOM
HyMepanue mo Bcemy Tekcty. Homepa crpaHuil B KypcoBOW paboTe pa3MemarT BBEPXY
Ka)KJIOM CTpaHMIIBI 110 HEHTPY 0€3 TOUKH B KOHIIE. TUTYIBHBIN JIUCT U COAEpKAHUE, BKIIOYAIOT B
oO0IIyl0 HyMepaluio JoKyMeHTa. Homep cTpaHUIlbI Ha THUTYJABHOM JIUCTE M B COZEp)KaHUE
KypCOBOM paboThl HE MpocTaBisoT. Hymepanust npocraBiisieTcs ¢ BBEICHHUS.

2.4.2. TpeGoBaHus K 3auTe padoThI:
e CoOTBETCTBHE CTPYKTYPbI KYpCOBOI paboThl TpeOOBaHUSM;
e CootBercTBHE OGOPMIICHHUS KypCOBOH pabOTH TPeOOBAHUSIM;
e CooTBeTrcTBUE 00BEMA KypCcOBOM pabOThI TPEOOBAHUSIM;
e COOTBETCTBHE CPOKa CcJaul KypCOBOW pabOThI YCTAHOBIIEHHBIM CPOKaM;
e CoOTBETCTBHE 3aMTHI KypCOBOW pabOTHl YCTaHOBJICHHBIM KPUTEPHUSIM.

2.4.3. Iloka3aTe/id OLeHKH 3alIMThI PadoThI:
CrpykTypa KypcoBoii padoThI:
— CtpykTypa KypcoBOM pabOThI COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUSIM — 5
«OTJIIMYHOM.
— Crpykrypa KypcoBoii pabOTBI HE COOTBETCTBYET YCTaHOBIIEHHBIM TPeOOBaHUAM (32
OTCYTCTBHUE pa3jiena cHumaercs 1 6amn).



Od¢opMmiieHre KypcoBOil padoThI:
—  Odopmnenue kypcoBoi pabotsl cootBeTcTBYeT [OCTy - 5 «OTIHYHOY.
—  Odopmnenue kypcoBoit padotel umeet HapymeHust [ OCTa (Menkoe HapymeHue) — 4

«XOPOILIOY;
— Odopmnenne  KypcoBoil  paborbl  umeer rpyoble  Hapymenus [OCT - 3
«YZOBJIETBOPUTEIHHO.

—  Odopmnenue kypcoBoit padbotsl He cooTBeTcTBYeT [ OCTy - 2 «HEynOBICTBOPUTEIHLHOY.
Co0/1101e HMe MEeTOUKH pacueTa KypcoBoii padoThl M NPaBUJIbHOCTH NMPOBee HHbIX
pacyeToB.

— Ilonnoe u yeTkoe MPOBEACHKE PACUETOB B KypCOBOM paboTe ¢ MoTydeHUeM MPaBUIbHOTO
pe3yJsibTara - 5 «OTIUYHOY;

— Bo3sBpar kypcoBoii paboTsl Ha TOpaOOTKy — 4 «XOPOIIOY;

— TloBTOpHBII BO3BpAT KypCcOBOM pabOThI Ha TOPAOOTKY — 3 «yIOBJIETBOPUTEIHHOY;

— Tpu u 6onee Bo3BparTa KypcoBoil paboThl Ha JOPAOOTKY — 2 «HEYIOBJIETBOPUTEIBLHON.

Cpok caaum KypcoBoil padoThI:

— KypcoBas paGota ciaHa B yCTaHOBIIEHHBIE CPOKH - 5 «OTJIIMYHOM.

— KypcoBas pabota cana paHee ycTaHOBICHHBIX CPOKOB — obOaBisieTcst 1 6a 3a ieHb;

— KypcoBas pabota cana ¢ HapylieHHEeM YCTaHOBJICHHBIX CPOKOB - CHUMaeTcs 10am 3a
JICHB!

Kypcoeasa paboma cuumaemcsa cOannoli moivko 6 mom ciyuae, eciiu OHA OONYUieHa K
3awume.
Kpurtepnu oueHKH 3alThl KypcoBOil padoThI.

— [IlonHble u YeTkMe OTBETHI Ha MOCTABJIEHHBIE BOMPOCHI 0€3 MOMOIM MPernoaBaTes mo
TEOPETUYECKUM BOIpOCaM M YMEHHSM, IpEACTaBIEHHBIM B KypcoBoil pabore - 5
«OTIHYHOY.

