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1. OOuue moJ10KeHHusA

Ilenbto MOArOTOBKM METOAMYECKOrO MaTepuasga SBJSAETCS IOMOILb CTyJIEHTaM B
pUOOpEeTEeHNN OCHOBHBIX HAaBBIKOB paboThl 1o crenuanbHocT 38.02.01 «OkxoHOMUKa U
OyXranTepcKuil yder (110 OTPaCIIsiM)».

O060011eHpl METOIMYECKHE pEeKOMEHJaluu 1o ¢opMaM U creuuduKe MOATOTOBKU
CaMOCTOSITENIbHON U MPAKTUYECKOM paboThl, KypCOBOr0 U MHIUBUIYAJIbHOTO MPOCKTUPOBAHMUS,
KOTOpBI€ TOJDKHBI BBITOJIHUTE CTYZEHTHI B X0/1€ yueOHOr 0 Ipolecca.

CamocrosiTenbHass paboTa oOy4aroluxcs SBISIETCS OCHOBOW 00pa3oBaTEIbHOIO
mporecca, TOCKOIbKY pe3ynbTaT oOOydeHUss — YMEHHE I0JIb30BAaThCs MPUOOPETEHHBIMU
3HaHUSIMH, CIOCOOHOCTh K CaMOPA3BUTHUIO U WHHOBAI[MOHHOH JESATEILHOCTH HEBO3MOXKHO
HOITY4UTh 0€3 aKTUBHOCTH CyOBEKTa 00pa30BaTeIbHON AESITEIbHOCTH.

K camocTosTensHON paboTe OTHOCUTCS MOArOTOBKA K MPAKTUYECKUM M CEMHUHApCKUM
3aHATHSIM, HalHMCaHME KOHCIIEKTa, I[IOArOTOBKA [JOKJIaja MM  pedepata, CO3/1aHUE
MYJIBTAMEIUIMHON MTPE3CHTAIINH.

JUis NpOSCHEHHsS HESICHOCTM M Pa3pelIeHHs CIOXKHBIX BOIPOCOB IPENYyCMOTPEHO
IIPOBEJICHUE KOHCYJIbTaIUH.

CrnenyeT OTMETUTb, YTO BCE YKa3aHHbIE (JOPMBI U METOIUKH AKTUBHO UCIIOJIb3YIOTCS IIPU
M3Y4eHUH PO ECCHOHATBHBIX U CHUIUTUH (TTpodeccroHaIbHbIX MOIYJICH).

BomonHsas  ykazaHHble TpeOoBaHUS, CTYJEHT MNpuoOpeTaer HaBbIKU paboThl ¢
MH(OPMALIMOHHBIMM HCTOYHHKAMH, BbIpaOaThIBA€T WHIAMBUIYaJbHbIE METOJbl 3aKPEIUICH Us
3HaHMW, pa3BUBAeT CIOCOOHOCTM K AaHaIW3y, CHHTE3y U TBOPYECKOMY MBINIJICHHUIO,
aKTUBU3HMPYET MHTEIUICKTYaJbHYI0 aKTHBHOCTh U Pa3BUBAET TBOPUECKHUH IMOAXOJ K PEIIECHUIO
y4yeOHbIX 3a/Jay, (OpMUpPYET OCHOBBI CaMOAMCHMIUIMHBI M TOTPEOHOCTh B PETYISIPHOM
MOTIOJTHEHU Y 3HAHHM, OH MPUOOIIAETCS K MPOEKTHOM padoTe.

Takum o00pa3oMm, CTyAEHT TOTOBHUTCS K BBIMOJHEHHIO CBOUX MNPOQECCHOHAIBHBIX
00513aHHOCTEN, OCBaUBAET OOILIEKYIbTYPHbIE U TPO(EeCcCHOHATbHBIE KOMIETEHITHH.

2. MeTonuyeckue peKOMEHIAUH MO BHINOJHEHHIO CAMOCTOSATEILHO PadoThI MO
TeMaM JUCUHUILINH (MpodeccHOHATIbHBIX MOYJIeH)

CamocrosiTenbHas pabota 00y4aroUMXCs SIBJISIETCS OJHOM M3 Ba)KHEMIIMX COCTaBHBIX
yacTell ydeOHO-BocmuTaTelbHOro mnpouecca. CamocrosTenpHas paboTa MMEET LIEJIbI0
3aKpeIvieHne U YrilyOjeHue 3HaHUM, MOJYYEHHBIX Ha JIEKUMSX, TPYNIOBBIX U NMPAKTUYECKUX
3aHATUSAX, BBIPAOOTKY HaBBIKOB pabOTBl C JUTEPATYpOW, aKTHBHBIM IOUCK HOBBIX 3HAHUM,
MOJIFOTOBKY K NMPaKTUYECKHUM U CEMUHAPCKUM 3aHATHSAM, 3a4€TaM M 3K3aMeHaM, (OpMUPOBaHHE
KyJIBTYpbl YMCTBEHHOT'O TPyZa, CAMOCTOSTEIbHOCTH U MHUIMATUBBI B TIOMCKE U MPUOOPETEHUU
3HaHUM.

CamocrositenbHas paboTa o0ydyarolUMXcs B KOJJIEIXKE SBJISAETCS MX HEMOCPEICTBEHHOM
00513aHHOCTbIO, U 32 €€ BBINOJIHEHNE OHU HECYT MOJHYI0 OTBETCTBEHHOCTb.

CamocrosiTennbHass pabota HaJa y4yeOHBIM MaTepUaloM JOJDKHA  MPOBOAUTHCS
CHCTEMAaTHUYECKH, MJIAHOMEPHO M LEJIEYCTPEMJICHHO C MEPBBIX JHEH H3yueHUs IUCLUILINHBI
(Momymst). Tonpko TIpE 3TOM YCIOBHHM MOXET OBITh OOEcClieueHa HajJIeKalias MOAr0TOBKa
o0ydJaronmxcss 1 HOPMaJbHBIE YCIOBHUS JUIS CAYM 3a4€TOB (IK3aMEHOB), YCBOCHUE 3HAHUH 1O
KypcaM CHelHaJIbHBIX IUCLUHUIIIMH U YCIEIHON JalbHeNIIed padoThl O CIEH aJIbHOCTH.



CamocrosiTenpHas paboTa CTYZEHTOB BKJIIOUYAET:

— TEKyUIyI paboTy HaJ yueOHBIM MAaTEPUAIIOM;

— PperyjisipHyIO MOJATOTOBKY K OU€PEIHBIM JIEKIMSIM M MPAKTHUYECKUM BUAAM 3aHATUH MyTeM
M3y4YEHUs] YKa3aHHOW B NpOrpaMME W PEKOMEHJOBAHHOW MpenojaBaTelieM OCHOBHOW U
JIOTIOJIHUTENIBHOM JINTEPATYPBI;

— M3y4YeHHE U JOINOJIHEHNE CBOMX JIEKIIMOHHBIX 3aIUCell;

— W3yuyeHHEe  NpPOrpaMMHBIX  MAaTEpUajoB,  KOTOpble  IpeaycMaTpUBarOTCd  JJId
CaMOCTOSITENIbHOT O U3yUYCHHUS;

—  BBINOJIHEHUE KOHTPOJIBHBIX (OTYETHBIX) pabOT M IPYTrUX JOMALTHUX 3aJaHUl;

— TOATOTOBKY K CEMHUHAapaM, KOHTPOJIbHBIM paboTaM, 3a4eTaM U SK3aMeHaM;

Hcnonb3oBaHnue BPEMEHH CaMOCTOSTENbHOM pabOThl MIAHMPYETCS OOy4aroUMMHCS IO
CBOEMY YCMOTPEHHMIO B COOTBETCTBUU C O0BEMOM Y4EOHOro MarepHalia, WHIUBUIYaJIbHBIMHU
CIIOCOOHOCTSIMM M JIMYHBIM ONBITOM pabotrbl. CamocTrosiTenpHas pabora oOydaromuxcsi Oyner
3¢ PeKTUBHOM, eciii OHU OyAYT BBITOJIHATD CICIYIOLIME TPABHUIIA!

1. IlnaHupoBaTh CBOIO CaMOCTOSITENIbHYIO pabOTy Ha HPEACTOSIIUI JeHb U pabodyro
HEJIENIO.

2. PaboraTh exenHeBHO. B TOT e JeHb, Korja ObUia MPOYUTaHA JIEKIMS IO TOM MM
UHOW TeMe, Ha CaMOIIOAIOTOBKE J0pabdoTaTh €€ KOHCIEKT M IOBTOPUTH COJEp)KaHUE IO
y4ueOHOMY MTOCOOUIO.

3. Bripaborath 111 ce0s NpPUBBIYKY paboTaTh Li€JICHANPABICHHO, IPEO0JI0JIEBaAs
OTPHLIATEILHOE HACTPOCHHUE.

4. Henp3sa nenuTh H3y4yaeMble B KOJUIGMKE ydeOHble AMCLUIUIMHBI HA TJaBHBIE U
BTOpOCTeneHHbIe. CllelyeT CTpeMHUThCS BBIpaboTaTh y ce0sl HHTEpEeC KO BCEM MpeIMETaM.

5. PabotaTh ¢ TBEpIBIM HAMEPEHUEM IIOHATh, YCBOUTh U 3aKPENUTh 3HAHMSI, Pa3BUBATh B
ce0e yBEPEHHOCTb B TOM, YTO MOKEIIb U JOJDKEH BBINOIHATh 3aIJIAaHUPOBAHHOE.

6. TpyauTbcst cOCpenoTOUYEHHO, BHUMATEIbHO, JOOPOCOBECTHO AK€ NMPU OTCYTCTBUU
KOHTPOJIS 32 HUMH.

7. BxmouuThcs B M3y4E€HUME JUCHMIUIMHBI (Moaynsd) cpa3y, ObIcTpo u 0e3
«pacKauMBaHU.

8. Vaenarp Oonblioe BHHUMaHUE CIOXKHOMY MaTepHaly, He OOXOIWUTh TPYIHOCTH,
IIPE0/10JIEBATD UX.

9. He crecHAThCA 00paIaThcs 32 HOMOLIBIO K IPENOAaBaTENIO.

2.1. BpbInoJIHEHHE KOHCIIEKTA TeMbI 10 Y4eOHHUKY.

KoHcnekT — 310 KpaTkas MUCbMEHHas (pUKcalusi OCHOBHOI'O COJEp)KaHUs MCTOYHHKA.
YroObl COCTAaBUTh KOHCHEKT, HEOOXOAUMO MOJb30BATHCSA OJHUM M3 CYIIECTBYIOUIMX NMPHUEMOB
KOHCHEKTUpOBaHMsL. MOXHO 3apaHee COCTaBUTh IUIaH U3 HHTEPECYIOLIUX BAaC BOIPOCOB U 3aTEM
KpaTHO Hu3jaraTb TO, YTO COOOILIAET MO 3TOMY IIOBOJY MCTOYHHK. TakoW THUIl KOHCIEKTa
Ha3bIBAETCS MiaHo6biM. B Hero momamaer He BCE CONEp)KaHME KHUTH, a TOJIBKO TO, YTO
HEOOXOIMMO I HamucaHUs BbIMIeH palOoThl. TexcmyanbHuiili THI KOHCIEKTA IOJIHOCTHIO
COCTOUT U3 IIUTAT, TO €CTh BbI HE ME€PECKa3bIBa€Te CBOMMHU CIIOBAMHU TEKCT UCTOYHUKA, a IPOCTO
3aHOCUTE B TETPaJlb MHTEPECYIOIIUE BAC MBICIN aBTOPA €ro e CJIOBaMU. DTOT Coco0 yno0eH
TeM, YTO BIIOCIEACTBUM IpU HANMMCAHWU caMOil pabOThl Bce HEOOXOAMMBbIE MpPsIMblEe LUTATHI



OyayT yxe moa pykou. Temamuueckuii KOHCHEKT OPraHU3YyeTCS TaK, YTOOBI OIHOBPEMEHHO
popadoTaTh HECKOIBKO UCTOYHUKOB 110 €AMHOIN TEME.

Pexomenjaumu:

- O3HakOMbTECh C TEKCTOM, NpPOYMTANTE MpPEIUCIOBHUE, BBEIECHUE, OrJIABJICHHE, IJIaBbl U
naparpadbl, BeIIEINTE HHPOPMALIMOHHO 3HAUUMbIE MECTa TEKCTA.
- Caenaiite Onbmorpaduieckoe onrMcaHue KOHCIIEKTUPYEMOT 0 MaTepraia.
- CocraBbTe IJIaH TEKCTa — OH TOMOYXKET BaM B JIOTUKE U3JI0KEHUS TPYIIIUPOBATh MaTepual.
- Boigenure B TeKCTe TE3MCHI M 3alMIIUTE UX C MOCIEAYIOIIed apryMeHTaluen, MoJKperniss
pUMEpaMH U KOHKPETHBIMH (pakTaMu.
- MUcnone3yiite pedepaTHbiii crmoco0 u3NOXKeHUs (Hampumep: «ABTOp  YHUTAeT...»,
«PACKPBIBAET. .. »).
- CobcTBEeHHBIE KOMMEHTAPUH, BOIIPOCHL, Pa3ayMbs pacroiaraifiTe Ha MOJsX.

- Texct aBTOpa 0dopMIIAiiTE KaK IIUTATY U YKa3bIBATE HOMEP CTPAHMIIBI.
- B 3axmoueHunn o0000miaiiTe TEKCT KOHCHEKTa, BBIIEIUTE OCHOBHOE COJAEpKaHHUE
popabOTaHHOI O MaTepuaa, 1aiTe eMy OLICHKY.

Koncnexm-cxema — 510 cxeMaTHU€eCKasl 3alIUCh IPOYUTAHHOT'O.

Haubonee pacipocTpaHEHHBIM SIBIISIETCS CXEMBI «€HEAJIOTHYECKOE JIPEBO» U «IIaydOK.

B cxeme «reHeasoruueckoe JpeBO» BBIIEISIOTCS OCHOBHBIE COCTaBJISIOLIME
Hanbosee CI0KHOIO MOHATHS, KJIIOYEBBIE CJIOBA U T.II., PACIOIAralTcs B MOCIEI0BATEIbHOCTH
«CBEpXY BHU3» - OT OOLIEro MOHATHUS K €r0 YaCTHBIM COCTaBJISIOIIUM.

B cxeme «maydok» Ha3BaHUE TEMbI WM BOIPOCA 3aIUCHIBACTCA M 3aKII0YaeTcs B
OBaJI, KOTOPBI COCTAaBJSIET «TEJO Maydka». 3aTeM MPOAYMBIBACTCS, KAaKU€ MOHSATHUS SBJISIOTCA
OCHOBHBIMH, HX 3allMCHIBAIOT Ha CXEMeE TaK, YTO OHU 00pa3yloT «HOXKHU mayka». s Toro
YTOOBI YCHJIUTh YCTOMUHMBOCTh «HOXKKH», K HUM MPUCOEAUHSIOT KJIFOUYEBbIE CJIOBa UM (passl,
KOTOPBIE CIIyKaT OMOPOU I MaAMSITH.

CocTaBiieHHe KOHCIIEKTOB — CXEM CIIOCOOCTBYeT HE TOJIBKO 3allOMHHAHUIO
MaTepuaina. Takas paboTa pa3BHBaeT CIIOCOOHOCTH BBIIEIATH CaMOE IJIaBHOE, CYIIECTBEHHOE B
yueOHOM MaTepHane, KiacCu(hUIpoBaTh HHPOPMALHUIO.

Pexomennanuu:

- [loxGupaiiTe GaxTbl AJI COCTABICHUS CXEMbI M BBIACIUTE CPEIU HUX OCHOBHBIE,
00T e TTOHSTHS.

- Onpenenure KO4eBBIE CI0BA, (pasbl, IOMOraOIUE PaCKpPbITh CYThb OCHOBHOI'O
TIOHSTHS.

- Crpynnupyiite (akTbl B JIOTMUECKOH IOCIEN0BaTENbHOCTH, JaiTe Ha3BaHUE
BBIJICJICHHBIM TPYIIIaM.

2.2. OdopmieHne NPaKTHYECKHMX PadoT, KYPCOBBIX IPOEKTOB, OTYeTOB IO
NPaKTHKE H JUIIJIOMHOI'0 IIPOEKTA B COOTBeTCTBHU ¢ TpedoBanusamu I'OCTa.
Wznoxenue Tekcra M o(opMIeHHE TNPOEKTAa BBHINOJHAIOT B COOTBETCTBHUH C

TpeboBanusaMu Hactosmero cranaapra, [OCT 7.32-2001. CtpaHuisl TeKcTa U BKIIOUYCHHbBIC
WITIOCTPAIMY M TaOJIUIIBI TODKHBI COOTBETCTBOBATH (popmaty A4.

PaboTa nomkHa OBITH HalleyaTaHa MAIIMHOIMCHBIM CIIOCOOOM Ha OHOI CTOpOHE JIMCTa

Oenoii Oymaru gopmarta A4 depe3 MoNTOpa MEKCTPOUHBIX MHTepBaia mpudrom «Times New

Roman» pasmepom 14 wmm 12. Tekcr ciaenyer meudataTb, COOJIIOJAsi CIENYIOLIME pa3Mepsl

noseii: Jsesoe — 20 wmMm, mnpaBoe — 10 MM, BepxHee U HuxHee - 20 MM.