— TlonHble U YeTKME OTBETHI HAa MOCTABJICHHBIE BOMPOCHI C TOMOIIBIO MPEMoaBaTeNs Mo
TEOPETUYECKUM BOIpOCaM M YMEHHUSAM, IPEICTaBICHHBIM B KypcoBod pabore — 4
«XOPOLIO».

— He monHple W HEYETKHE OTBETHl Ha IIOCTABJICHHBIC BOIPOCH IO TEOPETHUYECKUM
BOIIPOCAaM U YMEHUSIM, MPEJCTABICHHBIM B KypcOBO paboTre —

— He monHble OTBETHl Ha MOCTaBIEHHBIE BOMPOCHl C IOMOIIBIO MpernoAaBaTens IO
TEOPETUYECKUM BOINPOCAaM W YMEHUSM, IPEICTABICHHBIM B KypcOBOM padore — 3
«YIOBIIETBOPUTEILHOY»

— OrTcyrcTBUE TOJHBIX W YETKUX OTBETOB Ha MOCTABJICHHBIC BOMPOCHI, HECMOTpPS Ha
MOMOII MPENoAaBaTeNsi M0 TEOPETUUECKHMM BOIMPOCAM U YMEHUSM, MPEICTaBICHHBIM
KypCOBOM paboTe — 2 «HEYIOBJIECTBOPUTEIHLHOM.

— JlomonHUTETBHBIE BOIIPOCHI 10 MaTepruaiaM mpodeccuoHanpHoro Moayist: 1 Bompoc — 1
Oam.

2.5. BbinosiHeHHe HHAUBHUAYAJBHBIX MPOEKTOB:

[IpoekTHast AEATENBPHOCTh OOYYAIONMXCS SIBIISIETCS OAHMM M3 METOJIOB Pa3BUBAIOIIETO
(TMYHOCTHO-OPUEHTHPOBAHHOTO) OOYYeHHUs, HaNpaBlIeHHOr0 Ha QopMHUpoBaHHE OOIMX
komrereHuui, npeaycmorpeHHbIX @I'OC CIIC), koTopsIMU JOKEH 0071a1aTh BBITYCKHUK:

- OCYIIECTBJISITh IOWCK, aHaJU3 U HUHTEpHpeTanuio HHGOpMalUu, HEOOXOAUMON s
BBITIOJTHEH U 33/1a4 TPO(EeCCHOHAIBHOM 1S TeIbHOCTH;



. BbIOMpaTh  crmocoObl  pemieHusl 3afady  NpodeCcCHOHAIBHON  JIeATeNIbHOCTH,
NPUMEHUTENBHO K PA3TIMYHBIM KOHTEKCTAM;

JITAHUPOBATH M PEANN30BBIBATH COOCTBEHHOE MPO(EeCCHOHATBHOE U TMYHOCTHOE
pa3BUTHE.

2.5.1. TpeGoBanusi Kk 0¢opmMJie HUIO HHIUBHIYAJIbHOTO MPOEKTa

2.5.2. XapakTepucTHKa 3TANOB peajn3anii MpPoeKTa:

-BeiaBukeHue uien mpoekra.

- CocraBiieHHE TMCPMEHHOTO TIJIaHA BBITMIOJITHEHHS IIPOEKTA.

- Beimonuenue mpoexra (Cpoku).

-3aBepleHue IPoeKTa CPOKH ).

-IloaroToBka oTueTa MO MPOEKTY (CPOKHU).

- [lpencraBienue oT4yera 1 €ro OleHKa

(cpokn).

2.5.3. TpeGoBaHus K o¢opmJjie HUIO HHAUBUAYAJBHOTO MPOEKTA
Y4eOHBbIH NPOEKT A0JIZKEH COAC PIKATh:

1. ITacopt npoekra:

- Ha3Banue npoekra.

- Onucanue npoo6IeMBbl.

- AKTyaJIbHOCTh IPOEKTA.

- OCHOBHBIE XapaKTEPUCTUKH MPOEKTA.

- Llens mpoekra.

- 3a1auu MpoeKTa.

- [Inanupyembie pe3yiabTaThl IPOEKTa.

- [IpenmonaraemMblii MPOIYKT MPOEKTA.

-HeoOxoaumoe obopynoBaHue.

- CpoK# BBITIOJTHEHHUS ITPOEKTA.

2. IIpoayKT TIPOEKTHOM IeSTETbHOCTH, KOTOPBI MOXKET OBITh IIPEACTaBJICH B (popMe:

- KOMIIBIOTEPHOU MPE3EeHTALMH C OITMCAHUEM ITPOJTYKTa;

- CIIeHapHs, CTEHJOBBIX OT4ETOB, (PoTOambOOMa, MOAENTH, COOPHUKA TBOPUECKUX PadoT,
BHUcO(HIIPMa, HHTEPAKTUBHON KapThl, IEJIOBOM UTPHI.

-CXeMBI, aJIropuTMa, TAONHIBI, TTOCOOMs (B TOM YHCIICE Ha DJICKTPOHHOM HOCHUTEIE),
cOOpHUKA yIIpa>kHEHUH, TPAKTUKYMa;

-pedepaTa, BKIIOYAIOIIETO PE3YAbTAThl SKCIIEPUMEHTA, OMBITOB, PEIICHUI U T.1I.

3. TloscHUTenpHYIO 3amUCKy K NPOSKTHOW paboTe, KOTOopas HWMEET CIICAYIOIIYO
CTPYKTYDY:-

-TUTYIBHBIA ~ JIMCT, OIJIaBJI€HUE, BBEJEHHWE, OCHOBHAas 4YacTh, 3aKIIOYCHHE,
O6ubmuorpadguueckuii CIUCOK, MPUIIOKEHUS (B cllydae HEOOXOJUMOCTH ).

Ha TuTynpHOM JHCTE YKa3bIBAIOTCS: 0Opa30BaTEIbHOE YYPESKICHHE, HOMUHALHUS, B
KOTOpOW Y4JacTBYeT MHpEJCTaBlIEHHAs KOHKypcHas paboTa (McciemnoBaTeNbCKUl, TBOPUYECKUH,
NPUKIAIHON, WHQPOPMAIIMOHHBIA TPOEKT), Ha3BaHWE KOHKypcHOH paborei, ®.M.O. aBTOpa,
CHEIHNAIBHOCT M KypC OOy4EeHHsI, CBEICHUS O HAYYHOM PYKOBOJIUTEIE.

B ornaBneHuu AOKHBI OBITH OTPA)KEHBI HAa3BAHHE TJ1aB M MYHKTOB PabOTHI C YKa3aHUEM
CTpaHHII.



Bo BBemeHuu kpaTko OOOCHOBBIBAECTCS aKTYyaJbHOCTh BBIOPAHHOIl TEMBbI, Xapakrep
npoOJeMBl, 1eb, COJAEPKAHME MOCTABICHHBIX 3a/1ad, (GopMynmupyercs OObEKT M yKa3bIBaeTCS
METO/1 UCCIIeIOBAHUS.

OcHOBHas 4acTh JIOJDKHA COOTBETCTBOBATh HOMUHAIIMHU, TeME PabOThI U MOJHOCTHIO €€
PacKpBIBaTh, a TAKKE COJEPIKATh B ceOe MOITydeHHBIC PE3YIbTATHI.

B 3axtroueHun A0KHBI OBITH YKa3aHbl OCHOBHBIE BHIBOJIBI.

B kon1ie paboThl MPUBOJUTCS CIIUCOK MCIOIB30BAHHON TUTEPATYPhl, OOPMICHHBIHN 1O
CTaHAAPTY.

[Tpunoxenus (rpaduku, CXeMbl, TAOIUIBI U T.J.) BBIHOCSTCS B OT/EIbHBIH OJIOK.

KpaTkuit 0T3bIB pyKOBOAUTENS MPOEKTA (PELICH3HUIO).

Bce crpanuiiel yaeOHOTO mpoekTa (KpoMe TUTYJIBHOTO JIMCTa) HyMEPYIOTCSI.

Kaxnplil pa3znen HaunHaeTcs ¢ HOBOM CTpPaHUIIBI, 3ar0JI0BOK pa3/iesia pacroiaraercs mo
LIEHTPY CTPaHMIIbI, TOUKA MOCJIE 3ar0JI0OBKa HE CTaBUTCS.

[leuaTHwiii MaTepuan ayonupyercs Ha aucke. OOmokka manku — QyTispa Ui OUcKa
MOXET HWMETh JJIEMEHTBHl KPacOYyHOTO peKIaMHOro OQOpMIICHHS W COIEpXKaTh KpPATKYIO
AHHOTAIUIO.