TekcT OCHOBHOWM YacTW IEeNSAT Ha pasJelibl, MOApa3Aeibl, MyHKTHl. 3aroJIOBKH pa3/ieiioB



[eyaTaloT CUMMETPUYHO TEKCTY MPONUCHBIMU OyKBaMH. 3aTOJIOBKH HOJPA3/ENoOB MEYaTaloT C
ab3ama cTpoYHbIMM OyKBaMH (KpoMe€ TE€pBOH MPONMUCHOM). AO3ambl B TEKCT€ HAYWHAIOT
OTCTYIIOM, paBHBIM IIATU MpoOesaM KOMIIBIOTEPHOI'O TEKCTa WM MATH yJapaM MHUIIyIIen
MalMHKH. [IepeHocs! coB B 3arojoBKax He A0NycKaroTcs. TOUKy B KOHILIE 3arojIoBKa HE CTaBsIT.
Ecnu 3aronoBok cOCTOMT U3 ABYX MPENJIOKEHUH, UX pa3lessatoT Toukoi. CoBa, HalleyaTaHHbIE
Ha oraenbHOoW  cTrpoke mponucHeiMH  OykBamu (COAEPXKAHME, BBEJIEHUE,
3AKJIIOYEHUE, CIITMCOK UCTOYHUKOB M JIMTEPATYPDbI), n0mKHBI CIYyXHUTh
3arojIoBKaMu COOTBETCTBYIOIINUX CTPYKTYpPHBIX YyacTeil paboThl. PaccTosiHue MeX 1y 3arojloBKOM
U TEKCTOM JOJDKHO OBITh PaBHO 2 WHTepBajia. PaccrosHMe Mexay 3arojoBKamMH pasfena u
nojpaszaena — 2 uutepBaa. [loqyepkuBaTh 3aroioBKU He JI0IMyCKaeTCs.

Kaxxprit pasznen clenyer Ha4YMHAThH C HOBOT'O JHCTA.

Paznmensl NOKHBI MMETh TMOPSAKOBYIO HyMEpalWi0O B IMpefeiax BCero TeKCTa, 3a
UCKJIIOUEHUEM NIPUIIOKEHUH. BBeneHne n 3akioueHne He Hymepyrorcs. Pasaeinsl, moapasnensl,
IIyHKTBl U MOAIMYHKTHI CIEAyeT HyMepoBaTh apaOCKUMHU LHU(paMu U 3aIUCHIBATh ¢ a03allHOTO
orcryna. HoMmep moapasnena uiam NnyHKTa BKJIIOYAET HOMEpP pas3zesa M IOpPsIKOBBI HOMeEp
IoJipa3jiesia UM MyHKTa, pa3aeieHHble Toukoi. [locne Homepa pas3zena, nmoxpaszaena, MyHKTa U
MOJITYHKTa B TeKCTe TOUKy He craBat. [Ipumep — 1.1, 1.2, 1.3 uT. 1

Paznensl, noapasaensl JOJKHBI UMETh 3arojoBKH. [IyHKTHI, Kak paBuJio, 3ar0JI0BKOB HE
UMEIOT. 3aroJ0BKH JOJDKHBI YETKO U KPAaTKO OTpa)kaTb COACP)KAHUE pa3/iesioB, OAPA3/IEIIOB.

B paborax cinenyer moMmemaTh JUIIb TaKUE WIUIIOCTPALUM (YEpTEXH, rpapuKu, CXEMBI,
auarpamMmbl, MUKTOTpaMMbl U Jpyrue rpaduyeckue cpenctBa oToOpaxkeHus HHGOpMAaIH),
KOTOpbIe 000ramaT €€ cojep)kaHue, IOMOraoT JIyYllle U MOJHEE BOCIPUHUMATh CO/IEp)KaHUE
mucceprauuu. Cregyer usberatb MaJOMH(QOPMATHBHBIX WLIIOCTpPALMMA, HE OTBEYAIOLIUX
OCHOBHBIM 3a/1ayaM paboThlI.

Nnmoctpanun Ha3bpIBalOTCS PUCYHKaMH, M paciionaraTh UX CleAyeT HEmOCpPEeACTBEHHO
Iocjie TEeKCTa, B KOTOPOM OHHM YIIOMUHAIOTCS BIIEPBBIC, MJIM Ha CIIEAYIOIIEH CTpaHUILE.

B Tekcre 10KHBI OBITH JaHbl CCHIJIKM HAa BCE MIUIIOCTPALUH.

Bce wummocTpanuu  J0DKHBI OBITH IPOHYMEpoBaHbl apabckumu  mu¢ppamu. Ecmom
WITIOCTpanus B paboTe eJUHCTBEHHAS, TO OHA HE HyMEpYETCH.

Nnmoctpauust o6o3Hauaercs cioBoM «Puc.», KoTopoe MoMenaoT Mo/ HIUTIOCTpalueH.

B ToM mecTe, rae pedb MIAET O TeMe, CBS3aHHOW C MJUIIOCTPALMEH, IOMEINAIOT CChUIKY
a100 B BUJIE 3aKJIIOUEHHOIO B KpYTJble CKOOKU BbIpaskeHus «(puc.3)», 1ubo B Buae obopora:
«...KaK 3TO BUJAHO Ha pUC.3» WIM «...KaK 3TO BUAHO U3 pHC.3». [Jonycmumo ewvideaums
KypPCUBOM.

Kaxnyro wimoctpannio HeoOXoAuMo CHA0XaTh MOJPUCYHOUHOH MOANUCHIO, KOTOpas
JIOJ’KHA COOTBETCTBOBATh OCHOBHOMY TE€KCTY U CAaMOW MJUIIOCTPALIUH.

[TonpucyHOUHBIE TOAMKUCH — 3TO TEKCT MO WILTIOCTPALUEH, TOSCHAIOIINMN cofepKaHue 1
CBS3BIBAIOIIUI €0 C TEKCTOM.

CocraB moamucu MOMKET MEHATbCS B 3aBUCUMOCTH OT BUJA WIUIFOCTPALUU U €€
ocobeHHocTel. OqHAKO BCE DJIEMEHTHI, MPUBEICHHBIE B IpUMEpe, 00s3aTeNbHBI s JTH000r0
BHU/JIa WILTIOCTPALIUH.

3HAKU NPENUHAHUS B TOJPUCYHOUYHOM MOANKMCH PACI PENEISAIOTCS CIEAYIOIHUM 00pa3oM:

- IOCJIe HOMEpa — TOUKa;

- T10CJIe OCHOBHOM 4YacTu — 0€3 3HaKa, €CJM MOAMUCH Ha ATOM 3aKaHYMBAETCS; €CJIU UICT
MIOSICHEHUE, TO CTABUTCS JBOETOUMHE;

- IIOCJIE KaXJ0U 4aCTH IMOACHEHUS CTABUTCS TOUYKA C 3aIATOM;



WnmocTpauuu cienyer pa3MernaTh Tak, 4TOObl MX MOXKHO ObLIO paccMaTpuBaTh 0e3
MIOBOpOTa CTpaHULbl. Eciu Takoe pa3MelieHHe HEBO3MOXKHO, TO MJUTIOCTpPAIMM pPacIoJiararoT
BJIOJIb JUIMHHOM CTOPOHBI (hopmata A4 Tak, 4TOOBI JUJII MUX PACCMOTPEHHUs HEOOXOAUMO OBLIO
CTpaHUILy Pa3BEPHYTh O YaCOBOM CTpEJIKe.

Bonbumioe 3Hauenue umeer rpaduueckoe uzodpaxkenue wuHpopmauuu. [IpaBunbHO
MOCTPOEHHBIM Trpaduk nenaer WHboOpMmaluioo 0oyiee BBIPA3UTEITBHON, 3allOMUHAIONICHCS H
y100OHO BOCIPUHUMAEMOM, JaeT IeJOCTHYI0 KapTUHY MCCIEAYEeMOro SBJIEHHs, 00O0OIIEeHHOEe
npefcTaBieHne o HeM. ['paduk mperncraBiasieT coOOM uyepTeX, Ha KOTOPOM IMpPU MOMOUIH
YCIOBHBIX TeOMeTpHYeckuX Guryp (JMHHMMA, TOYEK WM JPYIMX CHMBOJIUYECKUX 3HAKOB)
M300paKarOTCs TaHHBIC.

I'paduk nomkeH comepikaTh psii BCIIOMOTaTeNbHBIX 3JIEMEHTOB:

- 001IMif 3aT0JI0BOK rpaduka;

- CJOBECHbIE IIOSICHEHUS YCJIOBHBIX 3HAaKOB U CMbICIA OTAEIbHBIX 3JIEMEHTOB
rpaguyeckoro oopasa;

- OCH KOOpJMHAT, LKAy ¢ MaciuTabaMu;

- YHUCJIOBbIC JlaHHBIE, JOMOJHSIONIME WM YTOUHSAIOIIME BEIMYMHY HAHECEHHBIX Ha
rpauk rmokasaresnei.

Ocu abcuucc (TOpU3OHTANIBHYIO) M OpAMHAT (BEPTUKAJIbHYIO) BbIYEPUUBAIOT
CIUIOIIHBIMU TOJICTBIMU OAMHApHBIMU JUHMSIMU. CTpelku Ha KOHIaX oced craBarcsa. Macitad
IIKaJl MO OCSM CJleAyeT BBIOMpaTh U3 YCIOBUS MAaKCHUMAaJbHOTO MCIIOJb30BaHMS IJIOLIAN
rpaduka. Lugpsl mKan HAHOCAT clIeBa OT OCH OpJIMHAT U 01 OChIO abcLucc.

Ecnu konnuecTBO KpUBBIX Ha TpauKe HEBEIMKO (JIBE-TpU), TO OHU BBIYEPUMBAIOTCS
Pa3HBIMU JIMHUSAMH (CIIOMIHOM, IITPUXOBKOU, IMITPUX-TTYHKTHPHOH).

HanmeHoBaHue BeMYUH, 3HaYCHHSI KOTOPHIX OTKJIQJBIBAETCS Ha IIKanax oceil rpaduka,
BO BCEX CilydasX CBOAST K OyKBEHHbIM OOO3HAYEHUSIM, OOBSICHSIEMBIM IO TEKCTy WJIM B
noJpucyHouHoi moxanucu. lloanucu He AODKHBI BBIXOJUTH 3a Ipejesbl radbapuTtoB rpaduka.
EnuHuna BeMMYMHBI MUIIETCS MPSAMBIM MPU(TOM M OTAENSAETCS OT OYKBEHHOTO 0003HAauYEHUs
3ansroi. Ecny mikanel oceil HaUMHAIOTCA € HYJIA, TO Ha UX MEPECEYEHUH HOJb CTaBUTCS OAMH
pa3. B nmpyrux ciyuasx craBaT o0a 3HaueHHs. XapaKTepHbIE TOYKH rpaduka (pe3ysibTaThl
OTBITOB, TOYKH MEPECEUEHUS U T.I1.) U300PAKAIOT KPYIKKOM.

B ciyuasix, korja HarjIsIHOCTh MaTepuaja He CTOJIb CYLIECTBEHHA, U Ba)KHEE COOOLIUTh
TOYHBIE KOJIMYECTBEHHbIE JIaHHbIE IPOTEKAaHUs MpOIlecca WIM COOTHOLIEHUS 4acTel, Jydiue
WCIOJIb30BATh TAOIHUILY.

[lo BHemHemy BuAy TalOnuIa MPEACTABISET COOOW P  TMEPECEKAIOIIUXCS
TFOPU3OHTAIBHBIX WM BEPTHKAIbHBIX JHMHHUM, 00pa3yroUMX IO TOPU3OHTAIM CTPOKH, a IO
BepTUKaJIM — Tpadbl (CTOJIOIBI, KOJIOHKH), KOTOPbIE B COBOKYIHOCTH COCTAaBJISIIOT CTPYKTYPY
TaOJIUIIBI.

OcHoBHbIE TpeOOBaHUS K COJIEP/KAHUIO TaOJIUIL:

1. CymiecTBEHHOCTh M IOJHOTa TeX IIOKa3aTesiedl, KOTOPbIMH XapaKTEepU3YyITCsS B
TaOJIMIIE SBJIEHUE, IPEAMET, IIPOLIECC.

2. CorocTaBieHNE JaHHBIX B TaOJIUIIE IO CYLIECTBEHHBIM, a HE CIIy4aiHbIM MTPU3HAKAM.

3. ConocraBUMOCTb JaHHBIX, BKIIOYEHHBIX B TAOJIUIly paju CPaBHEHHUS.

4. CuUCTeMaTHYHOCTb pACHOJIOKEHUS MJAHHBIX B psAgax TaOJUIbl, IOHATHAs U
10JIb30BaTES.

5. CooTBETCTBME TEMATUUECKOI O 3ar0JIOBKA TAOJIUIIBI €€ COAEPKAHUIO0 U HA00O0POT.

OcHoBHbIE TPeOOBAHUSA K ITOCTPOCHUIO TaOJIHIL:



1. CooTBeTCTBHE MECTa OCHOBHBIX YacTel TaOIMIIbI UX JIOTMYECKOMY 3HAYCHHUIO.

Jloruka mocTpoeHusl TabIMIbl TAaKOBa, YTO €€ JIOTMYECKUI CyOBEKT, WM MOJyIeKallee
(0603HaueHne TeX MPEIMETOB, KOTOPbIE B HEH XapaKTEpU3yIOTCs), JOJHKEH ObITh PaclojiokKeH B
OOKOBHUKE, WM B TOJOBKE, UJIM B HUX OOOMX, HO HE B mporpadke, a JOTMYECKUH NpeauxaT
TaOJMUIIBI, UM CKa3yeMoe (T.e. JlaHHbIe, KOTOPbIMU XapaKTepU3YyeTcs MOoJJieKallee, 0 CyTu
XapaKTepUCTUKA UCCIIeyeMOro peaMera), - B mporpagdke, Ho He B TOJIOBKE HJIM OOKOBHUKE.

2. JIorn4HOCTh COITOYNHEHHUS JJIEMEHTOB.

Jloruka KOHCTPYKTHUBHOM CXeMbl TaOJIUIbI TAKOBA, YTO KaXKIBIA 3aroJIOBOK Hajd rpadoit
JIOJKEH OTHOCUTHCSI KO BCEM JAaHHBIM B 3TOM rpade, a Kax/Iblil 3ar0JI0BOK CTPOKH B OOKOBUKE —
KO BCEM JIaHHBIM 3TOW cTpoku. Eciu 3Ta cxema HapyIieHa, Tabiuia mocTpoeHa HeBEpHO.

3. Y106cTBO UTEeHUS TaOIUIIBL.

OOblyHO TabnMIIA COCTOMT U3 CIEAYIONIMX DJJIEMEHTOB: IOPAIKOBOIO HOMEpa H
TEMAaTUYECKOr0  3arojioBKa, OOKOBHMKA, 3aroJIOBKOB  BEPTUKAIbHBIX TIpad  (IIamkn),
TOPU3OHTAIBHBIX M BEPTHKAJIbHBIX Ipad OCHOBHOM dYacTH, T.e. HOATpagku. 3arojaoBOK
JIOITYCTUMO O(DOPMIISATE )KUPHBIM BbIIEJIEHUEM.

Ucnonb3yembie popmynbl TPEOYIOT MPABUIBLHOTO O(POPMIICHUSI.

@opMysbl MOKHO pa3MellaTh KaK OTAEJIbHBIMH CTPOKAaMM, TaK M HEMOCPEACTBEHHO B
TekcTe. BTopoii BapuaHT NpeAnoYTUTENIEH B TOM Cillydae, eciu GopMmysia MpocTa 1o HalUCaHUIo,
He 1e(OpMUPYET TEKCT U Ha Hee B lajbHEHIIEM HE CChIIAIOTCS.

[IponucHbie OykBbI M LU(PPbl HpU BOHUCHIBAHUU (OPMYJT PEKOMEHAYETCSl MNucaTh
pasmepom 6...8 MM, cTpouHbie — 3...4 MM. Bce MHAEKCHI 1 TTOKa3aTeNu CTETEHU JOJKHBI ObITh B
1,5...2 pa3za MeHblle OyKBEHHBIX 00O3HAUEHHUH, K KOTOpbIM OHU OTHOcsATcs. Hancrpounsle
MHJIEKCHI ¥ TTOKa3aTeNN HY>KHO pacrojiarath BbIIIE CTPOKH, MOACTPOUHbIE — HUYKE CTPOKH. 3HAKU
HaJ OykBamMu U 1uppaMu HE0OXOIMMO BIIMCHIBATh TOYHO HAJl HUMHU.

Bce dhopmyiibl, BBIHOCHUMBIE B OTAEIBHYIO CTPOKY, HyMepyloTcs apaOCckuMu 1udpaMu B
npenenax paszaena. Homep ¢opmyniel COCTOMT M3 HOMeEpa paszzieiia M MOPSIKOBOrO Homepa
(bopmybl, pa3aeseHHbIX Toukoil. Homep hopMyisl mpocTaBisieTcsi ¢ mpaBoil CTOPOHBI JIMCTA HA
YPOBHE HallMCAaHHOW (POPMYIIBI B KPYIJIBIX CKOOKaX, HallpuMep:

G=H+L (3.1)

[Ipu nepenoce oueHb JIMHHON (OPMYIIbI C OAHON CTPOKHU Ha PYr'yl0 HOMEpP CTaBUTCS Ha
ypoBHe nocnenHen crpoku. Cucrema GhopMmylsi, 00pa3yronX 1Be CTPOKH U Oosiee, MOXKET OBITH
obo3HaueHa (uUrypHoil ckoOkoil. B 3ToM ciiyuae HOMEp CTaBUTCS IMPOTHUB OCTPHUs (PUI'YpPHOMH
CKOOKH.

Ecnu B nokyMeHTe TO/IbKO 0/1Ha (hOpMyJia UM ypaBHEHUE, UX HE HYMEPYIOT.

BcrnomorarenbHble UM TONOJHUTEIbHBIE MAaTEpHaIbl HOMEIAIOT B IIPUII0KEHUH.

OT0, HalpUMep, MOTYT OBbITh KONUHU MOJJIMHHBIX JOKYMEHTOB, BBIIEPKKU U3 OTUETHBIX
MaTepuasoB, MPOU3BOICTBEHHbIE IUIAHBI U IPOTOKOJIbI, OT/AENIbHbIE MPUIIOKEHUS U3 MPaBWI U
uHeTpykuui u T.1. ITo popme oM MoryT mpeacraBisiTe cOOOW TEKCT, TaONULbI, T'paduku,
KapTBhl.