Jlnst ydacTuss B KOHKypcax pa3lMYHOTO YPOBHS PYKOBOJIUTENb pPabOThl OpraHU3yeT
oopMIIeHIE COOTBETCTBYIONICH MTOKyMEHTAIIUH, IPEAYCMOTPEHHOH (opMaToM KOHKypcCa.

O6bem paboTel oT 8 (Wit mpukiamHeix) a0 30 crTpaHUIl] (A1 HCCIEIOBATEIBCKUX)
dopmata A4.

TpeboBaHUs K TEKCTY:

-IIporpamma Microsoft Word.

-ITons: 2 cM ¢ 1eBoii CTOPOHBI, 1 M C PaBOil CTOPOHBI, CBEPXY U CHU3Y.
-pudr TimesNewRoman.

-Pasmep mpudra: 14.

-BbIpaBHUBaHMeE 110 NMPUHE.

-MeXCTpOYHBII HHTEPBATI OTYTOpHBIH (1,5).

- AGzarHbIif otcTynm — 0,7; TepeHOCH BKITIOYESHBI.

3. MeToanyeckne peKOMeHIANMHU MO MOATOTOBKE K MPAKTHYECKUM 3aHATHUSIM 10 TeMaM
AUCHUILINH (MPO( e cCHOHAIBLHBIX MOTYJIe i)

Cucremarnueckass M IOJIHOLEHHAsl MOJTOTOBKA K IPAKTUYECKOMY 3aHSATHIO SIBJISETCS
OJIHOM U3 GopM camoCTOsATENIbHOU paboThl. [I0ATOTOBKA K MPAKTUYECKOMY 3aHATHIO HAYMHACTCS
C O3HAaKOMJICHHUS C IUJIAHOM TIPAKTUYECKOTO 3aHATHSA, BOIPOCAMHU, BBIHECEHHBIMH Ha
HPE/ICTOSIIIEE 3aHSATHE.

Mertoauka MOArOTOBKA K MPAKTHUYECKOMY 3aHSATHIO TpeOyeT, MpPEeXKIe BCEro, YTEHUs
HNOBTOPEHMS JICKIIMOHHOTO MaTepuana, a TaKKe HOPMATUBHBIX MU Y4eOHBIX paboT, INpu
HeoOXoauMocTH HX pedepupoBanus. Tak e pPEKOMEHAYeT IOBTOPEHHUE JIEKIMOHHOTO
MaTepuaia, CaMOCTOSITETbHO M3y4eHHOIO Marepuaia, pelleHUM MNpPaKTUYeCKUX 3aJaHuil 1Mo
KOHCIIEKTY, HENOCPEACTBEHHO HAaKaHyHE CeMHHapckoro 3aHsaThs. OaHa W3 IJaBHBIX
COCTABJISIIOLMX BHEAYIUTOPHOM MOJATOTOBKU — paboTa ¢ KHUTOM.

OHa npeanonaraeT: BHUMAaTEIbHOE MPOYTEHHE, KPUTHUYECKOE OCMBICIIEHUE COJIepKAHU,
000CHOBaHME COOCTBEHHOM MO3MIMM IO JUCKYCCHOHHBIM MOMEHTaM, IOCTaHOBKH
UHTEPECYIOIMX BOIPOCOB, KOTOPbIE MOTYT CTaTh HPEIMETOM OOCYXKIEHHsS Ha CEMHHape.
OddexTBHAas ~ BHeAyAUTOpPHAas  caMOCTOsTeNbHas  pabora  Takke  oOecreyuBaeTcs
KOHCYNBTAIlMSIMU C MPEnoiaBaTes MU, BeIyllMMU Y4eOHBIH Kypc (cobeceoBaHus).



Takue oOpameHHsS MO3BOJIIOT YCTPAHHUTH BO3MOXHBIC TPYIHOCTH, BO3HUKAIOIHME Y
oOyJaronmxcs, OOECIEUnBAIOT I[EJCHAMPABICHHYI0 METOJAMYECKYI0 TIOMOIb, a TaKKe
HCIIOJIB3YIOTCA AJId OCYIICCTBJIICHH A KOHTPOJIA 3HAaHUU U YPOBHA MOATOTOBJICHHOCTU CTYACHTOB.
B yactu pemeHHs MpakTUYECKUX 3aaHUN K 3aHATHIO MPHHIIUIUAIBHO BAXHO HEPOPMAaIbHO
OTHECTUCh K 3TOW paboTe, OrpaHUYMBIIICH MOBEPXHOCTHBIM U HE BCETa MOTHUBHUPOBAHHBIM
PaCCMOTPEHHEM TPEUIOKCHHBIX Ka3ycoB. Heo0XoamMo NMHUCBMEHHO H3JI0KHUTH MOJIHbIE W
000CHOBaHHbIE CCHIJIKAMH HA COOTBETCTBYIOLME HMCTOYHHKH W OCOOEHHO NMpPaBOBBIE
HCTOYHUKH, KOMMEHTHPOBAHHbIE U3IAHUS pPellle HUS MPAKTHYECKUX CUTYAIHIA.

O1eHKa OTBETA IO MPAKTUYECKON YacTH YydeOHOTO 3aHSTHSI HAPSMYIO 3aBUCHT OT TOTO,
HACKOJIBKO TIOJIHO, BEPHO M MOTHBHUPOBAHHO pEUICHBl JOMAIHHE 3aJaHusi U OT TOTO
MMpCACTABJICHBI JIX OHHU B YCTHOM OTBCTC, OT KAY€CTBA TAKOT'O OTBCTA.

Ha sto cnenyer oOpatuth ocoboe BHUMaHHE.

4. MeToanyeckHe peKOMEHJIAalMM MO NMOATOTOBKEe K JIEKIUHMOHHBIM 3aHATHAM H
padoTe HA JIeKIUH 110 TeMaM JMCHUILNINH (MPod ecCHOHAIBLHBIX MOYJIei)

Jlexuust sBnsercs MHQOPMAIMOHHOW OCHOBOM y4eOHOro, HOPMATHBHOTO M HAYYHOTO
MaTepuaiga I0 H3y4aeMOMY Kypcy B 1I€JIOM U [0 COOTBETCTBYIOUEH TeMme y4eOHOM
JTUCIUTLINHBI.

[Tocemenne JEKIMOHHOIO Kypca M akTHBHas paboTa Ha JIEKUMHM — YCIOBHE
MOJIHOLEHHOTO U3Y4EHUs JUCLUIIMHBI U YCIEIIHO MPOX0KIEHUS IPOMEXYTOUHON aTTeCTallNU.
YuacTe B JeKIUU TpeOyeT He TOJIBKO JOOPOCOBECTHOIO KOHCIEKTUPOBAHUS MaTepHalia, HO U B
Jy4lleM cllydae MPeJBapUTEIbHOIO 03HAKOMIIEHUS C MPEICTABICHHBIM Ha JIEKIIUU MaTEepUaIoM
10 y4eOHBIM H3IaHUSIM.

KenarenbHo Haubosiee MoONMHOE U MOAPOOHOE (BOZMOKHO T€3UCHOE) KOHCIIEKTUPOBAHUE
JEKIIMOHHOIO MaTepuana, B TOM 4YHCIIE, MMEET CMBICI, JEJIaTh OTMETKHU, 3aMEYaHHs I10
NPUBEJIEHHBIM B XOJ€ JIEKUMH MPAKTUUECKUM MpUMEpaM. DTO MPUTOJUTCS HPHU PEIEHUU
MPAKTUYECKUX 3aJaHUi K CEMHHApCKUM 3aHATHSAM, T.K. JICKIHMOHHBIM Marepuan OOBIYHO
OpPUEHTHPOBAH U HA 3TY YaCTh y4eOHOH pabOTHI.

[lpu moaroroBke K 0ObIM ¢GopMaM y4eOHBIX 3aHSATHI JIEKUIMOHHBIM MaTepuan
3aHMMaeT BaKHEHIee MeCTO, T.K. 3TO M OCHOBa JI00OW HMHON caMOCTOSITEIbHOW pabOTHI.
PexomenayeM nMeTh NOJTHBIE, TOAPOOHBIE, TPABUIBHO OPOPMIICHHBIC M CHCTEMATH3UPOBAHHBIC
KOHCIIEKTHI JIEKIHMH, KOTOpble MPUHIUITHAIBHO HEOOXOAUMBI U MPU MOATOTOBKE K Cllaue 3a4era
110 IUCLUIUIMHE.