Kaxxnoe nmpuiiokeHue JODKHO HAUMHATBCA C HOBOIO JIMCTA (CTPAaHUIBI) C YKAa3aHUEM B
IIpaBOM BEpxXHEM yrity cioa «llpunoxeHne» nu UMeTb TeMaTHUECKUil 3arooBokK. I1pn Hanuuun
B paboTte Ooyiee OAHOrO MPUIIOKEHUSI OHU HyMepyroTcs apabckumu mudpamu (6e3 3Haka No),
Hanpumep: «lIpunoxenune 1», «lIpunoxenue 2» u T.1. Hymepauus cTpaHul, Ha KOTOPBIX
JAIOTCSl TIPUJIOKEHUS, JTOJDKHA OBITh CKBO3HOW M NPONOJDKATH OOLIYI0O HYMEpAIHMIO CTpPaHHIL
OCHOBHOI'O TEKCTA.



OdopmiieHre HCTOUHUKOB — BayKHasi 4acTh B JF000M HayuHOHM pabote. IloroMy HYXHO
JaBaTh HUCKJIOYHUTEIbHO JOCTOBEpHYI0 HH(popManutoo. CHUCOK JUTepaTypbl MHUILETCS B
andaBUTHOM HoOpsAKE UCXosd U3 (pamuiinu aBropa. Eciu ecTh B criicke HOpMaTUBHBIE aKThl, UX
HY>KHO IUCaTh Mepe JIMTEPaTypoil, a B KOHIIE JaTh CCbUIKK Ha IHTEepHET-pecypChl.

2.3. Boinosinenue pedeparoB (Mpe3eHTaNii) M0 TeMaM THCHUILIUH (MPodecCHoOHATBHBIX
MoayJiei).

2.3.1. TpeGoBaHus K BbINOJHEHUIO pedpepaToB
[Ipu BBIOOpE TeMBI pedeparta cTapaiiTech PyKOBOJICTBOBATHCS
- BalllUMH BO3MOXXHOCTSIMU U HAYYHBIMU HHTEPECAMH,
- TyOMHOI 3HAHUS 0 BEIOpaHHOMY HAalpaBJICHUIO;
- OKENaHWeM BBIIOJHUTH paboTy TEOPETUYECKOro, MPAKTHYECKOrO0 WM ONBITHO —
AKCIEPUMEHTATBHOIO XapakTepa,;
- BOBMO)XHOCTBIO ITPEEMCTBEHHOCTH pedepaTta ¢ AUIIIOMHBIM MPOEKTOM;
-Makcumaneabiii 00bemM ctpanul, — 20. MHOrma MoXKHO MPEBBICUTH JAHHOE KOJIMYECTBO, HO
IIpU TaKOM HEOOXOIMMOCTH Jy4Ille IEPECHPOCUTh y TPEnoAaBaTeNs.
-Pasmepsl nosieii: npaBoe — 10 mMm, 1eBoe — 30 MM, a HI>KHEE U BepxHee 1o 20 MM.
-CTpaHUIIbl HyMEPYIOTCS HUCKIIOYHUTENbHO apabckumu nudpamu mo meHTpy. Ha TuTyapHOM
JMCTE HOMEP CTPAHUIIBI HE CTABUTCS, HO YYUTHIBACTCS.
-IlIpudr Texcra — Times New Roman.
-Pasmep kerap — 12-14.
-MexcTpouHblil HHTEpBan — 1,5, KpOMe TUTYIbHOW CTPaHULIBI.
- [Tumercs pedepat Ha nmucte A4 UCKITIOYUTENHFHO Ha OTHOM CTOPOHE JIUCTA.
PedepaT nomkeH ObITh BBINOJIHEH IPAMOTHO, C COOJIIOACHUEM KYJIbTYPbI H3JI0KCHHUS.
O0s13aTENBbHO TOKHBI UMETHCS CCHUIKM Ha UCIOJIb3YEMYIO JIUTEPATYPY.
JlomkHa OBITH COOIO/ICHA TTOCIIEOBATEIFHOCTh HATUCAHHS OMOIHOrp ahuecKoro
anmnapara.
Crpykrypa pedepara. CrpykTypa — D3TOT TOT K€ IIJJaH, KOTOpPOrO JKEIAaTEIbHO
IIPUJIEP’KUBATHCS, YTOOBI HAa BBIXOE MTOJIYYMJIaCh XOPOIlasl U IOHATHAs Hay4Has paborTa.
B o0s13aTenbHOM nopsiike pegepar BKIIOYAET B CE0s: - TUTYJIbHBIN JIUCT;
- COZIEpKaHUE;
- BBEJICHHE;
- OCHOBHYIO YacTh;
- 3aKJIIOYEHUE;
- CIHCOK JIUTEPaTyPHL.
3.2 Heobs13aTenbHO, HO MOXHO BKJIFOUUTH B CTPYKTYpY pedepara u Takue 4acTH: - Iellb
paboTHI,
- METOJI0JIOT Ul TPOBEEHUS pabOTHI;
- pe3yJIbTaThl pabOTHI;
- MIPUITIO’KEHUS (€CTTH OHU €CTh).
3.3 IIpeamer, Tema u 1enb pedepata MOTYT U HE yKa3bIBaThCs, €CIM U3 3arjlaBUs MOHITHA
CyTb BoIlpoca. MeTomoNorus MNUIIETCS TOJAbKO B TOM CIIydae, €CJIM €CTh HOBM3HAa U OHA
IIPEJCTaBIISIET UHTEPEC C TOUKHU 3PEHUsS JaHHON pabOoTBhI.



Kak npaBuiio, npuioxenuii B pedeparte ObITh HE TOIDKHO, HO OBIBAIOT HCKITFOUCHHS,
HaIrpuMep, ecii €CTh O0IBII0e HATHMUKUe TaOauI] ¥ WiLTFocTpanuii popmara A3.

Od¢opmienue oriaBjaeHus.
[Ipu mpouyTeHUn OrJIaBJICHUS JTOJHKHO OBITH SICHO, O Y€M peub B JOKYMEHTE, TO €CTh, B

COZIep)KaHUHU JODKHO OBITh BBEJICHHME, HECKOJILKO Pa3J/IesioB, BBIBOJIBI, 3aKIFOYCHHE M CIUCOK
HCIOJIb3YEMbIX HCTOYHMKOB. 3/1€Ch K€ Ha BCE pa3lieNbl, MYHKTbl U MOAMYHKTHI JOJKHBI
YKa3bIBaThCsl CTPAHUIIBI.

Odopmienue 3aroioBKoB pedepara.

3aroloBKM — BaXKHas cOCTaBJsiomas pedepara, TO €CTh, ITO Ha3BaHHE, B KOTOPOM
YEeTKO HAIMCaHO, O YéM B JAHHOW YaCTH TMOWIET pedyb. 3aroJIOBKU TJIaB, IYHKTOB, pa3iciioB
MUIIYTCS. HA HOBOW CTpaHUIlE MO LEHTPY BBepxy. CaMu MOANYHKTHI HE HAYMHAIOTCS C HOBOM
CTPaHHULIBL, @ IPOJOIIKAIOTCS 110 TEKCTY.

Kak npaBuiio, Ha3BaHHUe IJIaB MUILYT pa3MepoM 16 Kerjib, a HOAMYHKTHI U TekcT — 14
mpudrom. ['maBHOE He HCaTh Pa3MEPOM MEHbIIIE, ueM 12 Kerb.

B koHIIE 3aro0BKa TOYKA HE CTABUTCS U MPEIJIOKEHUS HE BBIIEISIETCS MTOAUYepKUBaHUEM
WIN TIOJY>)KUPHBIM MIpA(PTOM. Mexay 3arojloOBKOM M TEKCTOM HYXXHO HAaCTPOHTh MHTEpBAl 2.
Takum o00pa3oMm, TEKCT ¢ Ha3BaHMEM IIYHKTa He OyAer ciauBaThCs, U paboTa cTaHeT OoJjee
AKKypaTHOM.

Od¢opmienue BBeaeHus pedepara.

Berynnienne — 310 BaxkHast 4acTh pedepara, rie OMUCHIBAIOTCS OCHOBHBIC MBICIIH, UACH
1 1aércs KpaTtkas HHGopMaIys po TeKCT B 1enoM. Ha BBeneHne HyKHO BBIACTHTH MAKCHMYM
JIBE CTPaHUIIbl U BKIIFOYUTH BCE CTPYKTYPHBIE 3JIEMEHTHI.

Bo BcTynienuu numiercs 1ens paboThl, YTO COOOW MpPECTaBIISIET MpPEAMET, KaKue
MIOCTABJICHBI 33Jla4M, KAKOH paccMaTpuBaeTcsi OOBEKT. 3/1eCh HYXKHO IOJaBaTh WH(OPMAILHNIO
JJAKOHWYHO, MH(OpPMaTUBHO, 0€3 BOJIbI, TO €CTh, ONHCHIBATH TEOPETUUYECKOE M MPUKJIATHOE
3HauYEHHUE.

OdopmiieHre BBEICHUS
- Cnoso «BBEJIEHUE» numercs 3arnaBHIMUA OyKBaMu;

- BBE/ICHNE HAYMHAETCS Ha CIEAYIOLIEN CTPAHULIE I1OCIIE CONEPIKAHMS;
- BBEJICHHE MUIIETCS 0€3 MOAMYHKTOB;

- «BBEJJEHUWE» nuietcs BBEpXy U BEIPAaBHUBAETCS MO IIEHTPY;

- 006beM BeTymlenus cocrasuser He 6osee 10 %0 ot Beero pedepara.

OdopmiaeHue OCHOBHOM YacTH

B sTolf yacTu OMHMCHIBAIOTCS OCHOBHBIE HJIEM U MeEToAbl Ooiee moapoOHo. CHauama
NULIeTCs] Ha3BaHMUE pas3zfeia, a 3areM MAET JOKJIaa 10 TeMe Bompoca. B KoHIe TIiaBsl
00s13aTeIbHO HYXKHO MOABECTH UTOTH M HAMKCATh COOTBETCTBYIOIINE BBIBOIBI.

OcHoBHasi 4acTh 3aHUMaeT 15-17 crpaHuWIl TeKcTa, KyJa MOT'YT BXOAHMThH TaOJIUIIBI,
rpaduku WM auarpaMMbl. Bo Bpems HamucaHus HEOOXOAMMO CChIIAThCS HA UCTOYHUK, OTKYyIa
Opanacek uHGOpMAIIHS.

OdopmiieHne BHIBOAOB U 3aKJII0YCHUS

BbIBONIBI — KpaTKHif aHAN3, KOTOPHII HEOOXOAUMO YMECTUTh MAaKCUMYM B 2 CTPaHHUIIbI
U MULIYT UX MOCJIe HATMCAaHUSI OCHOBHOTO TE€KCTa. ABTOP MOABOIUT UTOTH, TO €CTh, ITUILIET PO
JOCTUTHYTHIE 11€JIH, BBIEISET JOCTOBEPHbIEC 1 00OCHOBAHHBIE MOJIO0KEHHS U YTBEPKICHUSI.

Odopmiienne 1uteparypsl pedepara



OdopmiieHre HCTOUHUKOB — BayKHasi 4acTh B JF000M HayuHOHM pabote. IloroMy HYXHO
JaBaTh HUCKJIOYHUTEIbHO JOCTOBEpHYI0 HH(popManutoo. CHUCOK JUTepaTypbl MHUILETCS B
andaBUTHOM NOpsAKE UcXosd U3 (pamuiuu aBropa. Eciu ecTh B criucke HOpMaTUBHBIE AKThI, UX
HY>KHO NUCaTh Mepe]] JIMTEPATypoil, a B KOHIIE JaTh CChUIKU Ha VIHTepHET-pecypChl.

2.3.2 . IIoaroroBka M BLINOJHEHNE JOK/Ia1A

Jokaan — 3TO KpaTKoe H3JIO0KEHHE COJIepKaHMs HAaydyHOro TpyJa CHEUaIUCTOB IO
n30paHHON Teme, 0030p JHUTEpaTyphl OMPENCICHHOTO HampaBlieHHUs. Takod 0030p MOJHKEH
JlaBaTh YMUTATENIO IPEICTABIEHHE O COBPEMEHHOM COCTOSHHHM HM3y4YE€HHOCTH TOW WIJIM WHOU
Hay4YHOW NMpoOJIeMbl, BKIIIOYAsi COMOCTaBICHUE TOUEK 3pEHHS CIEIHaMCTOB, U COIPOBOXKIATHCS
COOCTBEHHOM OIIEHKOM MX JJOCTOBEPHOCTH U YOCAUTEIHPHOCTH.

1. Iloozomoexa u nnanuposanue. Ha >ToM 3Tane npeacTOUT PelIuTh, YTO MIAHUPYETCS
HamucaTh ¥ 3a4€M, U TOJIBKO 3aTEM OIPENEIUTh, KaK 3TO JeJaTh.

2. Boioop u ocoznanue memuol 0oknaoa. Tema oibKHA copepxKaTh B cedbe mpodiaemy, Tak
KaK IMEHHO Ipo0JjieMa onpeesseT B IepBYI0 ouepenb ycrnex Bcel paboThl.

Lenb — nakOHUYHBIA U EMKUH OTBET HAa BOMPOC, 3a4€M MPOBOAUTCS JaHHBINA BUJ paOOTHI;
oHa (HOPMYIHPyETCS TAKUM 00pa3oM, YTOOBI CIyIIATETh CMOT MPEICTaBUTh ceOe B 00IIeM BHUIC
po0JIEMHYI0 00J1aCTh, XapaKTep, 3aMbICeJl, HAPaBICHHOCTh JAHHOTO OKJIa/a.

AKTyaJIbHOCTb — 3TO CTEIEHb Ba)KHOCTH TEMbI B JAHHbBIII MOMEHT BPEMEHU U B JIaHHOM
CUTyallMd JUIsl pelleHus JaHHOM mnpoOieMbl, 3aJayd, BoOmpoca. AKTYyaJbHOCTh PacCKpbIBAET
UHTEpecylollee JOKIaJyuKa SBJIEHHE B AacleKTaX NPOTUBOPEUYMH U TPYyIAHOCTEH, He
OIpeNleJICHHBIX pa3pa00oTKaMu €ro MpeAllleCTBEHHUKOB, a TAKKe BO3MOXXHOCTU UX pa3pelieHus
MHBIMU CPEICTBAMHU.

HoBu3na TeMbl  XapaKTepu3yeT HACKOJIBKO HOBO COJEp)KAaHUE BBICTYIJICHHUS IIO
CPaBHEHHUIO C CYHIECTBYIOLIMMH aHayioraMu. KpuTepusiMu HOBU3HBI BBICTYNAIOT: BUJ HOBU3HBI
(Teoperuueckas WIM MpakTHYecKas), ypOBEHb KOHKpPETH3alMi, YPOBEHb OTOJHEHUS, YPOBEHb
npeodpazoBaHusl.

3. Iloobop ucmounukoe u numepamypol. 1lon «MCTOUHMKAMHU» MOJPA3yMEBAIOTCS
3aKOHBI, pa3IMYHbBIC HOPMATHBHBIE TOKYMEHTHl M JAp., a IOA «INTEPaTypol» — KHHTH,
MOHOrpa¢uu, NyoJIMKaluy B IEPUOANYECKOH MeyaTH.

4. Paboma c 6vblOpaHHbIMU UCMOYHUKAMU U Jumepamypoil. PaboTy ¢ UCTOYHUKAMHU
HAJ0 HAYMHATH C M3Y4YCHHA HauOojiee BaXXHBIX M aKTyaJbHBIX HAyYHBIX PabOT M HAyYHBIX
TEKCTOB (KHUI, CTaTed, JucCCepTauuil W JpYyrux Hay4dHBIX HCCIEJ0BAaHUN) IO TeMe
noxnana/pedepara:

a) O3HaKOMJICHHE ¢ MaTepuajlaMH, BBIIIEIIMMU B ITOCIEAHHUE 0/ibl (B HUX, KaK MpaBuio,
naercs 0030p nmyOsmkanui no npodieMe U umeeTcst oudanorpadus);

0) 03HAaKOMJICHHE C MaTepHalaMH, ONyOJMKOBAHHBIMU B 00Jiee paHHEE BpEMSI;

B) O3HAKOMJIEHHE C yOJMKAMAMU B IIEPUOIUYECKOM MeyaTy;

I') UCHOJb30BAaHHME KOMIBIOTEPHBIX HMCTOYHMKOB HHMOpManuu (HEOOXOAMMO TaK XKe
aKLEHTUPOBaTh BHUMaHHE Ha COOJIIOIEHUN aBTOPCKUX MpaB MpU 3aMMCTBOBAHUN UH(POPMALINN);

1) cocTaBiieHne oudnmorpaduu;

€) BEJCHHE 3aIUCeH, B KOTOPBIX (UKCUPYETCS MaTepHall 0 KaKOMY-IH00 OTACIEHOMY
BOIPOCY U3 PAa3IUUHBIX HICTOYHUKOB;

K) opMHUpOBaHKE IOHATUHHOTO ammapara (COCTaBJICHUE CIIOBapeil TEPMUHOB);

3) KCEPOKOITMPOBAHUE HEOOXOAUMBIX MaTEPHAIIOB.



5. Cucmemamuszayus u ananuz mamepuana. Ha naHHOM »>Tare HEOOXOIHUMO
[IpOaHaAIM3UPOBaTh, KaKMe U3 YTBEPKACHUM HOCAT MNpoOJeMaTUYHBIM, TUIOTETUYECKUIN
XapakTep, U YJIOBUTh CKpbIThle BOHpPOCHL. IIOHATHO, 4TO yMeHHe TakuM o0Opa3oM paboTaTh C
TEKCTOM HpPUXOIUT JajeKo He cpady. Hawmumyummii cnoco0 HayduTbCs BBLACIATH IJIABHOE B
TEKCTE, YJIaBJIMBAaTh NpPOOJIEMAaTUUHBI XapakTep yTBEPXKACHUH, JaBaTh OLIEHKY aBTOPCKOMN
MO3UIMU — 3TO CPaBHUTEIBHOE YTEHHE, B XOE€ KOTOPOro OOYy4aroUIMICS 3HAKOMHUTCS C
pa3IMYHBIMM MHEHHUSMH [0 OJHOMY W TOMY € BOMNPOCY, CPaBHMBAaE€T BECOMOCTb U
JI0Ka3aTeJIbHOCTh aprYMEHTOB CTOPOH U JIeNIaeT BHIBOJ] O HAanOOJbIIeH yOeaUuTeIbHOCTH TOH WIn
WHOM TTO3UINH.

JlaHHbIit 3Tanm paboThl 3aBEpIIAETCS CO3JaHHEM KOHCIIEKTOB, (PUKCHUPYIOUINX OCHOBHBIE
TE3UCHl U apryMeHThl. ECli B KOHCIEKTaX MPUBOATCS IUTATHI, TO HEIPEMEHHO JIOJDKHO OBITH
JlaHO YKa3aHHe Ha UCTOYHUK: aBTOp, Ha3BaHUE, BBIXOJHBIE JaHHbIE, HOMEP CTPAHHULIBI.

6. Cocmaenenue pabouezo naana oOoknaoa. Crenyomuid dSTan npu padoTe HaT
JOKJIAIOM —  cocTaBlieHue IuUiaHa. [lmaH MO3BOJIMT OpraHu3oBaTh MOCTPOEHUE pPabOTHI B
JIOTMYecKoi nocienoBarenbHOCTH. KpoMe Toro, yerkas CTpyKTypa IOMOXKET YUTATEIN0 JIerde
BOCIIpUHUMATh Marepuall. [lnaH Br/IIOYAaeT IOCIEAO0BAaTEIbHOCTh OCHOBHBIX pa3JeloB, HX
KpaTKO€ COZIep)KaHUE.

[Inan noknaga noJpkKeH OBITH YETKUM, OPUTMHAJIBHBIM 10 MOCTPOEHMIO, C MPABHIBHO
COOTHECEeHHOU pyOpukanueir. Heooxoaumo co0moaaTh eAUHBIN TPUHINI ACTICHUS, T/€ KaXKIbIi
MTYHKT COOTHOCHUTCS C TJIABHOW TeMOM, u30erast mpu 3ToM MOBTOPOB. Kaxablil MyHKT pacKpbIBaeT
OJIHY U3 CTOPOH TE€MbI, KOTOPbIE B COBOKYITHOCTH JTOJIKHBI OXBATUTh €€ LIETUKOM.

7. IMucemennoe wu3noxncenue mamepuana no napacpagpam. Ilo 3aBepuieHUn
COCTaBJICHMS TJIaHA, MOXKHO MEPEXOUTh HETOCPEACTBEHHO K CO3JJaHUI0 TEKCTa J0KJIaaa. TekcTt
JOJDKEH PACKphIBaTh TEMY, 00JaJaTh CBS3HOCTBIO W I€IbHOCTHIO. HeoOxommmo o0paTuTh
BHMMaHHE Ha B MOMEHTA!

a) CTpPOroe CJIeJOBaHUE CTPYKTYpE AOKJIAJa;

0) yTOuHEeHHE Ha3BaHU ITYHKTOB B COJIEP)KAaHUU JIOKIIA/IA.

8. Ogpopmnenue ooxnada. Odmue TpeOOBAHUS.

Jloknaa BBIMONHSETCS Ha JMCTaXx nucded Oymaru dopmara A-4 B Microsoft Word;
oobem: 5-10 cTpanun Texcra Ans qokiaana, 10-15 crpanun Tekcra 1y pedepara (IpUIoKeHUs K
paboTe He BXOJAT B €€ 00BbEM).

Pasmep mpudra — 14; unrepBan — 1,5; ¢ Hymepauuell CTpaHHUI] CHU3Y CTpPaHULBI
nocepenuue, ad3amHbld OTCTYN Ha paccTosHUU 1,25 cM OT neBoil rpanuilbl mojs. B Tekcre
00s13aTeIbHBI CCHUIKM Ha MEPBOUCTOYHUKH. KOIMUuecTBO MCTOYHUKOB: HE MEHEe 5-8 pa3innyHbIX
WMCTOYHMKOB JUUIS TOKJIana, He meHee 8-10 mis pedepara.

[Ipu opopmienun padboTsl COOTIOAAIOTCS MO

JIeBOC — 25 MM;

npaBoe — 10 mMm;

HuxHee — 20 MMm;

BepxHee — 20 MM.

CTpykTypa O0KJIaaa BKIIOYAET B ce0s CIEAYIOIIME YACTH.

1. Turynbusiit muct ([Ipunoxenue 1).

2. Ilnan (ornmaBneHue, cojaepkanue). B Hem mocienoBaTenbHO W3J1araroTcsl Ha3BaHMS
MMyHKTOB JoKiIana/pedepara (mpocroil mnaH). Jokman/pedepar MOKET CTPyKTypHPOBATHCS IO
riaBaMm W maparpadam (CIOXKHBIM IJaH). 31ech HEOOXOIMMO yKa3aTh HOMEpa CTPaHWUIL, C
KOTOPBIX HAaUMHAETCsl KaXIbld MyHKT ruiaHa. Kaxknas rmaBa HauMHaeTcss ¢ HOBOM CTpaHUIIBL.



3arooBKM KaxI0H riaBbl, maparpada meyaTaroTcs B CEpPeAHHE CTPOYKU, B KOHIIE 3arojoBKa
TOYKa He cTaBUTCA. He 1omycKaroTcsi KaBbIUKH U IIEPEHOCHI CIIOB.

3. BBoanas yactb (BBeneHue). Popmynupyercs TeMa JOKJaja, ONpenessercs MEeCTO
paccMarpuBaeMoi NMpoOJIeMaTUKU Cpelu IPYIMX HayudHbIX NMpoOjeM M MOJIXOAO0B, T.€. aBTOP
OOBSICHSIET €€ aKTyaJbHOCTh U 3HAYMMOCTh. J{aércs kpaTkuil 0030p HCTOYHUKOB, Ha MaTepuale
KOTOPBIX pacKphIBaeTcs TeMa.

Jlanee packpbIBaloT LeJb (HapuMep, MoKa3 pa3HbIX TOUEK 3PEHHUs, Pa3HbIX MOJIX00B Ha
OTIPE/ICIICHHYIO JIMYHOCTh WJIU SIBIICHUE, COOBITHE) M 3a/auu (B Ka4eCTBE 3a7a4 MOXHO J1aBaTh
OIMCaHue MO3UIUI aBTOPOB, PACKPBIBATH PAa3IUYHBIE CTOPOHBI 1€ATEIbHOCTH).

4. OcHoBHas yacTth. CTpYKTYpHUpYeETCs 1O IJlaBaM, naparpadam, KOJIM4eCTBO U Ha3BaHUS
KOTOPBIX OMPEIENIIOTCS aBTOPOM U pykoBoauTesneM. OCHOBHOM MaTepualn uzjiaraercs B ¢popme
CBSI3HOT'O, TIIOCJIEOBATENBHOTO, JI0KA3aTE€IbHOIO ITOBECTBOBAHMS, WJUIIOCTPAI[US aBTOPOM
OCHOBHBIX nosiokeHuit. [TonGop mMaTeprana B OCHOBHOI yacTu gokiaaa/pedepaTta JOKEH ObITH
HallpaBJIeH Ha pAacCMOTPEHHE U pACKPBITUE OCHOBHBIX IIOJIOKEHUH BBIOPAaHHON TEMBI;
BBISIBIICHHE COOCTBEHHOTO MHEHHSI OOydaromierocsi, c()OpMUpPOBAHHOTO HAa OCHOBE pabOThHI C
UCTOYHUKAMU U JIUTEPATYPOH.

OO0s13aTENbHBIMU SIBJISIFOTCSI CCBUIKM Ha aBTOPOB, YbM MO3ULMHU, MHEHMs, UHQOpMALIUS
WCIOJBb30BaHbl B Jokiane/pedepare. OGopMISIOTCS CCBUIKM M LHUTATHI B COOTBETCTBUHU C
IIpaBUJIaMHU.

5. 3akmouenue. IloaBOIATCS WTOTH BBINOJIHEHHOM pa0OTHI, KpaTKOe M YETKOE
U3JI0KEHHE BBIBOJOB, AHAIMW3 CTENEHU BBINOJIHEHUSI IOCTABJIEHHBIX BO BBEIACHHUU 3ajad.
[TonTBepkaaeTcs akTyaJlbHOCTh IPOOJIEMBI U MTEPCIIEKTUBHOCTD, MPEAJIaratoTcsi peKOMeHJaliu.
3aKiroueHue 0KHO ObITh KPaTKUM, BBITEKAIOIIUM U3 CO/IepKaHMsI OCHOBHOM 4acTH.

6. CHucOK HCHOJNb3yeMOW JIUTEpaTyphl. YKa3blBa€TCs HE MeHee S5-8 pa3auyHbIX
WCTOYHMKOB 1Jisi jAokmnana, 8-10 wmcrounukoB st pedepara. PacmonoskeHne HCTOYHHKOB
cienyer mo andaBuTy: ¢GamMIIIMM aBTOPOB M 3arjlaBUM JTIOKYMEHTOB. B chucok BHOCHTCS
MepedeHb BCeX M3YYEHHBIX OOy4alomMMCs B TpOIecce HamMcaHHWs JIoKiajaa/pedepaTa
MOHorpa¢ui, crarei, yaeOHUKOB, CIIPABOYHHUKOB, SHIIUKIONEAUMN U IPOY.

7. Ilpunoxenue. WMimocTpaTHBHBII  MaTepHall, KOMIIBIOTEPHBIE  IIPE3EHTALUU
(ITpunoxenue 2) cocraBisieTcsl NapauleIbHO HAIMCAHMIO J0KJIaAa. B HEro BBIHOCUTCS TOJIBKO
camoe rjlaBHOE 0 paboTe: BBIBOABI, 0000IIEHMs, pe3ylbTaThl CAECIAHHOIO aBTOPOM aHaJIN3a,
WUTIOCTPAllUM BCIIOMOTATEJIBHOTO XapakTepa, MHCTPYKLUU U METOAUKH, pa3padOTaHHBIE B
MPOLIECCE BBIMOIHEHUSI pa0OThI, TAOJIUIIBI BCIIOMOTATEIbHBIX I (POBBIX TaHHBIX.

NnmoctpaTuBHOrO Matepualia He JOJDKHO ObITh CIIMIIKOM MHOro, He Oonee 10 crpaHui.
Ha Bce TaOnuibl, pUCYHKH, CXEMBbI, IpaUKH JODKHBI ObITh cliedaHbl cChUIKU: «COCTaBlIEHO
aBTOPOM), JINOO CChIJIKA HA UCTOYHHUK.

Kpurepun onenkn nokjiaga

1. Colmonenue cTpyKTypsl | TekcT mokiaza J0KeH OBITh MOCTPOSH B CTPOTOM COOTBETCTBHH C
BBICTYIUICHUS ero crpykrypoil (traHom). Kakaplii pasmen Jokiaza JIOJDKEH
MOCITYKHUTh JIOCTHKEHHIO KOHEUHOH I1eITH.

2. Cobmonenue perinamenTa | OrpaHnueHue BbICTyIUIeHHs BO BpeMeHH — 10-15 MunyT.

3. VMeHue 3aBoeBaTh Peup poknamuMka JOMKHA OBITh HE TOJNBKO MOHSTHOM, HO H
BHMMAaHHUE ayJUTOPUH U | BBIPA3UTENILHONH. DTO 3aBUCUT OT CKOPOCTH (TeMIma, OBICTPOTHI),
MOJAEPKUBATh €r0 Ha FPOMKOCTH M HWHTOHauuMu. Ecmm pokmamguuk OyneT TOBOPUTH

IPOTSKEHUU BCErO OBICTPO, TOPOILUIMBO, MPOIJIATHIBATH OKOHYAHHSI CJIOB, CJIOBA WIH,
BBICTYIICHUS HAo0OpOT, TUXO M HEBHATHO, TO KAaueCTBO €ro BBICTYILICHUS

SHAYUTCJIbHO CHH3HTCA. YBepeHHaﬂ, CHOKOﬁHaH, HCTOPOILJIMBasA




MaHepa W3JIOKEHHUS BCErlla MMIIOHUPYET ayAUTOpUH, & CKYYHYIO,
MOHOTOHHYIO pedb CIYIIaTh HE HHTEPECHO.

PeueBas kynpTypa
BBICTYIUICHUS;
YBEPEHHOCTD U

yOeqUTeNbHOCTh MAaHEPHI
W3JI0KEHUS

Henonycrumo HapylieHue NMPOU3HOLIEHUSI (HEBEPHOE YAApEHUE B
CJIOBe, HelpaBuibHOE MpousHouieHue). He cinenyer ymorpeOisTs
COBEpIIEHHO HE3HAaKOMBIX [UI ayIUTOPUM CJIOB, >KaprOHHBIX
BBIPAKEHHH, IBYCMBICIEHHBIX ITPEIIOAKEHUH.

OTBeThI HA BOITPOCHIL

CooTBeTcTBUE COACPKAHUS
OTBETOB BOIIPOCAM

[Ipexne yem oTBeuaTh Ha BOIMPOC, HEOOXOJUMO €r0 BHUMATEIBHO
BBICITyIIATh. PEKOMEHyETCS Cpa3y OTBEYaTh HA BOIPOCH IO Mepe
WX TIOCTYIUIEHUS, @ HE HaKalIMBaTh MX, BCIIOMUHAs IOTOM, YTO
crpamMBajd W AyMarh HaJ oTBeTamHu. HeoOXxoaumo Xoporo
BHUKHYTB B COAEPaHNE OCTABIEHHBIX BOPOCOB.

KoppektHOCTS TpH OTBETE
Ha BOIIPOCHI ONIIOHEHTOB

Kakoil Obl Pe3KOCThIO HE OTIMYAINCH BOMPOCHI M 3aMEYaHHs B
npolecce AUCKYCCHHU, JOKJIAI4MK O05f3aH BECTH €€ Ha BBICOKOM
YpOBHE, MPOSBIIAL KOPPEKTHOCTh, BBIAEPKKY M TAKTUYHOCTH K
OIIOHEHTAM.

KpatkocTs 1
apryMeHTHPOBaHHOCTh

IIpu oTBere Ha BONPOCH AOKIAAYUK JOJDKEH MOKa3aTh IIIyOWHY
3HaHW 10 W30paHHOW TeMmaThuKe, B IIONHOW Mepe BIAJETh
MaTepuagoM, YMEHHE 3allMlaTh, OOOCHOBBIBATH CBOIO TOYKY
3peHHs], MPOAEMOHCTPUPOBATH OOIILYIO KYJIbTYPY B SPYAULHIO.

I'paMoTHOCTS peun u
CTUJINCTUYECKAS
BBIJIEPKAHHOCTD

U3JI0KECHUS

OdeHp BaXHO, YTOOBI peyb JOKIamunKka Obula SCHOW, YETKOM,
IpaMOTHOMH, YBEPEHHOM, YTO JIeJIaeT e MOHITHON 1 yOeUTEeILHOM.

3akirouenue

OkoHYaHUe BBICTYIIJICHU A

Crnemyer mo0Iarolaputh Cirymaresield 3a BHUMAHUE K JTOKJIATIAKY
Y €ro JTOKJany.
BuuMarensHO BRICTYIIATH BEICTYIUICHHUS APYTHX JTOKIIQTIUKOB.

2.3.3. TpeGoBaHusl K BHITOJHEHUIO MPe3eHTANNH

OcHOBHBIE MYHKTBI
10 0()OpPMJICHHUIO

Tp960BaHHﬂ, PECKOMEHIAlUA U TIPUMECYaAHUSA

MYJIbTHUMEIUITHBIX
npe3eHTanui
Crpykrypa TUTYIbHBIN JUCT.
Ope3CHTaln CopeprxaHre ¢ KHOTIKAMU HaBUTAIUH.

OCHOBHBIE ITyHKTHI ITPE3EHTAIHH.
3akmoueHue (BBIBOIBI).

AN AN S

Cr1cok UCTOYHHKOB.

6. 3asepmarommii ciaiin. OOBIYHO CIANJ COIEPIKUT OJIAroAapHOCTH 3a
BHUMaHUE W KOHTAKTHYIO HH(POPMAIIUIO 00 aBTOpE.
ITpumeuanus:

e  Ha turynsHOM mMcTe HEOOXOAMMO Pa3MECTHTh B BEPXHEH YacTH claiiia
Ha3BaHWe OpraHu3auu (yupexneHus), Koropylo Bol mpeacraBmsere. Ilo
IEHTpY Cllaiiia — TeMa Mpe3eHTallH, 3aTeM, YyTh HIDKE U C BEIPABHUBAHHEM IO
paBoOMy Kparo, — HH(OPMAIIMK O COCTaBUTENE W B CAMOM HHU3Y IO LIEHTPY —
TOPOJ | 1aTa CO3/JaHHsL.

e lcmonmp3yiiTe HaBHUTAMIO JUIS OOCCIIEYCHUS WHTEPAKTUBHOCTH W
HEJIMHEHHOU  CTPYKTYpbI Mpe3eHTaluiu. JTO pacmmpur e€ 00JacTb
npumenenus. (HaBurammss - CCBUIKM M KHOIMKH, KOTOpbIE OOECIIEYHBAIOT

nepexo/1 Ha HYXKHBIM pa3/iell U3 OrJIaBJICHUS, U BO3BPAT K OTJIABJICHHIO).




e KHONKM HaBUTAIMM HYXHBI JUIS OBICTPOTHI TEPEMEUICHHS BHYTPHU
npe3eHTanu (0pOPMIIIIOTCS C MOMOIIBIO THUIEPCChUIOK). HaBuramms momkHa
OBITh HACTOJNBKO YA00HA, YTOOBI K JIFOOOMY Claiily MOKHO OBUIO 00OpaThes B
1-3 wemnuxa.

e  CHHCOK HCTOYHHMKOB JOJDKEH OBITH C MOAPOOHBIM YKA3aHUEM HCXOIHBIX
MareprasioB (OTKyJa B3ATHl WILTIOCTPALMH, 3BYKH, TEKCTHI, CChUIKH). Kpome
azpecoB u3 MHTEepHETa HY)KHO YKa3bIBATh €IIE M TIeYaTHBIC U3IaHHS.

Obume TpedoBaHus K
oopMIIeHUIO
Mpe3eHTalun

e  TexHUYECKUE YCIOBHS JEMOHCTPAIMH JOJDKHBI COOTBETCTBOBATH IIEIISIM
pe3eHTallH.