OOy4JaronmmMcss HEOOXOMMO BBIPAOOTaTh CBOM IMOJXOJbl K HAMMCAHUIO JICKIIHOHHOTO
Kypca, u30eratb M3JIUIIHUX MOBTOPEHUM M CHOPMHUPOBATH €AMHBIA U MOHUMAEMbIi aBTOPOM
KOHCIIEKTa Ha0Op MCIOJIb3YEeMbIX COKPALICHHI.

5. MeToauueckue peKOMEeHIANMH M0 MPOBeIeHUI0 YUeOHBIX 3aHITHIH B Pa3InUHBIX
¢popmax mo remam qucuunIMH (MPog e CCHOHAIBbHBIX MOIYJI€ i)

Kpyraslii cros - 370 MeToA akTUBHOTO OOy4eHHSs, OHA M3 OPTaHU3ALHOHHBIX (HOpM
MO3HABATEIBHON JESTEIBHOCTH OOYJAIONMXCS, MMO3BOJISIIONAS 3aKPEIUTh MOJyYeHHBIC paHee
3HAHUS, BOCIIOJHHUTH HEIOCTAIONIyI0 HH(opMaIu, copMUPOBATh YMEHUS PEIIATh MPOOIEMBI,
YKPENUTh IO3UIUH, HAYYUTHb KyIbTYpE BEICHMS AMCKYCCUU. XapaKTEPHON YEPTOM «KPYITIOrOo
CTOJIa» SIBISIETCS COYETaHHE TEMATHUUECKOW JMCKYCCHUU C TPYIIIOBOM KOHCYybTanuei. OCHOBHOM
[ENBI0  TPOBEACHUS  «KPYIJIOTO  CTOJa»  SBIIIETCS ~ BBIpAOOTKa Yy  OOydaronmxcs
npodeccCuOHaNbHBIX YMEHUN H3/1araTb MbICIHM, AapryMEHTUPOBAaTb CBOM COOOpaKEHMUS,
000CHOBBIBATh MpeJlaraeMble PEIieHUs] 1 OTCTauBaTh CBOM yoexaeHusd. [Ipu aTom npouncxoaut



3aKkperieHne MHQOpMaluu U CaMOCTOSITENIbHOM paboThl C JOMOJHUTENbHBIM MaTepuajoM, a
TaKoKe BBISBIICHHE MPOOIEM M BOIIPOCOB TSl OOCYKACHHUSL.

HMuckyccusi (ot nat. discussio — HccleIoBaHUE, PACCMOTPEHHE) — ITO BCECTOPOHHEE
nyonMYHOe OOCYXKJIEHHE CIOpPHOTO Bompoca B Oeceme, cmope. Jluckyccusi 3akimovaercss B
KOJUIEKTUBHOM  OOCYXJIEHHUM Kakoro-im0o BoOIpoca, MpoOJeMbl WM  COMOCTaBJICHUU
uHopMauu, HAeH, MHEHUU, mpemiokeHuil. llemn mpoBeneHUs] AUCKYCCUU MOTYT OBITh:
oOy4yeHre, TPeHUHT, JUarHOCTHKA, MpeoO0pa3oBaHue, U3MEHEHNE YCTAaHOBOK, CTUMYIMPOBAHHE
TBOPYECTBA U JpYyIuUe.

CemuHapckue (opMmbl npoBeaeHusi 3aHaTus. CeMUHApPCKUE 3aHATHS TEMAaTUUYECKH
CBS3BIBAIOTCSI C JIGKHMOHHBIMH U CHOCOOCTBYIOT YITYOJIEHHOMY W3Y4EHHUIO OTAEIBHBIX
HauOoJee BaXXHBIX TeM. DOpMbI TPOBEIECHUSI CEMUHAPCKUX 3aHSITUM:

- pa3BepHyTas Oecea Ha OCHOBAHMH IUJIAHA;

- YCTHBIH OIpOC 1O TEME CEMUHApa;

- MpOCIyIIMBaHHE M OOCYXKICHHE IO0KIanoB; L[] oOCykIeHWe NHCBMEHHBIX paldoT,
3apaHee MOJrOTOBJICHHBIX M H3yYCHHBIX BCEMU WICHAMH TPYIIIHI;

- TeOpeTUYecKasi KOH(PEpeHIIUs;

- CEeMUHAap-KOJUIOKBUYM (Oecena mpemojaBaresss C y4JalIMUCA Ui BBICHEHUS HX
3HaHUN);

- CEMHHApP-IKCKypcHs (Ha MPOU3BOACTBO, IPEANPHUSTHE, B OPTAHU3AIUIO U T.11.);

- CeMUHAp KOMMEHTUPOBAHHOTO YTCHHS U aHAIIN3a JOKYMEHTOB;

- CEMHHap peIleHHs 3a/1au;

- CeMHHap IO MaTepuajaM HCCJICIOBaHMS, NPOBEACHHOTO CTYIEHTaMHU MO
PYKOBOJICTBOM IPENOaBaTENs U JIp.