. [Ipe3eHTanmMm JOMKHA COOTBETCTBOBATH OCOOEHHOCTSIM  IIEJIEBOU
ayANTOPUH, TIOATOMY TIPU TOATOTOBKE TIPE3CHTAIMH  PEKOMEHIIYeTCs
MPeJICTaBUTH CeOsl Ha MECTE CITYIIaTeNs.

e  HeoOXomuMo HalW4Me EIMHOTO CTWIEBOrO O(OPMIICHHS Ui BCEX
CIIaiioB.

e B cruieBoM odopMIIeHHH MPE3EHTAIMN HEXENAaTeIbHO HCIONb30BaTh
Oonee 3x mBeToB (oaWH st (pOHA, ONUH JIJIS 3arOJIOBKOB, OJIUH JJIS TEKCTA),
HEeXeJaTeJIbHO TAK)Ke HCIOJIh30BaTh OTOrpaduu U PUCYHKU B KauecTBe (OHa.

. Ha omgaOM craiime HeXemarelbHO WCIONB30BaTh OOJBIIE CEMHU
3HAYUMBIX O0BEKTOB, TAK KaK YEIOBEK HE B COCTOSIHMH 3allOMHHTH 32 OIHMH Pa3
Ooee ceMU MMYHKTOB (OOBEKTOB, SJIEMEHTOB ).

e  HauGompmas 3QQeKTHBHOCTh JOCTUTaeTCsl TOTAa, KOTAA KIIIOYEBBIC
MYHKTHI 0TOOPaXKAFOTCS 110 OJHOMY Ha KaXKIOM OTJIEIEHOM Cliaiife.

e Jlorotun Ha cnaiiie AOIKEH pacroyaraTbCsl clipaBa CHH3Y (clieBa
HaBEPXY).

e  JloroTum A0MmKEeH OBITh TPOCTON U TAKOHUYHON (hOPMBI.

. OdopMmneHue cnaiioB (B TOM 4YHCIE W aHUMAIMOHHOE) HE JO/DKHO
OTBJICKaTh BHUMAaHHUE CIyIIaTeNel OT ero CoJepiKarelbHOM YacTH.

e [Ipu coueTaHuu MarepHaioB pa3MYHBIX THUIIOB. TEKCTa, Trpaduky,
BUJICO CIEIAYyeT YYUTHIBATh CHCIM(PUKY HX KOMOMHUPOBAHHS W BpeMs
BOCTIPHSITHSI.

. CpenHee BpeMst peakiyy Ha pa3InuHbIe BUIBI MHPOPMAIIHHN:

Buner uadopmarm CpenHee BpeMs peaxIiu
Ha mpeqmer 0.4 cex

Ha nseTHOM pucyHOK 0.9 cex

Ha cumBon (pucyHoK) 2.8 cek

Ha 3ByK 0.12-0.18 cex

Crenenb ycBoeHUS MH(POPMAIMK B 3aBUCHUMOCTH OT criocoba e€ Bocrpusartus (B
%):

Bunb! uadopmarm Cpennee BpeMsl peakiiu
[Tpu yrennn 95
[Ipu npocnynmBanun 22
[Tpu nabnronennn 34
[Tpu OJTHOBPEMEHHOM 57
MPOCIYIIMBAHUH U HAOIIOJCHUH

Odopmienue u
pacIoJioKeHHE
HH(POPMAITHOHHBIX
OJIOKOB Ha clane

e FEcmm y Bac Mano HaBBIKOB CO3MaHMsSI COOCTBEHHOTO (hoHA —
JKEMaTeIbHO WCIIONB30BAaTh BCTPOEHHBIE Ia0noHBL llpum wucmonb3oBaHnn
CTaHIAPTHOTO IAa0JIOHA JIydIlle H3MEHSTH TOJILKO PEKOMEHIYyeMbIC I[BETa
mpuQTOB, ocTariss HoH 03 U3MEHEHUH.

e PekoMeHIyeTcsl HCIOJIb30BaTh B MPE3CHTALMH CICAYIONIHE THUIIBI
CJIaliIoB:

«TUTyIpHBINA claiay 11l HAYaJIbHBIX U KOHEUHBIX CJIAlJIOB;




«3aroj0BOK M TEKCT» - IS IUIAHOB U OCHOBHOT'O TEKCTA;
«3aroyioBOK, TEKCT, 00BEKT» - AJIS CHANWI0B C PUCYHKAMH.

e Tun crmaiiga BBIOMpAeTCs MpU €ro CO3MAHWM WIIM BBI3OBE OIIIMU
«Pa3merka craifja» B KOHTEKCTHOM MEHIO.

o Kaxnmpli crnadg MOIDKEH HMETh 3aroJIoOBOK, KOTOPBIA HEOOXOAUMO
opopMIATE B CTaHIAPTHON paMKe, He mpuOeras K OOBEMHOMY TEKCTY
(WordArt).

e PexkomeHmyeTcs yKas3bIBaTh ATy TOJBKO HA TUTYJIEHOM Clalijie, a He Ha
BCEX MOJIPSI.

e Tewma pacmonaraetcsi o IIEHTPY TUTYJIBHOTO Claiia.

e B HIKHEM MNpaBOM Yriy HEoOXOAMMO O0O3HAYUTH KTO BBIMOJHHII
Mpe3eHTalnIo: cTyaeHT(ka), Ne kypca, mmdp 1 HAMMEHOBAaHHUE CIICIIUATBHOCTH,
cBoro damMuIHIO U MHULHUATIBL.

e  BHu3y, N0 UEHTPY NPOMUCHIBAETCS TOPOJ U TOJl, B KOTOPOM BBINOJIHEHA
Ipe3eHTaLUs.

e Ha craiinax He0OXOOUMO PACIIOIIOKUTH TE€3UCHl — OHU COMPOBOXKIAIOT
noipoOHOE U3II0KEHNE MBICIIEH JOKIIa[9uKa, HO HE Ha00O0poOT;

e Heo0xoauMo yuuThIBaTh KOHTpACT I1BeTa PoHA U mpUQTa.

e Touka B KOHIE 3arojoBKa HE CTaBUTCS. MeXIy NpeasoKeHUsIMH
CTaBUTECS TOYKA C 3aISTOM.

e He pexomeHayercs nHcaTh AJIUHHBIE MHOTOCTPOYHBIE 3arOJOBKU
(mpenenbHas 1MHA 3ar0j0BKa — 9 CJI0B).

e (Craiigsl HE MOTYT MMETh OJMHAKOBBbIE 3aroyioBk. Ecim HeoOxomumo
HAa3BaTh HECKOJBKO CIAiIOB OAWHAKOBO, TO PEKOMEHJYeTCsSl MUCaTh B KOHIIE
(1), (2), (3) umn npopomxkenue: [Ipomomkenwne 1, [Ipogomkenue 2.

e HudopmanuoHHBIX OJOKOB Ha claiie HE MOHKHO OBITh CIHIIKOM
MHoro (3-6, He Oonee).

e PekoMeHnayeMsblil pasmep OJHOro HH(pOpMaIMOHHOTO OJIoKa — He Oonee
50% crnaiiga.

e KenmarenbHO MNPHCYTCTBUE HA CTpPAHUIE OJIOKOB C Pa3HOTHUITHOM
uHpopManuer  (TekcT, TpaduKW, JAHATPAMMBI,  TaOJWIBI, PUCYHKH),
JIOTIOJIHSAIOIIEH APYT JIpyTa.

e Kirouessie ciioBa B MH(pOpMALIMOHHOM 0JI0KE HEOOXOAUMO BBIICIHUTh.

e UudopmanmoHnele OJOKM Jydllle pacroyiaraTh TOPU30HTAJBHO,
CBSI3aHHBIE 110 CMBICITY OJIOKH — CIIeBa HATIPaBo.

e HawulOonee BaxxHyI0 HHPOPMALUIO CIeyeT TOMECTHTD B LIEHTP cliaija.

e Jloruka mpenbsiBICHUS WHPOpPMAIMKM Ha claiax M B IPE3CHTaLUN
JOJDKHA COOTBETCTBOBATH JIOTHKE €€ M3JI0KCHHUS.

e [lpome cuuThBaTh WHGOPMALIMIO PACIOIOKEHHYIO TOPU30HTAJIBHO, a
HE BEPTHUKAJIBHO.

e Hawubonee BakHass uH(pOpMaIMs IODKHA pacmojaraTbCs B IEHTPE
JKpaHa.

e  dopmMaTHpPOBaTH TEKCT OJKEJATEJbHO IO IMIUPUHE (UCKIIOYEHUE —
3aroJOBKU M HEKOTOPBIE YACTH CXEM, IHarpaMm).

e He gonyckarh «pBaHBIX» KPaéB TEKCTA.

e  VYpoBeHb 3aIOMHUHAHM HH()OPMAIIMK 3aBUCHT OT €€ PacCIIOJIOKEHUS Ha
9KpaHe (B JIEBOM BEpXHEM YIy cjaiiga pacmojaraercsi camas BakKHas
uHpopmarus):

33% 28%

16% 23%




Odopmienue
TEKCTOBOU
nHpOpPMAaITUH

e J[ns OCHOBHOTI'O TEKCTAa HE PEKOMEHJIyeTCS WCIOJIb30BaTh MPOIHUCHBIE
OYKBBL.

e [IpudToBoil KOHTPACT MOKHO CO3/IaTh IMIOCPEICTBOM: pazMepa mpudTa,
TOJIIUHEI pUdTa, HAYEpTaHUS, POPMBI, HAITPABIICHUS U [[BETA.

e  Pasmep mpudra: 28-36 (3aronoBok), 20-26 (OCHOBHOMH TEKCT).

e [Iger mpudra m QoHa OMKHBI KOHTPACTUPOBATH (TEKCT JOJDKEH
XOPOIIIO YUTATHCS), HO HE «Pe3aThy Tiiasa.

e Jlns OCHOBHOTO TEKCTa JIydIlleé BCEro HCIOB30BATh CIEAYIOIIHE
mpudtel: Arial, Tahoma, Verdana, Times New Roman, Courier New, a mns
3aroJI0BKa - JeKOPATHBHBIHN MIPH(T, €CIM OH XOPOIIIO YHTAECM.

e KypcuB, mNOTYEPKUBAHUE, JKUPHBIA MPHPT, TPOMUCHBIE OYKBBI
PEKOMEHYETCS UCTONTB30BaTh TONBKO IS CMBICIIOBOTO BBIIEIECHHS (hparMeHTa
TEKCTA.

e PekoMeHayeTcs BBIBEpATh BCE CIAWIpl HA HAJIMYHE BO3MOXHBIX
rpaMMaTH4eCKUX, TYHKTYAIIMOHHBIX U CHHTAKCHYECKHX OIIMOOK.

e HexenaTenbHO  WCIIONB30BAaTh  NPO(ECCHOHANBHBIN  KaproH U

ab0peBuaTypbl 6€3 COOTBETCTBYIOIIECH PacIIi(POBKH.
e  CIHCKH UCIIOJIB30BaTh TOJBKO TaM, TJIe OHU HYXKHBI.
e  Crmcku u3 OOJBIIOTO YMCIIA TyHKTOB HE MIPUBETCTBYIOTCS.

e bonpmue cimcku 1 TabNUIBl pa3OMBaTh Ha 2 cilan/a.

Odopmnenue
THIIEPCCHIIOK

e  TeKkCTOBBIE THIEPCCHUIKM JODKHBI XOPOIIO BBIJICNIATECA Ha (poHE
OCTaJIbHOI'O TEKCTA.

e  OOparuTe BHIMaHUE Ha [BET TUTICPCCHUIOK JI0 U MTOCIIE UCTIOIh30BaHN.

e  HaBe/ieHre MBIIIIKK Ha CCBUIKY JIOJDKHO BBI3BATH 3(P(EKT MOACBETKH.

e Tekcr CCBUTKA [OMKEH OBITh, MO BO3MOXHOCTH, KOPOTKMM, HO
JIOCTaTOYHBIM, YTOOBI YETKO OMUCATH CICIYIOIICE:

a. Kyna Bel nomanére;
b. YTO YBUJINTE;
C. YTO MPOU3OHIET.

e ['mmepcchuTKH Ha Pa3IMYHBIC TOKYMEHTHI TOJDKHBI YETKO Pa3InyaThCs.
e  [uUmepcchUIKM, BBHI3BIBAIONIME HEOXKHJAHHBIE IS MOJH30BATEINs
JEUCTBUS, JOJKHBI 00 9TOM MPenyNpekaaTh, HAIPUMED:
a. CCBUIKH Ha (haiinebr;
b. CCBUJIKH, OTKPBIBAIOIIME WJIM 3aKPhIBAIOIIIE OKHA.

Onrtumuzanus u
pacrmonoxxeHue
rpaduueckoin
nHpOpMaIUH

e B mpeseHTalM XeNaTeNbHO pa3MellaTh TOJIBKO ONTHMHU3WPOBAHHBIC
(obpaboTaHHbIE ¥ yMEHBILIEHHBIE IO Pa3Mepy, HO HE KaYeCTBY) H300paskeHHSL.

e Marepuansl pacrojiararoTcsl Ha Cliaiax Tak, 4yToObl ClieBa, CIIpaBa,
CBEPXY, CHU3Y OT Kpasl cilaiiia 0CTaBaJuch CBOOOAHBIC OIS

e IIBer rpaduueckux N300paskeHNI HE JODKEH PE3KO KOHTPACTHPOBATh C
00MIMM CTUJIEBBIM OQOPMIICHHEM ClIaiia.

e lmmocTpaluu  PEeKOMEHIYeTCs  CONMPOBOXKIATh  IOSICHUTEIbHBIM
TEKCTOM.

e Ecmu rpaguueckoe n3o0paxeHHe HCHONb3yeTCsl B KayecTBe (OHA, TO
TEKCT Ha 3TOM (hOHE JTOJDKEH OBITH XOPOIIIO YATAEM.

e mmocTpanuy Ha OJHOM claiifie JOJKHBI ObITH BBUIEPKAHBI B OJTHOM
CTWJIe, OTHOTO pa3Mepa u Gopmara.

e He cnenyer pactsruBarh HeOombImme rpaduueckue (aiibl, nemas ux
Pa3MBITBIMH HJIM HMCKaXKasi IPOIMOPIKH, JIy4Ille TOHCKAaTh 3TOT PHCYHOK
MOAXOMSIIEr0 pa3Mepa U B XOPOIIeM KauyecTBe.

e HexenatensHo ucnojib3oBaTh (otorpaduu W MECTPHIE PUCYHKH B
KayecTBe (oHa craija.

e Pucynku, ¢ororpaduu, auarpaMMmbl IPU3BaHBI JOMOJIHUTH TEKCTOBYIO
uH(popMaIuo WM nepenars e€ B 0osee HATSIIHOM BUIE;




e OKemarenpHO wu30eratb B NPE3CHTAMM PHCYHKOB, HE HECYIIMX
CMBICJIOBOH HAarpy3KH, €CJIM OHU He SBJISIFOTCS YaCThIO CTHIIEBOTO O(hOPMIICHUSL.

Odopmnenne TadImiIl

e VYV xaxmoil TaOIUIBI JOJDKHO OBITH HA3BaHHE, WM TaKUM Ha3BaHHE
MOXKET CIIY>KUTh 3aT0JIOBOK Cliaija.

e  DyeMEHTHI TaOJMIBI U CaM TEKCT JOJDKHBI OBbITh XOpOIIO YHTAEMBI
H3JaJIeKa.

e  PekoMeHmyeTcs HCIONB30BaTh KOHTPACT B O(GOPMIICHMM IIIANIKA U
OCHOBHBIX JAHHBIX TaOJIHUIIEL.

Odopmienue
JUarpamMm

e V JuarpamMMbl JIOJDKHO ObITh Ha3BaHWE WJIM TaKUM Ha3BaHUEM MOXKET
CIIY’KUTb 3arOJIOBOK CJai/a.

e Jluarpamma JOJDKHA 3aHMMATh puMepHo 50-75% Bcero criaina.

e  JIUHWM ¥ IOANUCH AOJDKHBI OBITH XOPOILIO BUHBIL.

e  |IBera CEKTOPOB AUATrPaMMBbI IOJKHBI ObITh KOHTPACTHBIX LIBETOB.

3ByKoBas HHpOpMaLHs

e  3BYKOBOE COIMPOBOXKICHHE JOJDKHO OTPAXKaTh CYTh WJIM MOTYEPKUBATH
0COOCHHOCTH TEMBI ClIali/ia, IPE3CHTAIHH.

e HeobOxomuMo BBIOpaTh ONTUMAILHYIO TPOMKOCTH, YTOOBI 3BYK OBLI
CJIBILIICH BCEM CITYIIATEIsIM, HO HE OTJTyIIall.

e @oHOBasg My3blKka HE JODKHA OTBJIEKATh BHUMAHHWE CIyIIATENEHd H
3ariIyllaTh CJI0Ba JOKJIa[dMKa.

e  He pexoMmenayercs UCTIONB30BaTh cTangapTHbIe a7t Power Point 3Bykn
(ocoOeHHO 3BYK MEYaTHOW MAIIMHKHA — CHJIBHO OTBJIEKAET U 4Yepe3 HEKOTOpOoe
BpeMsl IPOCIIYLIMBaHMsl Ja)Ke BbI3bIBAET HETaTUBHYIO PEAKIIUIO).

Coxpanenne
Mpe3eHTaui

e CoxpaHsTh Mpe3eHTaIHIo JTydine Kak «Jlemoncrpaims PowerPointy. C
pacmmpeHreM  .ppS (B TakoM ciydae B OJHOM (paiiile OKaXyTcs BCe
HPHJIOKESHUS, HAIIPUMEP: MY3bIKa, CCBUIKH, TEKCTOBBIC JOKYMEHTBI H.T.]1. ).

e B cnywae coxpanenuns B ¢opmare .pptx, obsz3arensHO mAenaiite
nyomukat B opmare .ppt. JlanHas omepanus moacTpaxoBeIBaeT Bac B ciydae
HECOOTBETCTBHSI BaIlleii BepcHH ouca U TOH, 9TO OyJeT Ha BBHICTYIUICHHH.

Pexomenmanmm 1mo
0 OpPMIICHHUIO CIICKA
JIUTEPATYPBI

e CoOmopnaiite aBTopckue mpaBa. OO0s3aTelbHO pasMmelaiire B
MPE3EHTALMH CCHIJIKM HA HCTOYHHUKH UCTIOJIb30BAHHBIX MaTEPHAJIOB.

e  BO03MOXHBI CIEAYIOIINE BAPHAHTHI PACIIONOKEHHUS CITUCKA JIUTEPaTyphI
B CIIHCKE!

a. axdaBUTHOe — 03HAYACT, YTO BBHIJICPKUBAETCS CTPOTWH andaBUTHBINA
MOPSIIOK 3aroJIOBKOB OHOIMOrpauueckoro onvucanus (aBTOPOB U 3aryiaBHil).
OTOT crocod pacroNoKEHHsI 3aIKcel aHaJOTHUeH PACIIONOKEHHIO KapTO4eK B
andasuTHOM Katasore 6ubmuorek. OTAENBHO BRICTpauBacTCs anaBUTHBIN PST
Ha Kupwumie (PycCKuil f3bIK, OONrapcKUil M T. 1.) U PAA Ha S3bIKaX C
JATHHCKUM HamnucaHueM OyKB (aHTJMUCKUH, GpaHIly3CKU, HEMEIKUH U T. 11.);

b. mo THUmam JOKYMEHTOB — Marepual B CIHCKE JIUTEPaTypsbl
pacrornaraeTcsi CHa4aja IO THNAM W3JaHU: KHWUTH, CTaTbhd, O(QHIMAIBHbIC
JOKYMEHTBI, CTAHAAPTHI U T. [., & BHYTPH pazfena - no andaBury (aBTOp HIH
3arjiaBue);

C. cHCTeMaTH4YecKoe — O3HauyaeT JeJIeHUE CIMCKAa Ha pasjiensl B
COOTBETCTBUU C CHCTEMOM HAyKdu WM OTpacid. B 3ToM ciydae 3a OCHOBY
MOJKHO Oparh W3BECTHBIC CUCTEMBI KJIacCU(PUKAIUI, HApUMe P, ONOITMOTEUHBIE.
B sroM cilydae CHMCOK HamOMMHAeT pa3feibl CUCTEMATHYECKOro Karajora
OMOJINOTEKY;

d. mo Mepe Hcmob30BaHHS (IO TJaBaM M pasjieigaM) - MpocTas
CTPYKTYpa TaKOro CIIMCKa HEylo0Ha B CBA3M C TEM, YTO B HEM TPYIHO
OPHEHTUPOBATHCSA W WCKAaTh HY)XHBIH MCTOYHMK. Takoil crmoco0 uaie Bcero
NPUMEHSIIOT B HEOONBIIMX CTaThiX (JOKNIaAax), Ijie CIUCOK HCIOJIb30BAaHHBIX
MCTOYHUKOB HeOOnbIoi. Takoi crmoco® MpuUMEHseTCs B KPYMHBIX HAy4HBIX
U3aHusAXx — MoHorpadusax. [lpm sToM ecTb ompeneneHHOE HEYAO0OCTBO,
3aKJIIOYAIONIEECss B TOM, YTO OAMH M TOT JK€ HCTOYHHK, HCIIONb3yEMBId B




HECKOJIBKHUX pa3Jienax, OyAeT BKIIOYEH B CIIHCOK HECKOJIBKO pa3;

€. XPOHOJIOTHMYecKOe - HCIOIb3yeTCss dame Bcero B paboTax
HCTOPHYECKOr0 XapakTepa, TIJe BaXXHO II0Ka3aTb NEpUOIbl M OOpaTHTh
BHHUMAaHUE Ha TO, B KaKOe BpeMst ObLIT ONyOJIMKOBAH TOT WM WHOW HCTOYHHUK.

e bubGimorpaduyeckoe onucaHue Ha KHUTY WIH IJFOOOH Jpyroit
JOKYMEHT COCTaBJSIETCS 110 OmpeneieHHbIM mpaBuiaM. OHO COIEPKUT
oubnuorpaduueckie CBElCHUSI O JOKYMEHTE, MPUBEACHHBIE B OMpeIeIeHHOM
NOpsIZIKE, MO3BOJAIOLME WACHTU(QULIMPOBATh JOKYMEHT M [aThb €ro OOIIyIo
XapaKTepUCTUKY. B 3aBUCUMOCTH OT CTPYKTYpbI ONTMCAHUS Pa3InyaroT:

O OIHOYpPOBHeBOe OMOMOrpauyecKkoe ONUCAHNE - ONTUCAHUE OJHOTO

OTJIENILHO B3ATOTO (0OIHOYACTHOr0) JJOKYMeHTa (MoHOTrpaduu, yaeOHHKa,
CIPaBOYHMKA, COOPHHKA CTATEH, ApXUBHOTO JJOKyMEHTa U T.]1.);

O  MHOroypoBHepoe 0MOuOrpadguyeckoe onucaHue - ONUCaHUE
MHOI'OYaCTHOT'O JOKYMEHTa (MHOIOTOMHOE U3JJaHuE);

O a”HaJuTH4YecKoe OuOJuOrpaguyecKoe ONMUCAHME - OITUCAHUE YACTH
JOKyMEHTA (CTaThs U3 IEPUOANYECKOT0 U3IaHHsI HIIN COOPHHKA).

e  Pexomennyemas CTPYKTYypa u COCTaB OJTHOYPOBHEBOT'O
oubmorpaduyeckoro onucanus: ABTop. 3arjaBue . CBE/IEHUS, OTHOCSIIUECS K
3arjgaBui0 (CM. Ha Turyhe) / CBeIeHHs 00 OTBETCTBEHHOCTH (aBTOPHI)
HOCJIEAYIONINE CBEACHHsI 00 OTBETCTBEHHOCTH (PEJAKTOpHI, IMEPEBOIUHKH,
KOJUIEKTUBBI). - CBepeHust 00 n3naHuu (MHGOpMAIHs O NMEepen3IaHuH, HOMEP
u3nanus). - Mecro uznanus : M3narenscrso, ['ox uzganus. - Oobem. - (Cepusi).

e  Pekxomenmyemas CTpYKTypa u COCTaB MHOTOYPOBHEBOT'O
oubnmorpadudeckoro onwMcaHus: ABTOp. 3aryiaBue U3IaHUS: CBEICHUS,
OTHOCSIIIMECS K 3ariaBuio (cM. Ha Turyine) / CBeleHuss 00 OTBETCTBEHHOCTH
(aBTOpBI); TOCHEAyIOIIME CBEACHWUST 00 OTBETCTBEHHOCTH (PEOaKTOPBI,
MEePEeBOUNKH, KOJUIEKTUBHI). - l'opon wmimanus: M3parenscrBo, ['om Hawama
U3JaHusl — rojl okoH4YaHus u3aanus. - (Cepus). OO03HaYeHNE U HOMEP TOMA :
3arnmaBre TOMa : CBEJEHHS, OTHOCSIIMECS K 3arfiaBuio. - 101 M3maHus Toma. -
O6wem. OO03HaUeHNEe U HOMEP TOMa: 3arjiaBue ToMa : CBeJICHHsI, OTHOCSIIIECS
K 3arfaBuio. - ['ox u3nanus Toma. - O0beM. U T.1.

e Bo3moxeH apyroii BapHaHT ONMCAaHUA CTPYKTYpel M COCTaBa
MHOTrOypOBHEBOTr0 OnbOIMorpaduueckoro onvcaHus: ABTOp. 3aryiaBue U3JIaHUS:
CBEJIeHHsI, OTHOCSIMMECs K 3arnmaBuio (cM. Ha TuTyie) / CseaeHus o0
OTBETCTBEHHOCTH (aBTOpHI); MOCIEAYIONIME CBeZieHusT 00 OTBETCTBEHHOCTH
(pemaxropsl, MEPEeBOAYMKH, KOJJIEKTHBBI). - ['opon usmanus: M3marenbcTBo,
I'on Hauana u3naHus - ToJ OKOHYaHus u3nanus. - Kon-Bo ToMmoB. - (Cepus).

e  Pexomennyemas CTPYKTYpa u COCTaB aHAJIUTHIECKOTO
oubnuorpagpuueckoro onucanusi: CBeJEHUSI O COCTABHOM YacTH JOKyMeHTa //
Ceemenus 00  uHAeHTHQUIMpYIOIIEM  JOKyMmMeHTe, - CBemeHuss o

MECTOITIOJI0KCHHH COCTaBHOI YacTH B JOKYMCHTC, - HpI/IMe‘laHI/IfL

OcHoBHbBIEe 0IIMOKHU B 0(hopMJICHHH NPE3EHTALMIL:

OTCYTCTBHE TUTYJHHOTO JIUCTA;
OTCYTCTBHE CO/IEPKAHUS;

B 3arOJIOBKAaX CJIAHIOB MPUCYTCTBYET TOYKA (TOYKA HE JIOJDKHA CTABUTHCS );

OTCYTCTBHME HHTYUTUBHO MOHATHOW HaBUTAI[UU 1O claiiiam;

CIMIIKOM NECTphie (DOHBI, HA KOTOPHIX HE BUACH TEKCT;

HaJuyue 0OJILIIOro KOJMYECTBO TEKCTa HAa OJHOM ciaiiie, B 0COOEHHOCTH MEIKOro;
MPUCYTCTBHE MHOXECTBA HEONPAB/IAHHBIX PA3JIMYHBIX TEXHUYSCKUX AP (HEKTOB (aHMMAIUN),
KOTOpbI€ OTBJICKAIOT BHUMAHHE OT COAEPKATEIbHON YacTH




e  HEONpPaBJAHHOE MCIOJIb30BaHHUE CIIMCKOB;

e QospmIoe KonM4ecTBO 00bekToB WOrdArt ¢ BOoJaHOH U TeHSIMHU (HE PEKOMEHIYETCS 4acTo
UCIIOJIb30BAaTh, TAK KaK OHU 3aTPYTHSIOT YTCHUE TEKCTA);

® MOXuYEpPKHBAaHUE, MOXOXKEE Ha CCHUIKM (HE PEKOMEHIYeTCs HPUMEHATh BO HU30ekKaHUE
OO O0K);

®  UCNOJIb30BaHUE KypcuBa Uit OOibIIOro 0J0Ka TeKcTa (3aTpyAHsSeT U 3aMeUIsieT CKOPOCTh
YTEHHS U BOCIIPUSTHS TEKCTA);

®  JCMOJIb30BaHUE 3aTJIABHBIX OYKB JIJIsI OOJIBIIOTO OJIOKA TEKCTA.
Kpurtepun npaBujibHoCcTH 0opmiIeHHs 00pa30BaTeIbHbIX MPEe3eHTAINI:

®  [IOJHOTa PACKPBITUS TEMBI;

e  CTpyKTypu3auus HH(oOpMaImm,

® HaIM4YME U yI0OCTBO HABUTALIUY;

®  OTCYTCTBHE I'PAMMaTHYECKHX, Op(orpadrueckux 1 pedeBbIX OMMOOK;

e  OTCYTCTBHUE (DAKTHUECKUX OIIMOOK, JOCTOBEPHOCTh IPEACTaBICHHON HHPOPMALIUH;

e HajgMuMe M TrpamMoTHOEe OdopMiieHHE O00S3aTEIbHBIX CIAailIoB (TUTYIbHBIA, O HPOEKTE,
CIHMCOK MCTOYHUKOB, COAEPKAHUE);

e 000CHOBAaHHOCTb U  PALMOHAIBHOCTb MCIIOJIb30BAHMUS  CPEACTB  MYJIbTHUMEOUa U
AHUMAIMOHHBIX 3 ((HEKTOB;

® [IPUMEHHMOCTb IPE3CHTALNHU /715 BHIOpaHHOI 11e1eBOM ayIuTOPHH;

®  TPaMOTHOCTbH HCIIOJIb30BAHHUS IIBETOBOI'0 O)OPMIICHUS;

®  CIOJIb30BaHHE aBTOPCKUX MILTIOCTpaluii, poHos, pororpaduii, BuaeoMaTepHaios;

e  HajgMuue, 000CHOBAHHOCTh M TPAMOTHOCTb MCIOJIb30BaHUS (DOHOBOIO 3BYKa;

®  JIOTMYHOE pa3MelIeHHe U KOMIIJIEKTOBaHHE 00HEKTOB;

e  CIUHBIA CTUJIb CIANJOB.

Kpurtepuu oueHNBaHusl Npe3eHTAUH

«OTIan4YHO»

[IpencraBnenue uHpopmanuu

1. Conepxxanne. Comepxanue pabOThI MMOTHOCTHIO COOTBETCTBYET 3aJJaHHOM TEME M M3J1araeTcs
[I0CJIE0BATENbHO. JJOCTUTHYTO CTUJIEBOE €JUHCTBO M BBIPA3UTEIbHOCTh TeKcTa. dDakThueckue
omMOKH OTCYTCTBYIOT. Jlonmyckaercs 1- 2 peueBbIX HeoueTa.

2. Pacnionoxenue uHpopmanuu Ha crpanune. Hanbonee Baxknas uHpopmanus pacnonaraercs B
LEHTpe 2KpaHa

3. Ucnonp3oBaHbl HIpU(THl OAHOTO THIIA.

4. 154 BeIIE€NEHUS UH(OPMAIIMK UCIIOJIb30BaHbl pAMKHU, T'PaHHUIIBL.

5. O6wvem uHpOpMaLIMK Ha cilaiax — He 0oJiee Tpex PaKToB.

Odopmienne cnaiioB

1. CoOmntofieH equHbIN CTUIIb O OPMIICHHUSL.

2. Ucnonp3oBaHo He Oojiee Tpex I[BETOB Ha ciaiie.



«Xopouo»

[IpencraBnenue uHpopmaun

1. Conepxanme. Conepxanue pabOThl COOTBETCTBYET TeMe. [JOCTUTHYTO CTHIIEBOE €AMHCTBO H
BBIPA3UTEIBLHOCTh TeKCTa. B pabore nmomymiena ¢daktuueckas ommbka J[lomyckaercs 3 -4
peueBbIX HEAOUETA.

2. Haunbonee BaxkHast mHGOPMAIIHS pacIioiaraeTcs B IIEHTPE IKpaHa.

3. Ucnonp3oBaHbl HIpU(THI pa3HBIX THIIOB.

4. 14 BeIIE€NEHUS UH(OPMAIIMK UCIIOJIb30BAaHbl pAMKH, T'PaHHUIIBL.

5. Jlommyckaercst He3HAYUTENbHAS Teperpy3Ka ciaiaa HHPOpMaIHe.

Odopmienue ciaiiioB

1. CoOmtofieH eauHBIN CTHIIb OOPMIICHUS.

2. Ucnonp3oBaHo OoJiee Tpex 1IBETOB Ha claije.

«Y10BJIETBOPHUTEJIBHO»

[IpencraBnenue nHpopmaun

1. Conmepxxanme. B pabore nomyiieHbl CyIIECTBEHHBIE OTKJIOHEHHUS OT TeMbl. Kmerorcs
OoTAeNbHbIE (AKTUUECKUE HETOYHOCTH. JlomyIieHbl HapylIeHHs B IOCJIEI0BATEIbHOCTH
n3noxeHus. CTHIb paboThl HE OTJIMYAETCS] €TUHCTBOM, PEUb HEIOCTATOUHO BbIpAa3UTEIIbHA.

2. JlomylieHbl HapylleHHsi B pPAacHOJIOKEHWH HUHGPOpMaLUU, B TIEperpy3ske ciaioB
uHpopmanueil.

Odopmienne crnai0B.

1. Enunbliil ctuiab odopMIleHHs] HapyILIEH.

2. Ucnionp3oBaHo GoJiee TpeX IIBETOB Ha Craiijie.

«HeynoBaerBopuTEILHOY
1. IlpeseHTanys He BBITOJHEHA.

2.4. BoInoJiHeHHe KYPCOBBIX padoT:
Tematnka  KypcoBoi paboTBl  JOJDKHA COOTBETCTBOBATH COLEPKAHUIO
po(hecCuOHATIBLHOTO0 MOIYIISL.

2.4.1. TpeGoBaHus K CTPYKTYpe U 0()OPMJIEHUIO PAGOTHI
KypcoBbie paboTbl HIMEIOT CIENYIOUIYIO CTPYKTYPY:

. TUTYJILHBIN JIUCT;,

. YUCTBIN JIMCT JJIs OT3bIBA IIPEIOaBaTEeIIs;
. 3a/IaHKe Ha KYpPCOBYIO paboTy;

o coJiep)KaHue paboThl;

o BBEJICHUE B paboTYy;

o OCHOBHAs 4acTh paOOTHI,

. 3aKJIIOYEHHNE;

. CITUCOK JINTEPATYyPHI;

. TIPUITOKEHHUSL.



Bo ssedenuu 6 pabomy pacKkpblBaroTCA aKTyaJbHOCTb M IPAaKTUYECKas 3HAYUMOCTb
TEMbl C HAyYHOI TOUYKHU 3pEHus, onpenensercs npobdiema uccieaoBaHus, GopMyaIupyroTes 1enu
U 3a71a4u paboThl, YKa3bIBAE€TCS MPEAMET U 00BEKT pabOTHI.

OcHogénas wacms OOBIYHO COCTOUT U3 TPEX Pa3JEIOB:

- TEOPETUYECKUE ACTIEKThI TEMBI;

- IpaKTUYecKas 4acTh, KOTOpas MpeACTaBlieHa pacueTaMu, rpadukaMu, TaOIUIIaMH,
CXeMaMH U T.I1.;

- aHaJMTHUYeCcKas 4acThb KypcoBOil paboThl (OTpa’keHHe OCHOBHBIX TPOOJIEM, TEPCIEKTUB, U
MIPEJIOAKEHUN MO COBEPILIEH CTBOBAHUIO)

3akntouenue COAEPKUT BBIBOABI M PEKOMEHAAIMH OTHOCHUTEIBHBIX BO3MOXKHOCTEH
MPAKTUYECKOr0 MPUMEHEHUS MaTepranoB paboThI.