Bei6op Buzma u Gopmbl ceMHUHapa ompeaenseTcss cruenuuKord ydeOHOW MUCITUTIINHBI,
colep)kaHWEeM TeMbl, TMpoduieM © YPOBHEM IOATOTOBKH CTYACHTOB, XapaKTepOM
pEKOMEHIOBaHHOU JTUTepaTypbl. TUMHMYHBIC CTPYKTYPHBIC SJIEMEHTHI CEMHHAPCKOTO 3aHSTHS:

1) BcTynuTenbHOE CIOBO MpernojaBarens (MecTo TeMbl CeMHHapa B M3y4aeMOM Kypce,
eI U 33]aui 3aHATUS; MOOUIIM3AllNs U aKTUBU3ALlMs BHUMaHUs 00y4aeMbIX);

2) ocHOBHasl 4acTb (BBICTYILJIEHUS CTYIEHTOB);

3) 3aKITIOUUTENIFHOE CJIOBO MpenoaaBaTelis (10 BCEMY 3aHSTHIO B 1IEJIOM HJIM OTICIbHBIM
BBICTYIUICHUSIM Ha 3aHSATHU [JENIal0TCS BBIBOJBI M OILEHUBACTCS NIEATENIbHOCTh YJaCTHHUKOB,
JIAeTCsl yCTaHOBKA Ha CIIEYIOIIee 3aHSTHE).

Temsl CEMHUHAPCKUX 3aHATUI JOJKHBI HOCHUTb pOOJIEMHBIN u
MPaKTUKOOPHUEHTUPOBAHHBIN XapakTep, a TaKe ObITh MHTEPECHBI [T 00yJarOIIMXCA.

6. MeToanyeckue peKOMEHIALMU MO MOATOTOBKEe K JK3aMeHy MO AUCHUIIMHAM
(tpo¢ e cCOHAIBHBIM MOIYJISIM)

Dx3aMeH sBIsieTcs: (GOPMOM TPOMEKYTOYHOTO KOHTPOJISI 3HAHUH M YMEHUH, OTY4eHHBIX
B IIPOLIECCE U3YUCHU ST TUCIUIUIMH (TPOdecCHOHaTbHBIX MOTYNIEH ).

B nepuon moarotoBku K sK3aMeHy OOydarolmecs BHOBb OOpalAIOTCS K MPONHJICHHOMY
ydgeOHOMYy Mmarepuaiy. Ilpm 3TOM OHM HE TOJIBKO CKPEIUISIOT IOJYYEHHbIE 3HAHUS, HO U
noJydaroT HoBbIe. [loaroroBka o0ydaromerocsi K sK3aMeHy BKJIIOYAeT B ce0sl TpH dTara:

-caMocCTosITeNbHas padoTa B TeUEHUE CEMECTPa;

-HEMOCPEACTBEHHAs IOATOTOBKA B JIHU, IIPEIIECTBYIONME K3aMEHY 110 TEMaM Kypca;

-TIOJITOTOBKA K OTBETY Ha BOIPOCHI, COZIEpKaIecs: B OHIIeTax.



Jluteparypa Ui MOATOTOBKM K 9K3aMEHY yKa3aHa B pabodel mporpamme JUCLMIUIMHBI
1100 PEKOMEHIYeTCsl IPENOAABATENIEM.

OCHOBHBIM HCTOYHHUKOM IIOJATOTOBKM K DK3aMEHY SBJISIETCS KOHCIIEKT JIEKUMH, TAe
y4eOHBIH MaTepuayl JaeTcsi B CHCTEMaTU3MPOBAHHOM BHJE, OCHOBHBIE IOJIOKEHUS €ro
JETATU3UPYIOTCS, MOAKPEIIISIOTCS COBPEMEHHBIMU (paktamu ¥ MHGOpManuei, KOTopbie B CHITY
HOBU3HBI HE BOILIUIM B ONYOJMKOBaHHBIE IT€YaTHBIE HCTOYHUKH. B X0/1e MOATOTOBKU K HK3aMEHY
oOyuaronmmcs HeoOX0IMMO 00pallaTh BHUMAaHUE HE TOJIBKO Ha YPOBEHb 3alIOMMHAHMS, HO U Ha
CTENEeHb IOHUMaHUS U3JIaraeMbIX MPOOIIEM.