Cnucoxk tumepamypsl TIpeCTaBIsIeT cO00i mepedeHb UCIOIb30BaHHBIX KHUT U CTaTeH,
(dbamMuIMM aBTOPOB MPUBOJATCS B aj(aBUTHOM HOPsIJIKE, IPH 3TOM BCE MCTOYHUKH JAIOTCSA MOJ
ob1iell HyMepauuen JuTepatypbl. B MCXONHBIX TaHHBIX MCTOUYHUKA yKa3bIBAIOTCA (paMUIIMU U
HMHULMAJbl aBTOpa, Ha3BaHHWE PabOTHI, MECTO M roj 37aHus. Mcmonb3yemas nuTepaTypa He
JIOJKHA OBITH CTapIe 5 JIeT;

Ilpunosicenuss k KypcoBor pabore OGOpPMISIIOTCS HA OTIACHBHBIX JIMCTaX, KaxXI0e€
MPUJIO’KEHUE JODKHO MMETh CBOW TEMAaTHYECKHI 3arojIoBOK U HOMEp, KOTOPBIN MUILETCS B
MpaBoOM BepxHeM yrity. Hymepatus npuinokeHunii CKBO3Hasi, HO B 001U 00beM pabOThl OHU HE
BXOJISIT.

O6beM KypcoBoi pabOThI TODKEH OBITh HE MeHee 30 CTpaHUIl MeYaTHOTO TEKCTa, B
YaCTHOCTHU:
o Bgenenue B paboty — 2-3 CTpaHUIIBL
o OcHOBHas 4acTh: EpBHIH pasnel, He MeHee 10—15 crpanun, BTopoit
pasaen 20-25 crpaHuil.
e 3axmoueHue — 2—3 CTpaHHULIBI.

CrpaHuubl KypcoBoil paboOThl HyMmepyroTcs apaOCkuMu Lu@pamMud CcO CKBO3HOM
HyMmepalued mno BceMy TekcTy. Homepa cTpaHul] B KypcoBoil paboTe pa3MelIaloT BBEPXY
Ka)KJIOM CTpaHUIBI IO LIEHTPY 0€3 TOYKU B KOHIIE. TUTYJIBHBIN JIMCT U COAEpPKAHKE, BKIOYAIOT B
o0I1yI0 HyMepaluioo JoKyMeHTa. Homep cTpaHMIbl Ha TUTYJIBHOM JIMCTE M B COJAEp)KaHUE
KypcoBOi paboThl He IpocTaBIsA0T. Hymepanus npocTtaBisercs ¢ BBEICHMUS.

2.4.2. TpeGoBaHus K 3alIUTE PAOOTHI:
e CoOTBETCTBUE CTPYKTYPbl KYPCOBOM pabOThl TPEOOBAHUSM;
e CootBercTBHE 0QOPMIICHUS KYPCOBOM pabOThl TPEOOBAHUIM;
e CootBercTBHE 00BEMa KypCcOBOH pabOThl TpeOOBAHUM;
e CoOTBETCTBHE CPOKA ClaYl KypCOBOW pabOThl yCTaHOBJIEHHBIM CPOKaM;
e CoOTBETCTBUE 3aIIUTHI KypCcOBOM pabOThl yCTaHOBJIEHHBIM KPUTEPHSIM.

2.4.3. lloka3aTe/id OLIEHKH 3aIHUTHI PadoThI:
CTpyKTypa KYpCcoBOii padoThI:
- CrtpyKTypa KypcoBO# pabOThI COOTBETCTBYET YCTAHOBIEHHBIM TPEOOBAaHUSIM — 5
«OTIMYHOY.
— CTpyKTypa KypcoBOil paOOThI HE COOTBETCTBYET yCTAHOBJICHHBIM TpeOOBaHUM (32
OTCYTCTBHE pa3ziena cHumaercs 1 6ann).



Odopmienue KypcoBoii padoThbI:

—  Odopmnenne kypcoBoi paboTer cootBeTcTBYeT [OCTy -5 «OTAMYHOY.

— Odopmnenue KkypcoBoil pabotel umeet HapyueHnuss 'OCTa (menxoe HapyieHue) — 4
«XOpOIIO»;

— Odopmnenue KypcoBoid  paborel umeer rpybdbie Hapymenus [OCT - 3
«yIlOBJIETBOPUTEIILHOM.

—  Odopmraenue kypcoBoii pabotsl He cooTBeTcTBYeT [OCTy - 2 «HEyIOBIETBOPUTEIHHOY.

CoburoaeHne MeTOAUKHU pacyeTa KypcoBoii padoThl M NPABWIBHOCTH MPOBEEHHBIX

pacyeToB.

— TlonHoe 1 yeTKoe MpoBeIeHNE PAaCYETOB B KypCOBOW paboTe C MOIydeHHEM MPaBHILHOTO
pe3ysbTaTa - 5 «OTIMYHOY;

— Bo3Bpat KypcoBoii paboThI Ha JOpabOTKY — 4 «XOPOLION;

— IloBTOpHBII BO3BpAT KypcOBOI pabOThl Ha JOPAOOTKY — 3 «yJ1OBIETBOPUTEIBHOY;

— Tpu u Oosee Bo3BpaTa KypcoBOil pabOThI Ha JOPAOOTKY — 2 «HEY10BIETBOPUTEILHON.

Cpok ca1auu KypcoBoii padoThl:

— KypcoBas paboTta caana B yCTAHOBJICHHBIE CPOKU - 5 «OTIUYHOY.

— KypcoBas pabota caana panee yCTaHOBJICHHBIX CPOKOB — J100aBsgeTcs 1 6as 3a feHb;

— KypcoBas pabota craHa ¢ HapylI€HUEM YCTaHOBJIEHHBIX CPOKOB - CHUMaeTcs 10amt 3a
JICHb:

Kypcoeas paboma cuumaemcsa cOaHHOI MOJIbKO 6 MOM CIyuae, ecliu OHA OONYULeHA K
3auume.
KpuTepun onieHKH 3a1IUTHI KYPCOBOii padoThlI.

— TlonHble M YEeTKUE OTBETHI HA MOCTABJICHHBIE BOIPOCHI 0€3 MOMOIIN MPEnoJaBaTelis Mo
TEOPETUYECKUM BOIIPOCAM W yMEHHSM, MpPEACTaBIEHHBIM B KypcoBoW pabore - 5
«OTIMYHOY.

— llonHble U yeTKHE OTBETHl HA MOCTaBJIEHHBIE BOIPOCH! C IIOMOILBIO MpENoAaBaTelis Mo
TEOPETUYECKUM BOIPOCAaM U YMEHHSM, IMPEICTaBICHHBIM B KypcoBOil pabore — 4
«XOPpOIIOY.

— He monHble M HeYETKHME OTBETHl Ha IIOCTABJIEHHBIE BOIPOCHI IO TEOPETUYECKUM
BOIPOCAaM U YMEHHUSM, IPEeCTaBICHHBIM B KypCOBOM paboTe —

— He monHble OTBeTHl Ha IOCTAaBJICHHBIE BONPOCHI C TOMOUIbIO IMpPEnoAaBaTes I0
TEOPETUYECKUM BONPOCAM M YMEHHSIM, NPEICTaBICHHBIM B KypcoBOM pabore — 3
«yIIOBJIETBOPUTEIILHO»

— OrTcyTCcTBHE NOJHBIX M UYETKUX OTBETOB HA IIOCTABJIEHHBIE BOINPOCHI, HECMOTPs Ha
MIOMOUIb TPENoAaBaTessi N0 TEOPETUUECKUM BOIpOCaM M YMEHMSIM, HpPEACTaBIECHHBIM
KypCOBOH paboTe — 2 «HEY10BJIECTBOPUTEIBLHOY.

— JlonomHUTENbHBIE BOIPOCHI IO MaTepHraiaM mpodeccrHoHaabHoro Mmonyis: 1 Bompoc — 1
Oa.

2.5. Bblno/jiHeHUe HHAMBUAYAIbHBIX IPOEKTOB:

[IpoekTHast AESITENbHOCTh OOYYAIOIIUXCS SIBISAETCS OJHUM M3 METOJIOB Pa3BUBAIOIIETO
(TMIHOCTHO-OPUEHTHPOBAHHOI0) OOYyYeHHs, HaIMpaBJIEHHOTO Ha (OpMHUpPOBaHHE OOIIUX
koMmnerenuuit, npenycMoTpeHHbix @I'OC CIIC), koTopsiMu JOKEH 00J1a1aTh BHITYCKHHUK:

- OCYIIECTBJIAITh MOMCK, aHAUM3 U HHTEPIpEeTalui0 HHPOpMAIH, HEOOXOAUMOMN s
BBITNIOJIHEHUS 3a]1a4 PO eCcCHOHANBHOM J1eATeIbHOCTH;



BBIOMpATh  CIOCOOBI  pemieHHWs  3axad  MNpoQecCHOHANBbHON  JesTeNbHOCTH,
MIPUMCHHUTCIIBHO K pa3JIMYHbIM KOHTCKCTAaM;
_IIJITAHUPOBATh U PEATU30BBIBATh COOCTBEHHOE NMPOECCHOHATBHOE U INYHOCTHOE
pa3BUTHE.
2.5.1. Tpe6oBanusi K 0(popMIEHHI0O HHAUBUAYAJIbHOTO MTPOEKTA

2.5.2. XapakTepucTHKAa 3TANOB peaau3aliu NpoeKTa:
-BeiiBrkeHuEe naen mpoeKTa.

- CocTaBieHHe MUCHbMEHHOTO TUIAHA BBITTOJTHEHUS ITPOCKTA.

- BeimmonHenue mpoekTa (Cpokn).

-3aBeplilieHuE MTPOEKTa CPOKH).

-[ToaroroBka oTyeTa MO MPOEKTY (CPOKH).

- [IpeacraBieHune oryera v €ro OlleHKa

(cpokn).

2.5.3. TpeGoBanusi kK 0(pOpMIEHHI0 HHANBUAYAJIBLHOTO MPOEKTA
Y4eOHblil MPOEKT JA0JKEeH CO/IePKaTh:

1. [TaciopT npoexTa:

- Ha3Banue nmpoekra.

- Onucanue npoOIeMBbl.

- AKTyaJbHOCTb MPOEKTA.

- OCHOBHBIE XapaKTEPUCTUKHU IIPOEKTA.

- Ilenb mpoekrTa.

- 3a7a4M MpOoEKTa.

- [Inmanupyembie pe3ynbTaThl HPOEKTa.

- [IpennosaraeMslii MPOAYKT MPOEKTA.

-Heob6xomumoe o6opynoBanue.

- CpOKH BBITTOJTHEHUS TTPOCKTA.

2. [TponyKT MpOEKTHOM EeSITEIILHOCTH, KOTOPHIH MOXKET OBITh MpecTaBieH B (hopme:

- KOMITBIOTEPHOM MPE3CHTAIINU C OITMCAHUEM TTPOJTYKTa;

- CIIeHapusi, CTEH/IOBBIX OTYETOB, GoToambO0Ma, MOJENH, COOpPHUKA TBOPYECKUX PadoT,
BUJe0(DUIbMA, MHTEPAKTUBHON KapThl, 1€7I0OBOM UI'PHI.

-CXEMBI, aJropuT™Ma, TaOIHIlbl, MOCOOHsS (B TOM 4HCIE Ha JJIEKTPOHHOM HOCHUTENE),
cOOpHUKA yIpa)KHEHUH, MPaKTHKyMa;

-pedepara, BKIIOYAIOUIETO PE3yIbTaThl SKCIIEPUMEHTA, ONBITOB, PEIICHUH U T.1I.

3. TlosicHUTENbHYIO 3amUCKy K HPOEKTHOW paboTe, KOTopas HMeEET CIeAYIOIIYIO
CTPYKTYpY:

-TUTYJABHBIM  JIUCT, OIJIABJIEHHWE, BBEJEHHUE, OCHOBHAs  4YacTb, 3aKJIIOYEHHUE,
Ooubmmorpaduueckuii CIMCOK, MPUIIOKEHUS (B clydyae HeOOXOAUMOCTH).

Ha TuTynbHOM 1ucTe yKa3bIBAIOTCA: 0OOPa30BaTENbHOE YUYPESKICHHWE, HOMHUHAIUSA, B
KOTOPO# y4acTByeT NpEICTaBICHHAs KOHKYypCHasi paboTa (MCClIeqoBaTEIbCKUNM, TBOPUECKHUH,
MPUKIATHON, MH(OPMAIMOHHBIM TNPOEKT), Ha3BaHHEe KOHKYypcHON pabotel, ®.M.O. aBTOpa,
CHENHNaIbHOCTh U KypC OOyUEeHHUS, CBEACHHS O HAYYHOM PYKOBOJIUTEIIE.

B ornaBneHuu q0MKHBI OBITH OTpakKE€HBI HA3BaHUE TJIaB U IMIYHKTOB PabOTHI ¢ yKa3aHUEM
CTpaHHII.



Bo BBeneHuum KpaTko OOOCHOBBIBA€TCS AaKTYaJbHOCTb BBIOpaHHOH TEMBI, XapakTep
po0JieMBbl, 11€Jb, COJAEpP)KaHUE MOCTaBICHHBIX 3a/ady, GOpPMYIUPYETCsl OOBEKT U yKa3blBaeTcs
METO/] UCCIIEIOBAHMUS.

OcHOBHas 4acTh JJOJDKHA COOTBETCTBOBATH HOMHMHAIIMM, TeEME pabOThl U MOJTHOCTBHIO €€
pacKpbIBaTh, a TAKXKE COJAEPKATh B c€0€ MOJIyUeHHBIE PE3YIbTaThl.

B 3aximoueHun 10KHBI OBITh YKa3aHbl OCHOBHBIE BBIBO/IBI.

B koHI1e paGoThl NPUBOAUTCSA CHUCOK MCIOJIb30BAaHHON JIUTEpaTyphl, OPOpPMIICHHBIN O
CTaHJapTYy.

[Tpunoxxenus (rpaduku, cxembl, TAOTUIBI U T.1.) BHIHOCITCS B OTJEIbHBIN OJIOK.

KpaTkuii 0T36IB pyKOBOAUTEINS MPOEKTA (PEIICH3HIO).

Bce cTpanuisl yuebHoro mpoekra (KpoMe TUTYJIBHOTO JIUCTa) HyMEpYIOTCS.

Kaxxapiit pa3nen HauMHAeTCsl C HOBOW CTpaHMIIBI, 3aTOJIOBOK pasjielia pacroyiaraeTcs 1o
LIEHTPY CTPAHHULIbI, TOUKA [TOCIIE 3ar0JI0BKAa HE CTABUTCS.

[leuatnenii MaTepuan ayonupyercd Ha aucke. OOnoxka manku —Qyriaspa A JUckKa
MOYKET MMETh DJIEMEHTBbl KPAaCOUYHOI'O pEKJaMHOro O(OpPMIIEHHUS U COJAEpXKaTh KpPaTKYIO
AHHOTAIUIO.

Jlisg ydacTusi B KOHKYpcaX pa3JIM4HOIO YPOBHSI PYKOBOJHUTENbL PabOThl OpPraHu3yeT
oopmiieHrE COOTBETCTBYIOLIEH TOKYMEHTALMH, IPEAYCMOTPEHHON (popMaToM KOHKYpca.

O6bem pabotel oT 8 (mnst mpukiaaHeix) n0 30 cTpaHul] (A1 MCCIENOBATENhCKUX)
dbopmara A4.

TpeboBanus K TEKCTy:

-ITporpamma Microsoft Word.

-ITons: 2 cM ¢ 1eBO# CTOPOHBI, | CM ¢ TpaBOM CTOPOHBI, CBEPXY U CHU3Y.
-IlIpu¢drt TimesNewRoman.

-Paszmep mpudra: 14.

-BripaBHUBaHUE 1O MIKMPUHE.

-MexcTpouHbIi HHTepBaI Moty TopHbIi (1,5).

-AG3annsbIif otcTyn — 0,7; mepeHOChl BKIIOYEHBI.

3. MeToanyeckue peKOMEHIANMHU MO MOATOTOBKE K MPAKTHYECKUM 3aHATHAM MO TeMaM
AMCHUIINH (MPodecCHOHATIBHBIX MOTYJIEi)

Cucrematnueckass M MOJIHOLEHHAs IMOArOTOBKAa K MPAKTHYECKOMY 3aHATHUIO SIBISETCS
0JTHOM 13 PopM caMocTOsTENbHON paboThl. [IoAr0TOBKA K MPAaKTUYECKOMY 3aHSATHUIO HAYNHACTCS
C O3HAKOMJIEHMS C IIJJAHOM MPAaKTHMYECKOrO 3aHATHS, BOIPOCAMM, BBIHECEHHBIMU Ha
IPECTOsIIIEE 3aHATHE.

MeToauka MOATOTOBKHA K MPAKTUYECKOMY 3aHATHIO TpeOyeT, Mpexkae BCero, 4TCHUs
MOBTOPEHUS JIEKIMOHHOTO MaTepuaja, a TakK€ HOPMATHBHBIX M Y4YEOHBIX paloT, TpH
HEOOXOAMMOCTH UX pedepupoBanus. Tak K€ PEKOMEHIYEeT IOBTOPEHHE JIEKIIMOHHOTO
MaTepualia, CaMOCTOATEIIbHO HM3yYEHHOI0 MaTepuasia, PEUICHU MPAKTUYECKHX 3aJaHUl 110
KOHCIEKTY, HEIMOCPEACTBEHHO HaKaHyHE CceMUHapckoro 3aHaTus. OJHa H3 TJIaBHBIX
COCTaBJISIFOIIMX BHEAYIUTOPHON MOATOTOBKU — paboTa ¢ KHUTOM.

Ona mpenmnosnaraer: BHUMaTEIbHOE IPOYTEHHUE, KPUTHUECKOE OCMBICICHUE COAEP)KaHMUs,
000CHOBaHWE COOCTBEHHOW TMO3HMIIMM TIO JHUCKYCCHOHHBIM MOMEHTaM, IOCTaHOBKHU
WHTEPECYIONINX BOMPOCOB, KOTOPHIE MOTYT CTaTh MPEAMETOM OOCYXKICHHS Ha CeMHUHape.
DOddexTrBHAs  BHeaymUTOpHAsE  caMOCTOsATENIbHas  pabora  Takke  oOecrieunBaercs
KOHCYJIbTAIIMSIMU C TIPEIOAaBaTeIIIMU, BENYIIMMH y4eOHBIH Kypc (coOecenoBaHus).