DK3aMeH 0XBaTbIBAET NPOIACHHBIN MaTepUal.

[To okoHuUaHMU OTBETa K3aMEHATOP MOXKET 3a7aTh OO0YydYaroIIEMYCsl TOMOJIHUTENbHbBIE U
YTOUHSIOIME BOMPOCHI. [I0I0KUTENBHBIM Taloke OyleT CTpeMIICHHE O0ydJarollerocs M3JI0XKHUTh
pa3uyHbIe TOYKH 3pPEHUS Ha paccMaTpUBaeMyl0 MpoOjeMy, BBIPAa3uTh CBOE OTHOIICHUE K HEM,
OPUMEHUTh TEOpeTUYEeCKue 3HaHUsA. Pe3ynpTar oTBeTa OOBABISETCS OOydaromeMycs
HEIMOCPEACTBEHHO IIOCJIE €r0 CAAYU.

7. MeToanyeckue peKOMEHJANHUM MO TMOArTOTOBKE MO NPABOBBIM JAUCUHMILIMHAM
(npod e cCCHOHATBLHBIM MOTYJISIM)

IIpuHIMNBI IPAaBOBOr0 00Y4YEHHUS :

- BapuaTuBHOCTD M aNbTEpPHATUBHOCTH MOJEJIEH MpaBoBOro o0yueHus (HO cobiroieHne
tpeboBanuit PI'OC CIIO).

- JINUHOCTHO-OPUEHTUPOBAHHBIN MTOIXO/.

- MakcumanibHass cHUCT€Ma aKTUBU3allMM I103HABATENIBHOM JEATEIBHOCTH yJalXCs C
ONOPOI HA UX COIUAIBHBINA OIIBIT.

- BeicTpanBanue npodeccuoHaIbHOW TIPaMOTHOW M anmpoOMPOBAHHOW BEPTHKAIN
IIPaBOBOIO oOpa3zoBaHus, KOTOpas HOCUT MHOT'OCTYII€HYaThII Xapakxrep.

- BHenpenue wuccnenoBaTebCKOro KOMIIOHEHTA.

-HUcnonp3oBaHue COBPEMEHHBIX METO/JOB IPAaBOBOTO OOy4eHHUs, B TOM 4YHCIE
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTUH, AMCTAHIIMOHHOTO IPAaBOBOTO OOy4eHHsS] M pPabOTHl B
cucreme Internet.

TpeOoBaHUA K COIEPKAHUIO YUe OHBIX KYPCOB.

-Hay4HOCTh IOpUANYECKON HHpOpMAIUHU, €€ T0CTOBEPHOCTD;

-JIOCTYITHOCTb (MaTepualia OIpeieIeHHOMY aJpecary);

- AKTyaJIbHOCTb H3Y4aeMbIX IPABOBBIX IOHATUH M HUX HENOCPEACTBEHHAs CBA3b C

JKU3HBIO;

- HUIMYME HOBU3HBI M3y4aeMoil paBoBOI MPOOIEMBI;

- ONITUMAJIBHOCTb 00beMa IPEUI0KEHHOM I0pUINYeCKOH HH(POPMALIUH.

A.]IFOpI/ITM AHAJIN3a HOPMATUBHO — NMPaBOBbIX AKTOB:

1.3nanue conepkaHus aHATU3UPYEMbIX HOPMATUBHO - IIPABOBBIX AKTOB.

2.. TonkoBaHue HOPMAaTHBHO - TPABOBBIX AaKTOB (MCIIOJIb30BAaHUE KOMMEHTApHEB
YYEHBIX- IOPUCTOB U MPAKTUKYIOLMX FOPHUCTOB).

3. YMeHue nNpuMEeHATh HOPMBI aKTa MPHU pa3pellieHUH MPAaKTHYECKUX CUTyalHil (3HaTh O
HaJIMYUM JIOMOJTHEHUH W WM3MEHEHUM OTACIBHBIX HOPM, BBISBIISTH TOJIOKUTEIBHBIE U
OTpHUIIATEIbHBIE MOMEHTBI MTPAKTUYECKOTO MPUMEHEHUSI HOPMBbI )
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