Takue oOpaliieHuss MO3BOJISAIOT YCTPAHUTh BO3MOXKHBbIE TPYAHOCTH, BO3HMKAIOILUE Y
oOydaromuxcs, O00ECHeYMBAIOT IEJICHANPABIECHHYI0 METOAMYECKYI0 IIOMOIb, a TaKxke
UCHOJIB3YIOTCS 1Sl OCYIIECTBICHHSI KOHTPOJISl 3HAHUN U YPOBHS MOATOTOBJIEHHOCTH CTYJIEHTOB.
B wacTtu pemieHuss mpakTHUECKHUX 3aJaHUI K 3aHATHIO MPUHLUIIMAIBHO BaXHO He(hOpMaibHO
OTHECTUCh K 3TOW paboTe, OrpaHWYMBIIUCH ITOBEPXHOCTHBIM M HE BCErJa MOTHBHUPOBAHHBIM
pacCMOTPEHHEM MPENJIOKEHHBIX Ka3dycoB. Heo0xoamMo NuUCbMEHHO H3JI0KHTH IOJIHbIE H
000CHOBaHHbIE CCHIIKAMH HA COOTBETCTBYIOLIME MCTOYHHKHM M OCO0EHHO NpPaBOBbIE
HCTOYHHUKH, KOMMEHTHPOBAHHbIC U31aHUA PeLICHUS NPAKTHYECKUX CUTYalHi.

OrneHka OTBeTa MO MPAKTUYECKOM YacTh y4eOHOr o 3aHATHs HAIpPSIMYIO 3aBUCUT OT TOTO,
HACKOJIbKO TIOTHO, BEPHO M MOTHBHUPOBAHHO pEHICHbl JOMAalllHWE 3aJaHusi M OT TOro
IIPEJCTaBJIEHbI JIM OHU B YCTHOM OTBETE, OT Ka4ECTBA TAKOI'O OTBETA.

Ha 310 cnenyer o6patute 0co00€ BHUMaHUE.

4. MeToanyeckue peKOMeHAAUMU MO NMOArOTOBKE K JIEKIHOHHBIM 3aHSATUSAM H
padoTe HA JIEKIMH M0 TeMaM JUCUMILUIHH (MPodeccuoHATIbHBIX MO YJIEeH)

Jlekuus sBisercss MH(OPMALMOHHONH OCHOBOH y4eOHOro, HOPMATUBHOI'O M HAy4YHOIO
Martepuaia IO H3y4yaeMOMYy Kypcy B II€JIOM M II0 COOTBETCTBYIOLIEH Teme y4uyeOHOMH
JUCLIATIIIMHBIL.

[locemenne JIEKIMOHHOIO Kypca U aKTUBHas paboTa Ha JEKUMM — YCJIOBHE
MIOJTHOLIEHHOT'0 M3Y4€HHUS U CLHUIUIMHBI U YCIIEUIHO MPOXOKICHUS IPOMEXKYTOUYHONW aTTeCTal|H.
VYuactue B nekuuu Tpedyer He TOJIbKO 10OpOCOBECTHOrO KOHCIIEKTUPOBAHUS MaTepuaia, HO U B
Jy4IIeM Cllydyae NMpeABapUTEIbHOIO O3HAKOMIIEHHS C MPEACTAaBIECHHBIM Ha JIEKLIMU MaTEpUaoM
110 y4eOHBIM U3IaHUSM.

KenatenbHo HanboIee MOTHOE U MOAPOOHOE (BO3MOXKHO TE3MCHOE) KOHCIIEKTHPOBAHUE
JEKIMOHHOIO MaTepuajga, B TOM YHCIE, UMEET CMBICH, JeJaTb OTMETKH, 3aMEYaHHs II0
MPUBEJIEHHBIM B XOZ€ JIEKUUHU NPAaKTHUYECKUM IpuMepaMm. OTO MNPUTOAUTCS IPHU pEeIIeHUU
MPAKTUYECKUX 3aJaHUA K CEMHUHApPCKUM 3aHATHSIM, T.K. JIEKIHUOHHBIM MaTepuasl OOBIYHO
OPHEHTHPOBAH U Ha 3Ty YacTh Y4eOHOI paboThI.

IIpu moaroroBke Kk IJOOBIM (GopMaM y4eOHBIX 3aHATHH JIEKIMOHHBIA MaTepua
3aHMMAaeT BaXKHEHIIee MEeCTO, T.K. 3TO M OCHOBa JIO00H HMHOM CaMOCTOSTEILHOW pPabOTHI.
Pexomennyem uMmeTs nosHble, MOAPOOHBIE, TPABUIBHO O(OPMIIEHHBIE U CUCTEMaTH3UPOBAHHbIE
KOHCIEKThI JIEKLUH, KOTOPble IPUHIMIINAIBHO HEOOXO0AUMBI U IIPU MOATOTOBKE K Caye 3a4yera
110 AUCLUILIINHE.

OOyuaronMcess HE0OXOIUMO BBIPAOOTaTh CBOU IMOAXO/AbI K HANMCAHUIO JIEKIIMOHHOTO
Kypca, n30erarb M3JIMIIHUX MOBTOPEHUM M CHOPMHUPOBATH €AMHBIM M NMOHMMAEMBIH aBTOPOM
KOHCIIEKTa HabOp UCMOJb3YyEMbIX COKpAIIEHUH.

5. Meroauyeckne peKOMEHJALMH 10 NMPOBeJAeHUIO YYeOHbIX 3aHATHI B Pa3IMYHbIX
(popmax no remam qMCUUILIMH (POdecCHOHAIBHBIX MOAYJIEH)

Kpyraslii €¢T01 - 3TO METOJ] aKTUBHOTO OOy4YEHHS, OJlHA U3 OPraHM3alMOHHBIX (OpPM
[IO3HABATEJILHOW JEATENbHOCTH O0YYaIOUMXCsl, MO3BOJIIOIAs 3aKPENUTh IMOJyYEHHbIE paHee
3HaHMUS, BOCIOJIHUTH HEJOCTAIONIYI0 HH(OpMaINI0, ChOPMUPOBATH YMEHUS pelIaTh MPoOJIeMBL,
YKPENUTh MO3ULUHU, HAYYUTh KYJbType BEICHUS AUCKYCCHUU. XapaKTEpPHOM YEPTOU «KPYIJIOro
CTOJIa» SIBJISIETCS COYETAHUE TEMATHYECKOM JUCKYCCUU C TPYIIIOBOM KOHCYyIbTanuei. OCHOBHON
LEeIbI0  IPOBEAECHUS  «KPYrJoro CToja»  sBsieTcs  BbpaboTka y  oOydarommxcs
npodecCHOHaNbHBIX yMEHUW HW3Jaratb MbICIAH, apryMEHTHpPOBaTb CBOM COOOpaXKeHUS,
000CHOBBIBaTh IpeJjIaraeMble pelieHus U 0OTCTauBaTh CBOM yOexaeHus. [Ipu sTom mpoucxoaut



3aKpervieHne MHPOpPMAIMU U CaMOCTOSATEIbHONH pabOThl C JOMOJHHUTEIbHBIM MaTepuajoM, a
TaKXe BbISBJIEHUE TPOOJIEM U BOIIPOCOB JIJIsl 00CYKACHHUS.

Juckyccust (ot nat. discussio — uccleaoBaHUE, PACCMOTPEHUE) — ITO BCECTOPOHHEE
nmyonuyHOe O0OCYXIEHHE CIOPHOro Bompoca B Oeceme, cmope. Jluckyccus 3akiodaercs B
KOJJIEKTUBHOM ~ OOCY)KJI€HUM Kakoro-nubo BOMpoca, MpoOjJeMbl HJIM  CONOCTAaBJIEHUU
uHpopMmaluu, uaed, MHEHUH, npenynoxeHuil. llenn mnpoBeneHus AMCKYCCUUM MOTYT OBITh:
o0y4yeHue, TPEHUHT, TUAarHOCTHKa, MpeoOpa3oBaHre, U3MEHEHHE yCTaHOBOK, CTUMYJMPOBAaHUE
TBOpYECTBA U APYTHE.

Cemunapckue ¢opmsbl npoBeaeHusi 3aHsATusi. CeMHMHApCKUE 3aHATHS TEMaTUYECKU
CBSI3BIBAIOTCA C JIGKIMOHHBIMH U CIOCOOCTBYIOT YIUIyOJIEGHHOMY HW3YYEHHUIO OTIEIbHBIX
HanOosee BaKHBIX TeM. DOopMbI MPOBEACHHS] CEMUHAPCKUX 3aHSITUH:

- pa3BepHyTas O6eceqa Ha OCHOBAHUU IUIAHA;

- YCTHBIH OIPOC IO TeMEe CEMHUHApA;

- TpociyliMBaHuE U OOCYXIEHHE IOKJIaaoB; [ 0OCyXKJAEHHE MUCbMEHHBIX padoT,
3apaHee MOATrOTOBJIEHHBIX U U3yYEHHBIX BCEMH YJIEHAMHU T'PYIIIIbI;

- TEOpETHYECKasi KOH (pepeHIus;

- CeMHUHap-KOIJIOKBUYyM (Oecema mpemojaBaTesisi C YYallMMHUCS IS BBIICHEHUS HX
3HAHUN);

- CEMUHapP-3KCKypcHsl (Ha IPOU3BOACTBO, IPEANPUATUE, B OpPraHU3aLUI0 U T.1.);

- CeMUHap KOMMEHTHUPOBAHHOI'O YTEHHSI U aHAJIN3a JIOKYMEHTOB;

- CEMUHAap pellIeHus 3ajady;

- CeMHHap @0 MaTepuaJaM MHCCIElI0BaHUs, MPOBEJECHHOIO CTYACHTaMU I0J]
PYKOBOJICTBOM IperoAaBaTelis U JIp.

Bri6op Buga u Gopmbl ceMuHapa ompeaensercs crnenudukoi y4eOHOW TUCIUIUIMHBI,
coliepaHUeM TeMbl, MpodHieM U ypOBHEM TOATOTOBKM CTYJIEHTOB, XapaKTepoM
PEKOMEHI0BaHHOU JIUTEepaTypbl. TUMHYHBIE CTPYKTYPHBIE JIEMEHTHI CEMUHAPCKOT0 3aHSATHUSA

1) BCTynuTeNbHOE CIOBO MpenojaBareis (MECTO TEMbl CEMHUHApa B U3y4aeMOM Kypce,
IeNU ¥ 33]]a91 3aHATHS; MOOUIHM3AIUS H aKTHBU3AIMsI BHUMAHUS 00yYaeMbIX);

2) OCHOBHAas 4acThb (BBICTYIIEHUS CTYACHTOB);

3) 3aKII0YHTENHFHOE CIIOBO MpenoaaBaTess (110 BCeMy 3aHITHIO B I[EJIOM WIIA OTACIbHBIM
BBICTYIJIGHUSIM Ha 3aHSATHH JENAl0TCd BBHIBOABI U OLICHMBAETCS JESITEIbHOCTh YYaCTHUKOB,
JlaeTcsl yCTAaHOBKA HA CIIEAYIOIEE 3aHATHE).

Templ CEMUHAPCKUX 3aHATUN JOJKHBI HOCUTD pOOIEMHBIH u
MIPaKTUKOOPUEHTHU POBAHHBII XapaKTep, a TaAKKe ObITh HMHTEPECHBI AJI1 00yUYaroIInXCsl.

6. MeTtoauyeckue peKOMEHIAIMM MO MOAT0OTOBKe K JK3aMeHY MO0 AMCUHUIIHHAM
(mpodeccHoHATBHBIM MOTYJISIM)

DK3aMeH sBJisieTcs GopMoi MPOMEXYTOUHOTO KOHTPOJISL 3HAHUM U YMEHUH, OTYyYEHHbBIX
B MPOILIECCE U3YUCHUS TUCIHUIUIMH (TPOdEeCCHOHATBLHBIX MO YJIEH ).

B nepuoja moaroTtoBku K dK3aMeHy oOydarolipecss BHOBb 00pamaloTcsl K MPOHeHHOMY
yuyeOHOMYy Matepuainy. IIpu 3TOM OHHM HE TOJIBKO CKpPEIUISIOT MOJy4YeHHBbIE 3HAHUS, HO U
noJy4aroT HoBbIe. [ToaroToBKa 00yyaromerocs K 9K3aMeHy BKJIIOYaeT B ce0 s TpH dTarna:

-CaMOCTOsATEIbHAs paboTa B TEUEHHE CEMECTPA;

-HEMIOCPEACTBEHHAsI TOATOTOBKA B THU, IPEIIIECTBYIOIINE IK3aMEHY [10 TEMaM Kypca;

-[IOATOTOBKA K OTBETY Ha BOIIPOCHI, COEpKaIIMecs B OMIeTax.



Jlutepatypa U1 MOATOTOBKM K 9K3aMEHY yKazaHa B paOouell mporpamMMe JHCILHITIAHBI
1160 PEeKOMEH Ty eTCsI IPEOAaBaTEIEM.

OCHOBHBEIM HMCTOYHHUKOM IMOATOTOBKM K OJOK3aMCHY SBJIACTCA KOHCIICKT J'IeKIIHfI, rac
WC6HBII71 Marepuajg AacTCd B CHCTCMATU3UPOBAHHOM BHJAC, OCHOBHLBIC IIOJIOKCHUA €ro
JETaN3UPYIOTCS, TOJKPEIIAIOTCS COBPEMEHHBIMU (pakTaMu U MH(pOpMaluei, KOTOpble B CHILY
HOBU3HBI HE BOIIIJIU B 0Hy6HI/IKOBaHHI)Ie MeJyaTHbIe NCTOYHUKN. B X04€ MOATOTOBKHU K 3K3aMCHY
o0yyaronmmMcst Heo0xoauMo o0paliaTh BHUMaHNUE HE TOJIBKO Ha YPOBEHb 3a[IOMMHAHMSI, HO U Ha
CTENeHb MOHUMaHUS H3JIaraeMbIX MPOOJIEM.

DK3aMeH OXBAaTLIBAET HpOﬁHCHHBIfI MaTCpHuall.

[To okOHYaHMHU OTBETA K3aMEHATOP MOXET 33JaTh OOYUYAIOIIEMYCs TOMOIHUTEIbHBIE U
yTOUHSIOIKE BOMpockl. [TonokuTenbHbIM Takke OyneT cTpeMiieHHe 00YyJarolerocs: U3JI0KHUTh
PA3JIMYHBIC TOYKU 3PCHUS HA paCCMATPUBACMYIO HpO6H€My, BBIPa3uTb CBOC OTHOIICHUEC K Heﬁ,
IPUMEHUTh TEOpPeTHYeCKHe 3HaHWA. Pe3ynpTar oTBeTa O0OBSBISAETCS O00ydYaromeMmycs
HETIOCPEACTBEHHO MIOCIIE €0 CAAYH.

7. MeTtoauyecKkde peKOMEHJIAIMH IO MOJATOTOBKEe MO MNPaBOBBIM IHCUHUIIHHAM
(mpodeccHoHATBHBIM MOTYJISIM)

IIpuHIMNIBI TPABOBOIO 00YUYEHUS:

- BapuatuBHOCTH U aJIbTEPHATUBHOCTH MOJIEIICH TPABOBOTO 00y4eHust (HO COOI0IeH e
tpeboBannii DPI'OC CIIO).

- JINYHOCTHO-OPUEHTU POBAHHBII MOIXO/.

- MakcumanbHasi cucTeMa aKTHUBU3AllMM TO3HABATEIbHOW NEATEIbHOCTH YYaIIUXCS C
OIOPOM HAa UX COLIMAJBHBIM OIBIT.

- BeicrpauBanue mnpodeccuoHaIbHOM TI'paMOTHOW M anmpoOMpOBaHHOW BEPTUKAIH
MIPaBOBOrO o0pa3oBaHmUs, KoTopas HOCHUT MHOTOCTYIIEHYaThIil Xapakrep.

- BHenpeHue wuccnenoBaTeabCKOro KOMIIOHEHTA.

-Ucnonb30oBaHne COBPEMEHHBIX METOAOB TMPaBOBOrO OOy4YeHHUs, B TOM UHCIE
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, MUCTAHIMOHHOTO MpaBOBOro oOydeHus U paboThl B
cucreme Internet.

TpeO6oBaHUA K COAEPKAHNIO YHeOHBIX KYPCOB.

-Hay4YHOCTb FOpUINYECKON HH(POpMALUK, €€ JOCTOBEPHOCTD;

-IOCTYIIHOCTb (MaTepHaJla OIpeieIECHHOMY ajipecary);

- aKTyaJbHOCTb H3Yy4aeMbIX IIPABOBBIX IOHATUH M HX HENOCPENCTBEHHAas CBSI3b C

KHU3HBIO;

- HaJIMYMe HOBU3HBI U3y4aeMOil IpaBoOBOW POOJIEMBI;

- ONTUMAJILHOCTh 00bEMa MPEUIOKEHHOM I0pUIndYecKoi HH(pOpMaIiH.

AJITOPUTM aHAJIN32 HOPMATHBHO — MIPABOBBIX AKTOB!

1.3HanHue coaepxKaHus aHATU3UPYEMbIX HOPMATUBHO - IPABOBBIX aKTOB.

2.. TonkoBaHue HOPMATHBHO - TMPABOBBIX AaKTOB (UCIIOJIb30BAaHHE KOMMEHTapHEB
YUEHBIX- FOPUCTOB U MPAKTUKYIOILIMX IOPHCTOB).

3. YMeHue NpUMEHATh HOPMBI aKTa MPH pa3pellieHuH NPaKTUYECKUX CUTyalui (3HAaTh O
HaJIM4MU JIONOJHEHUNW W HW3MEHEHUH OTIEIbHBIX HOPM, BBIABIIATH IIOJOKUTEIBHBIE W
OTpULIATEIbHBIE MOMEHTHI IPAKTUUYECKOT O IPUMEHEHHSI HOPMBbI)
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